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Introduction 


This  manual  has  been  prepared  to  assist  all  who  have  responsibilities  for 
school  finance,  statistics  and  accounting  in  Montana  in  carrying  out  their 
duties. 

The  purposes  of  the  manual  are 

1 .  to  provide  an  authoritative  reference  for  school  officials  and  others 
concerned  with  school  finance,  statistics  and  accounting; 

2.  to  provide  an  overall  view  of  operations  pertaining  to  school  finance 
and  statistics,  showing  the  essential  relationship  among  the  various 
requirements  for  records  and  reports;  and 

3.  to  promote  better  understanding  of  basic  principles  of  school 
finance  in  Montana,  and  of  the  implementation  of  those  principles  in 
school  budgeting  and  reporting  procedures. 

This  manual  is  intended  to  aid  officials  in  carrying  out  their  duties;  it  is  not  a 
substitute  for  the  law.  Every  official  is  responsible  for  knowing  and  following 
the  laws  which  pertain  to  his/her  duties.  Throughout  this  manual,  reference 
is  made  to  the  Montana  Codes  Annotated  and  the  official  Opinions  of  the  At- 
torney General.  The  user  of  this  manual  is  urged  to  consult  these  references 
for  the  exact  statement  of  the  law  on  any  subject  with  which  he  is  specifical- 
ly concerned. 

This  manual  has  been  prepared  in  loose-leaf  binding  so  that  it  may  be  updated 
to  reflect  changes  in  the  laws  and  regulations.  At  the  same  time  I  would  en- 
courage each  of  you,  the  users  of  this  manual,  to  offer  suggestions  for  im- 
provements; your  suggestions  will  help  us  update  this  manual  so  that  it  is 
more  useful  to  you. 
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Topic  1 .  ,  Principles  of  Finance 

This  manual  is  intended  for  use  by  officials  and  administrators  serving  the  public  school 
system  in  Montana.  Some  of  the  explanations  and  examples  may  be  original,  but  the  bulk  of 
the  information  in  this  manual  has  been  taken  from  other  sources  and  organized  in  an  easy- 
to-use  form.  The  single  most  important  source  is  state  law,  the  Montana  Codes  Annotated. 

Within  this  manual  there  are  frequent  references  to  the  Montana  Codes  Annotated  — ab- 
breviated M.C.A.  — and  most  users  of  this  manual  will  need  to  look  up  those  references  and 
read  the  specific  language  of  the  law.  For  your  convenience  the  Superintendent  of  Public  In- 
struction publishes  an  excerpt  containing  all  school  laws  entitled,  School  Laws  of  Montana. 
Other  references  are  cited  in  Appendix  A. 

This  first  topic  on  "finance"  gives  a  broad  overview  of  how  all  the  pieces  fit  together.  Very 
briefly,  the  public  school  system  in  Montana  is  designed  to  serve  the  educational  needs  of 
each  citizen  with  quality,  equity,  and  accountability. 

1.1      Organization 

The  Montana  State  Constitution,  adopted  in  1972,  specifies  that  the  Legislature  must  pro- 
vide a  basic  system  of  free  public  schools  and  fund  the  state's  share  of  educational  costs. 
The  Legislature  in  turn  has  enacted  laws  which  provide  for  the  formation  of  school  districts 
and  which  assign  specific  duties  to  various  officials.  In  general,  officials  within  the  public 
school  system  only  have  the  authority  that  is  granted  to  them  through  laws  enacted  by  the 
state  Legislature. 

School  Districts 

There  are  three  types  of  school  districts:  elementary,  high  school,  and  county  high  school. 
Since  the  elementary  districts  form  a  complete  system  that  encompasses  the  entire  state 
and  the  two  kinds  of  high  school  districts  also  form  a  complete  system  that  encompasses 
the  entire  state,  these  two  systems  overlap.  Each  student,  each  taxpayer,  and  each  school  is 
in  two  distinct  school  districts  — an  elementary  district  and  a  high  school  district.*  Thus  a 
single  high  school  district  typically  contains  the  territory  of  several  elementary  districts. 

The  definition  of  a  school  district  given  in  Title  20  of  the  Montana  Codes  Annotated  is  as 

follows: 

"As  used  in  this  title,  except  as  defined  in  20-9-402  for  bonding  purposes  or  unless 
the  context  clearly  indicates  otherwise,  the  term  'district'  means  the  territory, 
regardless  of  county  boundaries,  organized  under  the  provisions  of  this  title  to  provide 
public  educational  services  under  the  jurisdiction  of  the  trustees  prescribed  by  this  title. 
High  school  districts  may  encompass  all  or  parts  of  the  territory  of  one  or  more  elemen- 
tary districts."  (20-6-101,  M.C.A.) 

The  same  section  of  law  gives  more  specific  definitions  of  the  three  types  of  school  districts. 
The  various  types  of  schools  are  defined  in  section  20-6-501 . 

School  Boards 

Each  school  district  is  governed  by  an  elected  school  board.  Members  of  the  board  are  called 
trustees.  The  number  of  trustees  in  each  district  varies  according  to  the  district  population, 
whether  it  is  an  elementary  or  high  schoo.  district,  and  the  relationships  between  elementary 
and  high  school  districts. 

The  school  board  for  all  elementary  districts  and  county  high  schools  are  completely  in- 
dependent; however,  the  board  for  each  high  school  district  is  a  composite  of  all  the 
members  of  the  elementary  school  board  of  the  district  where  the  high  school  is  located  and 
a  few  members  elected  to  serve  on  the  high  school  board  from  surrounding  elementary 
school  districts. 

Typically  an  elementary  board  would  have  5  or  7  members  and,  if  it  "operated"  a  high 
school,  2  or  3  additional  members  would  be  elected  from  surrounding  rural  areas  to  vote  on 
high  school  matters  only.  Board  members  serve  for  three  years. 

"The  term  "high  school  district"  will  be  used  with  the  broader  meaning  to  include  county  high  schools. 
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The  school  board  is  responsible  for  educating  any  students  who  reside  in  the  district. 
Trustees  must  establish  policy,  operate  schools,  hire  staff,  provide  transportation,  pay  the 
bills  and  do  whatever  else  may  be  necessary  for  a  quality  educational  program.  (See  Topic  2 
for  a  more  detailed  list  of  official  duties.)  Day-to-day  administration  is  usually  handled  by  a 
district  superintendent  and  a  district  clerk.  For  rural  schools  the  County  Superintendent 
assists  with  supervision  of  teachers. 


Postsecondary  Education 

There  are  five  vocational-technical  centers  operated  by  the  high  school  districts  at  Butte, 
Missoula,  Great  Falls,  Helena  and  Billings.  Policies  established  by  the  Superintendent  of 
Public  Instruction  are  administered  by  a  state  director  of  vocational  education.  Effective  July 
1 ,  1  980  the  state  treasurer  will  be  the  custodian  of  all  vo-tech  center  funds.  (See  20-7-301 
through  333,  M.C.A.) 

There  are  three  community  colleges  and  six  units  of  the  university  system  under  the  ad- 
ministrative control  of  the  Commissioner  of  Higher  Education  and  the  Board  of  Regents. 
While  many  provisions  of  law  that  apply  to  school  districts  also  apply  to  community  college 
districts  (see  20-1  5-403,  M.C.A.),  this  reference  manual  is  intended  to  apply  only  to  school 
districts  of  the  three  types  specified  above. 

County  Officials 

Both  the  County  Superintendent  and  the  County  Treasurer  have  duties  which  involve  them 
in  the  public  school  system  on  a  daily  basis.  The  County  Superintendent  is  a  vital  resource 
person  for  the  trustees,  clerk  and  staff  of  districts.  The  County  Superintendent  is  the  school 
officer  of  each  county  who  has  general  supervision  of  the  schools  of  the  county  and  who 
performs  a  wide  range  of  administrative  functions.  The  office  also  provides  an  administrative 
link  between  school  districts  and  the  State  Superintendent  of  Public  Instruction. 

The  County  Treasurer  performs  three  major  functions  in  the  public  school  system,  namely, 
collecting  taxes,  serving  as  banker,  and  paying  the  principal  and  interest  on  bonded  debt.  All 
public  funds  for  school  districts  and  for  the  County  Superintendent  are  kept  in  accounts  with 
the  County  Treasurer.  Actual  tax  levies  are  set  by  order  of  the  County  Commissioners  each 
fall.  The  County  Attorney  is  the  legal  advisor  of  the  trustees  of  any  school  district  except 
when  there  is  a  conflict  of  interest  or  the  trustees  prefer  to  employ  some  other  attorney. 
Other  duties  of  county  officials  are  listed  in  Topic  2. 

State  Officials 

The  Superintendent  of  Public  Instruction  has  general  supervision  of  the  public  schools  and 
the  districts  in  addition  to  administering  a  wide  range  of  state  and  federal  programs  for  the 
benefit  of  the  public  school  system.  State  programs  include  basic  skills  consulting,  distribu- 
tion of  state  aid  to  schools,  vocational  education,  teacher  certification,  driver  training,  etc.; 
federal  programs  are  listed  in  Topic  9  of  this  manual. 

The  Board  of  Public  Education  establishes  standards  for  school  buses,  for  school  accredita- 
tion and  for  teacher  certification. 

The  Legislature  has  created  the  whole  system  and  continues  to  appropriate  funds  for  its 
operation. 

1.2     Equalization 

Equalization  is  a  process  which  increases  equality.  As  used  in  school  finance  the  term  carries 
two  special  meanings;  equalization  is  a  process  by  which 

*all  children  are  provided  with  equal  educational  opportunity,  and 

*the  fiscal  burdens  of  education  are  apportioned  fairly  among  taxpayers. 
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Foundation  Program 

The  first  major  attempt  by  the  state  of  Montana  to  equalize  state  aid  to  schools  dates  back  to 
1  949  when  the  Legislature  enacted  the  foundation  program  for  schools.  Prior  to  that  time, 
schools  were  financed  primarily  through  local  district  taxes.  When  first  established,  the 
foundation  program  provided  equalization  for  students  on  a  statewide  basis  and  equalization 
for  taxpayers  on  a  countywide  basis.  However,  in  1973  the  "county  equalization"  taxes 
were  made  uniform  statewide;  now  the  fiscal  burden  of  funding  the  foundation  program  is 
apportioned  fairly  among  all  taxpayers  statewide.  The  foundation  program  takes  into  ac- 
count the  number  of  students  and  the  level  of  each  district.  (See  Topic  8.)  It  also  provides  for 
Special  Education  and  several  other  program  variables.  (See  Topic  4.6  concerning  exact 
computations  and  see  Topic  4.1  3  concerning  specific  state  and  county  aid.) 


Permissive  Amount 

The  permissive  amount  is  determined  for  each  district  as  one-fourth  of  the  foundation  pro- 
gram. Both  the  foundation  program  amount  and  the  permissive  amount  are  determined  by 
law  based  on  such  measures  of  student  need  as  school  size  and  level  of  programs  offered. 
From  the  student's  point  of  view,  they  increase  equalization  by  encouraging  uniform  educa- 
tional opportunity  — at  least  to  the  extent  that  educational  opportunity  is  related  to  funding. 

While  the  foundation  program  is  the  minimum  amount  that  a  school  district  may  budget,  the 
permissive  amount  provides  an  additional  range  that  may  be  budgeted  above  the  foundation 
program  at  the  discretion  — with  the  "permission"  — of  the  board  of  trustees.  The  two 
amounts  together  are  the  "maximum  general  fund  budget  without  a  vote"  (see  figure  1.1). 
Most  districts  set  budgets  that  exceed  this  limit  by  holding  special  levy  elections  to  obtain 
approval  of  the  voters;  the  increase  is  called  the  "voted  amount." 

School  districts  and  the  state  have  joint  responsibility  for  funding  the  permissive  amount  as 
follows:  the  district  obligation  is  limited  to  the  amount  of  money  raised  by  a  property  tax  of 
6  mills*  on  an  elementary  district  or  4  mills  on  a  high  school  district;  when  such  levies  pro- 
vide less  than  the  total  revenue  needed  for  the  permissive  area  of  the  budget,  the  state 
finances  the  remaining  amount.  Thus  there  is  an  upper  limit  on  the  tax  rate.  All  taxpayers  in 
districts  with  low  or  moderate  property  wealth  pay  the  maximum  tax  rate;  taxpayers  in 
wealthy  districts  have  lower  taxes.  This  funding  mechanism  for  the  permissive  amount  pro- 
vides equalization  for  taxpayers. 

Transportation 

The  law  provides  a  schedule  of  reimbursable  costs  for  various  types  of  pupil  transportation. 
(See  Budget  Computations,  Topic  4.3.)  The  "on-schedule"  portion  of  each  district's  total 
transportation  costs  is  shared  by  the  district,  the  county  and  the  state.  Increases  in  the 
"schedules"  so  that  they  approximate  actual  costs  result  in  increased  equalization  for  both 
taxpayers  and  students. 

'Property  taxes  are  stated  in  terms  of  "mills."  A  tax  of  one  mill  means  $1  tax  on  each  $1 ,000  of  property  value. 
(See  Appendix  B  for  other  definitions.) 
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FIGURE  1.1 
SOURCES  OF  REVENUE 
FOR  SCHOOL  DISTRICT  GENERAL  FUND  BUDGET  SUPPORT 


TOTAL  GENERAL  FUND  BUDGET- 


DISTRICT 


MAXIMUM  GENERAL  FUND 
BUDGET  WITHOUT  A  VOTE 


FOUNDATION  PROGRAM- 


STATE 


DISTRICT 


STATE 


COUNTY 


District  Voted  Levy 


State  Permissive  Share 


District  Permissive  Share 
6  mills  maximum-elementary 
4  mills  maximum-high  school 


State  Equalization  Aid 
(Earmarked  revenue,  legislative 
appropriation,  interest  and  income, 
and  surplus  from  counties) 


Mandatory  County  Levy 

28  mills-elementary 
17  mills-high  school 

(Surplus  deposited  in  state 
equalization  aid  account) 


Retirement 

All  retirement  costs  for  school  districts  are  paid  through  special  retirement  funds  established 
in  each  county.  As  a  result,  the  costs  are  spread  uniformly  among  taxpayers  within  each 
county.  However,  there  is  no  equilization  between  counties.  (In  1982-83  taxes  for  retire- 
ment varied  from  a  low  of  2.03  mills  in  Powder  River  County  to  a  high  of  48.95  mills  in 
Mineral  County.) 


Special  Programs 

A  variety  of  supplementary  programs  have  special  funding  sources  which  provide  a  degree 
of  equalization.  These  include  driver  education,  school  lunch,  adult  basic  education,  high 
school  tuition,  and  a  variety  of  federal  programs. 
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1.3     Fund  Structure 

The  1  972  Montana  Constitution  requires  that  "the  legislature  shall  by  law  insure  strict  ac- 
countability of  all  revenue  received  and  all  money  spent  by  .  .  .  local  governmental  entities." 
(Article  VIII,  Section  12)  This  requirement  has  resulted  in  the  creation  of  a  fairly  detailed 
fund  structure. 

The  fund  structure  used  by  school  districts  in  Montana  is  a  basic  mechanism  for  providing 
financial  accountability.  The  funds  created  by  law  have  both  specified  sources  of  revenue 
and  specified  purposes.  The  fund  name  is  usually  indicative  of  the  purpose  of  the  fund.  Table 
1 .1  lists  the  principal  and  secondary  revenue  sources  for  each  fund.  See  Topic  3,  "Chart  of 
Accounts,"  for  a  more  complete  description  of  each  fund  and  for  legal  references.  Topic  4 
on  "Budgeting"  also  gives  more  specific  information  concerning  the  budgeted  funds. 

Money  raised  for  a  particular  purpose  becomes  a  receipt  in  the  appropriate  fund  where  it  can 
be  expended  only  for  the  purposes  allowed  by  that  fund.  For  example,  all  the  revenues  for  a 
district  retirement  fund  come  from  countywide  property  taxes;  the  only  expenditures  al- 
lowed are  for  Social  Security,  Teachers'  Retirement,  etc.  In  this  case  the  scope  of  allowed 
expenditures  is  very  narrow,  but  full  funding  is  guaranteed  by  a  "mandatory"  county  levy. 

There  are  three  types  of  funds,  namely,  budgeted  funds,  non-budgeted  funds  and  clearing 
accounts.  Each  has  its  own  special  characteristics  and  legal  restrictions;  these  may  be 
specified  as  follows: 


Type  of  Fund: 

Established  by  law? 
Budget  required? 
Supported  by  property  taxes? 
Limit  on  expenditures? 
Registered  warrants? 
Normal  balance  is  zero? 


Budgeted 

Non-Budgeted 

Clearing  Account 

Yp< 

Yps 

Nn 

Yes 

No 

No 

Yes 

No 

No 

Budget 

Cash 

Cash 

Yes 

No 

No 

Yes 

Budgeted  Funds 

Each  school  district  has  at  least  one  budgeted  fund.  Examples  are  the  General  Fund, 
Transportation  Fund,  Retirement  Fund  and  Non-Operating  Fund.  Budgets  are  adopted  for 
these  funds  in  July  and  August  each  year.  Tax  levies  are  set  to  raise  enough  revenue  for  the 
budget.  In  addition,  once  a  budget  is  finalized  it  gives  the  school  district  spending  authority; 
a  district  may  spend  the  full  amount  of  any  budget  in  a  budgeted  fund  even  when  the  fund 
runs  out  of  money.  When  there  is  no  more  cash,  warrants  are  registered— they  draw  interest 
and  become  payable  as  soon  as  cash  becomes  available.  However,  no  expenditures  may  be 
made  that  exceed  the  budget.  County  treasurers  are  required  to  monitor  the  expenditures 
and  budget  in  each  budgeted  fund;  the  county  treasurer  must  refuse  to  honor  any  warrant 
written  against  a  fund  when  total  expenditures  exceed  the  budget. 


Non-Budgeted  Funds 

The  term  "non-budgeted"  means  that  state  law  does  not  require  a  budget.  In  most  cases  a 
budget  should  be  adopted  to  help  with  fiscal  planning.  Examples  of  non-budgeted  funds  are 
the  School  Lunch  Fund,  the  Building  Fund,  the  Miscellaneous  Programs  Fund,  and  the  En- 
dowment Fund.  There  are  several  other  non-budgeted  funds  specified  by  law  but  these  ex- 
amples show  the  diversity  of  the  non-budgeted  funds.  Specifically,  the  School  Lunch  Fund  is 
a  revenue  fund  or  income  fund;  although  it  may  receive  some  state  and  federal  allocations, 
its  main  source  of  revenue  is  sales  of  milk,  breakfast  and  lunch  to  students  and  staff.  Like  the 
other  non-budgeted  funds,  it  is  not  directly  supported  by  taxes. 

The  Building  Fund,  Miscellaneous  Programs  Fund  and  Endowment  Fund  are  designated, 
respectively,  for  capital  outlay,  special  revenue,  and  trust  purposes.  In  contrast,  most  of  the 
budgeted  funds  are  designated  for  general  maintenance  and  operation  purposes. 

Expenditures  from  non-budgeted  funds  are  not  limited  by  a  budget,  but  they  are  limited  by 
the  fund  balance.  County  treasurers  are  required  to  monitor  the  fund  balance  in  each  non- 
budgeted  fund  and  to  refuse  to  honor  any  warrant  written  against  a  fund  when  the  fund 
balance  is  exhausted.  Such  warrants  are  not  registered  and  payment  is  refused. 
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TABLE  1.1 
Principal  and  Secondary  Revenue  Sources,  by  Fund 
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Budgeted: 

General 

0 

0 

0 

• 

0 

0 

u 

0 

Transportation  (Elem) 

0 

0 

• 

0 

0 

Transportation  (H.S.) 

0 

• 

0 

0 

0 

i 

Bus  Depreciation 

0 

Tuition  (Elem) 

• 

0 

Tuition  (H.S.) 

0 

• 

Retirement 

• 

Debt  Service 

• 

0 

Building  Reserve 

• 

Comprehensive  Insurance 

• 

0 



Adult  Education 

• 

0 

0 

0 

Non-operating 

• 

0 

0 



_.                   , 

Vo-Tech  Centers 

0 
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0 

: 



0 



Non- Budgeted: 

.    . 

School  Food 

0 

0 

• 



Miscellaneous 

• 

0 

Building 

0 

0 

Housing  &  Dormitory 

• 

0 

Traffic  Education 

• 

0 

Interlocal  Coop 

0 

• 

Endowment 

t 

Accumulated  Sick  Leave 

♦    1 

Legend 

•    Principal  Source 
0    Secondary  Source 
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Clearing  Accounts 

Special  accounts  may  be  established  by  a  school  district  to  facilitate  accounting.  These  are 
called  clearing  accounts.  Typical  examples  in  a  school  district  would  be  a  payroll  clearing  ac- 
count, a  petty  cash  fund,  or  an  investment  account.  Such  accounts  are  temporary  with  a 
normal  balance  of  zero.  Thus  when  financial  statements  are  prepared,  all  receipts  and 
expenditures  are  allocated  to  appropriate  accounting  items  within  the  various  funds.  Clear- 
ing accounts  have  no  purpose  other  than  to  facilitate  accounting. 

With  the  exception  of  petty  cash,  all  school  district  moneys  are  held  by  the  county  treasurer 
until  they  are  appropriated.  A  school  district  is  not  allowed  to  establish  its  own  bank  ac- 
counts outside  control  of  the  county  treasurer.  The  county  treasurer  is  required  to  "receive 
all  revenue  collected  by  and  for  each  district  .  .  ."  (20-9-212(6),  M.C.A.) 

Extracurricular  Fund 

A  school  district  may  establish  a  separate  fund  on  behalf  of  the  pupils  to  manage  the  money 
collected  for  pupil  extracurricular  functions.  The  Department  of  Commerce  has  published 
the  School  District  Handbook  for  Extracurricular  Funds:  Policy  and  Bookkeeping  Guidelines. 
The  important  distinction  that  must  be  included  in  these  introductory  remarks  is  that  the  ex- 
tracurricular fund  is  used  for  the  money  of  student  organizations;  the  funds  discussed 
previously  and  authorized  by  law  are  for  public  money  belonging  to  the  school  district  itself 
(20-9-504). 


m 

(0 


Topic  2.1     Index  of  Key  Duties  Topic2-P4agH 

District  Trustees 
School  Finance:  See  Table  2.1  below  concerning  specific  sections  of  Title  20,  Chapter  9. 

General  Duties:  1972  Montana  Constitution,  Article  X,  Section  8;  20-3-321  throuqh  333 
and  20-9-213,  M.C. A. 

Operate  school  180  days  each  year.  20-1-301 

Hold  eight  fire  drills  per  year.  20-1-402 

Elections.  20-3-306 

Powers  of  joint  board  of  trustees.  20-3-361  and  362 

Teacher  certification.  20-4-1  1  1 

Employ  certified  staff.  20-4-201  through  214 

Employ  qualified  teachers  near  Indian  reservations.  20-4-21  1  through  214 

May  require  teachers  qualified  in  Native  American  Studies  in  schools  near  Indian  resi 
tions.  20-4-211  through  214 

Withhold/delay  teacher's  salary.  20-4-301 

Attendance  data.  20-4-301  (1  )(d),  402(7) 

Employ  district  superintendent.  20-4-401 

Duty  to  educated  children  aged  6-19.  20-5-101 

Compulsory  attendance  — ages  7-16.  20-5-103  through  108 

Student  suspension  and  expulsion.  20-5-201,  202 

Tuition.  20-5-301  through  314 

Student  immunization.  20-5-401 

School  district  boundaries/boundary  changes.  Title  20,  Chapter  6,  parts  2-4  and  20-6-203 
through  217 

Application  for  voluntary  consolidation  and  annexation  bonus.  20-6-401 

Records  of  defunct  district.  20-6-418 

Opening  and  closing  schools.  20-6-501  through  509 

Trustee's  power  over  property.  Title  20,  Chapter  6,  part  6 

Accreditation  and  curriculum.  20-7-101  through  1  16 

Pre-school  programs/kindergarten.  20-7-117 

School  libraries/policies.  20-7-202  through  204 

School  library  information.  20-7-205 

Postsecondary  vocational-technical  education.  20-1-101,  20-7-301  through  333 

Special  education  for  all  persons  aged  6-1  8.  20-7-41  1,412,414  and  other  portions  of  part 
4 

Allowable  costs  for  special  education.  20-7-431 

Traffic  education  (optional).  20-7-503 

Application  for  driver  education  reimbursement.  20-7-506,  507 

Textbook  selection  and  purchase.  20-7-601  through  603 
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District  Trustees  (cont.) 

Adult  education  (optional).  20-7-503 
Program  for  gifted  and  talented  children.  20-7-902 
Emergency  budgeting.  20-9-161  through  167 
Transfers  between  items  within  the  same  fund.  20-9-208 
Making  short-term  investments.  20-9-212(9) 
Trustee's  report  to  county  superintendent.  20-9-213 
Application  for  isolation  approval.  20-9-302 
Application  for  state  impact  aid.  20-9-304 
Transfer  of  ANB  from  closed  school.  20-9-313(3) 
Budgeting  based  on  unusual  enrollment  increase.  20-9-314 
Voting  a  special  levy.  20-9-353 

Transfers  between  funds  for  interlocal  cooperative  agreements.  20-9-703 
School  buses.  20-10-101  through  104,  107  through  1  10 
Pupil  transportation  duties,  types.  20-10-121  through  125 
Providing  bus  transportation  within  3  miles  of  school.  20-10-122 
County  transportation  committee.  20-10-131,  132 
Transportation  funding.  20-10-141  through  147 
School  lunch  program.  20-10-204,  205  and  207 
School  elections.  Title  20,  Chapter  20 
District  Clerk 

See  duties  of  trustees  listed  above  and  in  Table  2.1  below. 
General  duties.  20-3-325 
Employment  by  trustees.  20-3-321  ( 1 ) 
Minutes  of  meetings.  20-3-323 
Teacher,  Principal  and  District  Superintendent 

Superintendents:  See  also  duties  of  trustees  listed  above  and  in  Table  2.1  below. 
General  duties  of  teacher  or  principal.  20-4-301,  302 
General  duties  of  superintendent  or  principal.  20-4-402,  403 
Register  teaching  certificate.  20-4-202 
Acceptance  of  job  offer.  20-4-205  and  206 
Annual  report.  20-4-301 
State  teachers'  association.  20-4-304 
Library  book  selection.  20-7-204 
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County  Superintendent 

(  School  Finance:  See  Table  2.1  below  concerning  specific  sections  of  Title  20,  Chapter  9. 

The  nature  of  the  office  of  county  superintendent  requires  familiarity  with  all  sections  of  the 
school  laws i  pertaining  to  finance  and  statistics.  The  county  superintendent alsc ?murt  be 
fam.har  with  all  top.cs  in  this  handbook.  The  following  are  especially  pertinent: 

2oT21d1UtieS'  annUa'  reP°rt'  hearings  and  scho°'  supervision  20-3-205  through  212  and 

Educational  impact  statement.  20-1-208 

Request,  accept  and  disburse  money.  20-3-208 

Annual  report.  20-3-209 

Trustee  nominating  districts.  20-3-352  through  356 

Report  registered  teaching  certificates.  20-4-202 

Hearings  for  dismissed  teachers.  20-4-207 

Compulsory  attendance-ages  7-16.  20-5-103  through  107 

Tuition.  20-5-301  through  314 

School  district  boundaries.  Title  20,  Chapter  6,  parts  1-4 

Opening  and  closing  schools.  20-6-502  through  507 

Suspension  of  transportation  reimbursements.  20-10-104 

County  transportation  committee.  20-10-131,  132 

Transportation  funding.  20-10-141  through  147 

School  elections.  Title  20,  Chapter  20 

County  Treasurer 

School  Finance:  See  Table  2.1  below  concerning  specific  sections  of  Title  20,  Chapter  9. 

General  duties.  7-4-3002,  7-6-21  1  1  and  20-9-21  2 

Tuition  receipts.  20-5-312 

Traffic  fines  for  traffic  education.  20-7-505 

Statement  of  cash  balances  and  outstanding  obligations.  20-9-121 

Emergency  budgets.  20-9-161  through  167 

Audit  accounts  of  third  class  districts  when  there  is  no  county  auditor.  20-9-203 

Authorization  for  opening  accounts.  20-9-206 

Investment  of  school  district  money.  20-9-212(9) 

Recording  and  payment  of  warrants.  20-9-222 

Notifying    district  of  exhausted  budget.  20-9-222(1)  and  (2) 

ReJus3'  to  PaV  warrants  due  to  "insufficient  budget"  or  "insufficient  funds."  20-9-222(3) 

Provision  for  debt  service.  20-9-438  through  20-9-440 
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County  Commissioners 

School  Finance:  See  Table  2.1  below  concerning  specific  sections  of  Title  20,  Chapter  9. 

School  district  boundaries.  20-6-103,  217  and  part  3 

Opening  or  re-opening  schools.  20-6-502 

Vo-tech  center  levy.  20-7-324 

Tax  levies.  20-9-142 

Debt  service  levy  — personal  liability.  20-9-439(2) 

County  transportation  committee.  20-10-131,  132 

School  elections.  Title  20,  Chapter  20 

County  Attorney 

General  duties.  20-1-204 

Bond  issues.  20-9-436 

Prosecution  for  liabilities  related  to  bonds.  20-9-444  through  446 

County  Auditor 

Audit    school    district    accounting    records  — third    class    districts    without    high    schools. 
20-9-203 

County  Assessor 

Assessed  and  taxable  values.  15-8-705  and  20-9-122  /f 

County  Clerk 

Bond  elections.  20-9-424 

Bonds  and  coupons.  20-9-442 

Assessed  and  taxable  values.  15-10-306  and  20-9-122 

Emergency  budgets.  20-9-164 

School  elections.  Title  20,  Chapter  20 

Superintendent  of  Public  Instruction 

School  Finance:  See  Table  2.1  below  concerning  specific  sections  of  Title  20,  Chapter  9. 

General  duties.  1972  Montana  Constitution,  Article  X,  Section  9  and  Article  VI 

General  supervision  of  schools,  appeals.  20-3-105  through  107. 

Teacher/specialist  certificates.  20-4-103,  106,  111,  122 

Tuition  agreements  with  adjoining  state.  20-5-314 

Voluntary  consolidation  and  bonus  payments.  20-6-405,  406 

Opening  or  re-opening  schools.  20-6-502  through  507 

Review  of  school  construction  plans.  20-6-622 

Accreditation  of  schools.  20-7-101  through  1  14 

Vocational  education.  Title  20,  Chapter  7,  part  3 

Special  education.  Title  20,  Chapter  7,  part  4 
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Superintendent  of  Public  Instruction  (cont.) 

Traffic  education.  20-7-502 

Approval  of  adult  education  levy.  20-7-705 

Adult  basic  education  funding.  20-7-71  1  and  71  2 

Bus  driver  rules.  20-10-103 

Pupil  transportation  duties.  20-1 0-1 1  2 

Transportation  funding.  20-10-141  through  147. 

School  lunch  program.  20-10-201  through  203 

School  elections.  Title  20,  Chapter  20 

Board  of  Public  Education 

General  duties.  20-2-121 

Teacher  certification.  20-4-102,  106,  110,  122 

Accreditation  of  schools.  20-7-101  through  1 1  1 

Special  education  policies.  20-7-402 

State  equalization.  20-9-344 

School  bus  standards.  20-10-1  11(1) 

Individual  transportation  policies.  20-10-111(2) 

/Attorney  General 

Contract  approval.  20-7-453 

Review  of  bond  procedings.  20-9-462,  463 

Textbook  violations.  20-7-605,  607 

Department  of  Administration 

Building  regulations/construction  plans.  20-6-621  through  624 

Department  of  Community  Affairs 

Audit  school  district  accounting  records  for  all  districts  except  third  class  elementary 
districts  without  high  schools.  20-9-203 

Department  of  Revenue 

Assessed  and  taxable  values.  20-9-122 

State  equalization  deficiency  levy.  20-9-351 

State  permissive  levy.  20-9-352 

Assess  industrial  facilities.  20-9-407 

State  Legislature 

"The  legislature  shall  provide  a  basic  system  of  free  quality  public  elementary  and  secondary 
schools.  The  legislature  may  provide  such  other  educational  institutions,  public  libraries,  and 
educational  programs  as  it  deems  desirable.  It  shall  fund  and  distribute  in  an  equitable  man- 
ner to  the  school  districts  the  state's  share  of  the  cost  of  the  basic  elementary  and  secondary 
school  system."  1972  Montana  Constitution,  Article  X,  Section  1(3). 
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Dept.  of  Rev. 
County  Clerk 
County  Attorney 
County  Clerk 
County  Attorney 

Attorney  General 

Part  5  -Special  Purpose  Funds 

Special  Funds 
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Part  6--Public  School  Fund  and  Grants  to  Schools 

Public  School  Fund 
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Governor 

Endowment  Fund 
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State  Treasurer 

Part  7--Educational  CooperativeAgreements 

Cooperatives 
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Attorney  General 

Part  8-- Emergency  School  Closure 

School  Closures 
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Official  Duties 


Topic  2.2     Calendar  of  Official  Duties 


January 

January 

First  Monday 
in  January 

January  1 

January  1 

By  January  30 


Trustees-quarterly  meeting.  (20-3-322,  M.C.A.) 

County  Superintendent  begins  term  of  office  after  election.  (20-3-202) 

Holiday-New  Year's  Day.  (20-1-305) 

Deadline  for  changing  school  district  boundaries,  until  the  second  Monday  of 
August  (except  for  consolidation  or  annexation  proceedings  under  20-6-203 
and  20-6-205-208,  which  may  take  place  at  any  time).  (20-6-202) 

Superintendent  of  Public  Instruction  orders  second  state  equalization  payments 
and  first  state  permissive  payment  to  be  made  to  County  Treasurers  for  support 
of  eligible  districts.  (20-9-344  and  20-9-352) 


February 

February-June 

February 


Before  first  Monday 
in  February 

Before  February  1 


By  February  1 


February  1  5 


Upon  receipt  of 
transportation  claims 


Upon  receipt  of 
state  transportation 
payment  notice 

By  February  28 


Between  February  and  the  fourth  Monday  in  June,  Trustees,  after  proper 
notice,  hold  the  preliminary  budget  approval  meeting. 

Candidates  for  trustees  of  first  class  elementary  district  must  file  for  election 
with  clerk  of  the  district  not  less  than  40  days  before  election  day.  (20-3-344) 

Board  of  Trustees  applies  to  the  Superintendent  of  Public  Instruction  for  ap- 
proval of  special  education  classes  and/or  programs.  (20-7-412) 

Board  of  Trustees  transmits  to  County  Superintendent  the  district  transporta- 
tion claims  (two  copies).  (20-10-145) 

Trustees  provide  District  Superintendent  or  County  High  School  Principal  with 
written  notice  of  termination.  (20-4-401(3)) 

County  Superintendent  transmits  to  Superintendent  of  Public  Instruction  first 
semester  transportation  claims  (consisting  of  one  copy  of  each  district  claim). 
(20-10-145(2)) 

Superintendent  of  Public  Instruction  audits  first  semester  transportation 
claims  and  orders  state  reimbursement  of  approved  amounts  to  be  paid  to  all 
counties  for  allocation  to  districts.  (20-10-145) 

County  Superintendent  orders  first  semester  county  transportation  reim- 
bursement based  on  state  reimbursement  to  each  district.  (20-10-146) 


Superintendent  of  Public  Instruction  orders  third  state  equalization  payments  to 
be  made  to  County  Treasurers  for  support  of  Foundation  Programs  of  eligible 
districts.  (20-9-344) 


March 

March 

March 


Candidates  for  trustee  in  second  and  third  class  districts  must  file  for  election 
with  clerk  of  the  district  not  less  than  20  days  before  election  day  (except  first 
class  elementary  districts).  (20-3-305) 

County  Superintendent  completes  for  each  school  district  column  1  of  the 
district  budget  form,  "Actual  Expenditures  and  Actual  Revenue  for  the  Last 
Completed  School  Year,"  for  each  fund  and  estimates  ensuing  year  funds 
available.  (Send  two  copies  to  each  district  by  April  10.)  (20-9-1  1 1) 


Official  Duties 
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By  March  1  5 
By  March  30 


County  Treasurer  sends  all  joint  district  revenues  to  designated  custodian. 
(20-9-212(7)) 

Superintendent  of  Public  Instruction  orders  fourth  state  equalization  payments 
to  be  made  to  County  Treasurers  for  support  of  Foundation  Programs  of  eligible 
districts.  (20-9-344) 


April 

April 
April 

In  April 

First  Tuesday 
in  April 

Second  Monday 
in  April 

By  third  Saturday 
in  April 

Before  April  1 
By  April  10 
By  April  1  5 
By  April  25 


Trustees  — quarterly  meeting.  (20-3-322) 

Teachers  must  provide  Trustees  with  written  notice  of  acceptance  of  reelection 
within  20  days  after  notice  of  reelection.  (20-4-205,  206) 

District  Clerk  provides  current  year  data  required  on  budget  form.  (20-9-1  1 1) 

Elections  — Regular  School  Election  Day  for  election  of  Trustees.  (20-3-304, 
20-20-105) 

Board  of  Public  Education  — quarterly  meeting.  (20-2-1  1  2) 


Trustees  must  meet  to  organize  after  election.  (20-3-321) 


Trustees  must  provide  tenured  teacher  with  written  notice  of  termination.  A 
teacher  not  notified  is  automatically  reelected.  (20-4-204,  205) 

County  Superintendent  transmits  to  the  District  Clerks  the  district  budget 
forms  and  preliminary  estimates  of  revenues  for  the  ensuing  year.  (20-9-1  1 1 ) 

Trustees  must  provide  non-tenured  teacher  with  written  notice  of  termination 
or  reelection.  (20-4-206) 

Board  of  Trustees  transmits  to  County  Superintendent  the  "School  District  Ap- 
plication to  Schedule  Pupil  Instruction-Related  Days"  for  the  ensuing  year. 


May 

Last  Monday 
in  May 

By  May  1 


By  May  1 


By  May  10 

By  May  1  5 
By  May  1  5 


Between  May  1  5 
and  June  1 


Holiday-Memorial  Day.  (20-1-305) 


Trustees  apply  to  County  Superintendent  for  school  isolation  status  when  ANB 
will  be  less  than  1  0  for  elementary  or  less  than  25  for  high  school  for  the  sec- 
ond consecutive  year.  (20-9-302(1)) 

Board  of  Trustees  (for  school  districts  with  a  District  Superintendent)  or  County 
Superintendent  (acting  as  administrator  for  school  districts  without  a  District 
Superintendent)  transmits  to  Superintendent  of  Public  Instruction  the  "School 
District  Applications  to  Schedule  Pupil  Instruction-Related  Days"  for  the  ensu- 
ing year. 

Trustees  apply  to  Superintendent  of  Public  Instruction  for  approval  of  increase 
in  ANB  due  to  unusual  enrollment  increase  when  enrollment  is  expected  to  in- 
crease more  than  6  percent.  Superintendent  of  Public  Instruction  must  act  by 
fourth  Monday  in  June.  (20-9-314) 

Board  of  Trustees  transmits  two  copies  of  district  transportation  claims  to 
County  Superintendent.  (20-10-145) 

County  Superintendent  submits  application  for  school  isolation  to  County  Com- 
missioners. (20-9-302(2)) 

County  Commissioners  act  on  applications  for  approval  of  isolated  schools. 
(20-9-302) 
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Official  Duties 


Before  June  1 


Trustees  must  apply  to  Superintendent  of  Public  Instruction  for  Board  of  Public 

Education  approval  to  use  alternative  four-wheel  drive  vehicle. 


June 

June 

In  June 


By  the  second 
Monday  in  June 

Before  fourth 
Monday  in  June 

Before  fourth 
Monday  in  June 


Before  fourth 
Monday  in  June 

Before  fourth 
Monday  in  June 


Before  fourth 
Monday  in  June 

By  fourth 
Monday  in  June 


By  fourth 
Monday  in  June 


Between  February  1 
and  fourth  Monday 
in  June  after 
proper  notice 


Before  June  1 

By  June  1 
By  June  1 

By  June  1 


Trustees  are  advised  to  issue  bonds  dated  either  in  June  or  December  such  that 
coupons  are  payable  in  June  and  December.  (20-9-41  1) 

County  Superintendent  apportions  balance  of  proceeds  from  basic  county  levy 
for  elementary  schools  and  basic  county  levy  for  high  schools.  (20-9-334, 
335) 

Board  of  Trustees  of  school  district  eligible  for  state  impact  aid  submits  applica- 
tion to  Superintendent  of  Public  Instruction.  (20-9-304) 

Trustees  apply  to  Superintendent  of  Public  Instruction  for  approval  of  adult 
education  program.  (20-7-705(3)) 

Parents  must  petition  Trustees  for  opening  or  reopening  of  an  elementary 
school.  Approval  process  includes  Trustees,  County  Superintendent,  Board  of 
County  Commissioners  and  Superintendent  of  Public  Instruction;  petition  must 
be  received  by  Superintendent  of  Public  Instruction  before  fourth  Monday  of 
June.  (20-6-502) 

Trustees  act  on  any  applications  for  increased  individual  transportation  reim- 
bursements due  to  isolation  of  the  transportee.  (20-10-132) 

Trustees  apply  for  approval  by  County  Transportation  Committee  of  all  bus 
routing  and  of  any  increased  reimbursements  for  individual  transportation  due 
to  isolation  of  the  transportee.  Transportation  Committee  must  act  by  fourth 
Monday  in  June.  (20-10-132) 

Trustees  apply  to  Superintendent  of  Public  Instruction  for  approval  of  trans- 
fer of  ANB  from  closed  school.  (20-9-31  3(3)) 

Superintendent  of  Public  Instruction  acts  on  county-approved  applications 
for  approval  of  isolated  schools  and  notifies  County  Superintendent  and  Board 
of  Trustees  of  action.  (20-9-302) 

Chairman  of  the  Board  of  Trustees  and  parents  or  guardians  of  pupils  to  re- 
ceive transportation  services  in  ensuing  year,  complete  and  sign  four  copies  of 
contracts  for  transportation  as  a  prerequisite  to  including  such  transportation 
expenditure  in  the  ensuing  year's  budget.  Board  of  Trustees  also  complete  with 
bus  contractor(s)  any  new  bus  contracts  for  ensuing  year.  (20-10-124(2)) 

Board  of  Trustees  prepares  and  adopts  the  preliminary  budget,  complet- 
ing column  3  of  the  district  budget  form,  "Estimated  Expenditures,  Ensuing 
School  Year,"  for  each  fund.  Upon  adoption,  the  budget  form  is  signed  by  the 
Chairman  of  the  Board  of  Trustees  and  the  District  Clerk.  Taxpayer  information 
hearings  required  by  1  5-10-204  may  be  held  in  conjunction  with  this  meeting 
if  appropriate  notice  is  given.  (20-9-1  1  3) 

County  Superintendent  submits  application  for  school  isolation  to  Superinten- 
dent of  Public  Instruction  who  must  act  on  the  application  by  the  fourth  Mon- 
day in  June.  (20-9-302(3)) 

County  Commissioners  order  County  Treasurer  to  remit  county  equalization 
surplus  to  State  Treasurer.  (20-9-331 ,  333) 

Trustees  apply  to  Superintendent  of  Public  Instruction  for  opening  or  reopening 
of  a  high  school,  junior  high  school,  or  middle  school.  Superintendent  of  Public 
Instruction  must  act  by  fourth  Monday  in  June.  (20-9-313,  middle  school: 
20-6-507,  junior  high:  20-6-505(3),  and  504(2),  high  school:  20-6-503) 

County  Superintendent  transmits  to  Superintendent  of  Public  Instruction  sec- 
ond semester  transportation  claims  (one  copy  of  each  district  claim). 
(20-10-145(2)) 


Official  Duties 
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By  June  1 
By  June  1 
By  June  1 


Upon  receipt  of 

transportation 

claims 

Upon  receipt  of 
state  transportation 
payment  notice 

Immediately  after 
June  10 


By  June  1  5 


Between  June  1  5 
and  July  1  5 


Before  June  30 

By  June  30 
By  June  30 

June  30 


Trustees  apply  for  approval  of  teacher  plus  aide  funding.  (2-9-322) 

Trustees  apply  for  a  kindergarten  variance.  (20-1-302) 

Trustees  apply  to  Superintendent  of  Public  Instruction  for  approval  of  seventh 
and  eighth  grade  funding.  (20-9-312) 

Superintendent  of  Public  Instruction  audits  second  semester  transportation 
claims  and  orders  state  reimbursement  of  approved  amount  to  be  paid 
to  counties  for  allocation  to  districts.  (20-10-145) 

County  Superintendent  orders  second  semester  county  transportation  reim- 
bursement based  on  state  reimbursement  to  each  district.  (20-10-146) 

County  Superintendent  transmits  attendance  data  pertaining  to  elementary 
pupils,  residing  in  one  district  and  attending  school  in  another,  to  Board  of 
Trustees  of  district  of  residence  for  use  in  preparation  of  elementary  Tuition 
Fund  budget.  (20-5-307) 

County  Treasurer  sends  all  joint  district  revenues  to  designated  custodian 
(20-9-212(7)) 

Board  of  Trustees  of  third  class  school  district  not  maintaining  a  high  school 
delivers  financial  records  to  County  Auditor  or  County  Treasurer  for  auditing. 
(20-9-203) 

Superintendent  of  Public  Instruction  orders  final  state  equalization  payments 
(20-9-344),  state  permissive  (20-9-352),  state  impact  aid  (20-9-304)  and 
consolidation  bonus  payment  (20-6-406)  to  County  Treasurers  for  eligible 
districts. 

Trustees  pay  tuition  amounts  owed  for  preceding  year,  (elementary: 
20-5-307(3),  in  county  of  residence,  high  school:  20-5-312(6)) 

Trustees  designate  a  portion  of  the  General  Fund  end-of-year  cash  balance  as  a 
cash  reserve  for  the  purpose  of  paying  warrants  issued  from  July  1  through 
November  30.  (20-9-104) 

End  of  school  fiscal  year.  All  budget  appropriations  lapse  except  appropriations 
for  "uncompleted  improvements  in  progress  on  construction"  and  properly 
authorized  obligations  to  purchase  personal  property  in  manner  prescribed  by 
Superintendent  of  Public  Instruction.  (20-1-301,  20-9-209) 


July 

July 
In  July 


Trustees  — quarterly  meeting.  (20-3-322) 

Montana  Highway  Patrol  will  perform  the  first  semiannual  inspection  of  school 
buses  at  least  30  days  prior  to  the  beginning  of  the  school  term  and  reinspect 
the  buses,  if  necessary,  before  the  beginning  of  the  school  term. 


Before  July  1 
of  third  year 

By  second  Monday 
in  July 


Second  Monday 
in  July 

Before  fourth 
Monday  in  July 

Before  fourth 
Monday  in  July 


County  Superintendent  must  notify  any  non-operating  district  that  the  dis- 
trict will  be  abandoned  after  3  years  of  non-operation.  (20-6-209(2)) 

County  Assessor  (Dept.  of  Revenue)  transmits  a  statement  of  the  assessed 
valuation  and  taxable  valuation  of  all  property  in  each  school  district  and  each 
city  and  town  to  County  Superintendent  and  to  all  involved  County 
Superintendents  and  County  Commissioners  for  joint  districts  (20-9-1  22) 

Board  of  Public  Education  — quarterly  meeting.  (20-2-1  12) 


County  Superintendent  estimates  revenue  by  fund  and  any  other  statistical 
data.  (20-9-123) 

County  Superintendent  provides  financial  and  statistical  information  to  Trus- 
tees of  each  district  prior  to  final  budget  meeting.  (20-9-1  23) 
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Official  Duties 


Fourth  Monday 
in  July 


Fourth  Monday 
in  July 


Before  July  1 

By  July  1 
By  July  1 


July  1 
July  1 


Immediately  after 
July  1 


Immediately  after 
July  1 

Between  July  1 
and  July  20 

July  4 

Before  July  10 


Before  July  1  0 

By  July  10 
By  July  10 


By  July  10 


Trustees  of  each  district  must  meet  to  adopt  final  budget.  They  approve  and 
adopt  a  final  budget  by  completing  "Approved  Expenditures,  Ensuing  School 
Year"  for  each  fund  on  the  budget  form.  Upon  adoption,  the  final  budget  is 
signed  by  the  Chairman  of  the  Board  of  Trustees  and  the  District  Clerk. 
(Meeting  may  be  continued  from  day-to-day  until  August.  If  the  preliminary 
budget  was  signed,  the  final  budget  may  be  initialed  and  dated.) 
(20-9-131-133) 

Trustees  hold  a  hearing  and  adopt  a  resolution  approving  any  increase  in  millage 
over  the  mill  rates  certified  by  the  Department  of  Revenue  for  the  preceding 
year.  This  meeting  may  be  held  at  any  time  as  long  as  proper  notice  is  given. 
Trustees  send  copies  of  the  resolution  to  County  Assessor,  County  Treasurer 
and  Department  of  Revenue.  (1  5-10-204,  205) 

Parents  apply  to  County  Superintendent  for  approval  of  enrollment  of  child  in  a 
school  outside  district  in  which  he  resides,  (elementary:  20-5-301,  high 
school:  20-5-311) 

County  Treasurer  reports  on  Endowment  Fund  of  any  district  to  Trustees  and 
to  County  Commissioners.  (20-9-604) 

District  Clerk  transmits  to  County  Superintendent  the  preliminary  budget,  ac- 
companied by  four  signed  copies  of  all  transportation  contracts  together  with 
two  copies  of  any  new  bus  contracts.  He  also  transmits  lists  of  tuition  payable 
to  or  receivable  from  other  districts  or  counties,  transportation  payments  to  be 
made  to  or  received  from  other  districts  or  schools,  and  all  positions  and 
salaries  for  any  salary  items  containing  more  than  one  salary.  The  Clerk  of  a 
Joint  District  transmits  duplicates  of  the  budget  and  any  lists  to  the  County 
Superintendents  of  all  counties  involved  and  transmits  all  transportation  con- 
tracts to  the  County  Superintendent  of  the  county  where  the  school  is  located. 
(20-9-1  13,  20-10-143,  20-5-307,  20-9-1  51  (1 )- 1  51  (3)) 

Beginning  of  School  Fiscal  Year.  (20-1-301) 

Trustees  of  any  non-operating  district  establish  a  Non-operating  Fund. 
(20-9-505) 

County  Superintendent  acts  on  any  applications  for  permission  for  pupils 
to  attend  school  outside  district  of  residence.  Board  of  Trustees  of  district  ac- 
cepting non-resident  pupils  also  acts  on  applications.  (20-5-301,  20-5-31  1) 

County  Superintendent  prepares  for  each  school  district  a  final  estimate  of 
revenues  for  the  ensuing  year.    (20-9-1  23) 

Board  of  Trustees  direct  the  preparation  of  an  itemized  report  of  expenditures. 
(20-9-213) 

Holiday  — Independence  Day.  (20-1-305) 

Teacher  must  provide  annual  attendance  report  to  District  Superintendent, 
Principal  or  County  Superintendent  (salary  is  withheld  until  report  is 
submitted).  (20-4-301) 

District  Superintendent  or  County  High  School  Principal  must  report  cumulative 
pupil  attendance  and  pupil  absence  of  the  district  to  the  County  Superinten- 
dent. (20-4-402(7),  403) 

County  Superintendent  prepares  preliminary  budget  for  negligent  districts. 
(20-9-114) 

County  Superintendent  checks  transportation  contracts  and  preliminary 
budgets,  computes  Transportation  Fund  revenues  for  each  district,  and 
transmits  one  copy  of  each  individual  and  increased  individual  transportation 
contract  to  Superintendent  of  Public  Instruction.  Two  copies  are  returned  to 
the  school  district.  (20-10-143-146) 

County  Treasurer  prepares  financial  statement  for  each  district  and  for  the 
county  school  funds  and  delivers  such  statements  to  the  County  Superinten- 
dent. (20-9-121) 


Official  Duties 
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By  July  10 


Between  July  10 
and  July  20 


Before  July  1  5 


By  July  1  5 


By  July  15 


Immediately  after 
July  15 


Between  July  1  5 
and  August  1  5 

By  July  31 


Board  of  Trustees  of  school  district  with  state-approved  traffic  education  pro- 
gram submits  application  for  state  reimbursement  to  Superintendent  of  Public 
Instruction.  (20-7-502) 

Clerk  of  each  district  publishes  notice  concerning  availability  of  prelim- 
inary budget  for  inspection  and  also  the  schedule  for  final  budget  meeting. 
(20-9-115)  If  a  "taxpayer  information"  hearing  is  to  be  held  in  conjunction 
with  the  final  budget  meeting,  notice  must  also  be  given  approximately  7  days 
before  the  meeting.  (1  5-1  0-204) 

Trustees  of  each  district  with  non-resident  students  in  attendance  must  submit 
a  tuition  claim  and  attendance  report  to  the  County  Superintendent,  (elemen- 
tary. 20-5-306,  high  school:  20-5-312(2)) 

Trustees  of  third-class  districts  not  operating  a  high  school  must  deliver  ac- 
counting records  to  County  Auditor  (or  Treasurer)  for  annual  audit.  Auditor 
must  return  records  by  August  1  5.  (20-9-203(2)) 

County  Superintendents  of  both  counties  in  which  a  joint  district  is  situated  ex- 
change the  "Joint  District  Basic  Data  Transmittal  Form." 

County  Superintendent  notifies  districts  concerning  tuition  obligations  or  trans- 
mits to  other  County  Superintendents  claims  pertaining  to  tuition  obligations. 
(20-5-306,  312) 

County  Auditor  (or  Treasurer)  audits  financial  records  of  third-class  school 
districts  not  maintaining  a  high  school.  (20-9-203) 

Superintendent  of  Public  Instruction  orders  state  reimbursement  for  traffic 
education  programs  to  qualifying  districts  and  transmits  payments  to  County 
Treasurers.  (20-7-506) 


August 

By  first  Monday 
in  August 

First  Monday 
in  August 


By  second  Monday 
in  August 


Second  Monday 
in  August 

Second  Monday 
in  August 


After  second 
Monday  in 
August 


Between  the  second 
Monday  of  August 
and  January  1 

Before  August  1 


County  Treasurer  reports  the  financial  status  of  any  school  district  emergency 
budgets  to  the  Board  of  County  Commissioners.  (20-9-167) 

County  Superintendent  of  county  where  school  is  located  transmits  "Joint 
District  Tax  Levy  Summary  Form"  to  County  Superintendent  of  county  where 
school  is  not  located. 

County  Superintendent  computes  levy  requirements  for  each  district.  For 
joint  districts  the  deadline  is  the  Friday  before  the  second  Monday  of  August. 
(20-9-141,  151;  also,  retirement  20-9-501,  building  reserve  20-9-503,  non- 
operating  20-9-506,  transportation  20-10-144(6),  bus  depreciation  reserve 
20-1 0-1 47,  adult  education  20-7-705(5),  debt  service  20-9-439,  elementary 
tuition  20-5-307,  high  school  tuition  20-5-312(6),  comprehensive  insurance.) 

County  Superintendent  presents  County  Commissioners  with  approved  district 
budgets  and  with  requirements  for  tax  levies.  (20-9-141,  142) 

County  Commissioners  shall  fix  levies  on  taxable  value  of  all  property  within 
each  district  (Commissioners  may  be  individually  liable  if  debt  service  levy  is 
not  set  as  required  by  20-9-439).  (20-9-142,  152) 

County  Clerk  transmits  to  County  Superintendent  adjusted  assessed  values 
and  taxable  values  for  each  district.  In  the  case  of  joint  districts  the  County 
Superintendent  and  County  Commissioners  of  the  other  counties  must  also  be 
informed.  (20-9-122(2)) 

School  district  boundaries  may  be  changed  (changes  under  20-6-206  —  208 
may  be  made  at  any  time).  (20-6-202) 

Trustees  conduct  special  levy  election  for  authority  to  adopt  a  general  fund 
budget  in  excess  of  the  amount  established  by  law.  (20-9-353) 


9-84 

Topic  2  —  Page  1 4 


Official  Duties 


Before  August  1 


By  August  1 


County  Superintendent  prepares  a  high  school  transfer  budget  for  county's 
obligation  for  tuition  of  high  school  pupils  attending  outside  county  of 
residence  during  preceding  year.  (20-5-312,  20-9-334) 

Trustees  must  make  annual  financial  report  to  County  Superintendent. 
(20-9-213(5)) 


September 

September 


First  Monday 
in  September 

Second  Monday 
in  September 

By  September  1 


By  September  1 
By  September  1 


Upon  receipt  of 
annual  report 


Immediately  after 
September  1 

September  1  0 


By  September  28 
By  September  30 
By  September  30 


Justice  of  the  Peace  reports  all  fines  collected  to  County  Superintendent. 
(20-9-332) 

Holiday-Labor  Day.  (20-1-305) 


Board  of  Public  Education  — quarterly  meeting.  (20-2-1  12) 


County  Superintendent  submits  an  annual  report  to  the  Superintendent  of 
Public  Instruction.  Report  contains  end-of-year  financial  report  for  each  school 
district  and  any  other  information  requested  by  the  Superintendent  of  Public  In- 
struction. (20-9-21  1 ,  20-3-209) 

County  Superintendent  must  complete  budget  form  for  each  district  and  send 
copies  to  the  County  Treasurer  and  to  the  Superintendent  of  Public  Instruction. 

(20-9-134) 

County  Superintendent  transmits  to  the  Superintendent  of  Public  Instruction  a 

signed  copy  of  each  new  contract  for  bus  transportation  pertaining  to  the 
budget. 

Superintendent  of  Public  Instruction  issues  County  Superintendent  a  receipt 
(County  Commissioners  must  hold  November  and  December  salary  payments 
until  required  reports  have  been  submitted  and  receipt  has  been  issued). 
(20-3-209) 

County  Treasurer  opens  accounts  for  each  school  district  and  county  high 
school,  entering  the  amount  of  each  fund.  (20-9-206) 

Birthday  cut-off  date  for  5-year-olds  entering  kindergarten  (effective  date 
7-1-80)  (20-7-117) 

County  Superintendent  must  publish  a  financial  report  for  each  school  district. 
(20-3-205(25)) 

Board  of  Public  Education  orders  disbursement  of  state  equalization  aid. 
(20-9-344) 

Superintendent  of  Public  Instruction  orders  the  first  payment  of  state  equaliza- 
tion to  County  Treasurers  for  eligible  districts.  (20-9-344) 


October 

October 
October 

By  Mid-October 


Trustees— quarterly  meeting.  (20-3-322) 

Teacher  or  Specialist  must  register  his  teaching  certificate  with  County 
Superintendent  within  60  days  after  starting  work  (salary  is  not  paid  if  cer- 
tificate is  not  registered  within  60  days).  (20-4-202) 

Superintendent  of  Public  Instruction  completes  action  on  all  applications  for  in- 
creased rates  for  individual  transportation,  establishes  transportation  payment 
responsibility  of  multiple  districts  providing  transportation  services  to  the  same 
family,  and  notifies  County  Superintendent  and  the  Responsible  School  Official 
of  approved  rates  for  individual  payments.  (20-10-1  12(6),  142(3)) 


Official  Duties 
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Upon  receipt  of 
state  approved 
transportation  rates 

Upon  receipt  of 
state  approved 
transportation  rates 

By  October  1 


County  Superintendent  notifies  County  Treasurer  of  details  of  approved  trans- 
portation contracts. 


Board  of  Trustees  transmits  a  copy  of  transportation  contract  to  each  parent 
or  guardian  with  whom  a  contract  was  made. 

Board  of  Trustees  transmits  to  County  Superintendent  "Application  for 
Registration  of  School  Bus  and  State  Reimbursement"  (forms  T-1  and  T-2)  for 
each  bus  route  and  for  each  spare  bus. 


By  October  1  5 
By  October  1  5 
By  October  30 


Board  of  Trustees  transmits  "Fall  Report"  to  Superintendent  of  Public  Instruc- 
tion and  County  Superintendent  for  school  accreditation  and  other  purposes. 
(20-7-102) 

County  Superintendent  transmits  to  Superintendent  of  Public  Instruction  one 

copy  of  each  "Application  for  Registration  of  School  Bus  and  State  Reimburse- 
ment." (Forms  T-1  and  T-2) 

Board  of  Trustees  must  check  that  all  school  bus  drivers  have  completed  first 
aid  requirement  by  the  60-day  deadline. 


November 

Fourth  Thursday 
in  November 


Holiday-Thanksgiving  Day.  (20-1-305) 


December 

December 

December 
In  December 


Second  Monday 
in  December 

By  December  1  5 


December  25 
After  December  31 


Trustees  are  advised  to  issue  bonds  dated  either  in  June  or  December  so  that 
coupons  are  payable  in  June  and  December.  (20-9-41  1) 

County  Superintendent  must  pay  tuition  obligations  for  high  school  students 
attending  high  school  outside  the  county.  (20-5-312(5)) 

County  Superintendent  apportions  proceeds  from  elementary  and  high  school 
basic  county  levies.  (20-9-334,  335) 

Board  of  Public  Education  — quarterly  meeting.  (20-2-1  1  2) 

County  Treasurer  sends  all  joint  district  revenues  to  designated  custodian. 
(20-9-212(7)) 

Holiday-Christmas  Day.  (20-1-305) 

Board  of  Trustees  may  adopt  resolution  of  emergency  due  to  increased  enroll- 
ment beyond  reasonable  expectation.  See  statutes  for  detailed  procedure  for 
emergency  budgeting.  (20-9-1  61  —  1  67) 


Unspecified  Dates 

Monthly 

Quarterly 
At  any  time 


County  Treasurer  must  give  itemized  financial  statement  to  Trustees  monthly. 
(20-9-212(10)) 

County  Superintendent  must  apportion  county  equalization  to  districts. 
(20-9-334) 

Board  of  Trustees  may  petition  Superintendent  of  Public  Instruction  for  permis- 
sion to  adopt  resolution  of  emergency  due  to  causes  other  than  increased 
enrollment.  (20-9-163) 
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Official  Duties 


At  any  time 


At  any  time 


Whenever  required 


Whenever  required 


Local  Government  Services  Division  of  the  Department  of  Commerce  or  ap- 
proved private  auditor  audits  accounts  of  first-  and  second-class  districts, 
third-class  districts  maintaining  high  schools  and  extracurricular  accounts  of  all 
districts.  (20-9-203,  504) 

Board  of  Trustees  of  school  district  preparing  to  offer  a  traffic  education  pro- 
gram applies  to  Superintendent  of  Public  Instruction  for  approval  prior  to  begin- 
ning the  program  to  comply  with  requirements  for  state  reimbursement. 
(20-7-502) 

Board  of  Trustees  completes  transportation  contracts  with  individuals  who 
move  into  the  district  after  the  adoption  date  of  the  budget  or  with  those  who, 
for  other  reasons,  become  eligible  for  transportation.  Trustees  transmit  con- 
tracts to  County  Superintendent,  who  transmits  the  original  copies  to 
Superintendent  of  Public  Instruction. 

Board  of  Trustees  issues  Montana  School  Bus  Driver  Certification  to  bus  driver 
and  transmits  required  copies  to  County  Superintendent  and  Superintendent  of 
Public  Instruction. 


Whenever  required 


Whenever  required 


Whenever  required, 
upon  receipt  by  the 
county  of  revenues 
for  current  school 
budgets 

Once  every 
three  years 

Election  Day 
minus  40 


County  Treasurer  must  refuse  to  honor  any  warrant  on  a  budgeted  fund  that 
would  overexpend  the  budget.  (20-9-222(3)) 

County  Treasurer  must  refuse  to  honor  any  warrant  on  a  non-budgeted  fund 
that  would  overexpend  the  cash  balance.  (20-9-222(4)) 

County  Superintendent  apportions  all  school  moneys  for  current  budgets 
to  the  school  district  and  certifies  the  amounts  apportioned  to  each  Board  of 
Trustees  and  the  County  Treasurer.  (20-4-205(1)  thru  (23)) 


County    Superintendent    shall    review    existing    school    district    boundaries. 
(20-6-215) 

Trustees  shall  call  each  election  by  resolution.  (20-20-201(1)) 


Election  Day 
minus  35 


Trustees  must  send  a  copy  of  the  election  resolution  to  the  county  election 
administrator.  (20-20-201(2)) 


Election  Day 
minus  30 


Registration  for  election  closes.  (20-20-31  1) 


Election  Day 
minus  30 

Election  Day 
minus  1  5 

Election  Day 
minus  10 

Election  Day 
minus  1 

Election  Day 
plus  1  5 


Trustees  must  give  notice  of  election  not  less  than  20  days  or  more  than  30 
days  before  election  day.  (20-20-204) 

Clerk  of  district  prepares  certified  list  of  candidates  and  official  wording  of  each 
ballot  issue.  (20-20-401) 

Trustees  must  appoint  election  judges.  (20-20-203) 

Trustees  provide  ballots  and  supplies  at  each  polling  place.  (20-20-401(4)) 

Trustees  certify  election  results.  (20-20-416) 
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I.     Accounting  and  Reporting  Principles 


General 


The  design  of  these  accounting  and  reporting  system  specifications  is  based  on  accounting  principles  recom- 
mended by  the  National  Council  on  Governmental  Accounting  of  the  Municipal  Finance  Officers'  Association  of 
the  U.S.  and  Canada,  the  Association  of  School  Business  Officials  of  the  U.S.  and  Canada,  the  U.S.  Depart- 
ment of  Education,  and  the  American  Institute  of  Certified  Public  Accountants.  The  NCGA,  MFOA,  and  AICPA 
have  been  instrumental  in  the  development  of  sound  accounting  principles  for  units  of  government  and  are 
recognized  authorities  in  the  field. 

The  1  2  generally  accepted  accounting  principles  for  school  districts  and  other  governmental  units  are  outlined 
below: 

Accounting  and  Reporting  Capabilities 

1.  A  school  district  accounting  system  must  make  it  possible  both:  (a)  to  present  fairly  and  with  full 
disclosure  the  financial  position  and  results  of  financial  operations  of  the  funds  and  account  groups  of  the 
school  district  in  conformity  with  generally  accepted  accounting  principles;  and  (b)  to  determine  and 
demonstrate  compliance  with  finance-related  legal  and  contractual  provisions. 

Fund  Accounting  Systems 

2.  A  school  district  accounting  system  should  be  organized  and  operated  on  a  fund  basis.  A  fund  is  defined 
as  a  fiscal  and  accounting  entity  with  a  self-balancing  set  of  accounts  recording  cash  and  other  financial 
resources,  together  with  all  related  liabilities  and  residual  equities  or  balances,  and  changes  therein,  which 
are  segregated  for  the  purpose  of  carrying  on  specific  activities  or  attaining  certain  objectives  in  accord- 
ance with  special  regulations,  restrictions,  or  limitations. 

Type  of  Funds 

3.  The  following  types  of  funds  should  be  used  by  a  school  district: 

Governmental  Funds 

a.  The  General  Fund  — to  account  for  all  financial  resources  except  those  required  to  be  accounted  for  in 
another  fund. 

b.  Special  Revenue  Funds  — to  account  for  the  proceeds  of  specific  revenue  sources  (other  than  special 
assessments,  expendable  trusts,  or  major  capital  projects)  that  are  legally  restricted  to  expenditure 
for  specified  purposes. 

c.  Capital  Projects  Funds  — to  account  for  financial  resources  to  be  used  for  the  acquisition  or  construc- 
tion of  major  capital  facilities  (other  than  those  financed  by  proprietary  funds  and  Trust  Funds). 

d.  Debt  Service  Funds  — to  account  for  the  accumulation  of  resources  for,  and  the  payment  of,  general 
long-term  debt  principal  and  interest. 

Proprietary  Funds 

e.  Enterprise  Funds  — to  account  for  operations  ( 1 )  that  are  financed  and  operated  in  a  manner  similar  to 
private  business  enterprises  — where  the  intent  of  the  governing  body  is  that  the  costs  (expenses,  in- 
cluding depreciation)  of  providing  goods  or  services  to  the  general  public  on  a  continuing  basis  be 
financed  or  recovered  primarily  through  user  charges;  or  (2)  where  the  governing  body  has  decided 
that  periodic  determination  of  revenues  earned,  expenses  incurred,  and/or  net  income  is  appropriate 
for  capital  maintenance,  public  policy,  management  control,  accountability,  or  other  purposes. 

f.  Internal  Service  Funds  — to  account  for  the  financing  of  goods  or  services  provided  by  one  depart- 
ment or  agency  to  other  departments  or  agencies  of  the  governmental  unit,  or  to  other  governmental 
units,  on  a  cost-reimbursement  basis. 
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Fiduciary  Funds 

g.  Trust  and  Agency  Funds  — to  account  for  assets  held  by  a  government  unit  in  a  trustee  capacity  or  as 
an  agent  for  individuals,  private  organizations,  other  governmental  units,  and/or  other  funds.  These 
include  (1)  Expendable  Trust  Funds,  (2)  Nonexpendable  Trust  Funds,  (3)  Pension  Trust  Funds,  and 
(4)  Agency  Funds. 

Number  of  Funds 

4.  A  school  district  should  establish  and  maintain  those  funds  required  by  law  and  sound  financial  ad- 
ministration. Only  the  minimum  number  of  funds  consistent  with  legal  and  operating  requirements  should 
be  established,  however,  since  unnecessary  funds  result  in  inflexibility,  undue  complexity,  and  inefficient 
financial  administration. 

Accounting  for  Fixed  Assets  and  Long-Term  Liabilities 

5.  A  clear  distinction  should  be  made  between  (a)  fund  fixed  assets  and  general  fixed  assets  and  (b)  fund 
long-term  liabilities  and  general  long-term  debt. 

a.  Fixed  assets  related  to  specific  proprietary  funds  or  Trust  Funds  should  be  accounted  for  through 
those  funds.  All  other  fixed  assets  of  a  governmental  unit  should  be  accounted  for  through  the 
General  Fixed  Assets  Account  Group. 

b.  Long-term  liabilities  of  proprietary  funds  and  Trust  Funds  should  be  accounted  for  through  those 
funds.  All  other  unmatured  general  long-term  liabilities  of  the  governmental  unit  should  be  ac- 
counted for  through  the  General  Long-Term  Debt  Account  Group. 

Valuation  of  Fixed  Assets 

6.  Fixed  assets  should  be  accounted  for  at  cost  or,  if  the  cost  is  not  practicably  determinable,  at  estimated 
cost.  Donated  fixed  assets  should  be  recorded  at  their  estimated  fair  value  at  the  time  received. 

Depreciation  of  Fixed  Assets 

7.  a.       Depreciation  of  general  fixed  assets  should  not  be  recorded  in  the  accounts  of  governmental  funds. 

Depreciation  of  general  fixed  assets  may  be  recorded  in  cost  accounting  systems  or  calculated  for 
cost  finding  analyses,  and  accumulated  depreciation  may  be  recorded  in  the  General  Fixed  Assets 
Account  Group, 
b.  Depreciation  of  fixed  assets  accounted  for  in  a  proprietary  fund  should  be  recorded  in  the  accounts 
of  that  fund.  Depreciation  is  also  recognized  in  those  Trust  Funds  where  expenses,  net  income, 
and/or  capital  maintenance  are  measured. 

Accrual  Basis  in  Governmental  Accounting 

8.  The  modified  accrual  or  accrual  basis  of  accounting,  as  appropriate,  should  be  utilized  in  measuring  finan- 
cial position  and  operating  results. 

a.  Governmental  funds  revenues  and  expenditures  should  be  recognized  on  the  modified  accrual  basis. 
Revenues  should  be  recognized  in  the  accounting  period  in  which  they  become  available  and 
measurable.  Expenditures  for  personal  property  should  be  recognized  in  the  accounting  period  in 
which  the  fund  liability  is  incurred,  if  measurable,  except  for  unmatured  interest  on  general  long-term 
debt,  which  should  be  recognized  when  due. 
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b.  Proprietary  fund  revenues  and  expenses  should  be  recognized  on  the  accrual  basis.  Revenues  should 
be  recognized  in  the  accounting  period  in  which  they  are  earned  and  become  measurable;  expenses 
should  be  recognized  in  the  period  incurred,  if  measurable. 

c.  Fiduciary  fund  revenues  and  expenses  or  expenditures  (as  appropriate)  should  be  recognized  on  the 
basis  consistent  with  the  fund's  accounting  measurement  objective.  Nonexpendable  Trust  and  Pen- 
sion Trust  Funds  should  be  accounted  for  on  the  accrual  basis;  Expendable  Trust  Funds  should  be 
accounted  for  on  the  modified  accrual  basis.  Agency  Fund  assets  and  liabilities  should  be  accounted 
for  on  the  modified  accrual  basis. 

d.  Transfers  should  be  recognized  in  the  accounting  period  in  which  the  interfund  receivable  and 
payable  arise. 

Budgeting,  Budgetary  Control,  and  Budgetary  Reporting 

9.  a.       An  annual  budget  should  be  adopted  by  every  school  district. 

b.  The  accounting  system  should  provide  the  basis  for  appropriate  budgetary  control. 

c.  Budgetary  comparisons  should  be  included  in  the  appropriate  financial  statements  and  schedules  for 
governmental  funds  for  which  an  annual  budget  has  been  adopted. 

Transfer,  Revenue,  Expenditure,  and  Expense  Account  Classification 

10.  a.       Interfund  transfers  and  proceeds  of  general  long-term  debt  issues  should  be  classified  separately 

from  fund  revenues  and  expenditures  or  expenses. 

b.  Governmental  fund  revenues  should  be  classified  by  fund  and  source.  Expenditures  should  be 
classified  by  fund,  function  (or  program),  organization  unit,  activity,  character,  and  principal  classes 
of  objects. 

c.  Proprietary  fund  revenues  and  expenses  should  be  classified  in  essentially  the  same  manner  as  those 
of  similar  business  organizations,  functions,  or  activities. 

Common  Terminology  and  Classification 

11.  A  common  terminology  and  classification  should  be  used  consistently  throughout  the  budget,  the  ac- 
counts, and  the  financial  reports  of  each  fund. 

Interim  and  Annual  Financial  Reports 

12.  a.       Appropriate  interim  financial  statements  and  reports  of  financial  position,  operating  results,  and 

other  pertinent  information  should  be  prepared  to  facilitate  management  control  of  financial  opera- 
tions, legislative  oversight,  and,  where  necessary  or  desired,  for  external  reporting  purposes'. 

b.  A  comprehensive  annual  financial  report  covering  all  funds  and  account  groups  of  the  school 
district  — including  appropriate  combined,  combining,  and  individual  fund  statements;  notes  to  the 
financial  statements;  schedules;  narrative  explanations;  and  statistical  tables  — should  be  prepared 
and  published. 

c.  General  purpose  financial  statements  may  be  issued  separately  from  the  comprehensive  annual 
financial  report.  Such  statements  should  include  the  basic  financial  statements  and  notes  to  the 
financial  statements  that  are  essential  to  fair  presentation  of  financial  position  and  operating  results 
(and  changes  in  financial  position  of  proprietary  funds  and  similar  Trust  Funds). 
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3.2     Fund  Structure 

A.      Discussion  of  Fund  Types 

The  legal  and  accounting  requirements  of  school  districts  make  it  necessary  to  establish  a  number  of  separate 
accounting  entities. 

A  fund  is  a  fiscal  and  accounting  entity  with  a  self-balancing  set  of  asset,  liability,  reserve,  fund  balance, 
revenue,  and  expenditure  accounts.  Funds  are  properly  segregated  when  the  accounts  are  kept  separate  and 
the  resources  of  one  fund  are  not  used  to  meet  the  obligations  of  another  without  proper  authorization  and 
recording  of  interfund  transactions. 

Funds  may  be  established  by  state  or  federal  law,  bond  indenture,  or  local  administrative  decision.  Since  finan- 
cial administration  becomes  more  complex  and  rigid  with  each  additional  fund,  it  is  desirable  to  have  as  few 
funds  as  legal  and  sound  administrative  requirements  make  possible.  The  funds  required  by  law  and  sound  ad- 
ministration should  be  included  within  the  following  four  fund  and  account  group  categories: 

1 .  Governmental  Funds— those  funds  through  which  most  school  district  functions  typically  are  financed. 
The  acquisition,  use,  and  balances  of  the  school's  expendable  financial  resources  and  the  related  current 
liabilities  — except  those  accounted  for  in  proprietary  funds  — are  accounted  for  through  governmental 
funds  (General,  Special  Revenue,  Capital  Projects  and  Debt  Service  Funds). 

The  governmental  fund  measurement  focuses  upon  determination  of  financial  position  and  changes  in 
financial  position,  rather  than  upon  net  income  determination.  The  statement  of  revenues,  expenditures 
and  changes  in  fund  balance  and  the  balance  sheet  are  the  two  primary  reports  for  funds  in  this  category. 

2.  Proprietary  Funds— These  funds  are  used  to  account  for  a  school  district's  ongoing  organizations  and  ac- 
tivities which  are  similar  to  those  often  found  in  the  private  sector  (Enterprise  and  Internal  Service  Funds). 
All  assets,  liabilities,  equities,  revenues,  expenses  and  transfers  relating  to  the  school  district's 
business  — where  net  income  and  capital  maintenance  are  measured  — are  accounted  for  through  pro- 
prietary funds.  The  generally  accepted  accounting  principles  used  here  are  those  applicable  to  similar 
businesses  in  the  private  sector,  and  the  primary  measurement  focus  is  upon  determination  of  net  income, 
financial  position,  and  changes  in  financial  position. 

3.  Fiduciary  Funds— The  Trust  and  Agency  Funds  are  used  to  account  for  assets  held  by  a  school  district  in  a 
trustee  capacity  or  as  an  agent  for  another  government,  school,  business,  organization  or  fund.  Each 
Trust  Fund  is  classified  for  accounting  purposes  as  either  governmental  or  proprietary  in  nature.  Expend- 
able trusts  are  treated  as  governmental  funds  and  Nonexpendable  Trust  Funds/Pension  Funds  as  pro- 
prietary funds.  Agency  Funds  are  purely  custodial  (assets  equal  liabilities)  and  do  not  involve  measure- 
ment of  results  of  operations. 

4.  Account  Groups— are  used  to  establish  accounting  control  and  accountability  for  the  school  district's, 
general  fixed  assets  and  the  unmatured  principal  of  the  general  long-term  debt  (General  Fund  Asset  Group 
of  Accounts  and  General  Long-Term  Debt  Group  of  Accounts). 

The  school  district's  fixed  assets,  except  those  accounted  for  in  the  proprietary  or  Trust  Funds,  are  not 
financial  resources  available  for  expenditure.  The  unmatured  principal  on  long-term  debt  does  not  require 
an  appropriation  during  the  current  period.  Hence,  neither  is  accounted  for  in  the  governmental  funds,  but 
in  self-balancing  account  groups.  The  groups  are  not  funds  and  do  not  reflect  available  resources  or 
related  liabilities  but  are  merely  accounting  records. 
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B.     School  Fund  Classification 


Fund  Code 

Fund  Type 

01 

General  Fund 

10-49 

Special  Revenue  Funds 

10 

Transportation 

11 

Bus  Depreciation 

12 

Food  Services  (if  not  operated  as  an  enterprise) 

13 

Tuition 

14 

Retirement 

15 

Miscellaneous  Fund 

16 

Comprehensive  Insurance 

17 

Adult  Education 

18 

Traffic  Education 

19 

Non-Operating 

20 

Housing  and  Dormitory 

21 

Sick  Leave  Reserve 

22 

Block  Grant  Chapter  1 

23 

Block  Grant  Chapter  2 

24 

Block  Grant  Type  C 

25 

Block  Grant  Type  D 

26-49 

(Open) 

50-59 


Debt  Service 


50 
51-59 


Debt  Service 
(Open) 


60-69 


Capital  Projects 


60 
61 
62 
63-69 

70-72 

70 
71-72 

73-80 


Building 

Building  Reserve 
State  Impact 
(Open) 


Enterprise  Funds 


Food  Services 
(Open) 


Internal  Service  Accounts 


73 
74 
75 
76 
77-80 


Data  Processing 

Purchasing 

Central  Transportation 

Instructional  Materials  Center 

(Open) 


81-85 


Trust  Funds 


81 
82 
83-85 


Endowment 
Interlocal  Agreement 
(Open) 


9-84 

Topic  3  -  Page  6  Accounting  Codes 

86-97  Agency  Accounts 

86  Payroll  Fund 

87  Claims  Fund 

88  Vo-Tech  Payroll 

89  Retirement  Insurance  (for  ex-employees) 
90-97  (Open) 

98-99  Account  Groups 

98  General  Fixed  Asset  Group  of  Accounts 

99  General  Long-Term  Debt  Group  of  Accounts 


NOTE:  Each  fund  number  should  be  preceded  by  a  digit  to  designate  elementary  or  high  school  district 
fund. 

1  =  elementary  district 

2  =  high  school  district 

e.g.  101  is  elementary  general  fund 

21 1  is  high  school  bus  depreciation  fund 
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III.     Account  Structure 


An  account  is  defined  as  a  descriptive  heading  under  which  are  recorded  financial  transactions  that  are  similar 
in  terms  of  a  given  frame  of  reference,  such  as  purpose,  object,  or  source.  The  classification  and  structure  of 
accounts  are  the  framework  around  which  any  accounting  and  reporting  system  is  developed.  The  test  for  ade- 
quacy of  an  account  structure  is,  "Does  it  provide  the  information  necessary  for  administrative  decision  mak- 
ing and  reporting  purposes?" 

The  account  structure  will  be  a  master  classification  of  balance  sheet,  revenue,  and  expenditure  accounts  from 
which  selections  can  be  made  for  reporting  comparable  transactions  on  a  uniform  basis.  In  order  to  facilitate 
meaningful  cost  data  comparisons  with  national  educational  statistics  and  meet  reporting  requirements  of 
various  federal  revenue  sources,  the  account  structure  will  be  based  on  the  structure  proposed  in  Financial  Ac- 
counting for  Local  and  State  School  Systems,  published  by  the  U.S.  Department  of  Education.  The  structure  is 
flexible  and  will  allow  for  expansion  to  meet  increased  reporting  needs  as  well  as  unique  needs  of  the  individual 
user. 

The  account  structure  for  balance  sheet  accounts  is  based  upon  three  principal  groups,  which  are:  ( 1 )  Assets  & 
Other  Debits,  (2)  Liabilities  &  Other  Credits,  and  (3)  Equity.  Within  those  groups,  the  accounts  will  be  arranged 
in  the  order  in  which  they  normally  appear  on  the  balance  sheet.  Assets  and  other  debits  are  further  classified 
as  Current  Assets,  General  Fixed  Assets,  and  Budgeting  Accounts  and  Other  Debits.  Liabilities  are  further 
classified  as  Current  Liabilities,  Long-Term  Liabilities,  and  Budgeting  Accounts.  These  classifications  are  not  to 
be  used  as  accounts,  but  rather  for  report  grouping  purposes  only.  The  budgeting  accounts  are  normally  not  in- 
cluded with  balance  sheet  accounts  because  they  are  nominal  accounts;  that  is,  they  are  closed  out  at  the  end 
of  a  fiscal  period  and  relate  only  to  that  period.  Their  inclusion  on  interim  financial  statements  is  recommended, 
however,  and  so  they  are  included  with  the  balance  sheet  accounts. 

The  account  structure  for  revenues  is  rather  simple.  The  only  classification  will  be  fund  and  source  of  revenue. 

The  expenditure  accounts  structure  is  the  most  extensive.  It  is  designed  to  give  desired  informational 
breakdown  of  expenditures  without  being  overly  cumbersome.  As  mentioned,  the  structure  is  flexible  and  will 
allow  for  expansion  to  meet  increased  reporting  needs.  The  account  structure  will  include  the  following 
breakdown: 

A.  Fund 

B.  Operational  Unit 

C.  Program 

D.  Function 

E.  Object 

F.  Project/Reporting 

A.  Fund— The  fund  codes  are  described  in  detail  on  page  II-2. 

B.  Operational  Unit—\s  used  to  denote  instructional  center  or  individual  school  unit.  Individual  organization 
codes  are  not  intended  to  be  used  for  departments,  sections  or  other  cost  centers.  This  level  of  subdivi- 
sion can  be  accomplished  using  the  functional  category  codes.  A  district-wide  code  can  be  used  for  those 
expenditures  not  applicable  to  other  organization  categories. 

C.  Program— A  program  is  a  plan  of  activities  and  procedures  designed  to  accomplish  a  predetermined  objec- 
tive or  set  of  objectives.  The  program  dimension  provides  the  school  district  the  framework  to  classify  ex- 
penditures by  program  for  cost  determination  purposes. 

D.  Function  —  refers  to  the  purposes  for  which  a  thing  exists  or  is  used.  It  includes  the  area  subfunctions,  ac- 
tivities, and  subactivities  performed  to  accomplish  some  general  objectives.  Expenditures  are  classified 
by  function  to  provide  comparability  between  communities  and  states  and  to  assist  in  decision  making. 

E.  Object— refers  to  the  good  or  service  obtained. 

F.  Project/Reporting —The  project/reporting  code  permits  a  school  district  to  accumulate  expenditures  to 
meet  a  variety  of  specialized  reporting  requirements  at  local,  state  and  federal  levels.  It  is  envisioned  as  a 
three-digit  code  with  the  first  two  digits  identifying  the  funding  source,  authority  or  expenditure  purpose 
of  the  special  report  and  the  third  digit  identifying  the  fiscal  year  of  the  appropriation  within  that  source. 
Use  of  this  code  permits  the  user  to  relate  reimbursable  expenditures  to  a  specific  revenue  source.  It  is 
designed  specifically  for  state  and  federal  grants. 
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Accounting  Codes 


Account  Structure 


Expenditures 

XXX 

X         X 

I 

X 

X         X 

X 

X 

X 

X 

X     X    x 

XXX 

Fund/ 
Revenues: 

Oper.  Org. 

Program/ 

Function     / 

Object     / 

Pro 

iect  Reporter 

Minimum  8  digits  —  5  summary  levels 
Maximum  18  digits  -  10  summary  levels 

XXX 

X 

X 

X 

X 

XXX 

Fund    / 

Source       / 

Project  Reporter^ 

Balance  Sheet: 
Assets 


Minimum  6  digits  —  4  summary  levels 
Maximum  10  digits  —  6  summary  levels 


XXX 

Fund    / 

Liabilities: 


X     X    X 

Account      / 


XXX 


XXX 


und     /  Account     / 


6  digits  —  2  summary  levels 


The  boldface  type  in  each  account  category  represents  the  minimum  level  of  detail  that  will  be  re- 
quired for  reporting  to  the  Office  of  Public  Instruction. 

The  smaller  type  represents  additional  informational  levels  that  may  be  used  at  the  option  of  the  local 
school  district  administration. 

Throughout  the  Chart  of  Accounts,  the  accounts  that  represent  the  minimum  reporting  level  will  be 
highlighted  by  boldface  type. 


Each  separate  enclosed  block  above  represents  a  summary  level  for  reporting  purposes. 
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Accounting  Codes 


V.     Definitions  of  Balance  Sheet  Accounts 


Assets  and  Other  Debits 

Assets  and  other  debits  include  what  is  owned  and  other  items  not  owned  as  of  the  date  of  the  balance  sheet 
but  expected  to  become  fully  owned  at  some  future  date.  This  category  also  includes  budgeting  and  offsetting 
accounts  which  normally  have  debit  balances.  All  of  these  accounts  will  begin  with  the  digit  7. 


Code 
7000 


Descriptor 


Assets: 


101 
103 
105 
111 
113 

1  14 
115 


120 


130 


140 


150 


Current  Assets.  Cash  or  anything  that  can  be  readily  converted  into  cash. 

Cash.  All  funds  on  hand  or  on  deposit  with  the  county  treasurer  normally  in  non-interest  bear- 
ing accounts. 

Petty  Cash.  A  sum  of  money  set  aside  for  the  purpose  of  paying  small  obligations  for  which  the 
issuance  of  a  formal  voucher  and  warrant  would  be  too  expensive  and  time-consuming. 

Cash  with  Fiscal  Agents.  Deposits  with  fiscal  agents,  such  as  commercial  banks,  for  the  pay- 
ment of  matured  bonds  and  interest. 

Investments.  Securities  held  for  the  production  of  income  in  the  form  of  interest.  Separate  ac- 
counts for  each  category  of  investments  may  be  maintained. 

Unamortized  Discounts  on  Investments  (Credit).  The  excess  of  the  face  value  of  securities  over 
the  amount  paid  for  them  which  has  not  yet  been  written  off.  Use  of  this  account  is  normally 
restricted  to  long-term  investments. 

Interest  Receivable  on  Investments.  The  amount  of  interest  receivable  on  investments,  ex- 
clusive of  interest  purchased.  Interest  purchased  should  be  shown  in  a  separate  account. 

Accrued  Interest  on  Investments  Purchased.  Interest  accrued  on  investments  between  the  last 
interest  payment  date  and  date  of  purchase.  The  account  is  carried  as  an  asset  until  the  first  in- 
terest payment  date  after  date  of  purchase.  Upon  receipt  and  deposit  of  the  cash,  an  entry  is 
made  debiting  Purchased  account  for  the  amount  of  interest  purchased  and  in  the  Interest  Earn- 
ing revenue  account  (1  500)  for  the  balance. 

Taxes  Receivable  — Real.  The  uncollected  portion  of  real  property  taxes  which  a  school  district 
has  levied  and  which  has  become  due.  Separate  accounts  may  be  maintained  on  the  basis  of 
tax  roll  year  and/or  current  and  delinquent  taxes. 

Estimated  Uncollectable  Taxes  — Real  (Credit).  A  provision  for  that  portion  of  real  property 
taxes  receivable  which  it  is  estimated  will  not  be  collected.  The  account  is  shown  on  the 
balance  sheet  as  a  deduction  from  the  Taxes  Receivable  account  in  order  to  arrive  at  the  net 
taxes  receivable.  Separate  accounts  may  be  maintained  on  the  basis  of  tax  roll  year  and/or 
delinquent  taxes. 

Taxes  Receivable— Personal.  The  uncollected  portion  of  personal  property  taxes  which  a 
school  district  has  levied  and  which  has  become  due.  Separate  accounts  may  be  maintained  on 
the  basis  of  tax  roll  year  and/or  current  and  delinquent  taxes. 

Estimated  Uncollectable  Taxes— Personal  (Credit).  A  provision  for  that  portion  of  personal 
property  taxes  receivable  which  it  is  estimated  will  not  be  collected.  The  account  is  shown  on 
the  balance  sheet  as  a  deduction  from  the  Taxes  Receivable  account  in  order  to  arrive  at  the  net 
taxes  receivable.  Separate  accounts  may  be  maintained  on  the  basis  of  tax  roll  year  and/or 
delinquent  taxes. 
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Code  Descriptor 

1  60  Loan  Receivable  from Fund.  An  asset  account  used  to  record  a  loan  by  one  fund  to 

another  fund  in  the  same  school  district.  It  is  recommended  that  separate  accounts  be  main- 
tained for  each  interfund  receivable  loan. 

1  70  Account  Receivable  from Fund.  An  asset  account  used  to  indicate  amounts  owed  to 

a  particular  fund  by  another  fund  in  the  same  school  district.  It  is  recommended  that  separate 
accounts  be  maintained  for  each  interfund  receivable. 

1  80  Due  from Government.  Amounts  due  to  the  reporting  school  district  from  another 

governmental  unit.  These  amounts  may  represent  grants-in-aid,  shared  taxes,  taxes  collected 
for  the  reporting  unit  by  another  unit,  loans,  and  charges  for  services  rendered  by  the  reporting 
district  for  another  governmental  entity.  It  is  recommended  that  separate  accounts  be  main- 
tained for  each  interagency  receivable. 

1  90  Accounts  Receivable.  Amounts  owing  an  open  account  from  private  persons,  firms,  or  cor- 

porations for  goods  and  services  furnished  by  a  school  district  (but  not  including  amounts  due 
from  other  funds  or  from  other  governmental  units). 

1  99  Estimated  Uncollectable  Accounts  Receivable  (Credit).  A  provision  for  that  portion  of  accounts 

receivable  which  is  estimated  will  not  be  collected.  The  account  is  shown  on  the  balance  sheet 
as  a  deduction  from  the  Other  Accounts  Receivable  account. 

21  0  Bond  Proceeds  Receivable.  An  account  used  to  designate  the  amount  receivable  upon  sale  of 

bonds. 

220  Inventories  for  Consumption.  The  cost  of  supplies  and  equipment  on  hand  not  yet  distributed 

to  requisitioning  units. 

230  Inventories  for  Resale.  The  value  of  goods  held  by  a  school  district  for  resale  rather  than  for  use 

in  its  own  operations. 

240  Prepaid  Expenses.  Expenses  entered  in  the  account  for  benefits  not  yet  received.  Prepaid  ex- 

penses differ  from  deferred  charges  in  that  they  are  spread  over  a  shorter  period  of  time  than 
deferred  charges  and  are  regularly  recurring  costs  of  operation.  Examples  of  prepaid  expenses 
are  prepaid  rent,  prepaid  interest,  and  unexpired  insurance  premiums.  An  example  of  deferred 
charges  is  unamortized  discounts  on  bonds  sold. 

250  Deposits.  Funds  deposited  by  the  school  district  as  prerequisite  to  receiving  services  and/or 

goods. 

Fixed  Assets.  Those  assets  which  the  school  district  intends  to  hold  or  continue  in  use  over  a 
long  period  of  time. 

311  Site.  A  fixed  asset  account  which  reflects  the  acquisition  value  of  land  owned  by  a  school 

district.  If  land  is  purchased,  this  account  includes  the  purchase  price  and  costs  such  as  legal 
fees,  filling  and  excavation  costs,  and  other  associated  improvement  costs  which  are  incurred 
to  put  the  land  in  condition  for  its  intended  use.  If  land  is  acquired  by  gift,  the  account  reflects 
its  appraised  value  at  time  of  acquisition. 

321  Site  Improvements.  A  fixed  asset  account  which  reflects  the  acquisition  value  of  permanent  im- 

provements, other  than  building,  which  add  value  to  land.  Examples  of  such  improvements  are 
fences,  retaining  walls,  sidewalks,  pavements,  gutters,  tunnels,  and  bridges.  If  the  im- 
provements are  purchased  or  constructed,  this  account  contains  the  purchase  or  contract 
price.  If  improvements  are  obtained  by  gift,  it  reflects  the  appraised  value  at  time  of  acquisition. 
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Code  Descriptor 

322  Allowance  for  Depreciation  of  Site  Improvements  (Credit).  Accumulated  amounts  for  deprecia- 

tion of  land  improvements.  The  recording  of  depreciation  is  optional  in  the  General  Fixed  Assets 
Account  group. 

331  Buildings  and  Building  Improvements.  A  fixed  asset  account  which  reflects  the  acquisition 
value  of  permanent  structures  used  to  house  persons  and  property  owned  by  the  school 
district.  If  buildings  are  purchased  or  constructed,  this  account  includes  the  purchase  or  con- 
tract price  of  all  permanent  buildings  and  fixtures  attached  to  and  forming  a  permanent  part  of 
such  buildings.  This  account  includes  all  building  improvements.  If  buildings  are  acquired  by 
gift,  the  account  reflects  their  appraised  value  at  time  of  acquisition. 

332  Allowance  for  Depreciation  of  Buildings  and  Building  Improvements  (Credit).  Accumulated 
amounts  for  depreciation  of  buildings  and  building  improvements.  The  recording  of  deprecia- 
tion is  optional  in  the  General  Fixed  Assets  Account  group. 

341  Machinery  and  Equipment.  Tangible  property  of  a  more  or  less  permanent  nature,  other  than 
land,  buildings,  or  improvements  thereto,  which  is  useful  in  carrying  on  operations.  Examples 
are  machinery,  tools,  trucks,  cars,  buses,  furniture,  and  furnishings. 

342  Allowance  for  Depreciation  of  Machinery  and  Equipment  (Credit).  Accumulated  amounts  for 
depreciation  of  machinery  and  equipment.  The  recording  of  depreciation  is  optional  in  the 
General  Fixed  Assets  Account  group  and  required  in  the  Proprietary  Fund  type. 

351  Construction  Work  in  Progress.  The  cost  of  construction  work  undertaken  but  not  yet  com- 

pleted. 

Budgeting  Accounts  and  Other  Debits.  Budgeted  amounts  related  to  expenditures  and  encum- 
brances as  well  as  items  which  are  offsetting  accounts  and  which  normally  have  debit 
balances. 

401  Estimated  Revenues  (Budget  Account).  The  amount  of  revenues  estimated  to  be  received  or  to 
become  receivable  during  the  fiscal  period.  At  the  end  of  the  fiscal  period,  the  account  is  closed 
out  to  Fund  Balance  and  does  not  appear  in  a  balance  sheet  prepared  at  the  close  of  the  fiscal 
period,  but  would  appear  in  interim  financial  statements. 

402  Revenues  (Credit).  The  total  of  all  revenues  realized  during  a  period.  This  represents  the  in- 
crease in  ownership  equity  during  a  designated  period  of  time.  The  account  appears  only  in  a 
balance  sheet  prepared  during  the  fiscal  period.  At  the  end  of  the  fiscal  period,  the  account  is 
closed  out  and  does  not  appear  in  a  balance  sheet  prepared  at  the  close  of  the  fiscal  period,  but 
would  appear  in  interim  financial  statements. 

403  Amount  Available  in  Debt  Service  Funds.  An  account  in  the  General  Long-Term  Debt  Account 
group  which  designates  the  amount  of  fund  balance  available  in  the  Debt  Service  Fund  for  the 
retirement  of  debt. 

404  Amount  to  be  Provided  for  Retirement  of  General  Long-Term  Debt.  An  account  in  the  General 
Long-Term  Debt  Account  group  which  designates  the  amount  to  be  provided  from  taxes  or 
other  revenue  to  retire  long-term  debt. 
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Liabilities,  Reserves,  and  Fund  Balance  . 

Liabilities,  reserves,  and  fund  balance  are  school  district  debts  plus  items  which  are  not  debts  but  which  may 
become  debts  at  some  future  time,  as  well  as  other  budgeting  and  offsetting  accounts  which  normally  have 
credit  balances  and  show  up  only  on  a  trial  balance.  All  of  these  codes  will  begin  with  the  digit  2. 


Code 
2000 

601 

606 

611 

620 
621 

622 
630 
631 

632 
640 
641 
642 

650 


Descriptor 


Liabilities,  Reserves,  and  Fund  Balance 


Current  Liabilities.  Those  debts  the  school  district  expects  to  pay  within  a  short  period  of  time, 
usually  within  a  year  or  less. 


Loan  Payable  to 


Fund.  A  liability  account  used  to  record  a  debt  owed  by  one  fund  to 


another  fund  in  the  same  school  district.  It  is  recommended  that  separate  accounts  be  main- 
tained for  each  interfund  loan. 


Account  Payable  to 


Fund.  A  liability  account  used  to  indicate  amounts  owed  by  a 


particular  fund  to  another  fund  in  the  same  school  district.  It  is  recommended  that  separate  ac- 
counts be  maintained  for  each  interfund  payable. 


Due  to 


Government.   Amounts  owed  by  the  reporting  school  district  to  another 


governmental  unit.  It  is  recommended  that  separate  accounts  be  maintained  for  each  in- 
teragency payable. 

Warrants  Payable.  Liability  for  warrants  issued  and  outstanding. 

Accounts  Payable.  Liabilities  on  open  account  owing  to  private  persons,  firms,  or  corporations 
for  goods  and  services  received  by  a  school  district  (but  not  including  amounts  due  to  other 
funds  of  the  same  school  district  or  to  other  governmental  units). 

Judgments  Payable.  Amounts  due  to  be  paid  by  a  school  district  as  the  result  of  court  deci- 
sions, including  condemnation  awards  in  payment  for  private  property  taken  for  public  use. 

Contracts  Payable.  Amounts  due  on  contracts  for  assets,  goods,  and  services  received  by  a 
school  district. 

Construction  Contracts  Payable— Retained  Percentage.  Liabilities  on  account  of  construction 
contracts  for  that  portion  of  the  work  which  has  been  completed  but  on  which  part  of  the  liabili- 
ty has  not  been  paid  pending  final  inspection,  or  the  lapse  of  a  specified  time  period  or  both. 
The  unpaid  amount  is  usually  a  stated  percentage  of  the  contract  price. 

Construction  Contracts  Payable  — Other.  Amounts  due  by  a  school  district  on  contracts  for 
construction  of  buildings,  structures,  and  other  improvements. 

Matured  Bonds  Payable.  Bonds  which  have  reached  or  passed  their  maturity  date  but  which  re- 
main unpaid. 

Bonds  Payable.  Bonds  which  have  not  reached  or  passed  their  maturity  date  but  are  due  within 
one  year  or  less. 

Unamortized  Premiums  on  Bonds  Sold.  An  account  which  represents  that  portion  of  the  excess 
of  bond  proceeds  over  par  value  and  which  remains  to  be  amortized  over  the  remaining  life  of 
such  bonds. 

Loans  Payable.  Short-term  obligations  representing  amounts  borrowed  for  short  periods  of 
time  usually  evidenced  by  notes. 
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Code  Descriptor 

655  Matured  Interest  Payable.  Interest  on  bonds  which  have  reached  the  maturity  date  but  which 
remains  unpaid. 

656  Interest  Payable.  Interest  on  bonds  which  have  not  reached  the  maturity  date  but  are  due 
within  one  year  or  less. 

660  Accrued  Operating  Expenses  Payable.  Operating  expenses  incurred  in  the  current  accounting 
period  but  which  are  not  payable  until  a  subsequent  accounting  period. 

661  Accrued  Salaries  and  Benefits.  Salary  and  fringe  benefit  costs  incurred  during  the  current  ac- 
counting period  but  which  are  not  payable  until  a  subsequent  accounting  period. 

670  Payroll   Deductions   and    Withholdings.    Amounts    deducted    from    employees'    salaries   for 

withholding  taxes  and  other  purposes.  A  separate  liability  account  may  be  used  for  each  type 
of  deduction. 

680  Taxes  Collected  in  Advance.  Taxes  which  will  be  spread  over  following  accounting  periods  as 

additions  to  revenue  accounts. 

690  Deposits  Payable.  Liability  for  deposits  received  as  a  prerequisite  to  providing  or  receiving  ser- 

vices and/or  goods. 

695  Due  to  Fiscal  Agent.  Amounts  due  to  fiscal  agents,  such  as  commercial  banks,  for  serving  a 

school  district's  matured  indebtedness. 

Long-Term  Liabilities.  Debt  with  a  maturity  of  more  than  one  year  after  the  date  of  issuance. 

710  Bonds  Payable.  Bonds  which  have  not  reached  or  passed  their  maturity  date  and  which  are  not 

due  within  one  year. 

720  Notes  Payable.  An  unconditional  written  promise  signed  by  the  maker  to  pay  a  certain  sum  of 

money  one  year  or  more  after  the  date  of  issuance  either  to  the  lessor  or  to  the  order  of  a  person 
designed  therein. 

730  Lease  Obligations.  Amounts  remaining  to  be  paid  on  lease  purchase  agreements. 

740  Contracts  Payable.  Amounts  remaining  unpaid  on  contractual  agreements. 

750  Judgments  Payable.  Long-term  portion  of  judgments  remaining  unpaid. 

Budgeting  Accounts  (Interim  Statements  Only).  These  categories  represent  accounts  which 
reflect  budgeted  amounts  related  to  expenditures  and  encumbrances. 

801  Appropriations  (Budget  Accounting).  This  account  records  authorizations  granted  by  the  board 
of  trustees  to  make  expenditures  and  to  incur  obligations  for  specific  purposes.  This  account 
appears  in  a  balance  sheet  prepared  during  the  fiscal  period;  the  Appropriations  account  is 
closed  out  and  does  not  appear  in  the  balance  sheet  prepared  at  the  close  of  the  fiscal  period. 

802  Expenditures  (Debit).  This  account  appears  in  balance  sheets  prepared  during  the  fiscal  period 
and  designates  the  total  of  expenditures  charged  against  appropriations  during  such  period. 
The  account  is  shown  in  each  balance  sheet  as  a  deduction  from  the  Appropriations  account  to 
arrive  at  the  unexpended  balance  of  total  appropriations. 
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Code  Descriptor 

803  Encumbrances  (Debit).  This  account  designates  obligations  in  the  form  of  purchase  orders, 

contracts,  or  salary  commitments  which  are  chargeable  to  an  appropriation  and  for  which  part 
of  the  appropriation  is  reserved.  In  an  interim  balance  sheet,  encumbrances  are  deducted  along 
with  the  expenditures  from  the  Appropriations  account  to  arrive  at  the  unencumbered  balance 
of  appropriations. 

Fund  Equity.  These  are  accounts  which  show  the  excess  of  a  fund's  assets  over  its  liabilities 
and  those  that  have  a  portion  of  the  balance  reserved  for  future  use. 

910  Investment  in  General  Fixed  Assets.  An  account  in  the  General  Fixed  Assets  Account  group 

which  represents  the  school  district's  equity  in  general  fixed  assets.  The  balance  of  this  ac- 
count is  normally  subdivided  according  to  the  source  of  funds  which  financed  the  asset  acquisi- 
tion, such  as  General  Fund  revenues,  bond  issues  and  contributions. 

921  Contributed  Capital.  An  equity  account  in  the  Proprietary  Funds  which  shows  the  amount  of 

current  fund  capital  contributed  by  the  school  district  from  genera!  government  revenue  and 
resources.  Annual  subsidies  to  cover  operating  deficits  are  recorded  as  other  sources  (interfund 
transfers)  and  closed  to  the  unreserved  retained  earnings  account  (940). 

930  Reserve  for  (Special  Purposes) — Retained  Earnings.   The  accumulated  earnings  of  the  Pro- 

prietary Funds  which  have  been  retained  in  the  fund  and  which  are  reserved  for  a  specific  pur- 
pose. One  example  would  be  resources  reserved  for  the  future  purchase  of  equipment. 

940  Unreserved  Retained  Earnings.  The  accumulated  earnings  of  the  Proprietary  Funds  which  have 

been  retained  in  the  fund  and  which  are  not  reserved  for  any  specific  purpose. 

951  Reserve  for  Inventories.  A  reserve  which  represents  the  segregation  of  a  portion  of  a  fund 
balance  to  indicate  that  assets  equal  to  the  amount  of  the  reserve  are  tied  up  in  inventories  and 
are,  therefore,  not  available  for  appropriation. 

952  Reserve  for  Prepaid  Expenses:  A  reserve  which  represents  the  segregation  of  a  portion  of  a 
fund  balance  to  indicate  that  assets  equal  to  the  amount  of  the  reserve  are  tied  up  in  prepaid  ex- 
penses and  are,  therefore,  not  available  for  appropriation. 

953  Reserve  for  Encumbrances.  A  reserve  representing  the  segregation  of  a  portion  of  a  fund 
balance  to  provide  for  unliquidated  encumbrances.  Separate  accounts  may  be  maintained  for 
current  encumbrances  and  prior  year  encumbrances. 

960  Reserve  for  (Special  Purposes)— Fund  Balance.  A  reserve  which  represents  the  segregation  of  a 

portion  of  a  fund  balance  to  indicate  that  assets  equal  to  the  amount  of  the  reserve  are  tied  up 
and  are,  therefore,  not  available  for  appropriation.  It  is  recommended  that  a  separate  reserve  be 
established  for  each  special  purpose.  One  example  of  a  special  purpose  would  be  restricted 
federal  programs. 

970  Unreserved  Fund  Balance.  The  excess  of  the  assets  of  a  fund  over  its  liabilities  and  reserves. 
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Accounting  Codes 


VI.     Revenue  Chart  of  Accounts 


Revenue  — 


1000 

Revenue  from  Local  Sources 

1100 

Taxes 

7770 

District  Tax  Levy 

1111 

Real  Property  Tax 

1  112 

Personal  Property  Tax 

1113 

Motor  Vehicle  Tax 

7  790  Penalty  and  Interest  on  Delinquent  Taxes 

1  200  Revenue  from  Local  Government  Units  Other  Than  Schools 
72  70  Motor  Vehicle  Fee 

1  300  Tuition  and  Fees 

7370  Tuition  from  Individuals 

7320  Tuition  from  Other  School  Districts  Within  the  State 

7330  Tuition  from  Other  School  Districts  Outside  the  State 

7340  Fees  for  Adult  Education 

1341  Fees  from  Individuals 

1  342  Fees  from  Other  Sources 

7350  Fees  for  Driver's  Education 

1  400  Transportation  Fees 

74  70  Fees  from  Individuals 

7420  Fees  from  Other  School  Districts  Within  the  State 

7430  Fees  from  Other  School  Districts  Outside  the  State 

7440  Adult  Education  Transportation  Fees 

1441  Fees  from  Individuals 

1442  Fees  from  Other  Sources 

1  500  Earnings  on  Investments 

7570  Interest  on  Investments 

7520  Dividends 

7530  Gains  or  Losses  on  Sale  of  Investments 

1  600  Food  Services  Charges 

7570  Daily  Sales  — Reimbursable  Programs 

1611  National  School  Lunch  Program 

1612  School  Breakfast  Program 

1613  Special  Milk  Program 


Accounting  Codes 
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1620  Daily  Sales  — Non-Reimbursable  Programs 

1621  Lunch  Sales 

1622  Breakfast  Sales 

1623  Milk  Sales 

1630  Special  Functions 

1  700  Dormitory  Charges 

7  770  Students 

7  720  Teachers 

1800  Revenues  from  Community  Services  Activities 

1  900  Other  Revenue  from  Local  Sources 

7970  Rentals 

7920  Contributions  and  Donations  from  Private  Sources 

7930  Gains  and/or  Losses  on  Sale  of  Fixed  Assets 

7940  Textbook  Sales  and  Rentals 

7950  Services  Provided  Other  Schools 

7960  Services  Provided  Other  Governmental  Units 

7970  Services  Provided  Other  Funds 

7950  Accrued  Interest  on  Bonds  Sold 

7990  Student  Activities 

2000  Revenue  from  Intermediate  Sources 

2100  Taxes 

2110  County  Equalization 

2111  Real  Property  Tax 

2112  Personal  Property  Tax 

2113  Motor  Vehicle  Tax 

2190  Penalties  and  Interest  on  Taxes 

2200  Restricted  Grants-in-Aid 

2210  Special  Education  Contingency 

2220  County  Transportation  Reimbursement,  Elementary  Districts 

2230  County  Transportation  Reimbursement,  High  School 

3000  Revenue  from  State  Sources 

3100  Unrestricted  Grants-in-Aid 

37  70  State  Equalization 

3  720  State  Permissive 
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Accounting  Codes 


3200  Restricted  Grants-in-Aid 

32/0  Transportation  On-Schedule  Reimbursement 

3220  State  Food  Service  Reimbursement 

3230  Special  Education 

3231  Contingency  for  Special  Education 

3232  Special  Education  Audiological 

3240  Vocational  Education 

3250  Adult  Basic  Education 

3260  Driver's  Education  Reimbursement 

3270  Gifted  and  Talented 

3300  Revenue  in  Lieu  of  Taxes 

33/0  State  Impact 

3320  Consolidation  or  Annexation  Bonus 

3400  State  Shared  Revenues 

3410  Motor  Vehicle  Fee  Differential  Payment 

3420  Corporation  License  Tax 

3900  Revenue  on  Behalf  of  the  School  District 

4000  Revenue  from  Federal  Sources 

4100  Unrestricted  Grants-in-Aid  Received  Directly  from  Federal  Government 

4110  Wildlife  Refuge 

4200  Unrestricted  Grants-in-Aid  Received  from  Federal  Government  Through  the  State 

42/0  Flood  Control 

4220  Mineral  Leases 

4230  Federal  Grazing  Payments 

4300  Restricted  Grants-in-Aid  Received  Directly  from  Federal  Government 

43/0  Elementary/Secondary  Education  Programs 

Alcohol  and  Drug  Abuse 
Bilingual  Education 
Follow  Through 
Head  Start 

National  Diffusion  Program 
PUSH  for  Excellence 
Right  to  Read 
Women's  Educational  Equity 
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4330  Vocational  Programs 

VEA  Part  C- Research 
VEA  Part  D  —  Exemplary 
VEA  Part  I -Curriculum 

4340  Employment  Programs 

Career  Education 
Neighborhood  Youth  Corps 

4350  Handicapped  Programs 

EHA  Vl-C  —  Early  Education  for  Handicapped 
EHA  Vl-C  — Severly  Handicapped 
EHA  Vl-C- Deaf-Blind  Centers 
EHA  Vl-E-Research 

EHA  Vl-F  — Media  Services  for  Handicapped 

EHA  Vl-G  — Specific  Learning  Disabilities,  Development  Disabilities, 
Removal  of  Architectural  Barriers 

4360  Indian  Education  Programs 

Basic  Grants  (Part  A) 
Special  Programs  and  Projects 
Assistance  for  Non-Federal  School  Districts 

4390  Other  Restricted  Grants-in-Aid  Received  Directly  from  Federal  Government 

Impact  Aid  — Disaster  Assistance  (PL  81-874) 
Impact  Aid-Construction  (PL  81-81  5) 

4500  Restricted  Grants-in-Aid  Received  from  Federal  Government  Through  the  State 

4510  Education  Consolidation  and  Improvement  Act  (ECIA) 

ECIA  Chapter  I  — Compensatory  (Part  A) 
ECIA  Chapter  I  — Handicapped 
ECIA  Chapter  I  — Concentration 
ECIA  Chapter  I -Migrant 

ECIA  Chapter  II,  Section  A  — Leadership  and  Support 

ECIA  Chapter  II,  Section  B  — Educational  Improvement  and  Support  Services 
ECIA  Chapter  II,  Section  C  — Special  Projects 

4530  Vocational  Education 

Part  B- Basic 

Part  B— Disadvantaged  (102(b)) 
Part  B  — Handicapped 
Part  C  — Research 
Part  D  — Exemplary 
Part  F  — Consumer  and  Homemaking 
Part  G  — Cooperative 
Part  H  — Work-study 
Part  I  — Curriculum 

4540  Adult  Education 

4550  Child  Nutrition  Program 

School  Lunch  — Reduced 

School  Lunch  — Free 

School  Breakfast 

School  Milk 

Non-Food  Assistance 

Payments  in  Lieu  of  Commodities 

Food  Commodities 
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Accounting  Codes 


4560  Handicapped  Programs 

EHA  Vl-B- Basic  Aid 
EHA  VIC- Early  Education 
EHA  Vl-C  — Resource  Centers 
EHA  Vl-C  — Severely  Handicapped 

EHA  Vl-F  — Media  Services  for  Handicapped,  Innovation  &  Development, 
Manpower  Development 

4600  Other  Restricted  Grants-in-Aid  Received  from  Federal  Government  Through  the  State 

Alcohol  and  Drug  Abuse 
Appalachian  Development 
Career  Education 

CETA  (Balance-of-State  Prime  Sponsor) 
Driver's  Education 
NIE  Dissemination  Grants 
Right  to  Read 

4800  Revenue  in  Lieu  of  Taxes 

4810  Federal  Forest  Reserve 

4820  Impact  Aid  (PL  874) 

4900  Revenue  for/on  Behalf  of  the  School  District 

4910  Direct  from  Federal  Sources 

4920  Federal  Funds  Paid  by  the  State 

5000  Other  Financing  Sources 

5700  Sale  of  Bonds 

5200  Sale  or  Compensation  for  Loss  of  Fixed  Assets 

5300  Operating  Transfers  from  Other  Funds 


Accounting  Codes 
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VII.     Definitions  of  Revenue  Accounts 


Revenue  — 

1000  Revenue  from  Local  Sources 

1  100  Taxes. Compulsory  charges  levied  by  a  school  district  for  the  purpose  of  financing  services 

performed  for  the  common  benefit. 

7  7  70  District  Tax  Levy.  Taxes  levied  on  property  within  the  school  district. 

1111  District  Levy— Real  Property.  Includes  the  voted  and  permissive  amounts  levied  Ad 
Valorem  on  the  real  property  in  the  school  district. 

1112  District  Levy— Personal  Property.  Includes  the  voted  and  permissive  amounts  levied  Ad 
Valorem  on  the  personal  property  in  the  school  district. 

1113  District  Levy— Motor  Vehicles.  Includes  the  voted  and  permissive  amounts  levied  Ad 
Valorem  on  the  motor  vehicles  in  the  school  district. 

7  730  Penalties  and  Interest  on  Taxes.  Amounts  collected  as  penalties  for  the  payment  of  taxes 

after  the  due  date  or  dates,  and  the  interest  charged  on  delinquent  taxes  from  the  due  date 
to  the  date  of  actual  payment. 

1  200  Revenue  from  Local  Government  Units  Other  Than  School  Districts.  Revenue  from  the  ap- 

propriations of  another  local  governmental  unit.  The  school  district  is  not  the  final  authority, 
within  legal  limits,  in  determining  the  amount  of  money  to  be  received,  and  the  money  is 
raised  by  taxes  or  other  means  which  are  not  earmarked  for  school  purposes. 

72  70  Motor  Vehicle  Fee.  Licensing  fee  collected  according  to  a  weight  and  age  schedule  and 

distributed  by  the  county  treasurer  according  to  the  mill  levy. 

1  300  Tuition  and  Fees.  Revenue  from  outside  sources  for  education  provided  by  the  local  school. 

73  70  Individual  Tuition.  Revenue  from  individuals  for  students  attending  daytime  sessions  dur- 

ing regular  school  term. 

7320  School  Tuition  Within  State.  Revenue  for  students  attending  day  school  sessions  during 

the  regular  terms  from  other  school  districts  within  the  state. 

7330  School  Tuition  Outside  State.  Revenue  for  students  attending  day  school  sessions  during 

the  regular  term  from  other  school  districts  outside  the  state. 

7340  Fees  for  Adult  Education.  Revenue  for  students  attending  adult  education  courses. 

1341  Tuition   from  Individuals.    Revenue  from   individuals  as  tuition  for  adult  education 

courses. 
1  342  Tuition  from  Other  Sources.  Revenue  from  other  sources  as  tuition  for  adult  education 

courses. 

7350  Fees  for  Driver's  Education.  Revenue  for  individuals  to  defer  costs  of  participating  in 

driver's  education  courses. 

1  400  Transportation  Fees.  Revenue  from  transporting  students  to  and  from  school  and  school  ac- 

tivities. 


7470 


Individual  Transportation  Fees.  Revenue  from  individuals  for  transporting  students  to  and 
from  daytime  sessions  during  the  regular  school  term. 


7420 


7430 


Transportation  Fees  from  Other  School  Districts  Within  the  State.  Revenue  from  other 
state  districts  for  transporting  students  to  and  from  summer  school. 

Transportation  Fees  from  Other  School  Districts  Outside  the  State.  Revenue  from  other 
states  to  transport  students  to  and  from  special  education  programs. 
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Accounting  Codes 


7440  Adult/Continuing    Transportation    Fees.    Revenue    from    outside    sources   to   transport 

students  to  and  from  adult/continuing  education  programs. 

1441  Transportation  Fees  from  Individuals.  Revenue  from  individuals  to  transport  students 
to  and  from  adult/continuing  education  programs. 

1 442  Transportation  Fees  from  Other  Sources.  Revenue  from  other  sources  to  transport 
students  to  and  from  adult/continuing  education  programs. 

1  500  Earnings  on  Investments.  Revenue  from  holdings  invested  for  earning  purposes. 

7570  Interest  on  Investments.   Interest  revenue  on  temporary  or  permanent  investments  in 

United  States  obligations,  saving  accounts,  time  certificates  of  deposit,  or  other  interest- 
bearing  investments. 

7520  Dividends  on  Investments.  Dividends  revenue  on  co-op  and  other  memberships  and  STIP 

shares. 

7530  Gains  or  Losses  on  Sale  of  Investments.  Gains  or  losses  realized  from  the  sale  of  bonds  or 

STIP  shares.  Gains  represent  the  excess  of  the  sales  proceeds  over  cost  or  other  basis  as 
of  the  date  of  sale  (cost  less  amortization  of  premium  in  the  case  of  long-term  bonds  pur- 
chased at  a  premium  over  par  value).  Gains  realized  from  the  sale  of  U.S.  Treasury  Bills 
represent  interest  income  and  should  be  credited  to  account  1510  above. 

Losses  represent  the  excess  of  the  cost  or  other  basis  at  date  of  sale  (as  described  above) 
over  the  sales  proceeds. 

1  600  Food  Service.  Revenue  from  dispensing  food  to  students  and  adults. 

7570  Daily  Sales— Reimbursable  Programs.  Revenue  from  students  for  the  sale  of  breakfasts, 

lunches  and  milk  which  are  considered  reimbursable  by  the  United  States  Department  of 
Agriculture. 
161  1  National  School  Lunch  Program.  Revenue  from  students  for  the  sale  of  reimbursable 

lunches  as  part  of  the  National  School  Lunch  Program. 

1612  School  Breakfast  Program.    Revenue   from   students   for   the   sale   of   reimbursable 
breakfasts  as  part  of  the  School  Breakfast  Program. 

1613  Special  Milk  Program.  Revenue  from  students  for  the  sale  of  reimbursable  milk  as  part 
of  the  Special  Milk  Program. 

7520  Daily  Sales— Non-Reimbursable  Programs.  Revenue  from  students  or  adults  for  the  sale  of 

non-reimbursable  breakfasts,  lunches  and  milk.  This  category  would  include  all  sales  to 
adults,  the  second  type  A  lunch  to  pupils  and  a  la  carte  sales. 

1621  Lunch  Sales.  Revenue  from  students  and  adults  for  the  sale  of  lunches  that  are  not 
reimbursable  by  the  United  States  Department  of  Agriculture. 

1622  Breakfast  Sales.  Revenue  from  students  and  adults  for  the  sale  of  breakfasts  that  are 
not  reimbursable  as  a  part  of  the  School  Breakfast  Program. 

1  623  Milk  Sales.  Revenue  from  students  and  adults  for  the  sale  of  milk  that  is  not  reimbur- 

sable as  a  part  of  the  Special  Milk  Program. 

7530  Special  Functions.  Revenue  from  students,  adults  or  organizations  for  the  sale  of  food 

products  and  services  considered  special  functions.  Some  examples  would  include  pot 
lucks,  PTA-sponsored  functions  and  athletic  banquets. 

1  700  Dormitory  Charges.  Revenue  received  for  room  and  board  in  dormitories. 

7  770  Student  Charges.  Revenue  from  students  in  dormitories. 

7  720  Teacher  Charges.  Revenue  from  teachers'  dormitories. 

1  800  Revenue  from  Community  Services  Activities.  Revenue  from  community  services  activities 

operated  by  a  school.  For  example,  revenue  received  from  operation  of  a  skating  facility  by  a 
school  as  a  community  service  would  be  recorded  here.  Multiple  accounts  may  be  estab- 
lished within  the  1800  series  to  differentiate  various  activities. 
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1900 


Other  Revenue  from  Local  Sources.  Other  revenue  from  local  sources  which  is  not  classified 
above. 


1910 
1920 

1930 

1940 
1950 

1960 

1970 
1980 


Rentals.  Revenue  from  the  rental  of  either  real  or  personal  property  owned  by  the  school. 

Contributions  and  Donations  from  Private  Sources.  Revenue  from  a  philanthropic  founda- 
tion, private  individuals,  or  private  organizations  for  which  no  repayment  or  special  ser- 
vice to  the  contributor  is  expected. 

Gains  or  Losses  on  Sale  of  Fixed  Assets.  The  amount  of  revenue  over  the  book  value  of 
the  fixed  assets  sold.  For  example,  the  gain  on  the  sale  would  be  the  portion  of  the  selling 
price  received  in  excess  of  the  depreciated  value  (book  value).  This  account  is  used  in  the 
Proprietary  Funds  only.  See  account  5200  for  funds  other  than  Proprietary. 

Textbook    Sales    and    Rentals.     Revenue    from    the    rental    or    sale    of    textbooks. 

Services  Provided  Other  School  Districts.  Revenue  from  services  provided  other  school 
districts  other  than  for  tuition  and  transportation  services.  These  services  could  include 
data  processing,  purchasing,  maintenance,  cleaning,  consulting,  and  guidance. 

Services  Provided  Other  Local  Governmental  Units.  Revenue  from  services  provided  other 
local  governmental  units.  These  services  could  include  transportation,  data  processing, 
purchasing,  maintenance,  cleaning,  cash  management  and  consulting. 

Services  Provided  Other  Funds.  Services  provided  other  funds  for  services  such  as  print- 
ing or  data  processing.  This  account  would  only  be  used  with  the  Internal  Service  Fund. 

Premium  on  Bonds  Sold.  Revenue  from  the  premium  on  bonds  sold  and  accrued  interest 
on  bonds  sold. 


1990  Revenue  from  Student  Activities. 

2000  Revenue  From  Intermediate  Sources.  Revenues  collected  by  the  county  at  the  direction  of  the 

state  for  distribution  to  the  school  district. 

2100  Taxes.  Compulsory  charges  levied  by  the  county  for  the  purpose  of  financing  services  per- 

formed for  the  common  benefit. 

2110  County  Equalization.  Proceeds  of  the  basic  property  tax  levied  by  and  distributed  by  the 

county. 

2111  County  Levy— Real  Property.  County  equalization  aid  from  basic  county  levy  on  real 
property  in  the  county. 

2112  County  Levy— Personal  Property.  County  equalization  aid  from  basic  county  levy  on 
personal  property  in  the  county. 

2113  County  Levy— Motor  Vehicles.   County  equalization  aid  from  basic  county  levy  on 
motor  vehicles  in  the  county. 

2190  Penalties  and  Interest  on  Taxes.  Amounts  collected  as  penalties  for  the  payment  of 

taxes  after  the  due  date  or  dates,  and  the  interest  charged  on  delinquent  taxes  from  the 
due  date  to  the  date  of  actual  payment. 

2200  Restricted  Grants-in-Aid.  Revenue  recorded  as  grants  by  the  school  from  an  intermediate 

unit  which  must  be  used  for  a  categorical  or  specific  purpose. 

2210  Special  Education  Contingency.  Revenue  paid  from  county  funds,  at  state  direction,  for 

contingency  special  education  items  in  those  counties  that  do  not  receive  state  equaliza- 
tion. 

2220  County  Transportation  Reimbursement.  Revenue  paid  to  elementary  school  districts  from 

county  equalization   funds,   at  state  direction  for  the  county's  share  of  on-schedule 
transportation. 


2230 


Revenue  paid  to  high  school  districts  from  county  transportation  levy. 
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3000  Revenue  from  State  Sources. 

3100  Unrestricted  Grants-in-Aid.  Revenues  received  as  grants  which  can  be  used  for  any  legal  pur- 

pose desired  without  restriction.  Separate  accounts  may  be  maintained  for  general  grants-in- 
aid  which  are  not  related  to  specific  revenue  sources  of  the  state  and  for  those  assigned  to 
specific  sources  of  revenue  as  appropriate. 

31 10  State  Equalization  Payment.  State  payment  of  equalization  aid  in  support  of  the  Founda- 

tion Program. 

3120  State  Permissive  Levy.  The  state's  portion  of  the  districts  permissive  budget  amount. 

3200  Restricted  Grants-in-Aid.  Revenue  received  as  grants  by  the  school  district  which  must  be 

used  for  a  categorical  or  specific  purpose. 

3210  On-Schedule  Transportation  Reimbursement.  State's  share  of  the  On-Schedule  costs  of 

bus  routes,  not  to  exceed  Va  of  the  On-Schedule  costs. 

3220  State  Food  Services  Reimbursement.  State  money  received  for  reimbursement  for  the 

School  Food  Services  program. 

3230  Special  Education  Programs.  State  aid  directed  specifically  toward  Special  Education. 

3231  Con tingency  for  Special  Educa tion . 

3232  Special  Educa  tion  A  udio/og  y  Services. 

3240  Vocational  Programs.  Aid  for  Vocational  Education  type  programs. 

3241  Secondary  Vocational  Education 

3250  Adult  Education  Programs.  Any  federal  revenues  for  Adult  Education  Programs. 

3251  A  du/t  Educa  tion 

3252  State  Reimbursement 

3260  Driver's  Education  Reimbursement.  Revenue  from  moving  violation  fines  distributed  from 

the  State  Treasurer's  office. 

3270  Gifted  and  Talented,  revenue  from  state  for  approved  programs. 

3300  Revenue  in  Lieu  of  Taxes.  Payments  made  out  of  general  revenues  by  the  state  to  the  school 

district  in  lieu  of  taxes  it  would  have  had  to  pay  had  its  property  or  tax  base  been  subject  to  the 
taxation  by  the  school  district  on  the  same  basis  as  is  privately  owned  property  or  other  tax 
base.  It  would  include  payments  made  for  privately  owned  property  which  is  not  subject  to  tax- 
ation on  the  same  basis  as  other  privately  owned  property  due  to  action  by  the  state. 

3310  State  Impact  Aid.  State  payments  to  the  school  district  for  pupils  whose  parents  are 

employees  of  and  who  reside  on  the  property  of  a  state  institution. 

3320  State  Consolidation  or  Annexation  Bonus.  State  payments  to  school  districts  under  the  in- 

centive plan  for  consoiitation  or  annexation. 

3400  State  Shared  Revenues.  Revenues  levied  by  state  government  which  are  shared  with  the 

school  district  based  on  some  predetermined  formula. 

3410  Motor  Vehicle  Fee  Differential  Payment.  Revenue  distributed  to  local  governments  by  the 

state  to  compensate  for  the  difference  between  what  Ad  Valorem  taxes  on  light  vehicles 
would  have  generated  versus  what  the  light  vehicle  license  fee  generates. 

3420  Corporation  License   Tax.   Revenue  collected  from  banks  and  savings  and  loans  and 

distributed  by  the  county  treasurer  according  to  the  mill  levy. 

3900  Revenue  for/on  Behalf  of  the  School  District.  Payment  made  by  the  state  for  the  benefit  of 

the  school  district  or  contributions  of  equipment  or  supplies.  Separate  accounts  may  be 
maintained  to  identify  the  specific  nature  of  the  revenue  item.  An  offsetting  charge  would  be 
made  to  the  appropriate  expenditure  account  as  if  the  school  district  had  expende  i  the  funds 
itself. 
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4000 

4100 
4200 
4300 

4500 
4800 


4900 

5000 
5100 

5200 

5300 


Revenue  from  Federal  Sources 

Unrestricted  Grants-in-Aid  Received  Directly  from  the  Federal  Government.  Revenues 
received  directly  from  the  federal  government  as  grants  which  can  be  used  for  any  legal  pur- 
pose desired  without  restriction. 

Unrestricted  Grants-in-Aid  Received  from  the  Federal  Government  Through  the  State. 
Revenues  received  from  the  federal  government  through  the  state  as  grants  which  can  be 
used  for  any  legal  purpose  desired  without  restriction. 

Restricted  Grants-in-Aid  Received  Directly  from  the  Federal  Government.  Revenues  received 
directly  from  the  federal  government  as  grants  which  must  be  used  for  a  categorical  or 
specific  purpose.  If  such  money  is  not  completely  used,  it  usually  is  returned  to  the  govern- 
mental unit. 

Restricted  Grants-in-Aid  Received  From  the  Federal  Government  Through  the  State. 
Revenues  received  from  the  federal  government  through  the  state  as  grants  which  must  be 
used  for  a  categorical  or  specific  purpose. 

Revenue  in  Lieu  of  Taxes.  Commitments  or  payments  made  out  of  general  revenues  by  the 
federal  government  unit  to  the  school  district  in  lieu  of  taxes  it  would  have  had  to  pay  had  its 
property  or  other  tax  base  been  subject  to  taxation  by  the  school  district  on  the  same  basis 
as  privately  owned  property  or  other  tax  base.  It  would  include  payment  made  for  privately 
owned  property  which  is  not  subject  to  taxation  on  the  same  basis  as  other  privately  owned 
property  due  to  action  by  the  federal  governmental  unit. 

Revenue  for/on  Behalf  of  the  School  District.  Payments  made  by  the  federal  government  for 
the  benefit  of  the  school  district,  or  contributions  of  equipment  or  supplies.  Separate  ac- 
counts should  be  maintained  to  identify  the  specific  nature  of  the  revenue  item. 

Other  Financing  Sources 


Sale  of  Bonds. 
Fund. 


Proceeds  from  the  sale  of  bonds  to  be  accounted  for  in  a  Capital  Projects 


Sale  or  Compensation  for  Loss  of  Fixed  Assets.  Revenues  from  sale  of  school  property  or 
revenues  for  loss  of  school  property.  For  use  in  funds  other  than  Proprietary  Funds. 

Transfers  from  Other  Funds.  Used  to  account  for  nonrecurring  equity  transfers  between 
funds  where  funds  have  erroneously  been  deposited  to  the  wrong  account  or  legal  authority 
operating  transfers  to  another  fund. 
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VIII.     Expenditure  Chart  of  Accounts 

A.  Programs.  A  program  is  a  plan  of  activities  and  procedures  designed  to  accomplish  a  predetermined  objec- 
tive or  set  of  objectives.  The  program  diminsion  provides  school  districts  the  framework  to  classify  expen- 
ditures by  program  for  cost  determination  purposes. 

700  Regular  Education  Programs  — Elementary/Secondary 

1  10  Kindergarten 

1 20  Elementary 

130  Middle  School 

140  Junior  High  (grades  7-9) 

1 50  Secondary 

1 60  District-wide 

200  Special  Programs 

210  Mentally  Retarded 

21 1  Educable  Mentally  Retarded 

212  Trainable  Mentally  Retarded 
220  Physically  Handicapped 

221  Hard  of  Hearing 

222  Deaf 

223  Deaf-Blind 

224  Visually  Handicapped 

225  Speech  Impaired 

226  Crippled 

227  Other  Health  Impaired 
230  Emotionally  Disturbed 
240  Learning  Disabled 

250  Culturally  Deprived 

260  Bilingual 

270  Gifted  and  Talented 

280  Resource  Room 

300  Vocational  Programs 

310  Agriculture 

320  Distributive  Education 

330  Health  Occupations 

340  Home  Economics 

341  Occupational 

342  Consumer  and  Homemaking 
350  Industrial  Arts 

360  Business  and  Office  Practices 

370  Technical  Education 

380  Trades  and  Industrial  Occupations 
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400  Other  Instructional  Programs 
410  Summer  School 

420  Adult  Basic  Education 

500  Non-Public  School  Programs 

600  Adult/Continuing  Education  Programs 

700  Extracurricular  Programs 
710  School  Sponsored  Extracurricular  Activities 

720  School  Sponsored  Athletics 

500  Community  Services  Program 

810  Community  Recreation 

820  Civic  Services 

830  Public  Library  Services 

840  Custody  and  Child  Care  Services 

850  Welfare  Activities 

300  Enterprise  Programs 

91  0  Food  Services 

000  Undistributed  Expenditures 
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B.  Function.  The  function  dimension  describes  the  action  or  purpose  for  which  a  person  or  thing  is  used  or  ex- 
ists. The  functions  of  a  school  district  are  classified  into  five  broad  areas:  Instruction,  Supporting  Services, 
Operation  of  Non-Educational  Services,  Facilities  Acquisition  and  Construction  Services,  and  Other  Uses  of 
Spendable  Resources.  Functions  and  subfunctions  consist  of  activities  which  have  somewhat  the  same 
general  operational  objectives. 

7000  Instruction 

1110  Agriculture 

1  1  40  Arts 

1  1  70  Business 

1210  Distributive  Education 

1  240  English  Language 

1270  Foreign  Language 

1310  Health  Occupations 

1  340  Physical  Education 

1370  Consumer  Homemaking  Education 

1410  Industrial  Arts 

1440  Mathematics 

1470  Music 

1510  Natural  Science 

1  540  Office  Occupations 

1  570  Social  Sciences 

1610  Public  Service 

1  640  Vocational  Trades 

1  670  General  Elementary  Education 

1710  Occupational  Home  Economics 

1  740  Military  Science 

1770  Driver  Education 

2000  Support  Services 

2/00  Support  Services  — Students 

2110  Attendance  and  Social  Work  Services 

2111  Supervision  of  Attendance  and  Social  Work  Service 

2112  Attendance  Services 

2113  Social  Work  Services 

2114  Student  Accounting  Services 
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2120  Guidance  Services 

2121  Supervision  of  Guidance  Services 

2122  Counseling  Services 

2123  Testing  Services 

2124  Information  Services 

2125  Record  Maintenance  Services 

2126  Placement  Services 
2130  Health  Services 

2131  Supervision  of  Health  Services 

2132  Medical  Services 

2133  Dental  Services 

2134  Nursing  Services 
2140  Psychological  Services 

2141  Supervision  of  Psychological  Services 

2142  Psychological  Testing  Services 

2143  Psychological  Counseling  Services 

2144  Psychotherapy  Services 

21  50  Speech  Pathology  and  Audiology  Services 

2151  Supervision  of  Speech  Pathology  and  Audiology  Services 

21  52  Speech  Pathology  Services 

2153  Audiology  Services 

2200  Support  Services  — Instructional  Staff 

2210  Improvement  of  Instruction  Services 

221  1  Supervision  of  Improvement  of  Instruction  Services 

2212  Instruction  of  Curriculum  Development  Services 

2213  Instructional  Staff  Training  Services 
2220  Educational  Media  Services 

2221  Supervision  of  Educational  Media  Services 

2222  Audiovisual  Services 

2223  Educational  Television  Services 

2224  Computer-Assisted  Instruction  Services 
2230  School  Library  Services 

2300  Support  Services  — General  Administration 

2310  Board  of  Trustees  Services 

231  1  Supervision  Services 

231  2  Board  Clerk  Services 

2313  Legal  Services 

2314  Election  Services 

2315  Audit  Services 

2316  Staff  Relations  Services 

2317  Negotiations  Services 
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2320  Executive  Administration  Services 

2321  Office  of  the  Superintendent  Services 

2322  Community  Relations  Services 

2323  State  and  Federal  Relations  Services 
2330  Special  Area  Administration  Services 

2400  Support  Services  — School  Administration 

2410  Office  of  the  Principal  Services 

2500  Support  Services  — Business 

2510  Fiscal  Services 

2511  Supervision  of  Fiscal  Services 

2512  Budgeting  Services 

2513  Receiving  and  Disbursing  Funds  Services 

2514  Payroll  Services 

2515  Financial  Accounting  Services 

2516  Internal  Auditing  Services 

2517  Property  Accounting  Services 
2519  Other  Fiscal  Services 

2520  Purchasing  Services 

2530  Warehousing  and  Distributing  Services 

2540  Printing,  Publishing,  and  Duplicating  Services 

2600  Operation  and  Maintenance  of  Plant  Services 

2610  Supervision  of  Operation  and  Maintenance  of  Plant  Services 

2620  Operation  of  Buildings  Services 

2630  Care  and  Upkeep  of  Grounds  Services 

2640  Care  and  Upkeep  of  Equipment  Services 

2650  Vehicle  Operation  &  Maintenance  Services  (Other  Than  Student  Transportation  Vehicles) 

2660  Security  Services 

2700  Student  Transportation  Services 

2710  Supervision  of  Student  Transportation  Services 

2720  Vehicle  Operation  Service 

2730  Monitoring  Services 

2740  Vehicle  Servicing  and  Maintenance  Services 

2800  Support  Services  — Central 

2810  Planning,  Research,  Development,  and  Educational  Services 

2820  Information  Services 

2830  Staff  Services 

2831  Supervision  of  Staff  Services 

2832  Recruitment  and  Placement  Services 

2833  Staff  Record  Keeping  Services 

2834  Inservice  Training  Services  (for  Non-Instructional  Staff) 

2835  Health  Services 
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2840  Data  Processing  Services 

2841  Supervision  of  Data  Processing  Services 

2842  Systems  Analysis  Services 

2843  Programming  Services 

2844  Operations  Services 
2900  Other  Support  Services 

3000  Operation  of  Non-Educational  Services 

3  700  Food  Services 

3200  Other  Enterprise  Services 

3300  Community  Services 

3400  Extracurricular  Activities 

3500  Athletics 

4000  Facilities  Acquisition  and  Construction  Services 

4  700  Site  Acquisition  Services 
4200  Site  Improvement  Services 

4300  Architecture  and  Engineering  Services 

4400  Educational  Specifications  Development  Services 

4500  Building  Acquisition  and  Construction  Services 

4600  Building  Improvements  Services 

4900  Other  Facilities  — Acquisition  and  Construction  Services 

5000  Debt  Service 

5700  G.O.  Bonds 

5200  Capital  Leases 

5300  Registered  Warrant  Interest 

6000  Other  Financing  Uses 

5700  Operating  Fund  Transfers 
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C.  Objects.  This  dimension  is  used  to  describe  the  service  or  commodity  obtained  as  a  result  of  a  specific  ex- 
penditure. Several  major  object  categories  are  identified  in  this  manual.  These  broad  categories  are  further  sub- 
divided into  sub-objects  for  more  detail  about  service  or  commodity  acquired. 


100 

Personal  Services  — Salaries 

7  70 

Regular  Salaries 

111 

Official/Administrative 

112 

Professional  — Educational 

113 

Professional  —  Other 

114 

Technical 

115 

Office/Clerical 

116 

Service  Work 

117 

Teacher's  Aides 

720 

Temporary  Salaries 

121 

Official/ Administrative 

122 

Professional  — Educational 

123 

Professional  — Other 

124 

Technical 

125 

Office/Clerical 

126 

Service  Work 

127 

Teacher's  Aides 

730 

Overtime  Salaries 

131 

Official/Administrative 

132 

Professional  —  Educational 

133 

Professional  — Other 

134 

Technical 

135 

Office/Clerical 

136 

Service  Work 

740 

Sabbatical  Leave 

141 

Official/Administrative 

142 

Professional  —  Educational 

143 

Professional  —  Other 

144 

Technical 

145 

Office/Clerical 

146 

Service  Work 

750 

Stipends 

151 

Official/Administrative 

152 

Professional  — Educational 

153 

Professional  —  Other 

154 

Technical 

155 

Office/Clerical 

156 

Service  Work 

760 

Sick  Leave 

7  70 

Vacation  Leave 

200 

Personal  Services  — Employee  E 

2  70 

Social  Security 

220 

Teachers'  Retirement 
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230  PERS 

240  Unemployment  Compensation 

250  Workers'  Compensation 

260  Health  Insurance 

270  Life  and  Disability  Insurance 

300  Purchased  Professional  and  Technical  Services 

3  70  Official/Administrative  Services 
320  Professional  — Educational  Services 
330  Other  Professional  Services 

340  Technical  Services 

350  Contract  Payments  — Technical  Services 

351  Other  Districts  Within  State 

352  Other  Districts  Outside  State 

353  Private  Contractors 

354  Cooperatives 

400  Purchased  Property  Services 

4  70  Energy  Utility  Services 

411  Gas 

412  Electricity 

420  Other  Utility  Services 

421  Water/Sewer 

430  Cleaning  Services 

431  Disposal  Services 

432  Snow  Plowing  Services 

433  Custodial  Services 

440  Repair  and  Maintenance  Services 

450  Rentals 

451  Rental  of  Land  and  Buildings 

452  Rental  of  Equipment  and  Vehicles 
450  Construction  Services 

500  Other  Purchased  Services 

570  Student  Transportation  Services 

51  1  Student  Transportation  Services  from  Another  SD  Within  the  State 

512  Student  Transportation  Services  from  Another  SD  Outside  the  State 

51  3  Student  Transportation  Services  from  Private  Bus  Contractors 

514  Student  Transportation  Services  from  Individuals 

520  Insurance,  Other  Than  Employee  Benefits 

530  Communications 

531  Telephone 

532  Postage 
540  Advertising 

550  Printing,  Binding  and  Duplication 

550  Tuition 

561  Tuition  to  Other  School  Districts  Within  the  State 

562  Tuition  to  Other  School  Districts  Outside  the  State 

563  Tuition  to  Private  Schools 
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570 

Food  Services 

550 

Travel 

581 

Travel  In-District 

582 

Travel  Out-of-District 

590 

Miscellaneous  Purchased  Services:  Other  Services  Not  Found  in  Other  Purchased  Ser 

vices 

591 

Miscellaneous  Services  Purchased  Locally 

592 

Miscellaneous  Services  Purchased  From  Other  School  Districts  Within  the  State 

593 

Miscellaneous  Services  Purchased  From  Other  School  Districts  Outside  the  State 

600 

Supplies  and  Materials 

570 

Supplies 

520 

Energy  Supplies 

621 

Bottled  Gas 

622 

Oil 

623 

Coal 

624 

Gasoline 

530 

Food 

540 

Books 

550 

Periodicals 

550 

Minor  Equipment  — New 

570 

Minor  Equipment  — Replacement 

700 

Property 

7/0 

Land  and  Improvements 

720 

Buildings 

730 

Major  Equipment  — New 

731 

Machinery 

732 

Vehicles 

733 

Furniture  and  Fixtures 

734 

Other  Equipment 

740 

Major  Equipment  — Replacement 

741 

Machinery 

742 

Vehicles 

743 

Furniture  and  Fixtures 

744 

Other  Equipment 

750 

Depreciation  (Proprietary  Fund  Only) 

800 

Other  Objects 

570 

Dues  and  Fees 

320 

Judgments 

330 

Special  Assessments 

340 

Principal 

350 

Interest 

350 

Agent  Fees 

900 

Other  Uses  of  Funds 

370 

Fund  Transfers 
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D.  Operational  Unit.  The  operational  unit  has  several  common  usages  for  school  districts:  (1)  to  identify  at- 
tendance centers,  (2)  as  a  budgetary  unit  designator,  and  (3)  as  a  means  of  segregating  costs  by  building  struc- 
ture. 

This  code  is  designed  to  be  used  primarily  at  the  discretion  of  the  individual  school  district.  Some  districts  may 
desire  to  account  for  costs  by  physical  structure  (building).  An  example  of  this  is  shown  below. 

01  Central  Administration  Building 

1  1  Anderson  Elementary 

1  2  Ryan  Elementary 

1  3  Bryant  Elementary 

14  Central  Elementary 

1  5  Hawthorne  Elementary 

1  6  Jefferson  Elementary 

21  Washington  Junior  High 

22  Lincoln  Junior  High 

31  Central  High  School 

32  East  High  School 
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E.  Project/Reporting.  The  project  reporting  code  permits  a  school  district  to  accumulate  expenditures  to  meet 
a  variety  of  specialized  reporting  requirements.  It  is  envisioned  as  a  three-digit  code,  where  the  first  two  digits 
designate  a  specific  funding  source,  authority  or  expenditure  purpose  and  the  third  digit  would  designate  a 
specific  project  or  fiscal  year.  For  example,  the  first  two  digits  could  be  used  as  follows: 

01  —  ECIA  Chapter  I  -  Compensatory  (Part  A) 
02-ECIA  Chapter  I  -  Compensatory  (Part  B) 

The  third  digit  is  then  designated  to  correspond  to  the  fiscal  period. 

0  =  1980 

1  =  1981 

2  =  1982 

The  use  of  this  project/reporting  code  can  be  configured  in  any  manner  to  meet  individual  user  needs.  It  is  op- 
tional except  when  expenditures  must  be  reported  by  funding  source.  Examples  of  such  programs  are  the  ECIA 
Chapter  1  grants  (formerly  ESEA  Title  I)  and  state  grants  for  secondary  vocational  education. 
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3.9     Descriptions  of  Expenditure  Chart  of  Accounts 

A.  Program.  A  program  is  a  plan  of  activities  and  procedures  designed  to  accomplish  a  predetermined  objec- 
tive or  set  of  objectives.  Eight  broad  program  areas  are  identified  in  this  manual:  regular  education,  special 
education,  other  instructional,  non-public  school,  adult/continuing  education,  community  services,  enterprises 
and  undistributed  expenditures.  In  this  system,  the  Function  dimension  is  used  to  gather  instructional  program 
information.  In  this  process,  only  direct  instructional  costs  are  classified  to  the  instruction  function:  those  sup- 
port costs  which  could  be  considered  direct  costs  to  an  instructional  program  are  classified  to  a  support  func- 
tion. For  example,  special  education  transportation  costs  are  classified  to  the  supporting  services  function, 
transportation,  even  though  they  should  be  charged  directly  to  the  special  education  program.  The  Program 
dimension  allows  all  direct  program  costs,  instructional  and  supporting,  to  be  charged  directly  to  the  benefiting 
program. 

Further,  the  Program  dimension  enhances  the  utility  of  the  distribution  of  support  services  to  programs. 

Code  Descriptor 

700  Regular  Education  Programs.  Activities  designed  to  provide  grades  K-1  2  students  with  learning 

experiences  to  prepare  students  for  activities  as  citizens,  family  members,  and  non-vocational 
workers  as  contrasted  with  programs  designed  to  improve  or  overcome  physical,  mental,  social 
and/or  emotional  handicaps. 

200  Special  Programs.  Activities  designed  primarily  to  deal  with  pupils  having  special  needs.  The 

Special  Education  Programs  include  pre-primary,  elementary,  and  secondary  services  for  the 
gifted  and  talented,  mentally  retarded,  physically  handicapped,  emotionally  disturbed,  cultural- 
ly different,  learning  disabled,  bilingual  students,  and  special  programs  for  other  types  of 
students. 

210  Mentally  Retarded.  Activities  designed  for  students  identified  as  being  mentally  impaired  ac- 
cording to  the  degree  of  impairment.  Children  in  this  category  are  classified  educationally  as 
educable  mentally  retarded  and  trainable  mentally  retarded. 

21 1  Educable  Mentally  Retarded.  Activities  designed  for  those  students  who  because  of  impaired 
intellectual  development  are  incapable  of  being  educated  profitably  and  efficiently  through  the 
regular  education  program. 

21  2  Trainable  Mentally  Handicapped.  Activities  designed  for  those  students  who  because  of  im- 

paired intellectual  development  are  incapable  of  being  educated  profitably  and  efficiently 
through  the  regular  education  program  or  the  special  education  program  for  educable  mentally 
retarded. 

220  Physically  Handicapped.  Activities  for  students  identified  as  having  one  or  more  physical  handi- 
caps; e.g.,  blindness,  deafness,  speech  impairment,  and  lameness. 

221  Hard  of  Hearing.  Activities  for  those  students  who  because  of  impaired  physical  development 
cannot  understand  the  spoken  word  or  develop  a  language  thus  causing  extreme  deprivation  in 
learning  and  communication. 

222  Deaf.  Activities  for  those  students  who  because  of  impaired  physical  development  are  totally 
unable  to  hear. 

223  Deaf-Blind.  Activities  for  those  students  who  because  of  impaired  physical  development  are 
totally  unable  to  hear  and  are  without  the  power  of  sight  and  as  such  they  cannot  develop  their 
educational  potential  without  specialized  services. 

224  Visually  Handicapped.  Activities  for  those  students  who  because  of  impaired  physical  develop- 
ment are  without  the  power  of  sight  or  who  have  impaired  vision  and  as  such  they  cannot 
develop  their  educational  potential  without  specialized  services. 

225  Speech  Impaired.  Activities  for  those  students  who  because  of  impaired  physical  development 
have  difficulty  in  oral  communications  and  whose  speech  deviates  or  differs  from  average  or 
normal  speech  to  the  extent  that  it  hinders  adequate  communication  and  requires  specialized 
services. 
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226  Crippled.  Activities  for  those  students  who  because  of  impaired  physical  development  and/or 
deformities,  diseases,  and  injuries  of  the  bones,  joints  and  muscles  are  prevented  from  educa- 
tional development. 

227  Other  Health  Impaired.  Activities  for  those  students  who  exhibit  a  physical  or  health  impair- 
ment, either  temporary  or  permanent,  which  interferes  with  their  regular  educational  program. 

230  Emotionally  Disturbed.  Activities  for  those  students  who  exhibit  an  emotional  handicap  of  such 

a  nature  and  severity  as  to  require  specialized  services. 

240  Learning  Disabled.  Activities  for  those  students  identified  as  having  deficiencies  in  one  or  more 

aspects  of  the  cognitive  process  and  as  being  underachievers  in  relation  to  the  general  level  of 
their  overall  abilities. 

2  50  Culturally  Deprived.  Activities  for  those  students  whose  background  is  so  different  from  that  of 

most  students  that  they  need  additional  opportunities  beyond  those  provided  in  the  regular 
educational  program. 

260  Bilingual.  Activities  for  those  students  from  homes  where  the  English  language  is  not  the 

primary  language  spoken. 

270  Gifted  and  Talented.  Activities  designed  for  students  identified  as  being  mentally  gifted  or 

talented. 

280  Resource  Room.  Facility  for  supplying  equipment  for  the  use  of  any  of  the  special  programs. 

300  Vocational  Programs.  Activities  that  provide  students  with  the  opportunity  to  develop  the 

knowledge,  skills  and  attitudes  needed  for  employment  in  an  occupational  area. 

310  Agriculture.  Activities  that  enable  students  to  acquire  the  background,  knowledge,  and  skills 

necessary  to  enter  a  wide  range  of  agriculturally  related  occupations. 

320  Distributive  Education.  Activities  that  prepare  students  to  perform  activities  that  direct  the  flow 

of  goods  and  services,  including  their  appropriate  utilization,  from  the  producer  to  the  con- 
sumer. 

330  Health  Occupations.  Activities  that  provide  students  with  the  knowledge,  skills  and  under- 

standing required  by  occupations  that  support  the  health  professions. 

340  Home  Economics.  Activities  that  enable  students  to  acquire  knowledge  and  develop  under- 
standing, attitudes,  and  skills  relevant  to  personal,  home,  and  family  life,  and  to  home 
economics  occupations. 

341  Occupational.  Activities  that  prepare  students  with  knowledge,  understanding  and  skills 
necessary  to  enter  home  economics  occupations. 

342  Consumer  and  Homemaking.  Activities  that  prepare  students  to  acquire  knowledge  and 
develop  understanding,  attitudes  and  skills  relevant  to  personal,  home  and  family  life. 

350  Industrial  Arts.  Activities  that  develop  a  student's  understanding  about  all  aspects  of  industry 

and  technology.  These  include  experimenting,  designing,  constructing,  and  evaluating;  using 
tools  machines,  materials;  and  using  processes  which  may  help  individuals  make  informed  and 
meaningful  occupational  choices,  or  may  prepare  them  to  enter  advanced  trade  and  industrial 
or  technical  education  programs. 

360  Office  Occupations.  Activities  that  prepare,  upgrade,  or  retrain  students  for  selected  office  oc- 

cupations. 

370  Technical  Education.  Activities  that  prepare  students  for  job  opportunities  in  a  specialized  field 

of  technology. 
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380  Trades  and  Industrial.  Activities  that  prepare  students  for  initial  employment  in  a  wide  range  of 

trade  and  industrial  occupations. 

400  Other  Instructional  Programs.  Activities  that  provide  grades  K-12  students  with  learning  ex- 

periences not  includes  in  the  Program  codes  100,  200,  300,  500  and  600. 

410  Summer  School.  Instructional  activities  for  students  operated  during  the  summer  outside  the 

regular  school  term. 

420  Adult  Basic  Education.  Activities  directed  at  helping  adults  achieve  a  high  school  education. 

500  Non-Public  School  Programs.  Activities  for  students  attending  a  school  established  by  an  agen- 

cy other  than  the  state,  a  subdivision  of  the  state,  or  the  federal  government,  which  usually  is 
supported  primarily  by  other  than  public  funds.  The  services  consist  of  such  activities  as  those 
involved  in  providing  instructional  services,  attendance  and  social  work  services,  health  ser- 
vices, and  transportation  services  for  non-public  school  students. 

500  Adult/Continuing  Education  Programs.  Activities  designed  to  develop  knowledge  and  skills  to 

meet  immediate  and  long-range  educational  objectives  of  adults  who,  having  completed  or  in- 
terrupted formal  schooling,  have  accepted  adult  roles  and  responsibilities.  Programs  include  ac- 
tivities to  foster  the  development  of  fundamental  tools  of  learning;  prepare  students  for  a 
postsecondary  career;  prepare  students  for  postsecondary  education  programs;  upgrade  oc- 
cupational competence,  prepare  students  for  a  new  or  different  career;  develop  skills  and  ap- 
preciations for  special  interests;  or  to  enrich  the  aesthetic  qualities  of  life.  Adult  basic  educa- 
tion programs  are  not  included  in  this  category. 

700  Extracurricular  Activities.  Activities  outside  of  the  instructional  programs  for  which  students 

do  not  receive  educational  credits. 

710  School  Sponsored  Extracurricular  Activities.  School  sponsored  activities,  under  the  guidance 

and  supervision  of  school  district  staff,  designed  to  provide  such  experiences  as  motivation, 
enjoyment,  and  improvement  of  skills.  Extracurricular  activities  normally  supplement  the 
regular  instructional  program  and  include  such  activities  as  band,  chorus,  choir,  speech  and 
debate.  Also  included  are  student  financed  and  managed  activities,  such  as:  Class  of  19XX, 
Chess  Club,  Senior  Prom,  and  Future  Farmers  of  America.  Athletics  are  coded  into  Program 
720. 

720  School  Sponsored  Athletics.  School  sponsored  activities  under  the  guidance  and  supervision  of 

school  district  staff,  designed  to  provide  opportunities  to  pupils  to  pursue  various  aspects  of 
physical  education. 

500  Community  Services  Programs.  Activities  which  are  not  directly  related  to  the  provision  of 

education  services  in  a  school  district.  These  include  services  such  as  community  recreation 
programs,  civic  activities,  public  libraries,  programs  of  custody  and  care  of  children,  and  com- 
munity welfare  activities  provided  by  the  school  district  for  the  community  as  a  whole  or  some 
segment  of  the  community. 

810  Community  Recreation.  Activities  concerned  with  providing  recreation  for  the  community  as  a 

whole,  or  for  some  segment  of  the  community.  Included  are  such  staff  activities  as  organizing 
and  supervising  playgrounds,  swimming  pools,  and  other  recreation  programs  for  the  com- 
munity. 

820  Civic  Services.  Activities  concerned  with  providing  services  to  civic  affairs  or  organizations. 

This  program  area  includes  services  to  parent-teacher  association  meetings,  public  forums,  lec- 
tures, and  civil  defense  planning. 

830  Public  Library  Services.  Activities  pertaining  to  the  operation  of  public  libraries  by  a  school 

district,  or  the  provision  of  library  services  to  the  general  public  through  the  school  library.  In- 
cluded are  such  activities  as  budgeting,  planning  and  augmenting  the  library's  collection  in  rela- 
tion to  the  community,  and  informing  the  community  of  public  library  resources  and  services. 
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840  Custody  and  Child  Care  Services.  Activities  pertaining  to  the  provision  of  programs  for  the 

custodial  care  of  children  in  residential  day  schools,  or  child-care  centers  which  are  not  part  of, 
or  directly  related  to  the  instructional  program,  and  where  the  attendance  of  the  children  is  not 
included  in  the  attendance  figures  for  the  school  district. 

850  Welfare  Activities.  Activities  pertaining  to  the  provision  of  personal  needs  of  individuals  who 

have  been  designated  as  needy  by  an  appropriate  governmental  entity.  These  needs  include 
stipends  for  school  attendance,  salaries  paid  to  students  for  work  performed  whether  for  the 
school  district  or  for  an  outside  concern,  and  for  clothing,  food,  or  other  personal  needs. 

890  Other  Community  Services.  Activities  provided  the  community  which  cannot  be  classified 

under  any  of  the  other  Program  800  codes. 

900  Enterprise  Programs.  Programs  which  are  intended  to  be  self-supporting.  The  activity  for  this 

program  category  would  normally  be  used  exclusively  with  the  Proprietary  Funds. 

910  Food  Services.  Activities  concerned  with  providing  food  service  to  students  and  staff.  Most  of 

the  direct  costs  of  this  program  will  be  coded  to  function  3100,  Food  Services. 

000  Undistributed  Charges.  All  charges  that  cannot  be  assigned  directly  to  another  program  are 

classified  here.  This  program  is  normally  used  for  district  wide  costs  not  allocable  to  other  pro- 
grams. 
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B.     Function/Subfunction/Activity  Descriptions 


Code 

7000 


2000 

2700 
2110 

2111 
2112 

2113 


2114 


2120 


2121 


Function/Subfunction/Activity  Descriptions 

Instruction.  Instruction  includes  the  activities  dealing  directly  with  the  interaction  between 
teachers  and  students.  Teaching  may  be  provided  for  students  in  a  school  classroom,  in 
another  location  such  as  a  home  or  hospital,  and  in  other  learning  situations  such  as  those  in- 
volving curricular  activities.  It  may  also  be  provided  through  some  other  approved  medium  such 
as  television,  radio,  telephone,  and  correspondence.  Included  here  are  the  activities  of  aides  or 
assistants  of  any  type  (clerks,  graders,  teaching  machines,  etc.)  which  assist  in  the  instruc- 
tional process. 

Used  only  with  Programs  100-700. 

Supporting  Services.  Supporting  services  are  those  services  which  provide  administrative, 
technical  (such  as  guidance  and  health),  and  logistical  support  to  facilitate  and  enhance  instruc- 
tion. Supporting  Services  exist  as  adjuncts  for  the  fulfillment  of  the  objectives  of  instruction, 
community  services  and  enterprise  programs,  rather  than  as  entities  within  themselves. 

Support  Services— Students.  Activities  designed  to  assess  and  improve  the  well-being  of 
students  and  to  supplement  the  teaching  process. 

Attendance  and  Social  Work  Services.  Activities  which  have  as  their  purpose  the  im- 
provement of  the  attendance  of  students  at  school  and  which  attempt  to  prevent  or  solve 
the  problems  of  students  which  involve  the  home,  the  school,  and  the  community.  Ac- 
tivities of  the  registration  function  for  adult  education  programs  are  included  here. 

Supervision  of  Attendance  and  Social  Work  Services.  The  activities  associated  with 
directing,  managing  and  supervising  attendance  and  social  work. 

Attendance  Services.  Activities  such  as  prompt  identification  of  patterns  of  non- 
attendance,  promotion  of  improved  attitudes  toward  attendance,  analysis  of  causes  of 
non-attendance,  early  action  on  problems  of  non-attendance,  and  enforcement  of  com- 
pulsory attendance  laws. 

Social  Work  Services.  Activities  such  as  investigating  and  diagnosing  student  problems 
arising  out  of  the  home,  school,  or  community;  casework  and  group  work  services  for 
the  child,  parent,  or  both;  interpreting  the  problems  of  students  for  other  staff 
members;  and  promoting  modification  of  the  circumstances  surrounding  the  individual 
student  which  are  related  to  his/her  problem  insofar  as  the  resources  of  the  family, 
school,  and  community  can  be  brought  to  bear  effectively  upon  the  problem. 

Student  Accounting  Services.  Activities  of  acquiring  and  maintaining  records  of  school 
attendance,  location  of  home,  family  characteristics,  and  census  data.  Portions  of 
these  records  become  a  part  of  the  cumulative  record  which  is  sorted  and  stored  for 
teacher  and  guidance  information.  Pertinent  statistical  reports  are  prepared  under  this 
function  as  well. 

Guidance  Services.  Activities  involving  counseling  with  students  and  parents,  providing 
consultation  with  other  staff  members  on  learning  problems,  evaluating  the  abilities  of 
students,  assisting  students  as  they  make  their  own  educational  and  career  plans  and 
choices,  assisting  students  in  personal  and  social  development,  providing  referral 
assistance,  and  working  with  other  staff  members  in  planning  and  conducting  guidance 
programs  for  students. 

Supervision  of  Guidance  Services.  Activities  associated  with  directing,  managing  and 
supervising  guidance  services. 
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2122  Counseling  Services.  Activities  concerned  with  the  relationship  between  one  or  more 
counselor(s)  and  one  or  more  student(s)  as  counselee(s),  students  and  students,  and 
counselors  and  other  staff  members,  all  for  the  purpose  of  assisting  the  student  to 
understand  his/her  educational,  personal,  and  occupational  strengths  and  limitations; 
relate  his/her  abilities,  emotions  and  aptitudes  to  educational  and  career  opportunities; 
utilize  his/her  abilities  in  formulating  realistic  plans;  and  achieve  satisfying  personal  and 
social  development. 

2123  Testing  Services.  Activities  having  as  their  purpose  an  assessment  of  student 
characteristics,  which  are  used  in  administration,  instruction,  and  guidance,  and  which 
assist  the  student  in  assessing  his/her  purposes  and  progress  in  career  development 
and  personality  development.  Test  records  and  materials  used  for  student  appraisal  are 
usually  included  in  each  student's  cumulative  record. 

2124  Information  Services.  Activities  organized  for  the  dissemination  of  educational,  oc- 
cupational, and  personal  social  information  to  help  acquaint  students  with  the  cur- 
riculum and  with  educational  and  vocational  opportunities  and  requirements.  Such  in- 
formation might  be  provided  directly  to  students  through  activities  such  as  group  or  in- 
dividual guidance,  or  it  might  be  provided  indirectly  to  students,  through  staff  members 
or  parents. 

21  25  Record  Maintenance  Services.  Activities  organized  for  the  compilation,  maintenance, 

and  interpretation  of  cumulative  records  of  individual  students,  including  systematic 
consideration  of  factors  such  as  the  following: 

Home  and  family  background 

Physical  and  medical  status 

Standardized  test  results 

Personal  and  social  development 

School  performance 

2126  Placement  Services.  Activities  organized  to  help  place  students  in  appropriate  educa- 

tional situations  while  they  are  in  school,  in  appropriate  part-time  employment  while 
they  are  in  school,  and  in  appropriate  educational  and  occupational  situations  after  they 
leave  school.  These  activities  also  help  facilitate  the  student's  transition  from  one 
educational  experience  to  another.  This  may  include,  for  example,  admissions  counsel- 
ing, referral  services,  assistance  with  records,  and  follow-up  communications  with 
employers. 

21  30  Health  Services.  Physical  and  mental  health  services  which  are  not  direct  instruction.  In- 

cluded are  activities  that  provide  students  with  appropriate  medical,  dental,  and  nurse  ser- 
vices. 

2131  Medical  Services.  Activities  concerned  with  the  physical  and  mental  health  of 
students,  such  as  health  appraisal,  including  screening  for  vision,  communicable 
diseases,  and  hearing  deficiencies;  screening  for  psychiatric  services;  periodic  health 
examinations;  emergency  injury  and  illness  care;  and  communications  with  parents  and 
medical  officials. 

2132  Dental  Services.  Activities  associated  with  dental  screening,  dental  care,  and  or- 
thodontic activities. 

2134  Nursing  Services.  Activities  associated  with  rursing  such  as  health  inspection,  treat- 

ment of  minor  injuries,  and  referrals  for  other  health  services. 

2140  Psychological  Services.  Activities  concerned  with  administering  psychological  tests  and 

interpreting  the  results,  gathering  and  interpreting  information  about  student  behavior, 
working  with  other  staff  members  in  planning  school  programs  to  meet  the  special  needs 
of  students  as  indicated  by  psychological  tests,  and  behavioral  evaluation  and  planning 
and  managing  a  program  of  psychological  services,  including  psychological  counseling  for 
students,  staff,  and  parents. 
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2141  Supervision  of  Psychological  Services.  Directing,  managing  and  supervising  the  ac- 

tivities associated  with  psychological  services. 

21  42  Psychological  Testing  Services.  Activities  concerned  with  administering  psychological 

tests,  standardized  tests,  and  inventory  assessments  of  ability,  aptitude,  achievement, 
interests  and  personality  and  their  interpretation  for  students,  school  personnel,  and 
parents. 

2143  Psychological  Counseling  Services.  Activities  that  take  place  between  a  school 
psychologist  or  other  qualified  person  as  counselor  and  one  or  more  students  as 
counselees  in  which  the  students  are  helped  to  perceive,  clarify,  solve,  and  resolve 
problems  of  adjustment  and  interpersonal  relationships. 

2144  Psychotherapy  Services.  Activities  that  provide  a  therapeutic  relationship  between  a 
qualified  mental  health  professional  and  one  or  more  students,  in  which  the  students 
are  helped  to  perceive,  clarify,  solve  and  resolve  emotional  problems  or  disorders. 

2150  Speech  Pathology  and  Audiology  Services.  Activities  which  have  as  their  purpose  the 

identification,  assessment,  and  treatment  of  children  with  impairments  in  speech,  hear- 
ing, and  language. 

2151  Supervision  of  Speech  Pathology  and  Audiology  Services.  Activities  associated  with 

directing,  managing  and  supervising  speech  pathology  and  audiology  services. 

21  52  Speech  Pathology  Services.  Activities  organized  for  the  identification  of  children  with 

speech  and  language  disorders;  diagnosis  and  appraisal  of  specific  speech  and 
language  disorders;  referral  for  medical  or  other  professional  attention  necessary  to  the 
habilitation  of  speech  and  language  disorders;  provision  of  required  speech  habilitation 
services;  and  counseling  and  guidance  of  children,  parents,  and  teachers,  as  ap- 
propriate. 

21  53  Audiology  Services.  Activities  organized  for  the  identification  of  children  with  hearing 

loss;  determination  of. the  range,  nature,  and  degree  of  hearing  function;  referral  for 
medical  or  other  professional  attention  as  appropriate  to  the  habilitation  of  hearing; 
language  habilitation;  auditory  training,  speech  reading  (lip-reading),  and  speech  con- 
versation as  necessary;  creation  and  administration  of  programs  or  hearing  conserva- 
tion; and  counseling  and  guidance  of  children,  parents,  and  teachers  as  appropriate. 

2200  Support  Services  — Instructional  Staff.  Activities  associated  with  assisting  the  instructional 

staff  with  the  content  and  process  of  providing  learning  experiences  for  students. 

2210  Improvement  of  Instruction  Services.  Activities  which  are  designed  primarily  for  assisting 

instructional  staff  in  planning,  developing,  and  evaluating  the  process  of  providing 
challenging  learning  experiences  for  students.  These  activities  include  curriculum 
development,  techniques  of  instruction,  child  development  and  understanding,  staff  train- 
ing, etc. 

221 1  Supervision  of  Improvement  of  Instruction  Services.  Activities  associated  with  direct- 
ing, managing  and  supervising  the  improvement  of  instruction  services. 

Used  with  Programs  100,  200,  300  and  600. 

2212  Instruction  and  Curriculum  Development  Services.  Activities  designed  to  aid  teachers 
in  developing  the  curriculum,  preparing  and  utilizing  special  curriculum  materials,  and 
understanding  and  appreciating  the  various  techniques  which  stimulate  and  motivate 
students. 

Used  with  Programs  100,  200,  300  and  600. 
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2213  Instructional  Staff  Development  Services.  Activities  designed  to  contribute  to  the  pro- 

fessional or  occupational  growth  and  competence  of  members  of  the  instructional  staff 
during  the  time  of  their  service  to  the  school  system  or  school.  Among  these  activities 
are  workshops,  demonstrations,  school  visits,  courses  for  college  credit,  sabbatical 
leaves,  and  travel  leaves. 

Used  only  with  Programs  100,  200,  300  and  600. 

2220  Educational  Media  Services.  Activities  concerned  with  the  use  of  all  teaching  and  learning 

resources,  including  hardware,  and  content  materials  excluding  Library  Services.  For 
Library  Services,  use  Function  2230.  Educational  media  are  defined  as  any  devices,  con- 
tent materials,  methods,  or  experiences  used  for  teaching  and  learning  purposes.  These 
include  printed  and  nonprinted  sensory  materials. 

2221  Supervision  of  Educational  Media  Services.  Activities  concerned  with  directing, 
managing  and  supervising  educational  media  services 

2222  Audiovisual  Services.  Activities  such  as  selecting,  preparing,  caring  for,  and  making 
available  to  members  of  the  instructional  staff  the  equipment,  films,  filmstrips, 
transparencies,  tapes,  TV  programs,  and  other  similar  materials,  whether  maintained 
separately  or  as  part  of  an  instructional  materials  center.  Included  are  activities  in  the 
audiovisual  center,  TV  studio,  and  related  work-study  areas,  and  the  services  provided 
by  audiovisual  personnel. 

Usually  used  with  Programs  100-600. 

2223  Educational  Television  Services.  Activities  concerned  with  planning,  programming, 
writing,  and  presenting  educational  programs  or  segments  of  programs  by  way  of 
closed  circuit  or  broadcast  television. 

Usually  used  with  Programs  100-600. 

2224  Computer-Assisted  Instruction  Services.  Activities  concerned  with  planning,  program- 
ming, writing,  and  presenting  educational  projects  which  have  been  especially  pro- 
grammed for  a  computer  to  be  used  as  the  principal  medium  of  instruction. 

Usually  used  with  Programs  100-600. 

2230  School  Library  Services.  Activities  such  as  selecting,  acquiring,  preparing,  cataloging,  and 

circulating  books  and  other  printed  materials;  planning  the  use  of  the  library  by  students, 
teachers  and  other  members  of  the  instructional  staff;  and  guiding  individuals  in  their  use 
of  library  books  and  materials,  whether  maintained  separately  or  as  a  part  of  an  instruc- 
tional materials  center.  Included  here  are  the  activities  for  planning  the  use  of  the  library 
by  students  and  instructing  students  in  their  use  of  library  books  and  materials,  whether 
maintained  separately  or  as  a  part  of  an  instructional  materials  center  or  related  work- 
study  area.  Textbooks  generally  will  not  be  charged  to  this  function  but  rather  to  the  ap- 
plicable service  area  within  the  instruction  function. 

Used  only  with  Programs  100,  200,  300  and  600. 

2300  Support  Services  — General  Administration.  Activities  concerned  with  establishing  and  ad- 

ministering policy  in  connection  with  operating  the  school  district. 

2310  Board  of  Trustees  Services.  The  activities  of  the  elected  body  which  has  been  created  ac- 

cording to  state  law  and  vested  with  responsibilities  for  educational  activities  in  a  given 
administrative  unit. 
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231  1  Supervision  of  Board  of  Trustees  Services.  Those  activities  concerned  with  directing 

and  managing  the  general  operation  of  the  Board  of  Trustees.  This  includes  the  ac- 
tivities of  the  members  of  the  Board  of  Trustees,  but  does  not  include  any  special  ac- 
tivities defined  in  the  other  areas  of  responsibility  described  below.  It  also  includes  any 
activities  of  the  district  performed  in  support  of  the  school  district  meeting.  Legal  ac- 
tivities in  interpretation  of  the  laws  and  statutes  and  general  liability  situations  are 
charged  here,  as  are  the  activities  of  external  auditors. 

2312  Board  Clerk  Services.  Those  activities  required  to  perform  the  duties  of  the  Clerk  of  the 
Board  of  Trustees. 

2313  Legal  Services.  Those  activities  required  to  perform  legal  services  for  the  Board  of 
Trustees. 

2314  Election  Services.  Services  rendered  in  connection  with  any  school  system  election,  in- 
cluding elections  of  officers  and  bond  elections. 

2315  Audit  Services.  Services  rendered  in  connection  with  external  audit  of  school  financial 
records. 

2316  Staff  Relations  Services.  Those  activities  concerned  with  staff  relations  systemwide. 

231  7  Negotiations  Services.  Activities  concerned  with  contractual  negotiations  with  both  in- 

structional and  non-instructional  personnel. 

2320  Executive  Administration  Services.  Those  activities  associated  with  the  overall  general 

administration  of  or  executive  responsibility  for  the  entire  school  district. 

2321  Office  of  the  Superintendent  Services.  The  activities  performed  by  the  superintendent 
and  such  assistants  as  deputy,  associate,  and  assistant  superintendents  in  general 
direction  and  management  of  all  affairs  of  the  school  district.  This  includes  all  person- 
nel and  materials  in  the  office  of  the  chief  executive  officer.  Activities  of  the  offices  of 
the  deputy  superintendents  should  be  charged  here  unless  the  activities  can  be  placed 
properly  into  a  service  area.  In  this  case,  they  would  be  charged  to  service  area  direc- 
tion in  that  service  area. 

2322  Community  Relations  Services.  The  activities  and  programs  developed  and  operated 
systemwide  for  betterment  of  school/community  relations. 

2323  State  and  Federal  Relations  Services.  Those  activities  associated  with  developing  and 
maintaining  good  relationships  with  state  and  federal  officials. 

2330  Special  Area  Administration  Services.  Those  activities  concerned  with  area  supervisory 

responsibility.  This  function  could  include  the  activities  of  the  chief  business  official  and 
directors  of  district-wide  instructional  programs  that  have  administrative  responsibilities. 
It  also  would  include  general  administrative  activities.  When  two  or  more  service  areas  are 
directed  by  the  same  individual,  the  services  of  that  individual  may  be  charged  to  this 
function  or  prorated  between  the  service  areas  concerned. 

2400  Support   Service  — School  Administration.    Those   activities   concerned    with    overall    ad- 

ministrative responsibility  for  a  single  school  or  a  group  of  schools. 

241  0  Office  of  the  Principal  Services.  Those  activities  concerned  with  directing  and  managing 

the  operation  of  a  particular  school.  It  includes  the  activities  performed  by  the  principal, 
assistant  principals,  and  other  assistants  in  general  supervision  of  all  operations  of  the 
school,  evaluation  of  the  staff  members  of  the  school,  assignment  of  duties  to  staff 
members,  supervision  and  maintenance  of  the  records  of  the  school,  and  coordination  of 
school  instructional  activities  with  instructional  activities  of  the  school  district.  It  includes 
clerical  staff  for  these  activities. 
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2500  Support  Services— Business.  Activities  concerned  with  paying,  transporting,  exchanging, 

and  maintaining  goods  and  services  for  the  school  district.  Included  are  the  fiscal  and  inter- 
nal services  necessary  for  operating  the  school  district. 

2510  Fiscal  Services.   Those  activities  concerned  with  the  fiscal  operations  of  the  school 

district.  This  function  includes  budgeting,  receiving  and  disbursing,  financial  and  property 
accounting,  payroll,  inventory  control,  internal  auditing  and  funds  management. 

251  1  Supervision  of  Fiscal  Services.  The  activities  of  directing,  managing  and  supervising 

the  Fiscal  Services  area.  It  includes  the  activities  of  the  assistant  superintendent,  direc- 
tor, or  school  business  official  whose  efforts  are  devoted  to  directing  and  managing 
fiscal  activities. 

2512  Budgeting  Services.  Those  activities  concerned  with  supervising  budget  planning,  for- 
mulation, control  and  analysis. 

2513  Receiving  and  Disbursing  Funds  Services.  Those  activities  concerned  with  taking  in 
money  and  paying  it  out.  It  includes  the  current  audit  or  receipts,  the  preaudit  of  re- 
quisitions or  purchase  orders  to  determine  whether  the  amounts  are  within  the 
budgetary  allowances  and  to  determine  that  such  disbursements  are  lawful  expen- 
ditures of  the  school  or  a  school  district,  and  the  management  of  school  funds. 

2514  Payroll  Services.  Those  activities  concerned  with  making  periodic  payments  to  in- 
dividuals entitled  to  remuneration  for  services  rendered.  Payments  are  also  made  for 
such  payroll-associated  costs  as  federal  income  tax  withholding,  retirement,  and  social 
security. 

2515  Financial  Accounting  Services.  Those  activities  concerned  with  maintaining  records  of 
the  financial  operations  and  transactions  of  the  school  system.  It  includes  such  ac- 
tivities as  accounting  and  interpreting  financial  transactions  and  account  records. 

2517  Property  Accounting  Services.  Those  activities  concerned  with  preparing  and  maintain- 

ing current  inventory  records  of  land,  buildings,  and  movable  equipment.  These  records 
are  to  be  used  in  equipment  control  and  facilities  planning. 

2520  Purchasing  Services.  The  activities  of  purchasing  supplies,  furniture,  equipment,  and 

materials  used  in  school  or  school  system  operation. 

2530  Warehousing    and    Distributing    Services.    The    activities    of    receiving,    storing,    and 

distributing  supplies,  furniture,  equipment,  materials,  and  mail.  It  includes  the  pickup  and 
transport  of  cash  from  school  facilities  to  the  central  administration  office  or  bank  for  con- 
trol and/or  deposit. 

May  be  established  as  an  internal  service  center. 

2540  Printing,  Publishing,  and  Duplicating  Services.  The  activities  of  printing  and  publishing  ad- 

ministrative publications  such  as  annual  reports,  school  directories,  and  manuals.  It  also 
includes  centralized  services  for  publishing  school  materials  and  instruments  such  as 
school  bulletins,  newsletters,  and  notices. 

May  be  established  as  an  internal  service  center. 

2600  Operation  and  Maintenance  of  Plant  Services.  The  activities  concerned  with  keeping  the 

physical  plant  open,  comfortable,  and  safe  for  use,  and  keeping  the  grounds,  buildings,  and 
equipment  in  effective  working  condition  and  state  of  repair.  This  includes  the  activities  of 
maintaining  safety  in  buildings,  on  the  grounds,  and  in  the  vicinity  of  schools. 


Accounting  Codes 
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2610 
2620 

2630 
2640 
2650 


2660 


2700 


2710 


2720 


2730 


2740 


2S00 


2810 


Supervision  of  Operation  and  Maintenance  of  Plant  Services.  The  activities  of  directing, 
managing  and  supervising  the  operation  and  maintenance  of  school  plant  facilities. 

Operation  of  Buildings  Services.  Those  activities  concerned  with  keeping  the  physical 
plant  clean  and  ready  for  daily  use.  It  includes  operating  the  heating,  lighting,  and  ven- 
tilating systems,  and  repair  and  replacement  of  facilities  and  equipment.  Also  included  are 
the  costs  of  building  rental  and  property  insurance. 

Care  and  Upkeep  of  Grounds  Services.  The  activities  of  maintaining  the  land  and  its  im- 
provements other  than  buildings.  It  includes  snow  removal,  landscaping,  grounds 
maintenance  and  the  like. 

Care  and  Upkeep  of  Equipment  Services.  The  activities  of  maintaining,  in  good  condition, 
equipment  owned  or  used  by  the  school  district.  It  includes  such  activities  as  servicing 
and  repairing  furniture,  machines,  and  movable  equipment. 

Vehicle  Operation  and  Maintenance  Services  (other  than  student  transportation  vehicles). 
The  activities  of  maintaining  general  purpose  vehicles  such  as  trucks,  tractors,  graders, 
and  staff  vehicles  in  good  condition.  It  includes  such  activities  as  repairing  vehicles, 
replacing  vehicle  parts,  cleaning,  painting,  greasing,  fueling,  and  inspecting  vehicles  for 
safety,  i.e.,  preventive  maintenance. 

Security  Services.  Those  activities  concerned  with  maintaining  order  and  safety  in  school 
buildings  at  all  times,  on  the  grounds  and  in  the  vicinity  of  schools.  Included  are  police  ac- 
tivities for  school  functions,  traffic  control  on  grounds  and  in  the  vicinity  of  schools,  and 
hall  monitoring  services. 

Student  Transportation  Services.  Those  activities  concerned  with  the  conveyance  of 
students  to  and  from  school,  as  provided  by  state  and  federal  law.  It  includes  trips  between 
home  and  school  and  trips  to  school-related  activities. 

Supervision  of  Student  Transportation  Services.  Those  activities  pertaining  to  directing 
and  managing  student  transportation  services. 

Vehicle  Operation  Services.  Those  activities  involved  in  operating  vehicles  for  student 
transportation  from  the  time  the  vehicles  leave  the  point  of  storage  until  they  return  to  the 
point  of  storage.  It  includes  driving  buses  or  other  student  transportation  vehicles. 

Used  with  Programs  100,  200,  300,  and  400. 

Monitoring  Services.  Those  activities  concerned  with  supervising  students  in  the  process 
of  being  transported  between  home  and  school  and  between  school  and  school  activities. 
These  activities  include  supervision  while  in  transit,  while  being  loaded  and  unloaded,  and 
directing  traffic  at  the  loading  stations. 

Vehicle  Servicing  and  Maintenance  Services.  Those  activities  involved  in  maintaining  stu- 
dent transportation  vehicles  in  good  condition.  It  includes  repairing  vehicle  parts,  replac- 
ing vehicle  parts,  cleaning,  painting,  fueling,  and  inspecting  vehicles  for  safety. 

Used  with  Programs  100,  200,  300  and  400. 

Support  Services  — Central.  Activities,  other  than  general  administration,  which  support 
each  of  the  other  instructional  and  supporting  services  programs.  These  activities  include 
planning,  research,  development,  evaluation,  information,  staff,  and  data  processing  ser- 
vices. 

Planning,  Research,  Development,  and  Evaluation  Services.  Those  activities,  on  a  system- 
wide  basis,  associated  with  conducting  and  managing  programs  of  planning,  research 
development,  and  evaluation  for  a  school  system. 
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2820 


2830 


2831 


Information  Services.  Those  activities  concerned  with  writing,  editing,  and  other  prepara- 
tion necessary  to  disseminate  educational  and  administrative  information  to  students, 
staff,  managers,  and  the  general  public  through  direct  mailing,  the  various  news  media,  or 
personal  contact. 

Staff  Services.  Activities  concerned  with  maintaining  an  efficient  staff  for  the  school 
system.  It  includes  such  activities  as  recruiting  and  placement,  staff  transfers,  inservice 
training,  health  services,  and  staff  accounting. 

Supervision  of  Staff  Services.  The  activities  of  directing,  managing  and  supervising 
Staff  Services. 


2832 


2833 


Recruitment  and  Placement  Services.  Those  activities  concerned  with  employing  and 
assigning  personnel  for  the  school  district. 

Staff  Record  Keeping  Services.  Services  rendered  in  connection  with  the  systematic 
recording  and  summarizing  of  information  relating  to  staff  members  employed  by  the 
school  district. 


2834  Inservice  Training  Services  (for  non-instructional  staff).  The  activities  developed  by  the 
school  district  for  training  of  non-instructional  personnel  in  all  classifications. 

2835  Health  Services.  Those  activities  concerned  with  medical,  dental,  and  nurse  services 
provided  for  school  district  employees.  Included  are  physical  examination,  referrals, 
and  emergency  care. 

2840  Data  Processing  Services.  Those  activities  concerned  with  preparing  data  for  storage, 

storing  data,  and  retrieving  them  for  reproduction  as  information  for  management  and 
reporting. 

May  be  established  as  an  internal  service  center  or  may  charge  specific  jobs  to  Programs. 

2841  Supervision  of  Data  Processing  Services.  Those  activities  concerned  with  directing, 
managing  and  supervising  data  processing  services. 

2842  Systems  Analysis  Services.  Those  activities  concerned  with  the  search  for  and  evalua- 
tion of  alternatives  which  are  relevant  to  defined  objectives,  based  on  judgment,  and 
wherever  possible,  on  quantitative  methods.  Where  applicable,  they  pertain  to  the 
development  of  data  processing  procedures  or  application  to  electronic  data  processing 
equipment. 

2843  Programming  Services.  Those  activities  concerned  with  the  preparation  of  a  logical  se- 
quence of  operations  to  be  performed,  either  manually  or  electronically,  in  solving  prob- 
lems or  processing  data  and  the  preparation  of  coded  instructions  and  data  for  such  se- 
quences. 

2844  Operations  Services.  Those  activities  concerned  with  scheduling,  maintaining,  and  pro- 
ducing data.  These  activities  include  operating  business  machines,  data  preparation 
devices,  and  data  processing  machines. 

2900  Other  Support  Services.  Other  support  services  not  listed  above. 

3000  Operation   of  Non-Educational  Services.    Those   activities   concerned    with    providing   non- 

educational  services  to  students,  staff  or  the  community. 

3700  Food  Services.  Those  activities  concerned  with  providing  food  to  students  and  staff  in  a 

school  or  school  district.  This  service  area  includes  the  preparation  and  serving  of  regular 
and  incidental  meals,  lunches,  or  snacks  in  connection  with  school  activities  and  the  delivery 
of  food. 


Used  only  with  Program  910. 
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3300  Community  Services.  Those  activities  concerned  with  providing  community  services  to 

students,  staff  or  other  community  participants.  Examples  of  this  function  would  be  the 
operation  of  a  community  swimming  pool,  a  recreation  program  for  the  elderly,  a  child  care 
center  for  working  mothers,  etc. 

Used  only  with  Program  800. 

3400  Extracurricular  Activities.  School  sponsored  activities  for  students  that  are  not  part  of  the 

regular  instructional  programs  and  for  which  students  do  not  receive  educational  credit. 

3500  Athletics.  School  sponsored  activities  that  allow  student  participation  in  sports  programs, 

normally  involving  competition  between  schools. 

4000  Facilities  Acquisition  and  Construction  Services.  Those  activities  concerned  with  the  acquisi- 

tion of  land  and  buildings;  remodeling  buildings;  the  construction  of  buildings  and  additions  to 
buildings;  initial  installation  or  extension  of  service  systems  and  other  built-in  equipment;  and 
improvements  to  sites.  All  expenditures  charged  to  the  4000  series  are  to  be  capitalized. 

4  700  Site  Acquisition  Services.  Activities  concerned  with  the  initial  acquisition  of  sites  and  the  im- 

provements existing  thereon. 

4200  Site  Improvement  Services.  Activities  concerned  with  improving  sites  and  with  maintaining 

existing  site  improvements. 

4300  Architecture  and  Engineering  Services.  The  activities  of  architects  and  engineers  related  to 

site  acquisition  and  improvement  and  to  improvements  to  buildings.  Charges  are  made  to 
this  function  only  for  those  preliminary  activities  which  may  or  may  not  result  in  additions  to 
the  school  district's  property.  Otherwise,  charge  these  services  to  4100,  4200,  4500  or 
4600,  as  appropriate. 

4400  Educational  Specifications  Development  Services.  Those  activities  concerned  with  prepar- 

ing and  interpreting  to  architects  and  engineers  descriptions  of  specific  space  requirements 
for  the  various  learning  experiences  of  students  to  be  accommodated  in  a  building.  These 
specifications  are  interpreted  to  the  architects  and  engineers  in  the  early  stages  of  blueprint 
development. 

4500  Building  Acquisition  and  Construction  Services.  Those  activities  concerned  with  building  ac- 

quisition through  purchase  or  construction. 

4500  Building  Improvements  Services.  Those  activities  concerned  with  building  additions  and 

with  initial  installation  or  extension  of  service  systems  and  other  built-in  equipment. 

4900  Other  Facilities.  Acquisition  and  construction  services. 

5000  Debt  Service.  Servicing  of  the  debt  of  the  school  district  including  payments  of  both  principal 

and  interest.  Normally,  only  long-term  debt  service  (obligations  in  excess  of  one  year)  is  re- 
corded here.  Interest  on  current  loans  (repayable  within  one  year  of  receiving  the  obligation)  is 
charged  to  Function  2513,  Receiving  and  Disbursing  Funds  Services.  The  receipt  and  payment 
of  principal  on  those  loans  is  handled  as  an  adjustment  to  the  balance  sheet  account  650, 
Loans  Payable. 

6000  Other  Financing  Uses.  Includes  any  outlays  of  the  governmental  funds  that  are  not  properly 

classified  as  expenditures,  but  which  require  budgetary  and  accounting  control. 

5700  Operating  Fund  Transfers.  Included  are  transactions  which  withdraw  money  from  one  fund 

and  place  it  in  another  without  recourse.  Unless  state  law  prohibits,  revenues  should  be 
allocated  between  funds  when  received  and  recorded  in  the  funds  to  which  they  belong, 
rather  than  accepting  them  in  the  General  Fund  and  later  transferring  them. 

Interfund  loans  are  not  recorded  here,  but  are  handled  through  the  balance  sheet  accounts 
1  60,  Interfund  Loans  Receivable  and  601 ,  Interfund  Loans  Payable  in  the  funds  affected. 
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C.  Object  and  Subobject  Definitions.  Object  means  the  service  or  commodity  obtained  as  the  result  of  a 
specific  expenditure.  There  are  eight  object  categories,  each  of  which  is  further  subdivided  into  subobjects. 
Following  are  definitions  of  the  object  and  subobject  categories: 

Code  Descriptor 

100  Personal  Services— Salaries.  Amounts  paid  to  employees  of  the  school  district  who  are  con- 

sidered to  be  in  positions  of  a  permanent  nature  or  hired  temporarily,  including  personnel 
substituting  for  those  in  permanent  positions.  This  includes  gross  salary  for  personal  services 
rendered  while  on  the  payroll  of  the  school  district. 

7  70  Regular  Salaries.  Full-time,  part-time,  and  prorated  portions  of  the  costs  for  work  performed  by 

employees  of  the  school  district  who  are  considered  to  be  in  positions  of  a  permanent  nature. 

720  Temporary  Salaries.  Full-time,  part-time,  and  prorated  portions  of  the  costs  for  work  performed 

by  employees  of  the  school  district  who  are  hired  on  a  temporary  or  substitute  basis  to  perform 
work  in  positions  of  either  a  temporary  or  permanent  nature. 

730  Overtime  Salaries.  Amounts  paid  to  employees  of  the  school  district  in  positions  of  either  a 

temporary  or  permanent  nature  for  work  performed  in  addition  to  the  normal  work  period  for 
which  the  employee  is  compensated  under  regular  salaries  and  temporary  salaries  above.  The 
terms  of  such  payment  for  overtime  is  a  matter  of  state  and  local  regulations  and  interpretation. 

740  Sabbatical  Leave.  Amounts  paid  by  the  school  district  to  employees  on  sabbatical  leave. 

750  Stipends.   An   additional   salary   paid   for   additional   duties.    Included   are   pay  for  coaching 

athletics,  directing  activities  such  as  the  school  yearbook  or  newspaper,  sponsoring  clubs,  etc. 
May  be  included  with  1  1  0,  Regular  Salaries  or  1  20,  Temporary  Salaries. 

750  Sick  Leave.  Amounts  paid  an  employee  while  on  sick  leave.  May  be  included  with  110,  Regular 

Salaries  or  1  20,  Temporary  Salaries. 

7  70  Vacation  Leave.  Amounts  paid  an  employee  while  on  vacation  leave.  May  be  included  with 

1  1  0,  Regular  Salaries  or  1  20,  Temporary  Salaries. 

200  Personal  Services— Employee  Benefits.    Amounts   paid   by  the  school  district  in   behalf  of 

employees;  these  amounts  are  not  included  in  the  gross  salary,  but  are  in  excess  of  that 
amount.  Such  payments  are  fringe  benefit  payments;  and,  while  not  paid  directly  to 
employees,  nevertheless  are  part  of  the  cost  of  personal  services. 

2  70  Social  Security  Contributions.  Employer's  share  of  social  security  paid  by  the  school  district. 

220  Teachers'  Retirement.  The  employer's  contribution  to  the  state  Teachers'  Retirement  System 

on  behalf  of  the  employee. 

230  PERS.  Employer's  share  of  state  retirement  system  paid  by  school  district  for  non-teaching 

employees. 

240  Unemployment  Compensation.  Amounts  paid  by  the  school  district  to  provide  unemployment 

compensation  for  its  employees.  These  charges  should  be  distributed  to  functions  in  accord- 
ance with  the  salary  budget. 

250  Worker's  Compensation.  Amounts  paid  by  the  school  district  to  provide  worker's  compensa- 

tion insurance  for  its  employees.  These  charges  should  be  distributed  to  functions  in  accord- 
ance with  the  salary  budget. 

250  Health  Insurance.  That  portion  of  premiums  for  health  insurance  for  employees  which  is  paid 

for  by  the  school  district. 

270  Life  and  Disability  Insurance.  That  portion  of  premiums  for  life  and  disability  insurance  for 

employees  which  is  paid  for  by  the  school  district. 
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300  Purchased  Professional  and  Technical  Services.  Services  which  by  their  nature  can  be  per- 

formed only  by  persons  or  firms  with  specialized  skills  and  knowledge.  Included  are  the  ser- 
vices of  architects,  engineers,  auditors,  dentists,  medical  doctors,  lawyers,  consultants, 
teachers,  accountants,  etc.  It  is  recommended  that  a  separate  account  be  established  for  each 
type  of  service  provided  to  the  school  district. 

3/0  Official/Administrative    Services.    Services    in    support    of    the    various    policy-making    and 

managerial  activities  of  the  school  district.  Included  would  be  management  consulting  ac- 
tivities oriented  to  general  governance  or  business  and  financial  management  of  the  school 
district;  school  management  support  activities;  election  and  tax  assessing  and  collection  ser- 
vices. 

Usually  used  with  function  2300  and  2400. 

320  Professional— Educational  Services.  Services  in  support  of  the  instructional  program  and  its  ad- 

ministration. Included  would  be  curriculum  improvement  services,  counseling  and  guidance 
services,  library  and  media  support  and  contracted  instructional  services. 

Usually  used  with  functions  1000,  2100,  and  2200. 

330  Other  Professional  Services.  Professional  services  other  than  educational  in  support  of  the 

operation  of  the  school  district.  Included  are  medical  doctors,  lawyers,  architects,  auditors,  ac- 
countants, therapists,  audiologists,  dieticians,  editors,  negotiations  specialists,  systems 
analysts,  planners,  etc. 

Usually  used  with  function  2000. 

340  Technical  Services.  Services  to  the  school  district  which  are  not  regarded  as  professional  but 

require  basic  scientific  knowledge  and/or  manual  skills.  Included  are  data  processing  services, 
purchasing  and  warehousing  services,  graphic  arts,  etc. 

Usually  used  with  functions  1000  and  2000. 

350  Contract  Payments.  Technical  Services 

351  Contract  payments  to  other  school  districts  within  the  state  for  technical  services. 

352  Contract  payments  to  other  school  districts  outside  the  state  for  technical  services. 

353  Contract  payments  to  private  contractors  for  technical  services. 

354  Contract  payments  to  cooperatives  for  technical  services. 

400  Purchased  Property  Services.  Services  purchased  to  operate,  repair,  maintain,  and  rent  proper- 

ty owned  and/or  used  by  the  school  district.  These  services  are  performed  by  persons  other 
than  school  district  employees. 

4  70  Energy  Utility  Services.  Expenditures  for  energy  services  supplied  by  public  or  private  utilities, 

including  electricity  and  gas. 

Used  only  with  function  2600. 

411  Gas.  Expenditures  for  gas  utility  services  from  a  private  or  public  utility  company. 

412  Electricity.  Expenditures  for  electric  utility  services  from  a  private  or  public  utility  company. 

420  Other  Utility  Services.  Expenditures  for  utility  services  other  than  energy  services  supplied  by 

public  or  private  organizations.  Water  and  sewerage  are  included  here.  Telephone  and 
telegraph  are  not  included  here  but  are  classified  under  Communications,  530. 

Used  only  with  function  2600. 
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421  Water/Sewage.  Expenditures  for  water/sewage  utility  services  from  a  private  or  public  utility 

company. 

430  Cleaning  Services.  Services  purchased  to  clean  buildings  other  than  those  provided  by  school 

district  employees. 

Used  only  with  function  2600. 

43 1  Disposal  Services.  Expenditures  for  the  pick-up  and  handling  of  garbage  not  provided  by  school 
district  personnel. 

432  Snow  Plowing  Services.  Expenditures  for  snow  removal  not  provided  by  school  district  person- 
nel. 

433  Custodial  Services.  Expenditures  for  custodial  services  contracted  with  an  outside  contractor. 

440  Repair  and  Maintenance  Services.  Expenditures  for  repairs  and  maintenance  services  not  pro- 

vided directly  by  school  district  personnel.  This  includes  contracts  and  agreements  covering 
the  upkeep  of  grounds,  buildings,  and  equipment.  Costs  for  renovating  and  remodeling  are  not 
included  here,  but  are  classified  under  Construction  Services,  object  460. 

Usually  used  with  function  1000  and  2000. 

450  Rentals.  Costs  for  rental  or  leasing  of  land,  buildings,  equipment  and  vehicles. 

451  Rental  of  Land  and  Bui/dings.  Expenditures  for  leasing  or  renting  land  and  buildings  for  both 
temporary  and  long-range  use  of  the  school  district. 

Used  with  function  2620  and  appropriate  program  code. 

452  Rental  of  Equipment  and  Vehicles.  Expenditures  for  leasing  or  renting  of  equipment  or  vehicles 
for  both  temporary  and  long-range  use  of  the  school  district.  This  includes  bus  and  other  vehi- 
cle rental  when  operated  by  a  local  school  district,  lease-purchase  arrangements,  and  similar 
rental  agreements. 

Usually  used  with  function  1000  or  2000  and  appropriate  program  code. 

460  Construction  Services.  Amounts  for  renovating  and  remodeling  paid  to  contractors  are  in- 

cluded here. 

Used  only  with  functions  4500  and  4600. 

500  Other  Purchased  Services.  Amounts  paid  for  services  rendered  by  organizations  or  personnel 

not  on  the  payroll  of  the  school  district  other  than  Professional  and  Technical  Services  or  Prop- 
erty Services. 

570  Student  Transportation  Services.  Expenditures  for  transporting  students  to/from  school  and 

other  school-related  activities. 

Used  only  with  function  2700. 

5 1  1  Student  Transportation  Services  from  Another  School  District  Within  the  State.  Amounts  paid 

to  other  school  districts  within  the  state  for  the  purpose  of  transporting  children  to  school  and 
school-related  events.  These  include  payments  to  individuals  who  transport  themselves  or  their 
own  children  or  for  reimbursement  of  transportation  expenses  on  a  public  carrier.  Expenditures 
for  the  rental  of  buses  which  are  operated  by  personnel  on  the  school  district  payroll  are  not 
recorded  here;  they  are  recorded  under  452,  Rental  of  Equipment. 

Used  only  with  function  2700. 
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5 1  2  Student  Transportation  Services  from  Another  School  District  Outside  the  State.  Payments  to 

other  school  districts  outside  the  state  for  transporting  students  to  school  and  school-related 
events. 

Used  only  with  function  2700. 

513  Student  Transportation  Services  from  Private  Bus  Contractors.  Payments  to  private  bus  con- 
tractors for  transporting  students  to  school  and  school-related  events. 

514  Student  Transportation  Services  from  Individuals.  Payments  to  individuals  for  transporting 
students  to  school  and  school-related  events. 

519  Other  Student  Transportation  Services.  Student  transportation  services  other  than  those 
classified  above. 

Used  only  with  function  2700. 

520  Insurance  (other  than  employee  benefits).  Expenditures  for  all  types  of  insurance  coverage  in- 
cluding property,  liability,  fidelity,  as  well  as  the  costs  of  judgments.  Insurance  for  group  health 
is  not  charged  here,  but  is  recorded  under  Personal  Services— Employee  Benefits. 

Used  with  function  2310  or  2620. 

530  Communications.  Services  provided  by  persons  or  businesses  to  assist  in  transmitting  and 
receiving  messages  or  information.  This  category  includes  telephone  and  telegraph  services  as 
well  as  postage  machine  rental  and  postage. 

Usually  used  with  function  2320,  but  may  be  spread  among  functions. 

531  Telephone.  Expenditures  for  telephone  service  and  calls. 

532  Postage.  Expenditures  for  postage  and  postage  machine  rental. 

540  Advertising.  Expenditures  for  printed  or  broadcast  announcements  in  professional  periodicals 

and  newspapers  or  by  way  of  radio  and  television  networks.  These  expenditures  include  adver- 
tising for  such  purposes  as  personnel  recruitment,  legal  ads,  new  and  used  equipment,  and  sale 
of  property.  Costs  for  professional  fees  for  advertising  or  public  relations  services  are  not 
recorded  here  but  are  charged  to  330,  Other  Professional  Services. 

Usually  used  with  functions  2300,  2500  or  2800. 

550  Printing,  Binding  and  Duplication.  Expenditures  for  job  printing,  binding  and  usually  according 

to  specifications  of  the  school  district.  This  includes  the  design  and  printing  of  forms  and 
posters  as  well  as  printing  and  binding  of  school  district  publications.  Preprinted  standard 
forms  are  not  charged  here,  but  are  recorded  under  Supplies  and  Materials. 

Usually  used  with  function  2540,  but  may  be  assigned  to  other  functions. 

550  Tuition.    Expenditures   to   reimburse   other   educational   agencies   for   instructional   services 

rendered  to  students  residing  in  the  legal  boundaries  described  for  the  paying  school  district. 

Used  only  with  function  1000. 

561  Tuition  to  Other  School  Districts  Within  the  State.  Tuition  paid  to  other  school  districts  within 
the  state. 

562  Tuition  to  Other  School  Districts  Outside  the  State.  Tuition  paid  to  other  school  districts  out- 
side the  state. 
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563  Tuition  to  Private  Sources.  Tuition  paid  to  private  schools. 

570  Food  Services.  Expenditures  for  the  operation  of  a  local  food  service  facility  by  other  than 

employees  of  the  school  district.  Also  included  are  contracted  services,  such  as  food  prepara- 
tion, associated  with  the  food  service  operation.  Direct  expenditures  by  the  school  district  for 
food,  supplies,  labor  and/or  equipment  would  not  be  charged  here. 

Used  only  with  function  3100. 

580  Travel.  Expenditures  for  transportation,  meals,  hotel,  and  other  expenses  associated  with  staff 
travel  for  the  school  district.  Payments  for  per  diem  in  lieu  of  reimbursements  for  subsistence 
(room  and  board)  are  also  charged  here. 

581  Travel  In-District.  Expenditures  for  travel  within  the  school  district. 

582  Travel  Out-of-District.  Expenditures  for  travel  outside  the  school  district. 

590  Miscellaneous  Purchased  Services.  Other  services  not  found  in  other  purchased  services. 

591  Miscellaneous  services  purchased  locally. 

592  Miscellaneous  services  purchased  from  other  school  districts  within  the  state. 

593  Miscellaneous  services  purchased  from  other  school  districts  outside  the  state. 

600  Supplies  and  Materials.  Amounts  paid  for  material  items  of  an  expendable  nature  that  are  con- 

sumed, worn  out,  or  deteriorated  in  use;  or  items  that  lose  their  identity  through  fabrication  or 
incorporation  into  different  or  more  complex  units  or  substances. 

570  Supplies.  Expenditures  for  all  supplies  (other  than  those  listed  below)  for  the  operation  of  a 

school  district,  including  freight  and  cartage.  Instructional  materials  and  manipulative  devices 
are  included  here. 

A  more  thorough  classification  of  supply  expenditures  is  achieved  by  identifying  the  object 
with  the  function,  for  example,  audiovisual  supplies  or  classroom  teaching  supplies. 

Used  with  all  functions,  except  5000. 

520  Energy  Supplies.  Expenditures  for  gas,  oil,  coal  and  gasoline.  Services  received  from  public  or 

private  utility  companies  are  classified  under  object  4  70. 

621  Bottled  Gas.  Expenditures  for  bottled  gas,  such  as  propane  gas  received  in  tanks.  Natural  gas 
received  through  a  utility  company  would  be  coded  to    41 1,  Gas. 

Used  with  functions  1000,  2620,  and  3100. 

622  Oil.  Expenditures  for  bulk  oil  normally  used  for  heating. 
Used  with  function  2620. 

623  Coal.  Expenditures  for  raw  coal  normally  used  for  heating. 
Used  with  function  2620. 

624  Gasoline.  Expenditures  for  gasoline  purchased  in  bulk  or  periodically  from  a  gasoline  service 
station. 

Usually  used  with  functions  2650  and  2720. 
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530  Food.  Expenditures  for  food  to  operate  the  school  food  service  program. 

Used  only  with  function  3100. 

640  Books.   Expenditures  for  books  and  textbooks  prescribed  and  available  for  general  use  by 

students,  including  any  reference  books.  This  category  includes  the  cost  of  workbooks,  text- 
book binding  or  repairs,  as  well  as  textbooks  which  are  purchased  to  be  resold  or  rented.  Also 
recorded  here  are  costs  of  binding  or  other  repairs  to  school  library  books. 

650  Periodicals.  Expenditures  for  periodicals  and  newspapers  for  general  use.  A  periodical  is  any 

publication  appearing  at  regular  intervals  of  less  than  a  year  and  continuing  for  an  indefinite 
period. 

550  Minor  Equipment— New.  Expenditures  for  new  equipment,  the  cost  of  which  does  not  meet  the 

capitalization  policy  of  the  district. 

570  Minor  Equipment— Replacement.  Expenditures  for  replacement  equipment,  the  cost  of  which 

does  not  meet  the  capitalization  policy  of  the  district. 

700  Property.  Expenditures  for  the  acquisition  of  fixed  assets,  including  expenditures  for  land  or  ex- 

isting buildings  and  improvements  of  grounds;  initial  equipment;  additional  equipment;  and 
replacement  of  equipment. 

770  Land  and  Site  Improvements.  Expenditures  for  the  purchase  of  land  and  the  improvements 

thereon.  Purchases  of  air  rights,  mineral  rights  and  the  like  are  included  here.  Expenditures  for 
the  improvement  of  sites  and  adjacent  ways  after  acquisition  by  the  school  district  consisting 
of  such  work  as  grading,  landscaping,  seeding,  and  planting  of  shrubs  and  trees;  constructing 
new  sidewalks,  roadways,  retaining  walls,  sewers  and  storm  drains;  installing  hydrants;  initial 
surfacing  and  soil  treatment  of  athletic  fields  and  tennis  courts;  furnishing  and  installing  for  the 
first  time  fixed  playground  apparatus,  flagpoles,  gateways,  fences,  and  underground  storage 
tanks  which  are  not  parts  of  building  service  systems;  and  demolition  work  are  generally 
charged  to  460,  Construction  Services  or  340,  Technical  Services,  as  appropriate. 

Used  only  with  functions  4100  and  4200. 

720  Buildings.  Expenditures  for  acquiring  existing  buildings.  Included  are  expenditures  for  install- 

ment or  lease  payments  (except  interest)  which  have  a  terminal  date  and  result  in  the  acquisi- 
tion of  buildings,  except  payments  to  public  school  housing  acquisition  or  similar  agencies.  Ex- 
penditures for  the  contracted  construction  of  buildings,  for  major  permanent  structural  altera- 
tions, and  for  the  initial  or  additional  installation  of  heating  and  ventilating  systems,  electrical 
systems,  plumbing  systems,  fire  protection  systems,  and  other  service  systems  in  existing 
buildings  are  recorded  under  object  460,  Construction  Services.  Buildings  built  and  alterations 
performed  by  the  school  district's  own  staff  are  charged  as  Personal  Services  ( 1 00,  200),  Sup- 
plies (610),  Equipment  (730),  etc. 

Used  only  with  function  4500. 

730  Major  New  Equipment.  Expenditures  for  the  initial  purchase  of  equipment,  such  as  machinery, 
furniture  and  fixtures  and  vehicles. 

731  New  Machinery.  Expenditures  for  equipment  usually  composed  of  a  complex  combination  of 
parts  (excluding  vehicles).  Examples  are  lathes,  drill  press,  printing  press,  etc. 

Usually  used  with  functions  1000  and  2600. 

732  New  Vehicles.  Expenditures  for  equipment  used  to  transport  persons  or  objects.  Examples  are 
automobiles,  trucks,  buses,  station  wagons,  and  vans. 

Usually  used  with  functions  2630  and  2700. 
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733  New  Furniture  and  Fixtures.   Expenditures  for  equipment  used  for  sitting;  as  a  support  for 
writing  and  work  activities;  and  as  storage  space  for  material  items. 

Used  with  all  functions,  except  5000. 

734  Other  New  Equipment.  Expenditures  for  all  other  new  equipment  not  classified  elsewhere  in  the 
730  object  series. 

740  Major  Replacement  Equipment.    Expenditures  for  the   replacement  of  equipment,   such  as 
machinery,  furniture  and  fixtures  and  vehicles. 

741  Replacement  Machinery.  Expenditures  for  equipment  usually  composed  of  a  complex  combina- 
tion of  parts  (excluding  vehicles).  Examples  are  lathes,  drill  press,  printing  press,  etc. 

Usually  used  with  functions  1000  and  2600. 

742  Replacement  Vehicles.  Expenditures  for  equipment  used  to  transport  persons  or  objects.  Ex- 
amples are  automobiles,  trucks,  buses,  station  wagons,  and  vans. 

Usually  used  with  functions  2630  and  2700. 

743  Replacement  Furniture  and  Fixtures.  Expenditures  for  equipment  used  for  sitting;  as  a  support 
for  writing  and  work  activities;  and  as  storage  space  for  material  items. 

Used  with  all  functions,  except  5000. 

744  Other  Replacement  Equipment.  Expenditures  for  all  other  replacement  equipment  not  classified 
elsewhere  in  the  740  object  series. 

750  Depreciation.  The  portion  of  the  cost  of  a  fixed  asset  which  is  charged  as  an  expense  during  a 

particular  period.  In  accounting  for  depreciation,  the  cost  of  a  fixed  asset,  less  any  salvage 
value,  is  apportioned  over  the  estimated  service  life  of  such  an  asset,  and  each  period  is 
charged  with  a  portion  of  such  cost.  Through  this  process,  the  cost  of  the  asset  is  utlimately 
charged  off  as  an  expense. 

NOTE:  The  use  of  depreciation  is  recommended  in  the  Proprietary  Funds  only. 

800  Other  Objects.  Amounts  paid  for  goods  and  services  not  otherwise  classified  above. 

5  70  Dues  and  Fees.  Expenditures  or  assessments  for  membership  in  professional  or  other  organiza- 

tions. 

520  Judgments  Against  the  School  District.  Expenditures  from  current  funds  for  all  judgments  (ex- 

cept as  indicated  below)  against  the  school  district  that  are  not  covered  by  liability  insurance, 
but  are  of  a  type  that  might  have  been  covered  by  insurance.  Only  amounts  paid  as  the  result  of 
court  decisions  are  recorded  here.  Judgments  against  the  school  district  resulting  from  failure 
to  pay  bills  or  debt  service  are  recorded  under  the  appropriate  expenditure  accounts  as  though 
the  bills  or  debt  service  had  been  paid  when  due. 

Used  only  with  function  2310. 

830  Special  Assessments.  Expenditures  for  special  assessments  levied  against  school  district  prop- 

erty. 

540  Principal.  Outlays  from  current  funds  to  retire  serial  bonds  and  long-term  debt. 

550  Interest.  Expenditures  for  interest  on  bonds,  loans  or  other  debt. 

550  Agent  Fees.  Expenditures  to  fiscal  agent  who  handles  bond  and  coupon  redemption. 
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900  Other  Uses  of  Funds.  Includes  transactions  which  are  not  properly  recorded  as  expenditures  to 

the  school  district  but  require  budgetary  or  accounting  control.  Used  with  governmental  funds 
only. 

970  Fund  Transfers.  Includes  all  transactions  conveying  money  from  one  fund  to  another  without 

recourse.  Generally,  this  takes  the  form  of  a  transfer  from  the  General  Fund  to  some  other  fund. 
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3.10     County  Funds 

There  are  several  county  funds  authorized  by  law  which  are  separate  and  distinct  from  any  school  district 
funds.  This  distinction  applies  to  both  school  districts  and  county  high  schools.  While  county  high  schools 
were  at  one  time  a  part  of  county  government  with  a  school  board  appointed  by  the  County  Commissioners, 
they  are  now  the  same  as  other  school  districts  in  most  respects.  (County  influence  continues  in  the  area  of 
bonding  and  debt  service.) 

The  special  county  funds  for  school  purposes  are  under  the  control  of  the  County  Superintendent; 
disbursements  from  such  county  funds  to  school  districts  are  ordered  by  the  County  Superintendent.  The 
county  funds  are  not  used  for  direct  purchase  of  goods  and  services  or  for  payments  to  vendors. 

The  county  funds  are  as  follows: 

County  Common  School  Fund  (Elementary) 

This  fund,  which  is  called  the  "basic  county  tax  account"  in  the  statutes,  funds  the  County  Equalization  por- 
tion of  the  Foundation  Program  for  elementary  districts  and  the  county  share  of  elementary  transportation  reim- 
bursement. It  is  funded  by  the  28  mill  basic  tax  and  by  several  other  county  revenues  specified  by  law. 
(20-9-331,  332  and  335) 

High  School  Basic  Levy  Fund  of  the  County 

This  fund,  which  is  called  the  "basic  special  tax  for  high  school  account"  in  the  statutes,  funds  the  County 
Equalization  portion  of  the  Foundation  Program  for  high  school  districts  and  the  county  share  of  high  school 
out-of-county  tuition.  It  is  funded  by  the  17  mill  basic  special  tax  for  high  schools.  (20-9-333  through  335) 

High  School  Transportation  Fund  of  the  County 

There  is  a  separate  county-wide  levy  to  fund  the  county's  share  of  high  school  transportation.  (20-1 0-1  44(2), 
(5)  and  (6);  20-10-146) 

Elementary  School  Retirement  Fund  of  the  County 

The  retirement  costs  of  all  districts  in  the  county  are  totaled  and  a  county-wide  levy  is  fixed  to  fund  that 
amount.  Proceeds  in  the  county  retirement  fund  are  apportioned  to  each  of  the  elementary  districts  where  they 
are  depostied  in  the  district  retirement  funds  and  used  to  pay  the  employer's  share  of  retirement  costs. 
(20-9-501) 

High  School  Retirement  Fund  of  the  County 

See  the  comments  above  for  elementary  retirement.  Separate  levies  for  elementary  and  high  school  are  re- 
quired by  Section  20-9-501(4). 
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Topic  4.     Budgeting 

4.1     Budget  Steps  for  School  Boards 

Overview  of  Budgeting 

School  districts  depend  on  taxes  to  finance  their  operations.  Since  tax  notices  are  issued 
only  once  each  year  and  tax  collection  may  proceed  slowly,  school  districts  must  make  plans 
well  in  advance  of  actual  expenditures. 

Financial  planning  requires  data  pertaining  to  every  aspect  of  the  schools  — pupils,  teachers, 
buildings,  programs  — everything  involving  a  need  for  revenue;  it  requires  a  record  of  perfor- 
mance of  all  the  sources  of  revenue— taxes,  rentals,  investments,  etc.;  and  it  requires  the 
participation  not  only  of  those  officials  responsible  for  specific  duties,  but  also  the  citizens 
and  their  elected  representatives  who  are  ultimately  responsible  for  providing  for  school  sup- 
port. 

A  school  budget  is  the  financial  plan  for  operation  of  a  school  district;  it  must  be  formally 
adopted  by  the  board  of  trustees  each  year  at  the  beginning  of  the  school  fiscal  year.  Under 
Montana's  school  laws  the  budget  provides: 

•  the  legal  basis  for  establishing  tax  rates. 

•  limits  on  district  expenditures;  expenditures  are  limited  to  the  dollar  amount  ap- 
propriated by  the  budget. 

The  budgeting  process  is  prescribed  by  law  in  Chapter  9,  Part  I  of  Title  20,  M.C.A.  a  sum- 
mary description  of  the  funds  a  school  district  may  use  is  given  in  Topic  1 .3,  "Fund  Struc- 
ture", and  Topic  3.3,  "Definition  of  Funds  and  Sub-Funds"  in  this  manual. 

Foundation  Program  law  establishes  both  the  minimum  and  the  maximum  annual  budget  for 
operation  and  maintenance  of  schools:  the  Foundation  Program  is  the  minimum;  the  max- 
imum is  2  5  percent  above  the  Foundation  Program.  Any  budget  for  general  operation  and 
maintenance  that  exceeds  the  maximum  must  be  authorized  by  a  vote  of  the  electors  of  the 
district.  Budgets  for  purposes  other  than  general  maintenance  and  operation  are  established 
according  to  the  requirements  for  those  purposes.  The  final  budget  is  the  total  budget  ap- 
proved and  adopted  on  the  fourth  Monday  in  July. 

In  Montana  the  school  budget  for  an  operating  district  consists  of  a  General  Fund  budget  (for 
the  general  maintenance  and  operation  of  the  school)  and  such  additional  budgets  as  are  re- 
quired for  the  school  and  as  are  authorized  by  law.  In  addition  to  the  General  Fund  budget,  a 
complete  school  budget  may  include  any  or  all  of  the  following:  Transportation  Fund  budget, 
Bus  Depreciation  Reserve  Fund  budget,  Tuition  Fund  budget,  Retirement  Fund  budget,  Debt 
Service  Fund  budget,  Building  Reserve  Fund  budget,  Adult  Education  Fund  budget,  Com- 
prehensive Insurance  Fund  budget  and  Postsecondary  Vocational-Technical  Center  Fund 
budget.  A  district  only  establishes  a  budget  for  those  funds  which  its  schools  need.  The 
Foundation  Program  applies  only  to  the  General  Fund  budget. 

An  elementary  district  which  does  not  operate  a  school  may  budget  for  the  costs  of 
transporting  its  pupils  to  a  school  in  another  district  and  for  the  cost  of  tuition;  the  non- 
operating  district  has  no  Foundation  Program,  but  it  may  have  a  Non-Operating  Fund  budget 
for  the  amount  necessary  to  pay  its  obligations,  using  a  district  levy  for  this  purpose. 

Separate  budgets  are  established  to  collect  revenue  for  different  purposes. 

When  the  law  provides  for  a  levy  for  a  specific  purpose,  the  revenue  derived  from  that  levy 
must  be  kept  separate  from  all  other  revenue.  Thus  it  is  necessary  to  establish  separate 
funds  and  to  account  for  the  proceeds  of  each  separate  levy  or  source  of  revenue;  the 
separate  funds  require  separate  budgets. 

It  is  the  duty  of  the  county  treasurer  to  keep  separate  all  of  the  funds  of  each  school  district, 
and  also  to  keep  the  elementary  school  funds  separate  from  the  high  school  funds.  It  is 
likewise  the  duty  of  the  district  clerk  to  keep  separate  accounts  of  all  funds  used  by  the 
district.  The  transfer  of  revenues  between  funds  is  prohibited  by  law.* 

*The  law  provides  for  certain  specific  exceptions  and  may  require  a  vote  of  the  people  to  authorize  a  transfer  be- 
tween funds.  The  restriction  on  transfer  between  funds  does  not  prohibit  a  transfer  between  items  within  the  same 
fund.  (20-9-208) 
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Calendar 

School  districts  use  a  fiscal  year  beginning  July  1  and  ending  June  30.  The  trustees  of  each 
district  must  meet  on  the  fourth  Monday  in  June  to  adopt  a  preliminary  budget  and  on  the 
fourth  Monday  in  July  to  adopt  a  final  budget.  The  final  budget  meeting  may  be  continued 
from  day  to  day  but  it  must  end  not  later  than  the  second  Monday  in  August.  The  board  of 
county  commissioners  must  fix  and  levy  all  district  and  county  taxation  on  the  second  Mon- 
day in  August.  Preparation  of  the  preliminary  budget  usually  begins  several  months  before 
the  preliminary  budget  meeting  in  June. 

The  preliminary  budget  adopted  in  June  provides  spending  authority  from  July  1  until  the 
final  budget  is  adopted.  The  final  budget  provides  spending  authority  to  a  school  district  until 
the  following  June  30.  Under  special  circumstances  the  trustees  of  a  district  may  increase 
the  final  budget  by  adopting  an  emergency  budget.  (Topic  4.9) 

Budget  Preparation 

Step  1 .  Review  programs  and  objectives. 

Step  2.  Estimate  financial  needs. 

Step  3.  Obtain  pre-budgeting  approvals  and  contracts. 

Step  4.  Estimate  resources  available. 

Step  5.  Reconcile  needs  and  resources. 

Step  6.  Obtain  voter  approvals  as  needed;  otherwise,  go  back  to  Step  1 . 

Budget  Adoption 

Step  7.  Adopt  preliminary  budget  (4th  Monday  in  June). 

Step  8.  Adjust  estimates  of  resources  available. 

Step  9.  Begin  fiscal  year  (July  1). 

Step  10.  Hold  budget  hearing  (4th  Monday  in  July). 

Step  1  1 .  Adopt  final  budget  (4th  Monday  in  July). 

Budget  Execution 

Step  12.  Compute  tax  rates  (county  superintendents). 

Step  13.  Set  tax  levies  (county  commissioners,  2nd  Monday  in  August). 

Step  14.  Collect  taxes  and  other  payments  (county  treasurer). 

Step  1  5.  Revise  final  budget  in  case  of  emergency. 

Step  16.  Issue  warrants  for  expenditures. 

Step  17.  Monitor  cash,  anticipated  revenues  and  unexpended  appropriations. 

Step  18.  End  fiscal  year  (June  30). 

Each  of  the  steps  outlined  is  required  by  law  to  be  performed  by  designated  school  officials. 
In  addition,  the  law  assigns  related  duties  to  officials  whose  offices  are  not  primarily  con- 
cerned with  schools  but  who  perform  essential  functions  with  respect  to  school  finance  and 
statistics.  (See  Topic  2.1  —Key  Duties.) 

Throughout  the  year  the  law  establishes  an  integrated  procedure,  requiring  strict  conformity 
to  the  time  schedule  at  every  step,  so  that  the  data  required  for  the  next  step  will  be  ready. 
When  any  official  fails  to  complete  his  duties  on  time,  the  official  charged  with  responsibility 
for  the  next  step  is  seriously  handicapped.  While  this  is  true  at  every  stage  of  the  procedure, 
it  is  of  extreme  importance  between  the  fourth  Monday  in  June  and  the  fourth  Monday  in 
July,  when  the  sequence  of  budgeting  events  requires  the  closely  coordinated  efforts  of  the 
district  clerk,  the  county  superintendent  of  schools,  the  county  assessor  and  the  county 
treasurer.  The  Calendar  of  Official  Duties,  in  Topic  2.2  in  this  manual,  lists  the  essential 
steps  and  time  sequence  specified  by  law. 
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4.2     Budget  Data  Requirements 

Because  a  budget  is  a  plan  for  future  use,  it  can  anticipate  expenditures  and  revenues  only  in 
the  form  of  estimates.  Past  experience  and  common  sense  are  essential  supplements  to 
financial  records,  but  estimation  must  be  based  on  official  financial  data. 

Thus  the  plan  for  the  future  (the  budget)  depends  on  the  record  of  the  past  (the  financial  and 
statistical  report).  This  record  must  be  accurate  and  complete. 

Elsewhere  in  this  handbook  are  specific  details  pertaining  to  each  of  the  types  of  school 
budgets  and  to  the  financial  and  statistical  reports.  The  essential  relationships  between  the 
budgets  and  the  various  reports  is  perhaps  most  apparent  from  an  examination  of  the  date 
requirements  for  budgeting,  and  from  the  Calendar  of  Official  Duties  (Topic  2.2).  Each  step 
in  the  budgeting  process  depends  on  some  prior  step,  and  the  uses  of  the  various  reports  will 
be  evident  as  the  procedure  progresses. 

In  preparing  a  school  budget,  school  district  and  county  officials  need  the  following: 

1 .  A  detailed  financial  report  of  the  prior  year,  with  expenditures  and  revenues  reported  by 
fund  and  item. 

2.  The  final  budget  approved  and  adopted  for  the  year  in  progress. 

3.  A  detailed  account  of  expenditures  and  revenues  for  the  year  in  progress,  by  fund  and 
item. 

4.  A  daily  attendance  record  of  the  school. 

5.  A  statement  of  the  taxable  valuation  of  the  school  district  and  of  the  county. 

6.  A  report  of  cash  balances  and  outstanding  obligations  for  each  of  the  funds  of  the 
district  at  the  close  of  the  current  year. 

7.  A  report  of  all  pupils  whose  school  attendance  elsewhere  during  the  current  year  has 
created  a  tuition  obligation  to  be  paid  in  the  ensuing  year. 

8.  A  compilation  of  all  contracts  for  transportation  for  the  ensuing  year,  plus  school  bus 
data  including  daily  mileage  and  estimated  on-schedule  amount. 

9.  A  record  of  official  approval  for  the  opening  of  any  new  school,  or  the  reopening  of  any 
school  in  the  district  which  was  not  in  operation  the  previous  year. 

10.  A  record  of  official  approval  for  the  transfer  of  ANB  from  any  closed  school. 

11.  A  record  of  official  approval  of  isolation  for  any  school. 

12.  A  record  of  official  approval  of  additional  ANB  based  on  unusual  enrollment  increase. 

13.  A  record  of  official  approval  of  the  transfer  of  ANB  for  self-contained  special  education 
classroom. 

14.  A  record  of  official  approval  of  allowable  costs  for  special  education  classes  or  pro- 
grams. 

1  5.    A  record  of  official  approval  of  ANB  for  initial  year  of  kindergarten  program. 

1  6.  A  record  of  official  approval  of  initial  year  of  seventh  and  eighth  grade  funding  or  mid- 
dle school  operation. 

1  7.    A  record  of  official  approval  of  ANB  for  early  graduation  from  high  school. 

1  8.    A  report  of  all  county  school  revenues  derived  from  miscellaneous  sources. 

19.  A  report  of  all  district  school  revenues  derived  from  miscellaneous  sources,  including 
state  impact  aid  and  consolidation  and  annexation  incentive  payments  if  the  district 
qualifies. 
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20.  A  report  of  all  revenues  from  the  federal  government  for  the  support  of  the  General  | 
Fund  budget  or  other  regular  school  budgets. 

21 .  A  record  of  authorization  for  a  levy  for  a  building  reserve. 

22.  A  record  of  district  boundary  changes  affecting  the  bonded  indebtedness  of  the 
district. 

As  soon  as  the  final  budget  is  approved  and  adopted,  the  process  of  accumulating  necessary 
data  for  future  budgeting  begins. 
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4.3     Pre-Budgeting  Approvals 

NOTE:  All  applications  must  be  submitted  in  a  timely  manner  to  allow 

action  by  the  Superintendent  of  Public  Instruction  and  by 

county  officials  before  the  fourth  Monday  in  June. 

PIR  Days  (Pupil  Instruction-Related  Days) 

Montana  school  law  requires  that  "At  least  180  school  days  of  pupil  instruction  shall  be 
conducted  during  each  school  fiscal  year,  unless  a  variance  .  .  .  has  been  granted  under 
20-1-302  or  .  .  under  the  provisions  of  chapter  9,  part  8,  of  this  title  [title  20]." 
(20-1  -301 ).  Thus  school  must  be  in  session  — with  pupils  in  attendance  — a  minimum  of  1  80 
"pupil  instruction"  days;  additional  days  of  instruction  may  be  scheduled. 

A  school  may  also  schedule  pupil  instruction-related  days  (PIR  Days).  The  advantage  to  the 
school  district  is  that  all  pupils  are  counted  as  absent  on  PIR  Days;  this  increases  the  Average 
Number  Belonging  for  the  district  which  in  turn  increases  the  Foundation  Program.  (See 
Topics  4.4  and  4.6.) 

A  "pupil  instruction-related"  day  is  defined  by  law  as  "...  a  day  of  teacher  activities 
devoted  to  improving  the  quality  of  instruction."  (20-1-304).  A  maximum  of  7  PIR  Days 
may  be  conducted  during  the  school  year  with  the  approval  of  the  Superintendent  of  Public 
Instruction.  PIR  Days  may  be  used  for  the  following  purposes: 

Pre-school  staff  orientation  (no  more  than  2  days). 

Staff  in-service  training. 

Parent-teacher  conference. 

Post-school  record  and  report  completion  (no  more  than  1  day). 

State  teachers'  association  meeting  (no  more  than  2  days). 

Applications  must  be  submitted  by  May  1;  use  Form  28. 

Teacher  plus  Instructional  Aide 

There  is  a  section  of  the  foundation  program  that  gives  additional  state  aid  for  schools  with 
an  ANB  of  1  4  to  18  that  will  employ  a  full-time  aide.  This  must  be  approved  by  the 
Superintendent  of  Public  Instruction  upon  application  of  the  school  district. 

Isolation  for  Elementary  Schools  with  7-9  ANB 

Montana's  school  finance  laws  make  a  distinction  between  elementary  schools  having  1 
through  9  ANB  which  are  approved  as  isolated  schools  and  schools  of  the  same  size  which 
are  not  approved  as  isolated. 

The  Foundation  Program  (minimum  amount  required  to  be  budgeted  for  the  General  Fund)  is 
the  same  for  isolated  and  non-isolated  schools,  but  only  half  of  the  non-isolated  school's 
Foundation  Program  is  financed  by  the  regular  proportions  of  county  and  state  equalization 
aid,  leaving  half  to  be  financed  by  a  district  levy.  No  district  levy  is  required  for  the  Founda- 
tion Program  of  a  school  approved  as  isolated.  (20-9-303(2)) 

Isolation  requires  approval  by  the  county  board  of  commissioners,  the  county  superinten- 
dent and  the  Superintendent  of  Public  Instruction. 

Approval  of  school  isolation  will  be  determined  based  upon: 

1 .  unusual  obstacles  to  travel, 

2.  unusual  distance  to  the  nearest  school  having  room  and  facilities  for  the  pupils,  or 

3.  other  conditions  of  unusual  hardship  to  the  pupils  if  they  were  transported  to  the 
nearest  school.  (20-9-302) 

The  board  of  trustees  must  make  written  application  for  isolation  approval  to  the  county 
budget  board  by  May  1  for  the  second  consecutive  year  that  the  ANB  falls  below  10  and 
each  year  thereafter;  all  required  steps  must  be  completed  before  the  board  of  trustees 
adopts  the  preliminary  budget  on  the  fourth  Monday  in  June.  The  steps  are  outlined  in  the 
chart  which  follows. 

Steps  Required  for  Approval  of  Isolation 
For  Elementary  Schools  (1-9  ANB)1 


Action  must  be  taken  in  the  order  listed. 
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Deadline 

May  1  Board  of  Trustees  makes  written  application  to  County  Superintendent  of  Schools 
for  isolation  approval,  detailing  the  basis  for  the  request  separately  for  each 
school. 

May  1  5     County  Commissioners  act  to  approve  or  disapprove  application. 

May  1  5  Applications  approved  by  County  Commissioners  and  by  County  Superintendent 
are  transmitted  to  Superintendent  of  Public  Instruction.2 

June  1  5  Superintendent  of  Public  Instruction2  acts  to  approve  or  disapprove  isolation,  and 
notifies  Board  of  Trustees  and  County  Superintendent  of  action. 

When  a  board  of  trustees  applies  for  approval  of  isolation,  detailed  information  supporting 
the  application  is  required;  please  refer  to  the  list  below.  In  addition  to  this  listing,  the  board 
of  trustees,  the  county  budget  board,  and/or  the  county  superintendent  may  submit  such 
other  statements  or  documents  which  in  their  opinion  may  assist  the  Superintendent  of 
Public  Instruction  in  making  a  determination  of  local  conditions  prior  to  acting  on  the  applica- 
tion. 

When  isolation  approval  is  requested  for  more  than  one  school  in  a  district,  the  detailed  infor- 
mation is  required  to  be  presented  separately  for  each  school. 

Information  Required  to  Accompany  Application 
for  Approval  of  Isolation3 

1 .  County  name. 

2.  District  number. 

3.  Name  and  mailing  address  of  chairman,  district  board  of  trustees. 

4.  Name  of  school.4 

5.  Pupil  data.  For  each  pupil  expected  to  be  in  attendance  next  year  at  the  school  of  ap- 
plication, give  full  name  of  pupil,  age,  grade  in  school  next  year;  and  name  of  parent  (or 
guardian). 

6.  A  written  statement  adopted  at  an  official  meeting  of  the  board  of  trustees  and  signed 
by  the  district  chairman,  explaining  the  reasons  why  the  board  believes  isolation  ap- 
proval should  be  granted,  and  describing  in  detail  the  unusual  hardship  to  the  pupils  if 
they  were  to  be  transported  to  another  school. 

7.  A  scale  map  of  the  school  district  and  adjacent  territory,  covering  an  area  not  less  than 
20  miles  in  each  direction  from  the  school  named  in  the  application,  showing  clearly: 

a.  the  location  of  the  school  of  application; 

b.  the  location  of  all  other  operating  schools  within  a  20-mile  radius  of  the  school  of 
application  (regardless  of  district  and  county  boundaries); 

c.  the  location  of  the  residence  of  each  pupil  listed  as  expecting  to  attend  the  school 
of  application; 

d.  the  location  of  all  roads  and  highways,  with  an  accurate  indication  of  the  condi- 
tion of  each  (specify  oiled,  graded  and  graveled,  graded  but  not  graveled,  or  un- 
graded); 

e.  district  boundaries  and  county  boundaries,  if  applicable; 

f.  the  location  of  all  school  bus  routes; 

g.  the  location  of  unusual  obstacles  to  travel,  such  as  rivers  with  no  crossing,  moun- 
tains, roads  scheduled  by  authorities  for  non-maintenance  in  winter  (name 
authority),  etc. 


2State  Superintendent  acts  only  on  an  application  which: 

a.  has  been  approved  both  by  County  Budget  Board  and  by  County  Superintendent;  and 

b.  is  accompanied  by  the  required  detail  listed;  and 

;-  ,~r„:.,-.  •    in  r  ~„or  form  with  all  renuired  detail,  on  or  before  May  1  8. 

-* if i  aoaition  to  ine  aetans  listed,  other  data  may  be  requested  by  any  of  the  officials  responsible  for  acting  on  the  ap- 
plication, as  deemed  necessary.  Also,  supplementary  information  may  be  provided  by  local  officials  to  assist  the 
Superintendent  of  Public  Instruction  in  making  a  determination  of  local  conditions. 

4The  required  data  must  be  presented  separately  for  each  school  for  which  application  is  made. 
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8.  For  each  pupil  listed  in  Item  5,  the  name  of  the  school  which  would  be  most  suitable  for 
attendance  if  the  school  of  application  were  not  operating. 

9.  For  each  pupil  listed  in  Item  5,  the  name  of  each  brother  or  sister  attending  another 
school  (such  as  high  school),  with  the  name  of  such  other  school. 

1 0.  A  written  statement  as  to  the  employment  of  a  teacher  for  the  school  of  application  for 
the  ensuing  year,  specifying  whether  a  teacher  already  is  employed  and,  if  so,  whether 
there  is  a  written  contract  between  the  teacher  and  the  board  of  trustees,  the  teacher's 
full  name,  the  kind  of  teaching  certificate  held,  and  the  date  of  expiration  of  the  cer- 
tificate. 

11.  A  certified  copy  of  the  approval  action  by  the  county  budget  board. 

1  2.    A  certified  copy  of  the  approval  action  by  the  county  superintendent. 

Increased  ANB 

The  Average  Number  Belonging  (ANB)  of  a  district  is  the  enrollment  figure  which  determines 
the  district's  Foundation  Program.  Computation  of  ANB  is  explained  in  Topic  4.4  below. 
Although  the  ANB  is  normally  based  on  the  days  of  attendance  and  absence  of  students  dur- 
ing the  preceding  year,  there  are  several  circumstances  under  which  the  regular  ANB  may  be 
increased. 

In  all  cases  applications  must  be  submitted  in  a  timely  manner  to  allow  approval  (or  disap- 
proval) by  the  fourth  Monday  in  June.  Unless  an  earlier  date  is  specified  below,  applications 
which  require  approval  of  the  Superintendent  of  Public  Instruction  must  be  submitted  prior 
to  June  1 . 

1.  Opening  or  re-opening  an  elementary  school.  (20-6-502  and  20-9-313(1)) 
NOTE:  A  school  must  be  accredited  to  receive  funding.  (20-9-31 1(3)(d)). 

2.  Opening  or  re-opening  a  high  school.  (Accreditation  Standard  106;  20-6-503, 
20-9-3"l3(2)) 

3.  Opening  or  re-opening  a  junior  high  school.  (Accreditation  Standard  106;  20-6-504, 
20-6-505,  20-9-313(2)) 

4.  Transfers  from  a  closed  school.  (20-9-313(3)) 

5.  Transfers  from  full-time  special  pupil  classes.  (20-9-31 1  (2),  20-9-31  3(6)) 

6.  Unusual  enrollment  increases.  Submit  complete  applications  prior  to  May  10. 
(20-9-313(4),  20-9-314) 

An  Example 

The  following  example  concerns  an  unusual  enrollment  increase  for  a  school  district 
with  ANB  for  the  current  year  projected  to  be  114  and  ANB  for  the  ensuing  year 
estimated  at  132. 

(132  -  (114  x  1.06))  x  0.8 

=  (132  -  120.84)  x  0.8 

=   11.16  x  0.8 

=  8.928  or  8.9  (rounded) 

a.  Multiply  current  year  ANB  by  1 .06 

b.  Subtract  the  product  from  ensuing  year  ANB 

c.  Multiply  difference  by  0.8 

d.  Round  the  product  to  the  nearest  tenth. 

In  this  example  the  unusual  enrollment  increase  is  8.9  ANB. 

7.  New  kindergarten  program.  Application  is  made  on  forms  obtained  from  the  Office  of 
Public  Instruction  for  advanced  budgeting  approval  of  ANB  for  the  first  year  of  opera- 
tion of  a  kindergarten  program.  Application  must  be  made  prior  to  May  1  5  of  any  given 
year  for  the  ensuing  year  of  operation.  (20-7-1  1  7(1 ),  20-9-31  3(5)). 
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8.  Early  graduation  from  high  school.  Where  high  school  seniors  have  completed  the  re- 
quirements for  graduation  prior  to  the  end  of  the  school  term,  the  district  may  allow 
them  to  graduate  early  and  request  of  the  Superintendent  of  Public  Instruction  the  ANB 
that  would  otherwise  be  lost  to  the  district.  This  ANB  would  be  used  to  budget  for  the 
ensuing  year  and  must  be  approved  by  the  fourth  Monday  in  June.  (20-9-313(7)) 

Special  Funding  for  General  Fund 

1 .  Special  education  allowable  costs.  A  district  which  anticipates  offering  a  special  educa- 
tion class  or  program  in  the  ensuing  year  must  request  state  approval  of  the  allowable 
cost  of  the  program.  The  allowable  costs  are  added  to  the  maximum  budget  without  a 
vote  for  budget  purposes  for  the  ensuing  year.  (20-7-431) 

By  March  1 ,  the  board  of  trustees  must  submit  a  school  district  special  education 
budget  for  approval  for  the  ensuing  year,  on  forms  provided  by  the  Special  Education 
Director,  Office  of  Public  Instruction.  By  the  fourth  Monday  in  June,  the  school  district 
officials  and  the  county  superintendent  will  be  notified  of  the  approval  (or  disapproval) 
of  the  application  by  the  Superintendent  of  Public  Instruction,  and  of  the  allowable  cost 
which  may  be  included  for  budget  purposes  for  the  ensuing  year.  (See  Topic  4.6,  Foun- 
dation Program.) 

A  copy  of  the  Montana  Special  Education  Rules  and  Regulations,  published  by  the 
Superintendent  of  Public  Instruction  and  containing  regulations  and  procedures  for 
state-approved  classes  and  programs,  may  be  obtained  on  request.  The  rules  also  ap- 
pear in  the  Montana  Administrative  Register  (MAR)  and  are  available  from  the  county 
clerk.  (20-7-431,  20-9-303(3),  20-9-321). 

2.  Middle  school  or  seventh  and  eighth  grade  funding.  A  school  accredited  as  a  middle 
school  or  one  which  meets  the  standards  for  accreditation  as  a  middle  school  may 
receive  funding  for  7th  and  8th  grade  students  at  the  high  school  rate. 
(20-9-31 1(3)(c),  20-9-312) 

3.  Junior  high  school  funding.  Any  school  accredited  as  a  junior  high  school  may  receive 
funding  for  7th  and  8th  grade  students  at  the  high  school  rate.  (20-9-320) 

4.  Special  levy  election.  As  indicated  in  Topic  4.1,  "Overview  of  Budgeting,"  the  max- 
imum General  Fund  budget  for  a  district  is  1  25  percent  of  the  Foundation  Program  for 
that  district.  A  district  may  exceed  that  maximum  only  by  adopting  an  emergency 
budget  (see  Topic  4.9)  or  by  holding  a  special  levy  election  as  prescribed  in  Section 
20-9-353.  Although  this  approval  process  is  conducted  entirely  within  the  school 
district,  it  does  involve  an  election  and  it  therefore  takes  a  minimum  of  40  days 
(20-20-201  (1 )).  The  election  must  be  conducted  before  August  1 .  Whenever  the  addi- 
tional levy  is  defeated  in  such  an  election,  the  final  budget  must  be  reduced  to  the  max- 
imum allowed  by  Sections  20-9-31  5  through  20-9-321 . 

5.  State  impact  aid.  A  district  becomes  eligible  for  impact  aid  if  there  are  students  whose 
parents  both  work  at  a  public  institution  and  live  on  property  of  the  public  institution. 
See  also  Topic  4.1  3  concerning  State  Impact  Aid.  (20-9-304) 

Transportation  Fund* 

1 .  Bus  routes.  Bus  routes  must  be  approved  by  the  county  transportation  committee. 
(20-10-132(1)(b)). 

2.  "Isolated"  transportation  rates.  Increased  individual  transportation  rates  or  room  and 
board  payments  may  be  approved  by  the  county  transportation  committee  and  the 
Superintendent  of  Public  Instruction  when  a  student's  home  is  isolated.  (20-1 0-1  42(3) 
and  (4)) 

3.  Signed  contracts.  When  any  portion  of  the  Transportation  Fund  budget  is  intended  for 
contracted  bus  services  or  for  individual  transportation  contracts,  the  appropriate  con- 
tracts must  be  completed  before  the  fourth  Monday  in  June.  (20-10-124,  125,  142 
and  143) 

*    Refer  to  Chapter  XIV,  Finance,"  of  the  Montana  Pupil  Transportation  Handbook  for  further  details  of  the  approval 
process. 
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Other  Approvals 

1 .  Adult  Education  Fund  Levy  (20-7-705(3)) 

2.  Building  Reserve  Fund  levy  election.  (20-9-502;  Title  20,  Chapter  20,  MCA) 
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4.4     Average  Number  Belonging 

Definition:  Average  Number  Belonging  (ANB)  is  the  enrollment  measure  used  for  Foundation 
Program  calculations.  It  is  computed  by  adding  aggregate  days  present  to  aggregate  days 
absent,  dividing  the  sum  by  180,  adding  any  ANB  increase  approved  under  Section 
20-9-313,  MCA,  and  rounding  the  total  up  to  a  whole  number. 

The  ANB  used  for  one  year  is  based  on  the  attendance  records  of  the  preceding  year.  Cir- 
cumstances under  which  special  increases  may  be  granted  are  listed  in  Topic  4.3  under  "In- 
creased ANB." 

Definition:  Regularly  enrolled,  full-time  pupils  are  those  pupils  who  may  be  counted  for  ANB 
purposes.  To  be  included  an  individual  must: 

a.  be  a  pupil  as  defined  in  20-1-101(12);  normally  this  includes  individuals  aged  6 
through  1  8  years  old; 

b.  receive  instruction  in  the  program  prescribed  by  the  standards  of  accreditation  adopted 
by  the  Board  of  Public  Education  under  20-7-1  1  1 ; 

c.  be  enrolled  for  a  full  school  day  as  defined  in  20-1-302,  namely  2  hours  for 
kindergarten,  4  hours  for  grades  1  through  3  or  6  hours  for  grades  4  though  1  2; 

d.  not  be  a  full-time  special  pupil  (20-9-311(2)),  a  postsecondary  vocational-technical 
pupil  (20-1-101(10)),  an  adult  education  pupil  (20-7-701  (1  )(a))  or  any  other  pupil  ex- 
cluded by  law;  and 

e.  not  be  dropped  from  enrollment  for  being  absent  more  than  10  consecutive  school 
days  (20-9-311(1)). 

Attendance  Accounting 

A  school  district  is  not  required  to  schedule  more  than  1  80  days  of  actual  pupil  instruction; 
the  local  board  of  trustees  may  add  to  the  basic  1  80,  as  desired,  days  of  three  types,  as 
follows: 

1 .  any  number  of  additional  pupil  instruction  days  deemed  necessary  and/or 

2.  from  one  to  seven  PIR  Days  (See  Topic  4.3)  and/or 

3.  any  number  of  other  days  (neither  pupil  instruction  nor  PIR  Days)  deemed  necessary. 

Attendances  and  absences  are  recorded  in  the  usual  way  for  pupil  instruction  days,  even  if 
there  are  more  than  1  80  such  days.  All  enrolled  pupils  are  counted  as  absent  on  PIR  days.  No 
student  enrollment  may  be  counted  on  legal  holidays  or  any  other  days  that  are  not  PI  days  or 
PIR  days. 

Attendances  and  absences  are  counted  in  half-day  increments;  thus  "attendance  for  part  of 
a  morning  session  or  part  of  an  afternoon  session  by  a  pupil  shall  be  counted  as  attendance 
for  one-half  day."  (20-9-31 1 ).  Kindergarten  pupils  who  attend  either  a  morning  session  or 
an  afternoon  session  for  at  least  2  hours  will  be  counted  as  present  for  one-half  day;  other- 
wise, they  will  be  counted  as  absent  for  one-half  day. 

After  the  local  board  of  trustees  obtains  state  approval  to  schedule  PIR  days,  the  school 
records  must  be  kept  in  a  manner  that  will  provide  for  inclusion  of  the  state-approved  PIR 
days  in  the  school  term  for  budget  purposes. 

The  teacher's  daily  record  should  show  all  pupils  as  absent  on  the  date(s)  approved  for  PIR 
day  purposes.  These  absences  will  be  totaled  for  the  period  and  subsequently  for  the  year. 
The  aggregate  days  absent  for  the  year  will  then  reflect  the  PIR  day(s)  used;  when  the  ag- 
gregate days  absent  and  aggregate  days  present  are  combined  (for  division  by  1  80  to  obtain 
the  ANB),  the  school  will  receive  the  Foundation  Program  benefits  from  PIR  days. 

The  recording  of  PIR  days  as  days  absent  in  the  teacher's  register  is  merely  an  accounting 
device,  and  does  not  pertain  to  the  pupil's  personal  record  of  attendance.  For  "perfect 
attendance"  purposes,  only  those  days  on  which  a  pupil  was  expected  to  be  in  attendance 
are  counted.  Pupils  are  not  expected  to  be  in  attendance  on  PIR  days. 

Directions  for  recording  PIR  days  in  the  teacher's  register  and  for  reporting  the  use  of  PIR 
days,  also  are  found  on  Form  28. 

A  pupil  must  be  enrolled  on  a  day  adjacent  to  the  PIR  day  in  order  to  be  recorded  as  absent  on 
the  PIR  day.  Whether  the  enrolled  pupil  is  present  or  absent  on  the  adjacent  day  is  im- 
material; as  an  enrolled  pupil,  he  is  counted  absent  on  the  PIR  day.  Pupils  who  are  recorded 
as  dropped,  transferred  or  withdrawn  on  the  adjacent  day  may  not  be  counted  absent  on  the 
PIR  day;  however,  a  pupil  who  is  dropped  on  the  day  preceding  the  PIR  day  and  is  present  on 
the  following  day  may  be  counted  absent  on  the  PIR  day.  (A  pupil  must  be  dropped  after  be- 
ing absent  for  10  consecutive  days  (20-9-31 1  (1  )>.) 
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For  pre-school  staff  orientation  days,  of  which  up  to  two  are  approvable  as  PIR  days,  a  pupil 
recorded  as  absent  must  be  enrolled  on  the  first  day  of  school;  a  pupil  enrolling  on  the  sec- 
ond day  may  not  be  counted. 

For  post-school  record  and  report  completion,  a  pupil  may  be  counted  as  absent  for  a  PIR  day 
only  if  he  is  enrolled  on  the  last  pupil  instruction  day  of  the  school  term. 

Budget  Unit 

Any  school  outside  the  incorporated  city  limits  is  a  "budget  unit."  All  the  schools  of  one 
school  district  which  are  inside  the  incorporated  city  limits  make  up  a  single  budget  unit  ex- 
cept in  two  cases.  In  those  two  cases  7th  and  8th  grade  students  are  funded  at  high  school 
rates  and  there  is  a  "pair"  of  budget  units  as  follows: 

a.  Middle  schools  and  elementary  schools  with  special  7th  and  8th  grade  funding  have  a 
budget  unit  pair.  Grades  K-6  are  included  in  one  budget  unit  and  funded  at  the  elemen- 
tary school  rates;  grades  7  and  8  are  included  in  a  separate  budget  unit  and  funded  at 
the  high  school  rates.  The  total  ANB  for  the  pair  determines  the  rate  per  ANB  used  from 
Topic  8. 

b.  Junior  high  schools  are  in  a  budget  unit  pair  with  the  high  schools  in  the  same  city. 
Grades  7  and  8  are  in  one  budget  unit  for  the  elementary  district;  grades  9-1  2  are  in  a 
separate  budget  unit  for  the  high  school  district.  The  total  ANB  for  the  pair  determines 
the  rate  per  ANB  from  the  high  school  schedules  in  Topic  8.  The  elementary  district 
also  has  a  separate  budget  unit,  not  in  a  pair,  for  grades  K-6. 

A  district  must  obtain  approval  from  the  Superintendent  of  Public  Instruction  to  be  eligible 
for  such  procedures.  (See  Topic  4.3,  Special  Funding  for  General  Fund.) 

The  definition  of  ANB  above  is  applied  to  each  budget  unit  or  to  the  cumulative  total  of  each 
budget  unit  pair.  (20-9-31 1  (3)).  Foundation  Program  amounts  from  Topic  8  are  also  applied 
to  each  budget  unit,  not  to  the  district  as  a  whole  and  not  to  individual  schools  within  an  in- 
corporated city. 

Middle  School  ANB 

The  following  example  is  for  an  elementary  district  which  has  received  approval  from  the 
Superintendent  of  Public  Instruction  under  provisions  of  Section  20-9-31 1  (3)(c)  or 
20-9-31  2,  MCA.  High  school  Foundation  Program  schedules  in  Topic  8  are  used  for  the  7th 
and  8th  grade  portion  of  the  elementary  school  funding. 

ANB  Calculations 

a.  Separately  for  grades  K-6  and  for  grades  7  and  8,  add  aggregate  days  present  to  ag- 
gregate days  absent  and  divide  by  1  80. 

b.  Add  any  additional  approved  ANB  to  obtain  total  ANB  for  each  portion  separately. 

c.  If  the  total  of  the  two  decimal  remainders  exceeds  1 .0,  round  both  sums  up;  otherwise, 
only  round  up  the  number  with  the  larger  decimal  remainder. 

d.  As  a  check,  the  pair  total  can  be  calculated  directly  by  following  the  pattern  in  steps  (a) 
and  (b)  and  rounding  up  any  decimal  remainder. 

Foundation  Program  Calculations 

e.  Use  the  pair  total  ANB  calculated  in  (d)  above  to  find  Foundation  Programs  per  ANB  for 
both  elementary  and  high  school  in  Topic  8.  (Note:  There  is  a  column  in  the  tables  to 
facilitate  this  step.  The  values  are  rounded  to  the  fifth  place  beyond  the  decimal.) 
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f.  Multiply  each  of  the  rates  in  (e)  by  the  appropriate  total  ANB  portion  from  (c). 

g.  Round  these  amounts  to  the  nearest  one  cent  and  enter  them  in  column  34  of  Form  3. 

Days  Days  Total     Other         Sum       Total 

Present       Absent  Total  180       ANB     (Step  b)    ANB* 


Grades  K-6 
Grades  7  &  8 

7,714 
5,028 

154 
210 

7,868 
5,238 

43.71 
29.10 

4 
0 

47.71 
29.10 

48 
29 

Pair  Totals 

12,742 

364 

13,106 

72.81 

4 

76.81 

77 

*Note:  47.71  is  rounded  up  to  48  and  29.10  is  rounded  down  to  29  because  0.71  is  a 
greater  fractional  part  than  0.10.  If  the  two  fractional  parts  total  more  than  1.0,  both 
numbers  must  be  rounded  up.  Always  round  up  the  pair  total. 

Look  up  the  elementary  and  high  school  1  985-86  Foundation  Program  per  ANB  for  77  ANB 
in  Topic  8: 

Grades  K-6  (elementary  rate):         48  times  $1,496.25597  is  $71,820.29 
Grades  7  &  8  (high  school  rate):         29  times  $2,71  5.00805  is  $78,735.23 

Junior  High  School  ANB 

The  following  example  is  for  an  accredited  junior  high  school. 

ANB  Calculations 

a.  Separately  for  grades  K-6,  for  grades  7  and  8  and  for  grades  9-1  2  (high  school)  add  ag- 
gregate days  present  to  aggregate  days  absent  and  divide  by  1  80. 

b.  Add  any  additional  approved  ANB  to  obtain  total  ANB  for  each  portion  separately. 

c.  Round  up  the  total  for  the  K-6  portion.  If  the  total  of  the  decimal  remainders  for  the 
other  two  portions  exceeds  1 .0,  round  both  sums  up,  otherwise  only  round  up  the  one 
with  the  larger  decimal  remainder. 

d.  As  a  check,  the  pair  total  for  grades  7-1  2  can  be  calculated  directly  by  following  the 
pattern  in  steps  (a)  and  (b)  and  rounding  up  any  decimal  remainder. 

Foundation  Program  Calculations 

e.  Use  the  total  for  the  K-6  portion  in  (c)  above  to  find  the  elementary  Foundation  Program 
in  Topic  8;  use  the  pair  total  ANB  calculated  in  (d)  above  to  find  the  Foundation  Pro- 
gram per  ANB  for  high  school  students  in  Topic  8. 

f.  Multiply  the  high  school  rate  in  (e)  by  the  ANB  portions  in  (c)  corresponding  to  grades 
7-8  on  the  elementary  budget  and  grades  9-12  on  the  high  school  budget. 

g.  Round  any  Foundation  Program  amounts  to  the  nearest  one  cent.  Enter  these  amounts 
in  column  34  of  Forms  3  and  4. 


Days  Days  Total     Other         Sum       Total 

Present       Absent  Total  180       ANB     (Step  b)    ANB* 


Grades  K-6 

7,714 

154 

7,868 

43.71 

4 

47.71 

48 

Grades  7  &  8 
Grades  9-12 
Pair  Totals 

5,028 

9,566 

14,594 

210 
611 
821 

5,238 
10,177 
15,415 

29.10 
56.54 
85.64 

0 
1.5 
1.5 

29.10 
58.04 
87.14 

30 
58 
88 

*Note:  29.10  is  rounded  up  to  30  and  58.04  is  rounded  down  to  58  because  0.10  is  a 
greater  fractional  part  than  0.04.  If  the  two  fractional  parts  total  more  than  1 .0,  both 
numbers  must  be  rounded  up. 

From  Topic  8  the  1985-86  Foundation  Program  is: 
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Elementary  Budget 

Grades  K-6  (elementary,  3  teachers):         $73,913.86 

Grades  7-8  (high  school  rate):  30  times  $2,487.61602  is  $74,628.48 

High  School  Budget 

Grades  9-12  (high  school  rate):  58  times  $2,487.61602  is  $144,281.73 

AN B  Estimates 

Since  the  ANB  "earned"  one  year  is  used  to  prepare  a  budget  for  the  following  year  and 
since  the  budgeting  process  begins  before  the  ANB  figure  for  the  total  year  is  known,  it  may 
be  necessary  to  estimate  ANB  for  the  year  using  partial  attendance  and  absence  data.  This 
can  be  done  at  any  time  during  the  year  if  you  have: 

Si     =  School  days  completed  to  date 

=  PI  Days  +  PIR  Days  (to  date) 

Al     =  aggregate  days  attendance  and  absence  to  date 

=  aggregate  days  attendance  +  aggregate  days  absence  (to  date) 

S2    =  Total  school  days  in  school  year 

=  PI  days  +  PIR  days  (total  in  year) 

Inc  =  Increased  ANB  for  ensuing  year  (see  Topic  4.3) 

Estimated  ANB    =    (Ai   -s-   1  80)  x  (S2  +  S-|)  +  Inc 


a.  Divide  aggregate  days  by  180 

b.  Divide  total  school  days  by  school  days  to  date 

c.  Multiply  the  two  quotients 

d.  Add  any  increased  ANB  anticipated  for  ensuing  year 

At  the  end  of  the  school  year  the  quotient  in  (b)  will  be  one. 
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4.5     District  Budget  Form 

Each  part  of  the  District  Budget  Form  has  a  purpose;  each  budget  is  established  in  com- 
pliance with  a  specific  requirement;  each  fund  exists  in  accordance  with  authorization  and 
requirements  prescribed  by  law. 

The  District  Budget  Form  is  discussed  in  this  section  and  in  Topics  4.6  and  4.7;  these  three 
topics  provide  an  explanation  of  what  the  requirements  are  and  detailed  directions  for 
preparing  a  budget  in  accordance  with  the  pertinent  laws  and  regulations.  A  sample  form  is 
shown  below.  The  forms  for  operating  elementary  districts  (Form  3)  are  white,  those  for 
operating  high  school  districts  (Form  4)  are  pink;  a  separate  form  (Form  38)  is  used  by  non- 
operating  districts. 


Sample  Form 


Budgeting 


Topic  4 


9-84 
Page  1  5 


3QNI 


naM 


oar 


A  l!»ug 


CO 


|B6an 


jaBpng 


=  d 


einpanos 


!H   -H-  -"3V 


pejE|OS| 


^TJ 


q 


c 
o 

CO 
N 

15 

3 
CT 
UJ 

a> 

w 

■o 
c 

CO 
(0 
0) 

"> 

-i 

X 
(0 


c 
o 

<a 
o 

"5. 
a. 
< 

00 

en 


3 
-> 

cn 

_c 
'E 
c 

"5> 
v 

CO 

CO 

<u 

>- 


03 

cn 
■o 

3 
CO 


co 

a. 

00 


S3 


cn 
O 

o 
o 

JZ 

u 

w 


o    c 


9 

> 

re 
re 

c 
0 

> 

l/> 

a 

J? 

_0>    Q 


<  CO 

H  Z 

O  < 

I- 


•o    > 

2° 
51 

«-    o 

O    Q 


<3  5 


.£.£ 
cn  $ 


0}    o 
O  CC 


-  3  uj  = 


52   * 


-If 

5 


■2-g 


in    pe»e|OS| 


O  |  IU 

z  J- 


>  e 
1  5 


3     C 

re  O 
>    <f> 


1  R 

x  a 


=  o 


o   I   o 

1 


SUOjUOd 

S    »o -on 


9-84 
Topic  4 


Page  1 6 


Budgeting 


COUNTY 

DIST. 

01.       GENERAL  FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

1.  EXPENDITURES-REGULAR  PROGRAMS 

10.  Instructional  Services 

101-1-10-1 12         Regular  Salaries,  Teachers 

101-1-10-117         Regular  Salaries,  Aides 

101-1-10-120         Temporary  Salaries 

101-1-10-260        Health  Insurance 

101-1-10-270         Life  and  Disability  Insurance 

101-1-10-320        Professional-Educational  Services 

101-1-10-340        Technical  Services 

101-1-10-440         Repair  and  Maintenance  Services 

101-1-10-451         Rental  of  Land  and  Buildings 

101-1-10-580        Travel 

101-1-10-610        Supplies 

101-1-10-640        Textbooks 

101-1-10-650         Periodicals 

101-1-10-660        Minor  New  Equipment 

101-1-10-670        Minor  New  Equipment-Replacement 

101-1-10-730        Major  New  Equipment 

101-1-10-740        Major  New  Equipment-Replacement 

20.  Supportive  Services— Instructional 

101-1-20-113         Regular  Salaries,  Professional 

I 

101-1-20-115         Regular  Salaries,  Clerical 

I 

101-1-20-12C        Temporary  Salaries 

I 

101-1-20-260        Health  Insurance 

I 

101-1-20-270         Life  and  Disability  Insurance 

101-1-20-320        Professional-Educational  Services 

101-1-20-340        Technical  Services 

101-1-20-440         Repair  and  Maintenance  Services 

101-1-20-450         Rental 

101-1-20-580        Travel 

101-1-20-610        Supplies 

101-1-20650         Periodicals 

22.  Educational  Media  Services 

101-1-22-112         Regular  Salaries,  Teachers 

101-1-22-120        Temporary  Salaries 

101-1-22-260        Health  Insurance 

101-1-22-270         Life  and  Disability  Insurance 

101-1-22-320        Professional-Educational  Services 

101-1-22-340        Technical  Services 

101-1-22-440        Repair  and  Maintenance  Services 

101-1-22-450        Rental 

101-1-22-580        Travel 

101-1-22-610        Supplies 

101-1-22-640        Books 

101-1-22-650        Periodicals 

1  22660         Minor  Equipment 

-2 
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COUNTY 

DIST. 

01 .       GENERAL  FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

23.  General  Administrative  Services 

101-1-23-1 1 1         Regular  Salaries,  Administrators 

101-1-23-1 15         Regular  Salaries,  Clerical 

101-1-23-260        Health  Insurance 

. 

101-1-23-270         Life  and  Disability  Insurance 

101-1-23-320        Professional-Educational  Services 

101-1-23-340        Technical  Services 

101-1-23-350         Contracted  Services 

101-1-23-440         Repair  and  Maintenance  Services 

101-1-23450         Rental 

101-1-23-580        Travel 

101-1-23-610         Supplies 

101-1-23-850         Interest  on  Warrants 

24.  Building  Administrative  Services 

101-1-24-1 1 1          Regular  Salaries,  Principals 

101-1-24-1 15         Regular  Salaries,  Clerical 

101-1-24-260        Health  Insurance 

101-1-24-270         Life  and  Disability  Insurance 

101-1-24-340         Technical  Services 

101-1-24-580        Travel 

101-1-24-610        Supplies 

26.    Operation  &  Maintenance  Services 

101-1-26-114          Regular  Salaries,  Technical 

101-1-26-260          Health  Insurance 

101-1-26-270          Life  and  Disability  Insurance 

101-1-26-350          Contracted  Services 

101-1-26-410          Heat  for  Buildings 

101-1-26-420         Utilities,  Except  Heating 

101-1-26-440          Replacement  &  Parts 

101-1-26-520          Insurance 

101-1-26-600          Other  Supplies  &  Expenses 

40.   Replacement  Equipment 

101-1-40-740         Major  Equipment-Replacement 

41.  Sites— Acquisition 

101-141-710         Sites-Acquisition 

45.  Buildings 

101-145-720         Buildinqs 

46.   Remodeling  Services 

101-146460         Remodeling  Services 

3  — 


9-84 
Topic  4 


Page  1 8 


Budgeting 


rniiNTY 

DIST. 

01 .       GENERAL  FUND  BUDGET 

Actual  Expenditure,    P 
Last  Completed 
School  Year 
1982-83 

pproved  Expenditure 

Ensuing  School  Year  Expenditures 

1983-84 

Preliminary  1984-85 

Approved  1984-8S 

2.    EXPENDITURES  -  SPECIAL  PROGRAMS 

10.    Instructional  Services 

101-2-10-111          Regular  Salaries,  Directors 

101-2-10-112          Regular  Salaries,  Teachers 

101-2-10-117          Regular  Salaries,  Aides 

101-2-10-260          Health  Insurance 

101-2-10-270          Life  and  Disability  Insurance 

101-2-10-320          Professional-Educational  Services 

101-2-10-340         Technical  Services 

101-2-10-350         Contracted  Services 

101-2-10-580         Travel 

101-2-10-610          Supplies,  Instructional 

20.  Transportation  Services 

101-2-20-510         Room  and  Board 

101-2-20-580        Travel,  Support  Services 

3    EXPENDITURES-VOCATIONAL  PROGRAMS 

101  -3-10-1 12         Reqular  Salaries.  Teachers 

101-3-10-117         Reqular  Salaries  Aides 

101-3-10-260        Health  Insurance 

101-3-10-270         Life  and  Disability  'nsurance 

101-3-10-320        Professional-Educational  Services 

101-3-10-340        Technical  Services 

101-3-10-440         Repair  and  Maintenance  Services 

101-3-10-451         Rental  of  Land  and  Buildings 

101-3-10-580        Travel 

101-3-10-610        Teaching  Supplies 

101-3-10-640        Textbooks 

101-3-10-650        Periodicals 

101-3-10-660        Minor  New  Equipment 

101-3-10-670        Minor  New  Equipment-Replacement 

101-3-10-730        Major  New  Equipment 

101-3-10-740        Major  New  Equipment- Replacement 

7.    EXPENDITURES  -  EXTRACURRICULAR  ACT. 

i . ■ — 

34.    School-Sponsored  Extracurricular  Activities 

101-7-34-112          Regular  Salaries 

101-7-34-580         Travel 

101-7-34-610          Supplies 



■ 

35.   School-Sponsored  Athletics 

101-7-35-112          Regular  Salaries 

101-7-35-580         Travel 

101-7-35-610          Supplies 

I 

' 

—  4  — 
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COUNTY 

DIST. 

01 .       GENERAL  FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

9.    EXPENDITURES  -  SCHOOL  FOOD  SERVICES 

31.   School  Food  Services 

101-9-31-570         School  Food  Services 

Total  General  Fund  Expenditures 

New  Cash  ADDED  to  Reserve 

(Not  Cash  Balance  Retained  as  Reserve) 

Total  Authorized  General  Fund  Budget 

REVENUES 

Revenues  -  District 

101-1110                District  Levies 

101-1210                Motor  Vehicle  Fees 

101-1300               Tuition  (to  be  received) 

101-1510                Interest 

101-1900                Miscellaneous  Revenue 

101-5300                Transfer  from  Housing  &  Dorm. 

Cash  Reappropriated 

Revenues  -  County 

101-2110                County  Equalization 

101-2210                County  Special  Ed  Contingency 

Revenue— State 

101-3110               State  Equalization 

101-3120               State  Permissive 

101-3320               State  Bonus 

101-3310               State  Impact 

101-3230               State  Special  Ed  Contingency 

101-3410               Motor  Vehicle  Fees 

Revenue— Federal 

101-4820                Federal  Impact  (P.L.  874) 

Total  General  Fund  Revenues 

—  5  — 
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COUNTY 

DIST. 

10.       TRANSPORTATION  FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

.Approved  1984-85 

1.    EXPENDITURES  -  REGULAR  PROGRAMS 

27.    Student  Transportation  Services 

110-1-27-111           Regular  Salaries,  Professional 

110-1-27-114          Regular  Salaries,  Drivers 

110-1-27-115          Regular  Salaries,  Clerical 

110-1-27-260          Health  Insurance 

110-1-27-270          Life  and  Disability  Insurance 

110-1-27-320          Professional-Educational  Services 

110-1-27-340          Technical  Services 

110-1-27-440          Repair  and  Maintenance  Services 

110-1-27-450          Rental 

110-1-27-511          Contracted  Services-Other  Districts 

110-1-27-513          Contracted  Services-Private  Contr. 

110-1-27-514          Individual  Contracts 

110-1-27-515          Contingency 

110-1-27-520          Insurance 

110-1-27-610          Supplies 

110-1-27-624          Gasoline 

110-1-27-730          Major  New  Equipment  (Buses) 

110-1-27-734         Other  Equipment 

110-1-27-740          Major  New  Equip. -(Replacement  Bus) 

110-1-27-840          Retirement  Prior  Year's  Warrants 
(Deficit  Balance) 

110-1-27-850          Interest  on  Warrants 

2.    EXPENDITURES  -  SPECIAL  PROGRAMS 

27.   Student  Transportation  Services 

110-2-27-111          Regular  Salaries,  Professional 

110-2-27-114          Regular  Salaries,  Drivers 

110-2-27-115         Regular  Salaries,  Clerical         — 

1J0-2-27-260          Health  Insurance 

110-2-27  2/0          Life  and  Disability  Insurance 

110-2-27-320          Professional-Educational  Services 

1 10-2-27- 340         Technical  Services 

110-2-27-440          Repair  and  Maintenance  Services 

110-2-27-450          Rentals 

110-2-27-511          Contracted  Services-Other  Districts 

110-2-27-513          Contracted  Services-Private  Contr. 

110-2-27-514         Individual  Contracts 

110-2-27-515          Contingency 

110-2-27-520          Insurance 

110-2-27-610          Supplies 

110-2-27-624          Gasoline 

110-2-27-730          Major  New  Equipment  (Buses) 

110-2-27-734         Other  Equipment 

110-2-27-740         Major  New  Equip.  (Replacement  Bus) 

110-2-27-840          Retirement  Prior  Year's  Warrants 
(Deficit  Balance) 

110-2-27-850          Interest  on  Warrants 

Total  Transportation  Expenditures 

New  Cash  ADDED  to  Reserve 

(Not  Cosh  Balance  Retained  as  Reserve) 

Total  Authorized  Transportation  Budget 

-6  — 
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COUNTY 

DIST. 

10.       TRANSPORTATION  FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

REVENUES 

Revenue  -  District 

110-1110                District  Levies 

110-1210                Motor  Vehicle  Fees 

- 

110-1411                Payments-Individual 

110-1412                Payments-Other  Districts 

110-1510                Interest 

110-1900                Other 

110-1930                Sale  of  Property 

Cash  Reappropriated 

■ 

Revenue  -  County 

110-2220                County  Reimbursement 

Revenue  -  State 

110-3210                State  Reimbursement 

110-3410                Motor  Vehicle  Fees 

Revenue— Federal 

110-4820               Federal  Impact  (P.L.874) 

Total  Transportation  Fund  Revenue 

Transportation  Schedule  Data  for  Expenditures  Authorized  by  SECTION  20-10-141  and  SECTION  20-10-142. 

a.      On  Schedule  (Topic  4,  School  Finance  and  Statistics  Reference  Manual) 

$ 

$ 

b.     Maximum  Reimbursable  Amount  (line  a  +  1 10-1-27-515  +  1 10-2-27-515) 

$ 

$ 

c.      1/3  Maximum  Reimbursable  Amount  (line  bn-3) 

$ 

$ 

d.     Amount  Over  Schedule  (Total  authorized  transportation  budget  less  line  b) 

$ 

$ 

—  7 
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COUNTY 

DIST. 

1 1 .       BUS  DEPRECIATION  RESERVE 
FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

1.  EXPENDITURES-REGULAR  PROGRAMS 

27.  Acquisition  Services 

1 1 1-1-27-740         Major  Equip  .-Replacement  Bus 

2.  EXPENDITURES-SPECIAL  PROGRAMS 

27.  Acquisition  Services 

111-2-27-740         Major  Equip. -Replace  Spec.  Ed.  Bus 

Total  Bus  Depreciation  Reserve  Expenditures 

REVENUES  -  ALL  PROGRAMS 

# 

111-1110                 District  Levy 

111-1210                Motor  Vehicle  Fees 

- 

111-1510                 Interest 

111-3410                Motor  Vehicle  Fees  State 

Total  Bus  Depreciation  Reserve  Revenue 

Schedule 

Date  of 
Purchase 

Cost  to 
District 

Amount  in 
Depreciation  Fund 

Requirement 
Ensuing  Year 

Bus  A 

$ 

$ 

$ 

Bus  B 

BusC 

BusD 

*  These  items  must  agree  in  amount.                                                                          TOTAL 

$                                       $ 

Budgeting 
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COUNTY 


DIST. 


13.       TUITION  FUND  BUDGET 


I    Acti 
La 


•j.  EXPENDITURES-REGULAR  PROGRAMS 
10.  Instructional  Services 

113-1-10-560         Tuition 


113-1-10-840         Retirement  Prior  Year's  Warrants 
1 13-1-10-850       Interest 


tual  Expenditure, 
st  Completed 
School  Year 
1982-83 


Approved  Expenditure 
Current  Year 

1983-84 


Ensuing  School  Year  Expenditures 


Preliminary  1984-85 


_- 


Approved  1984-85 


2.  EXPENDITURES-SPECIAL  PROGRAMS 


10.  Instructional  Services 


113-2-10-560         Tuition 


113-2-10-840         Retirement  Prior  Year's  Warrants 


113-2-10-850 


Interest 


Total  Tuition  Fund  Expenditures 


REVENUES 


Revenue  -  District 


113-1110 


District  Levy 


113-1210 
113-1510 


Motor  Vehicle  Fees 


Interest 


113-1900 


Miscellaneous  Revenue 


Cash  Reappropriated 


Revenue  -  State 


113-3410 


Motor  Vehicle  Fees 


Revenue  -  Federal 


113-4820 


Federal  Impact  (P.L.  874) 


Total  Tuition  Fund  Revenue 


-9 
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COUIvl  fY 

DIST. 

14.       RETIREMENT  FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

1.  EXPENDITURES-REGULAR  PROGRAMS 

114-1-00-210         Social  Security 

114-1-00-220         Contribution,  TRS 

114-1-00-230         Contribution,  PERS 

114-1-00-240         Contribution,  Unemployment 

114-1-00-840         Retirement  Prior  Year's  Warrants 

1 14-1  -00-850         Interest  on  Warrants 

2.  EXPENDITURES-SPECIAL  PROGRAMS 

114-2-00-210        Social  Security 

114-2-00-220         Contribution,  TRS 

1 14-2-00-230         Contribution,  PERS 

1 14-2-00-240         Contribution,  Unemployment 

1 14-2-00-840         Retirement  Prior  Year's  Warrants 

1 14-24)0-850         Interest  on  Warrants 

- 

New  Cash  ADDED  to  Reserve 

(Not  Cash  Balance  Retained  as  Reserve) 

Total  Retirement  Fund  Expenditures 

REVENUES 

Revenue  -  District 

114-1510                Interest 

114-1900                Miscellaneous  Revenue 

Cash  Reappropriated 

___. 

Revenues— County 

114-2220                County  Reimbursement 

Cash  Reappropriated 

Revenues— Federal 

1 14-4820                Federal  Impact  (P.L.  874) 

Total  Retirement  Fund  Revenues 

-10- 
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COUNTY 

DIST. 

16.       COMPREHENSIVE  INSURANCE 
FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

EXPENDITURES 

116-0-00-520       Insurance 

116-0-00-250       Worker's  Compensation 

116-0-00-840       Retirement  Prior  Year's  Warrants 

' 

116-0-00-850       Interest  on  Warrants 

New  Cash  ADDED  to  Reserve 

(Not  Cash  Balance  Retained  as  Reserve) 

Total  Insurance  Fund  Expenditures 

REVENUES 

Revenues  -  District 

116-1110              District  Levy 

116-1210             Motor  Vehicle  Fees 

116-1510             Interest 

116-1900             Miscellaneous  Revenue 

Cash  Reappropriated 

Revenues  -  State 

116-3410             Motor  Vehicle  Fees 

Revenues  -  Federal 

116-4820             Federal  Impact  (P.L.  874) 

Total  Comprehensive  Insurance  Fund  Revenue 

11 
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COUNTY 

DIST. 

1  7.       ADULT  EDUCATION  FUND  BUDGET 

Actual  Expenditure, 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

'  Approved  1984-85 

4.  EXPENDITURES-ADULT  BASIC  PROGRAMS 

117-4-10-112         Regular  Salaries,  Teachers 

117-4-10-260         Health  Insurance 

117-4-10-270         Life  and  Disability  Insurance 

1174-10-451         Rent 

117-4-10-610         Instructional  Supplies 

1174-10-660         Minor  Equipment 

1 17-4-10-840         Retirement  Prior  Year's  Warrants 

1 17-4-10-850         Interest  on  Warrants 

Subtotal— Adult  Basic  Expenditures 

6.  EXPENDITURES-GENERAL  PROGRAMS 

117-6-10-1 12         Regular  Salaries,  Teachers 

117-6-10-260         Health  Insurance 

1 17-6-10-270         Life  and  Disability  Insurance 

117-6-10451         Rent 

117-6-10-610        Instructional  Supplies 

117-6-10-660        Minor  Equipment 

1 17-6-10-840        Retirement  Prior  Year's  Warrants 

117-6-1 0-850         Interest  on  Warrants 

._,.-. 

Subtotal— General  Expenditures 

Total  Adult  Education  Fund  Expenditures 

REVENUES 

Revenues— District 

117-1110                District  Levy 

117-1210                Motor  Vehicle  Fees 

117-1341                 Registration  Fees 

117-1510                Interest 

117-1900      -          Miscellaneous  Revenue 

117-1920                Donations 

Cash  Reappropriated 

, 

f-v.,1    r.n    :,„                  ,        .    •    -, 

Revenues— State 

117-3250                Reimbursement  -  State 

117-3410                Motor  Vehicle  Fees 

Revenues— Federal 

117-4540                Reimbursement— Federal 

Total  Adult  Education  Fund  Revenues 

-12  — 
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COUNTY 

DIST. 

50.       DEBT  SERVICE  FUND  BUDGET 

Date  of                     Date  of                    Amount  Originally 
Maturity                       Issue                                Issued 

$ 

Amount                   Rate  of 
Outstanding               Interest                    Principal 

$                                                       %    $ 
$                                                       %    $ 
$                                                       %    $ 

TAX  REQUIREMEf 
Interest 

$ 

$ 

$ 

$ 

$ 

$ 

\IT 

TOTAL 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

%    $ 

%    $ 

$ 

$ 

$ 

$ 

$ 

Total  Bond  Requirement 

$ 

Special  Improvement  Districts 

Total  Requirement        $ 

EXPENDITURES 

150-0-50-830        Special  Assessments 

150-0-50-840         Principal  on  Bonds 

150-0-50-850         Interest  on  Bonds 

Total  Debt  Service  Fund  Expenditures 

REVENUES 

150-1110                District  Levy 

150-1210                Motor  Vehicle  Fees 

150-1510                Interest 

150-1900                Miscellaneous  Revenue 

150-1930                Sale  of  Property 

150-3410                Motor  Vehicle  Fees  State 

Cash  Reappropriated 

Total  Debt  Service  Fund  Revenues 

Debt  Service  If  the  Debt  Service  Levy  is  not  uniform  for  the  entire  district,  enter  below  the  amount  of  outstanding  bonds,  the  taxable  valuation 
applicable  and  the  mill  levy  for  each  portion  and  put  an  asterisk  in  Item  1  7  on  Page  1 . 


Portion  of  District 

(Use  County  Assessor's 

Designation) 

Amount  of 

Outstanding  Bonds 

Dollars  Only 

Taxable  Valuation 
Dollars  Only 

Levy 
in 

Mills 

$ 

$ 

I 

• 

$ 

$ 

I 

• 

$ 

$ 

• 
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COUNTY 

DIST. 

61.       BUILDING  RESERVE  FUND  BUDGET 

Actual  Expenditure. 

Last  Completed 

School  Year 

1982-83 

Approved  Expenditure 
Current  Year 

1983-84 

Ensuing  School  Year  Expenditures 

Preliminary  1984-85 

Approved  1984-85 

EXPENDITURES 

161-0-40-460         Remodeling,  Improvements 

161-0-40-710         Land  and  Improvements 

161-040-720         Building 

161-0-40-730         New  Equipment 

161-040-740         Replacement  Equipment 

Total  Building  Reserve  Fund  Expenditures 

REVENUES 

161-1110             District  Levy 

161-1210             Motor  Vehicle  Fees 

161-1510             Interest 

161-1900             Miscellaneous  Revenue 

161-3410             Motor  Vehicle  Fees  State 

Total  Building  Reserve  Fund  Revenues 

Election  Date                                           Total  Authorized*                              No.  of  Years                         Amount  in  Fund 

*May  not  exceed  45%  of  taxable  valuation. 
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CERTIFICATES  County__ ,  Dist. 


A.  APPROVAL  OF  BUDGET 

This  budget  is  approved  by  the  Board  of  Trustees  of  District  No. , ( County.  Date 

Signed  ^ 


Chairman,  Board  of  Trustees  Clerk,  Board  of  Trustees 

B.  AUTHORIZATION  OF  SPECIAL  LEVY  FOR  GENERAL  FUND  BUDGET 

At  an  election  held  on ,    19 ,  an  expenditure  of  $ requiring  a  tax  levy  of 

approximately mills  was  authorized  for  District  No ,  County. 

Signed 

Clerk,  Board  of  Trustees 

C.  APPROVAL  OF  ISOLATION 

The  Board  of  County  Commissioners,  the  County  Superintendent  of  Schools  and  the  Superintendent  of  Public  Instruction  have  approved  (     i, 
disapproved  (     )  the  application  for  isolation  in  accordance  with  Section  20-9-302,  MCA. 

Date Signed 


County  Superintendent 


D.  APPROVAL  OF  SITUATIONS  AFFECTING  THE  SCHOOL  DISTRICT  BUDGET 

1 .  Opening  or  Reopening  of  School  Not  Operating  Last  Year 


The  County  Superintendent  of County,  Montana,  certifies  that  the 

School  which  was  not  in  operation  last  year  has  met  the  requirements  for 


{opening  or  reopening)  prescribed  by  Section  20-9-3 1  3,  MCA,  and  is  approved  for 


(opening  or  reopening)  by  the  County  Commissioners,  and  further  certifies  that  written  approval  of  such 

(opening  or  reopening)  has  been  granted  by  the  Superintendent  of  Public  Instruction. 

Date Signed 


-•.'.-  ■;,  County  Superintendent 

2.  Transfer  From  Closed  School  or  From  Special  Education  Classroom 

The  Superintendent  of  Public  Instruction,  according  to  Section  20-9-3 1  3,  MCA,  has  approved  a  transfer  of ANH. 

Date  __ .       Signed 


County  Superintendent 


3.  Unusual  Enrollment  Increase 

The  County  Superintendent  of County,  Montana,  certifies  that  the 


School  is  entitled  to  increase  its  ANB  by       — under  the  provisions  of  Section  20-9-31  3  as  approved  by  the  Superintendent 

of  Public  Instruction. 

Date Signed 

County  Superintendent 

4.  Anticipated  Special  Education  Program 

The  Superintendent  of  Public  Instruction,  in  accordance  with  Section  20-7-431 ,  MCA,  has  approved  the  use  of  $ 

for  this  district's  special  education  program. 

Date Signed 


County  Superintendent 

5.  Kindergarten  Program 

The  Superintendent  of  Public  Instruction,  in  accordance  with  Section  20  9-3 1  3,  MCA,  has  approved  the  use  of ANB 

for  the  initial  year  of  operating  a  kindergarten  program. 

Date Signed 


County  Superintendent 

6.  Early  Graduation  (Certificate  for  High  Schools  only) 

The  Superintendent  of  Public  Instruction,  in  accordance  with  Section  20-9-31  3,  MCA,  has  approved  the  use  of    ANB 

for  early  graduation  of  students. 

Date Signed 


County  Superintendent 
E.   LEVY  OF  SCHOOL  DISTRICT  TAXES 

The  Board  of  County  Commissioners  of County,  Montana,  certifies  that,  on  the  second  Monday  ill  August  of  the 

current  year,  the  following  school  district  taxes  were  levied:  For  the  General  Fund: mills;  For  the  Transportation  Fund: 

mills;  For  the  Bus  Reserve  Fund: mills;  For  the  Tuition  Fund: mills;  For  the  Debt  Service  Fund: mills;  Fai 

the  Building  Reserve   Fund:  mills;   For  the  Comprehensive   Insurance  Fund: mills;   For  the  Adult  Edur.-stlcn  l:  rit. 

mills. 

Date 


Signed Signed 


Chairman,  Board  of  County  Commissioners  County  Superintendent 

—  16  — 
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Official  Steps 

By  April  1 0,  the  county  superintendent  completes  the  first  column  on  pages  2,  3,  4,  and  5  of 
the  District  Budget  Form,  entering  the  actual  amounts  expended  and  received  in  the  last 
completed  school  year  by  each  district  in  each  of  the  budgeted  funds  which  the  district  used. 
The  county  superintendent  transmits  the  budget  form,  with  the  first  column  completed,  to 
the  district  for  use  in  preparing  the  preliminary  budget  for  the  next  (ensuing)  school  year. 
(20-9-111) 

The  board  of  trustees,  before  they  meet  to  adopt  a  preliminary  budget,  directs  the  clerk  to 
complete  the  second  column  on  pages  2  thru  1  4  of  the  District  Budget  Form,  entering  the 
amounts  approved  for  all  expenditures  in  each  fund,  and  the  revenue  anticipated  in  each 
fund,  for  the  school  year  which  is  in  progress  (current  year). 

When  the  board  of  trustees  meets  to  consider  the  budget  for  the  ensuing  year,  two  impor- 
tant pieces  of  data  are  available  for  the  board's  guidance:  (1 )  complete  financial  data  for  the 
most  recently  completed  full  year;  (2)  best  available  financial  data  for  the  year  in  progress. 

With  this  information,  the  board  of  trustees  prepares  a  preliminary  budget  of  expenditures 
for  each  of  the  funds  used  by  the  district,  based  on  past  and  present  experience  as  indicated 
by  the  data  shown  in  the  first  and  second  columns  of  the  budget  form,  and  based  on  future 
needs  as  indicated  by  enrollment  and  census  trends  in  the  district.  Thus  the  third  column  on 
the  budget  form  for  estimated  expenditures  for  the  ensuing  year  is  prepared,  and  the 
amounts  therein  are  approved  on  the  fourth  Monday  of  June.  The  board  of  trustees  then 
returns  to  the  county  superintendent  the  preliminary  budget  approved  by  them,  accom- 
panied by  a  list  of  all  positions  and  salaries,  when  more  than  one  salary  is  included  in  the 
budget,  plus  lists  of  any  tuition  or  transportation  payments  to  be  made  to  or  received  from 
other  districts  or  schools,  plus  four  signed  copies  of  all  transportation  contracts  for  which 
expenditures  are  budgeted.  (20-9-1  13) 

The  county  superintendent,  in  July,  gathers  all  data  required  to  arrive  at  the  amounts  of  the 
various  levies  required  to  finance  the  expenditures  for  the  next  year.  This  data  includes  the 
following  for  each  district: 

1 .  the  average  number  belonging  for  the  year  just  completed  including  a  report  of 
state-approved  pupil  instruction-related  days  for  the  year  just  completed; 

2.  the  exact  Foundation  Program; 

3.  the  percentage  to  which  the  Foundation  Programs  in  the  county  are  expected  to 
be  equalized  by  county  funds; 

4.  the  taxable  valuation  of  the  district; 

5.  the  total  amount  budgeted  for  expenditure  in  each  fund;  and 

6.  the  cash  balance,  as  of  June  30,  in  each  fund,  together  with  the  authorized 
obligations  and  outstanding  warrants.  (20-9-1  31 ,  20-9-1  23,  see  Topic  4.1 ) 


In  certain  instances,  the  county  superintendent  needs  additional  information  from  the 
districts.  For  districts  providing  transportation,  copies  of  all  transportation  contracts  are  re- 
quired. For  districts  operating  isolated  schools,  formal  approval  of  isolation  is  necessary.  For 
any  school  which  was  not  in  operation  last  year,  official  approval  of  opening  or  reopening  is 
needed  before  the  final  budget  can  be  established.  For  any  district  allowed  an  increase  in 
ANB  because  of  the  closing  of  another  school,  for  official  approval  of  teacher  plus  aide  fund- 
ing, or  an  ANB  transfer  from  a  self-contained  special  education  classroom,  official  approval 
of  the  increase  is  necessary.  The  records  showing  official  approval  are  necessary  for 
budgets  utilizing  increased  ANB  due  to  unusual  enrollment  increase.  Approval  of  allowable 
costs  for  special  education  programs  is  also  necessary  as  are  approvals  of  ANB  for  the  initial 
year  of  operating  a  kindergarten  program  and  approval  for  the  initial  year  of  seventh  and 
eighth  grades  or  middle  school  funding.  Also,  approval  of  ANB  granted  because  of  early 
graduation  from  high  school  is  necessary.  (20-9-123,  see  Topic  4.3) 

When  consolidation  or  annexation  has  affected  a  district's  bonded  indebtedness,  a  record  of 
the  change  and  the  debt  assumed  by  consolidation  or  annexation  is  needed. 

For  a  district  using  the  Building  Reserve  Fund  budget,  it  is  necessary  to  have  a  record  of  the 
date  of  the  election  authorizing  its  use,  the  total  amount  of  the  reserve  fund  authorized,  the 
number  of  years  authorized  and  the  amount  to  be  acquired  per  year.  (20-9-503) 
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To  complete  the  data  required  for  revenue  calculations,  the  county  superintendent  must 
have  certain  data  pertaining  to  the  county,  including: 

1  the  taxable  valuation  of  the  county; 

2  county  revenues  from  miscellaneous  sources,  such  as  estimated  motor  vehicle 
?ees   Taylor  Grazing,  Forest  Funds,  etc.,  which  are  ava.lable  for  schools 

3.  the  county's  obligation  for  tuition  for  high  school  pupils  who  attended  school  the 
preceding  year  outside  of  the  county  (20-5-31  2(5)),  and 

4.  state  reimbursement  for  motor  vehicles. 

At  »  mPPtino  on  the  fourth  Monday  in  July,  the  board  of  trustees  adopts  the  final  budget. 

tax  levies  on  school  district  and  county  property.  (20-9-131,  20-a-i^l 

ThP  countv  superintendent  completes  copies  of  the  budget  forms,  showing  the  final  ap- 
proved Jbud^et  and  transmits  the  required  data  to  the  districts,  the  county  treasurer,  and  the 
Superintendent  of  Public  Instruction.  (20-9-134) 

Estimating  Revenues 

The  revenue  side  of  a  school  district  budget  is  secondary  to  the  - ex -Penditu'e  side.  Revenues 

on  the  revenue  side. 

Building  Reserve  Fund  and  Comprehensive  Insurance  Fund. 

§HgSS!g!£§Qppg 

Assets  (Cash  on  hand  and  Investments) 
SUbtUabilities  (Outstanding  warrants,  authorized  outstanding  obligations  and  pre-paid 
grants*) 


giving 

Fund  Balance. 


*  Pre-paid  grants  will  include  the  unexpended  portion  of  a  Special  Education  budget.  Each  district  will  be  asked  to  re- 
fund the  surplus  or  it  will  be  deducted  from  payments  the  following  year. 
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A  judgment  must  be  made  by  the  district  trustees  whether  a  portion  of  the  ending  fund 
balance  in  any  fund  should  be  reappropriated  to  reduce  levies.  This  decision  consists  of 
dividing  the  total  fund  balance  of  a  fund  into  two  categories,  namely,  "cash  reappropriated" 
and  "cash  reserve."  Cash  reserve  is  that  portion  of  the  ending  fund  balance  which  is  set 
aside  to  provide  a  cushion  in  case  actual  tax  revenues  are  lower  than  anticipated  and  to  pay 
expenses  of  the  district  between  July  1  and  November  30,  before  tax  revenues  are  received. 
Cash  reappropriated  is  that  portion  of  the  ending  fund  balance  for  one  year  that  a  district  in- 
tends to  spend  during  the  ensuing  year.  While  cash  reappropriated  is  not  a  revenue  to  the 
school  district,  it  may  be  treated  as  a  revenue  during  the  budgeting  process;  it  reduces  the 
amount  of  revenues  needed  from  other  sources. 

In  the  final  budget,  revenues  and  cash  reappropriated  must  equal  total  approved  expen- 
ditures. The  amount  to  be  funded  by  district  property  taxes  is  determined  as  follows.  For 
each  budgeted  fund: 

a.  Add  cash  reappropriated,  estimated  revenues  from  state  and  county  sources*, 
and  anticipated  non-tax  revenues  from  district  sources  (e.g.,  federal  impact  aid, 
motor  vehicle  fees  and  interest  on  investments). 

b.  Subtract  the  total  in  (a)  from  the  total  approved  expenditures.  The  difference  must 
be  funded  using  district  property  taxes. 

When  the  final  budget  has  been  adopted,  the  distinction  between  cash  reserve  and  cash 
reappropriated  is  no  longer  relevant. 

*See  Topic  4.13  concerning  State  and  County  Aid. 
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4.6     Budgeting  — Fund  by  Fund 

Please  refer  to  the  brief  description  of  each  fund  in  Topic  3.3  of  this  manual.  Budgeting  for 
each  of  the  "budgeted"  funds  is  described  below  except  that  budgeting  for  non-operating 
districts  is  described  in  Topic  4.8. 

General  Fund  (01) 

The  General  Fund  is  established  for  the  purpose  of  general  maintenance  and  operation  of  the 
school.  District  levies,  tuition  earnings,  county  levies,  miscellaneous  county  revenues,  state 
funds,  and  in  certain  instances  federal  funds,  are  authorized  as  the  sources  of  financial  sup- 
port for  the  General  Fund.  Any  district  revenues  not  designated  for  other  purposes  are  used 
for  the  General  Fund. 

The  General  Fund  must  be  kept  separate  from  all  other  funds.  The  levies  and  other  revenues 
authorized  for  the  General  Fund  may  be  used  solely  by  General  Fund  purposes,  and  must  not 
be  mingled  with  other  revenues,  either  in  day-to-day  recordkeeping,  or  in  year-end  cash 
balances. 

The  General  Fund  is  identified  by  the  numeral  01 ;  all  expenditures  and  revenue  items  carry 
code  numbers  preceded  by  the  Fund  identification  number,  01 . 

The  Foundation  Program 

The  General  Fund  budget  for  districts  operating  accredited  schools  includes  the  Foundation 
r,rrnran  *'o  school's  General  Fir  d  budget  may  be  less  than  the  Foundation  Program;  it  may 
ue  more,  under  the  circumstances  detailed  below.  State  and  county  equalization  are  paid: 

Only  for  the  budgets  of  accredited  schools; 

Only  when  the  General  Fund  budget  is  at  least  equal  to  the  minimum  amount  prescribed 
by  the  Foundation  Program  law; 

Only  when  the  Basic  County  Levy  has  been  set  in  accordance  with  law; 

Only  when  a  closed  school  has  been  officially  approved  for  reopening; 

Only  when  a  new  school  has  been  officially  approved  for  opening; 

Only  when  complete  financial  and  statistical  data  pertaining  to  the  district  and  county 
have  been  reported  to  the  Superintendent  of  Public  Instruction; 

Only  when  any  requirements  pertaining  to  special  situations  have  been  met. 

When  an  elementary  school  with  fewer  than  1  0  ANB  has  not  been  approved  as  "isolated," 
only  half  the  Foundation  Program  is  supported  by  state  and  county  equalization;  the  rest 
must  be  paid  by  the  district  itself,  (see  Topic  4.3  concerning  isolation.) 

A  district  may  use  state  equalization  aid  only  for  basic  maintenance  and  operation.  Money 
from  state  equalization  aid  must  not  be  used  for  debt  retirement,  adult  education,  recreation 
programs,  school  food  services,  new  buildings,  new  grounds  or  transportation.  (20-9-344) 

A  district  may  not  use  state  equalization  aid  for  any  budget  except  the  General  Fund  budget. 

The  County  Superintendent  will  determine  the  Foundation  Program  for  each  district  using 
Worksheet  A  (See  Topic  4.12);  however,  it  is  simple  to  calculate.  If  a  district  has  an  ap- 
proved budget  for  special  education  allowable  costs  of  $12,500,  eighty  percent  of  that 
amount  or  $10,000  would  be  included  in  the  Foundation  Program. 

Continuing  with  the  middle  school  ANB  example  in  Topic  4.4,  we  would  have: 

Foundation  Program 
Budget  Unit  1 ,  City  schools  grades  K-6  $    69,037.05 

Budget  Unit  2,  City  schools  grades  7  &  8  75,710.88 

Total  for  Budget  Units  144,747.93 

Eighty  percent  of  Special  Education  10,000.00 


Total  Foundation  Program  $154,747.93 
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The  Permissive  Amount 

A  district  is  permitted  to  adopt  a  budget  up  to  25  percent  in  excess  of  the  Foundation  Pro- 
gram; this  is  the  "permissive  amount."  It  is  financed  by  the  district  and  by  the  state.  For  an 
elementary  district,  the  district  share  is  the  amount  of  money  that  would  be  raised  by  a  6  mill 
property  tax;  for  a  high  school  district,  the  district  share  is  the  amount  of  money  that  would 
be  raised  by  a  4  mill  property  tax.  In  either  case,  the  district  share  is  no  more  than  25  percent 
of  the  Foundation  Program  amount;  furthermore,  if  a  district  does  not  use  the  full  permissive 
amount,  both  the  state  share  and  the  district  share  are  reduced  proportionally. 

For  example,  assume  an  elementary  school  with: 

A  Foundation  Program  of  $100,000 

A  Permissive  Amount  of  25,000 


Total  General  Fund  Budget  Without 

a  Vote  (Maximum  Budget)  =  $125,000 

Case  1 :      Taxable  Value  is  $2  million. 

District  share  is  6  mills  times  the  district 

Taxable  Value,  .006  x  $2,000,000  =  $12,000 
State  share  is  $25,000$  1  2,000  =  1  3,000 


Total  $25,000 

Case  2:      Taxable  Value  is  $5  million. 

.1006  x  $5,000,000  is  $30,000. 

Since  the  full  permissive  amount  cannot  exceed  25  percent  of  the  Foundation 

Program,  the  district  share  is  $25,000.  The  state  share  is  zero. 

Case  3:      If  the  district  in  case  1  decided  that  a  total  General  Fund  budget  of  $120,000 
would  be  adequate  for  maintenance  and  operation  of  the  district,  the  permissive 
amount  used  would  be  $    20,000. 
Foundation  Program  =  $100,000 

Permissive  Amount  used  =  20,000 


Total  General  Fund  (less  than  maximum)  $120,000 

The  district  and  state  shares  would  be  reduced  in  the  ratio  of  $20,000  to  $25,000  as 
follows: 

(Ratio  is  $20,000  ■*■   $25,000  =  0.8) 

District  share  is  0.8  x  $12,000  =  $    9,600 

State  share  is  0.8  x  $13,000  =  10,400 


Total  Permissive  Used  =  $20,000 

Additional  Revenue  By  Voted  Authorization 

To  provide  revenue  for  the  General  Fund  budget,  beyond  the  Maximum  Budget  authorized  by 
law,  the  taxpayers  of  the  district  may,  by  vote,  authorize  an  additional  district  levy. 

The  board  of  trustees  is  authorized  to  call  an  election  for  the  purpose  of  voting  a  special  levy, 
before  August  1  of  the  year  for  which  the  budget  is  prepared.  The  election  may  be  held  in 
conjunction  with  the  regular  annual  school  board  election,  or  may  be  held  separately.  The 
procedure  for  the  preparation  for  and  conduct  of  the  election  is  outlined  in  Section  20-9-353 
and  Chapter  20,  Title  20. 

The  ballot  format  is  specified  in  Section  20-9-353  as  follows: 

"PROPOSITION 
Shall  a  levy  be  made  in  addition  to  the  levies  authorized  by  law  in  such  number  of  mills 
as  may  be  necessary  to  raise  the  sum  of  (state  the  amount  to  be  raised  by  additional  tax 
levy),  and  being  approximately  (give  number)  mills,  for  the  purpose  of  (insert  the  purpose  for 
which  the  additional  tax  levy  is  made)? 

Q     For  the  additional  levy. 

D     Against  the  additional  levy." 
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Note  that  the  dollar  increase  must  be  clearly  specified,  while  the  number  of  mills  is  approx- 
imate; thus  the  total  district  General  Fund  budget  is  limited  to  the  Maximum  Budget  author- 
ized by  law  plus  the  amount  authorized  by  the  voters. 

Such  an  authorization  is  good  for  one  year  only  and  several  additional  levies  may  be  author- 
ized in  a  single  year. 

Federal  Impact  Aid 

Most  federal  funds,  whether  grant  or  reimbursement  monies,  must  be  deposited  in  the 
Miscellaneous  Programs  Fund,  fund  15.  An  exception  is  Federal  Impact  Aid  received  by  a 
district  under  Title  I  of  Public  Law  81-874  (P.L.  874);  Federal  Impact  Aid  funds  must  be 
deposited  in  the  General  Fund  or  one  of  the  other  maintenance  and  operation  funds  sup- 
ported by  local  levies  or  a  combination  of  these  funds. 

Federal  Impact  Aid  funds  intended  for  the  General  Fund  budget  are  budgeted  for  according 
to  the  same  general  principles  which  apply  to  other  General  Fund  revenues.  A  district  receiv- 
ing such  federal  funds  can  plan  its  financial  operation  best  by  holding  until  June  30  all  funds 
received  during  the  year,  then  using  the  funds  as  cash  reappropriated  for  the  next  year's 
budget;  in  this  way,  the  budget  can  be  prepared  on  the  basis  of  reasonably  accurate  revenue 
estimates. 

If  a  district  eligible  for  Federal  Impact  Aid  funds  for  the  General  Fund  budget  cannot  avoid 
budgeting  an  amount  of  revenue  not  yet  received  from  the  federal  government  but  an- 
ticipated for  receipt  during  the  year,  the  amount  of  federal  revenue  so  budgeted  should  not 
I  int  for  which  Fir      entitlement  has  been  established,  and  of  which  entitle- 

ment the  district  has  received  official  notification  from  the  federal  agency.  Only  by 
budgeting  based  on  positive  assurance  of  federal  funds  can  a  district  be  protected  (by  plan- 
ning for  adequate  revenues  from  other  sources)  if  the  federal  funds  anticipated  fail  to  be  paid 
during  the  year. 

A  district  receiving  Federal  Impact  Aid  funds  for  its  General  Fund  support,  when  such  funds 
were  not  included  in  the  budget,  may  expend  any  funds  up  to,  but  not  exceeding,  the  total 
Approved  Expenditure  included  in  the  final  budget. 

The  total  of  the  Approved  Budget  may  not  be  exceeded;  funds  remaining  will  become  Cash 
Reappropriated  for  the  next  year. 

Two  special  conditions  apply  to  school  districts  which  received  Federal  Impact  Aid: 

1 .  Federal  Impact  Aid  must  be  used  to  "relieve  the  local  tax  burden"  (A.G.O.  Vol. 
28,  Op.  58),  and 

2.  ".  .  .  no  election  shall  be  required  to  permit  the  school  trustees  to  use  federal 
funds  received  under  Title  I  of  Public  Law  81  -874  to  increase  the  school  district's 
general  fund  budget  .  .  ."  (20-9-353(3) 

The  condition  concerning  local  tax  burden  means  that  a  district  must  first  use  Federal  Impact 
Aid  in  the  General  Fund  to  reduce  the  permissive  taxes  — to  zero,  if  possible.  The  second  con- 
dition means  that  after  the  permissive  taxes  have  been  reduced  to  zero,  any  remaining 
Federal  Impact  Aid  in  the  General  Fund,  either  as  cash  reappropriated  or  as  anticipated,  non- 
tax revenue,  may  be  used  to  increase  the  final  budget.  No  special  levy  election  is  required  as 
long  as: 

a.  the  property  tax  mill  rate  for  the  permissive  taxes  is  zero  and 

b.  the  entire  amount  in  excess  of  the  Maximum  Budget  authorized  by  law  can  be 
funded  with  Federal  Impact  Aid  monies  alone; 

Otherwise,  a  special  election  must  be  held  as  described  above  in  "Additional  Revenue  by 
Voted  Authorization." 

For  an  example  we  will  continue  with  the  "Case  1"  example  given  above. 

Foundation  Program  $100,000 

Permissive  Amount  25,000 


Maximum  Budget  $125,000 


9-84 
Budgeting  Topic  4  -  Page  37 


General  Fund  Revenue  From  Authorized  Sources 

County  Equalization                                            $  43,000 

State  Equalization  57,000 

State  Permissive  Aid  1  3,000 

Six  (6)  Mill  District  Levy*  12,000 


Subject  to  reduction  by  available  cash. 


$125,000 


Assume  this  school  has,  as  cash  available: 

Tuition  Earnings  $       2,000 

Cash  for  Reappropriation  (General  Fund)  4,000 

Miscellaneous  Revenue  (General  Fund)  3,000 

Federal  Impact  Aid  for  General  Fund  use  50,000 


Total  Cash  to  Reduce  Levies  $    59,000 

Assume  that  this  district  wants  to  adopt  a  General  Fund  budget  totaling  $200,000. 
Total  Budget  $200,000 

Maximum  Budget  -125,000 


Excess  above  Maximum  Budget  $    75,000 

District  Permissive  Amount  $    1  2,000 

Excess  above  Maximum  Budget  75,000 


District  Levy  to  be  Reduced  $    87,000 

District  Levy  to  be  Reduced  $    87,000 

Cash  to  Reduce  Levies  -59,000 


District  Levy  Amount  $    28,000 

Levy  in  mills  =  District  Levy  Amount  -f-  Taxable  Value 

=   $28,000  -*-   $2,000,000  =  0.014  =   14  mills 

A  total  budget  this  large  would  require  an  election.  This  same  district  could  use  its  Federal 
Impact  Aid  to  set  a  budget  totaling  up  to  $166,000  without  an  election. 
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Transportation  Fund  (10) 

The  Transportation  Fund  is  authorized  by  the  provisions  of  20-10-143.  The  transportation 
budget  exists  for  the  purpose  of  providing  publicly  financed  school  transportation  or  services 
in  lieu  of  transportation  in  accordance  with  Chapter  10,  Title  20,  MCA. 

The  Transportation  Fund  must  be  kept  separate  from  all  other  funds,  and  the  revenues  for  its 
support  must  not  be  mingled  with  any  other  revenues  belonging  to  the  district.  In  a  district 
operating  both  elementary  and  high  schools,  the  Transportation  Fund  for  the  elementary 
schools  must  be  kept  separate  from  the  Transportation  Fund  for  the  high  schools. 

The  Transportation  Fund  is  identified  by  the  numeral  10;  all  expenditure  and  revenue  Items 
carry  code  numbers  preceded  by  the  Fund  identification  number,  — 10. 

Transportation  Budgeting  Authorized  by  Section  20-10-143 

District  levies,  county  levies  and  state  funds  are  designated  for  the  support  of  such  transpor- 
tation. 

The  transportation  budget  for  such  transportation  includes  expenditures  of  two  types: 

1 .  Expenditures    in    accordance    with    the    financial    schedules    established    by 
20-10-141  and  20-10-142,  called  Transportation  On  Schedule, 

2.  Expenditures  above  or  not  included  in  the  financial  schedules  established  by 
20-10-141  and  20-10-142,  called  Transportation  Over  Schedule. 

Thus  a  district's  regular  transportation  budget  may  provide  solely  for  Expenditures  On 
Schedule;  it  may  provide  solely  for  Expenditures  Over  Schedule  when  the  transportation  is 
other  than  that  to  which  the  schedule  applies;  or  it  may  provide  both  for  Expenditures  On 
Schedule  and  Expenditures  Over  Schedule. 

The  regular  Transportation  Act  (Chapter  10  of  Title  20)  authorizes  county  reimbursement 
and  state  reimbursement  only  for  Transportation  On  Schedule.  Any  Transportation  Over 
Schedule  is  the  obligation  solely  of  the  district. 

In  preparing  the  Expenditure  portion  of  the  regular  transportation  budget,  the  total  amount  of 
Transportation  On  Schedule  must  be  kept  separate  from  the  total  amount  of  Transportation 
Over  Schedule,  and  entered  on  the  District  Budget  Form  in  the  section,  Transportation 
Schedule  Data.  (Any  amount  budgeted  for  Contingency  in  Item  1  0-1-27-51 1  5  is  included  in 
the  On  Schedule  total  in  line  b  of  Transportation  Schedule  Data.)  The  sum  of  Transportation 
On  Schedule  and  Transportation  Over  Schedule  must  equal  the  Total  Transportation  Fund 
Expenditures  authorized  by  Section  20-10-143. 

The  Transportation  Schedule  Data  section  of  the  budget  form  also  requires  the  entry  of  the 
amount  which  is  one-third  of  the  Expenditures  On  Schedule,  to  be  used  in  estimating 
Transportation  Revenues  to  finance  the  expenditures  for  regular  transportation. 

The  transportation  budget  may  include  a  Reserve.  The  Transportation  Reserve  for  Operating 
Districts  may  not  exceed  20  percent  of  the  total  amount  currently  budgeted. 

In  preparing  revenue  estimates  for  transportation,  two  basic  principles  must  be  observed. 

1 .  County  and  state  reimbursement  applies  only  to  expenditures  for  Transportation 
On  Schedule;  r    ,  ,  ..    . 

2  Cash  remaining  in  the  Transportation  Fund  at  the  end  of  the  year  (except  that 
which  is  to  be  retained  for  the  Transportation  Reserve)  and  any  payments  re- 
ceived by  the  district  from  other  district  sources  must  be  applied  to  the  revenue 
requirements  of  the  transportation  budget. 

Regular  Elementary  Transportation 

The  cash  balance  on  hand  at  the  end  of  the  fiscal  year  in  the  elementary  transportation 
budget  should  be  used  to  meet  or  reduce  the  amount  contributed  by  the  district,  county  or 
state  in  that  order. 

In  1967  the  Legislature  authorized  a  Reserve,  enabling  a  district  to  retain  cash  (up  to  the  20 
percent  limit),  before  financing  the  budget.  While  this  provision  allows  the  district  to  set 
aside  cash  from  the  year-end  balance  for  the  Reserve,  any  cash  which  is  not  designated  as 
Reserve  but  which  is  reappropriated  to  reduce  the  financing  requirements  of  the  new 
budget,  must  be  treated  as  described  above. 
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Regular  High  School  Transportation 

Sections  20-10-144,  20-10-145  and  20-10-146  prescribe  in  detail  the  method  to  be 
followed  in  financing  the  high  school  transportation  budget.  According  to  these  statutes,  the 
state  reimbursement  for  high  school  Transportation  On  Schedule  is  1/3  of  the  On  Schedule 
amount.  The  county  reimbursement  is  2/3  of  the  On  Schedule  amount  only  if  the  district  has 
no  local  receipts  (such  as  payments  from  other  districts  or  from  elementary  schools  in  the 
same  district). 

If  there  is  a  cash  balance  carried  forward  at  the  end  of  the  year,  this  cash  may  be  designated 
for  the  Transportation  Reserve  (up  to  20  percent  limit  described  above),  or  it  may  be  used  to 
reduce  the  district  levy  (for  the  Over  Schedule  amount),  or  both.  Should  cash  remain  after 
reducing  the  district  levy  to  zero,  the  remainder  is  used  to  reduce  the  county  reimbursement. 

For  high  school  budgets,  the  following  are  deducted  from  the  total  On  Schedule  cost:  the 
state  reimbursement,  any  cash  for  reappropriation  remaining  after  retaining  the  allowable 
Reserve  if  desired  and  after  reducing  the  district  levy,  and  any  other  local  receipts.  The  Re- 
mainder On  Schedule  is  the  county's  obligation  for  reimbursement. 

The  following  example  indicates  the  method  of  calculating  revenues  for  a  high  school 
transportation  budget: 

Assume  a  high  school  transportation  budget  with  total  expenditures  of  $5,300  of  which 
$3,000  is  On  Schedule.  Assume  a  contingency  item  of  $300.  Assume  an  available  cash 
balance  of  $1,700  of  which  the  district  wishes  to  retain  $700  as  Reserve.  Assume 
payments  from  other  districts  of  $400.  The  District  Budget  Form  would  show: 

Total  Transportation  Fund  Authorized  Expenditures    $5,300 

Transportation  Schedule  Data  for  Expenditures  Authorized  by  Sections 
20-10-141  and  20-10-142 

a.  On  Schedule  (contracts  attached) $3,000 

b.  Total  Schedule  (line  a  +  Contingency  Item) 3,300 

c.  1/3  ofTotal  Schedule  (line  bx  1/3) 1,100 

d.  Amount  Over  Schedule  ....■• 2,000 

Revenues 

Cash  reappropriated $1 ,000 

210-1110  District  Levy 500 

210-1412  Payments,  Other  Districts 400 

210-2220  County  Reimbursement 2,200 

210-3210  State  Reimbursement 1,100 

210-1  1 1  3  Estimated  Motor  Vehicle  Fees 75 

210-3410  State  Motor  Vehicle  Reimbursement 25 

Total  Transportation  Fund  Revenue  for 

Expenditures  Authorized  by  Section  20-10-144 $5,300 

Financing 

The  amounts  of  the  revenue  Items  are  calculated  as  follows: 
District  Share 

Maximum  District  Obligation  (Over  Schedule) $2,000 

Less  Cash  Reappropriated  (Available  Cash  Balance  of 

$1,700  less  $700  retained  as  Reserve) 1,000 

Less  Payment  Other  Districts 500 

Net  District  Levy  Amount  Required $      500 
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County  Share 

Maximum  Reimbursement  (2/3  Schedule) $2,200 

Deductions 0 

Net  County  Reimbursement $2,200 

State  Share 

Maximum  Reimbursement  (1/3  Schedule) $1,100 

Deductions 0 

Net  Share  Reimbursement $  1 , 1 00 

State  and  County  payments  for  transportation  reimbursement  can  be  made  only  in  ac- 
cordance with  the  above  procedures. 

New  Cash  Added  to  Reserve 

If  the  amount  of  the  cash  balance  remaining  at  the  end  of  the  year,  after  outstanding  war- 
rants are  paid,  is  less  than  the  amount  which  the  board  of  trustees  wishes  to  designate  as 
the  Transportation  Reserve,  a  budget  item  for  new  cash  must  be  added  to  acquire  the 
desired  amount  for  the  Reserve.  (The  limit  for  the  Transportation  Reserve  is  described  above 
under  "Transportation  Budgeting  Authorized  by  Section  20-10-143".) 

When  new  cash  is  added  to  the  Reserve,  the  amount  of  the  new  cash  must  be  shown  in  the 
transportation  budget.  For  financing  purposes,  the  amount  of  new  cash  added  is  treated  as 
an  Over  Schedule  Item,  and  is  financed  by  the  district  levy  for  transportation. 

(When  money  from  the  year-end  cash  balance  is  retained  for  the  Transportation  Reserve,  the 
amount  retained  should  not  be  shown  in  the  transportation  budget.  Do  not  include  Cash  Re- 
tained as  Reserve  in  the  Revenues  section  under  the  Item  — Cash  Reappropriated,  or  in  the 
Expenditures  section  under  New  Cash  Added  to  Reserve.) 

The  amount  of  the  Item  budgeted  for  New  Cash  Added  to  Reserve  does  not  increase  the  ex- 
penditure total  authorized  by  the  rest  of  the  transportation  budget.  The  ceiling  on  transporta- 
tion expenditures  is  fixed  by  the  sum  of  items  other  than  new  cash  added  to  reserve.  At  the 
end  of  the  year,  the  reserve  amount  designated  at  the  beginning  of  the  year  should  remain  in- 
tact, unless  the  budgeted  amounts  of  transportation  revenues  failed  to  materialize  during  the 
year. 

The  purpose  of  the  Transportation  Reserve,  according  to  law,  is  to  maintain  transportation 
service  from  July  1  to  November  30  — prior  to  receipt  of  the  anticipated  revenues.  When  the 
revenues  are  received,  the  cash  expended  from  the  Reserve  is  replaced  and  remains  as  a 
balance  at  the  end  of  the  year,  when  it  may  be  designated  as  cash  retained  for  the  reserve  for 
the  next  year's  budget.  The  Reserve  may  not  be  used  to  increase  expenditures  made  from 
the  transportation  budget. 

Payments  Made  To,  and  Received  From,  Other  Districts  or  Schools  for  Regular  Transporta- 
tion (20-10-144) 

When  the  board  of  trustees  of  a  district  makes  an  agreement  with  the  board  of  trustees  of 
another  district  for  transportation  services,  and  agrees  to  pay  the  latter  district  for  such  ser- 
vices, the  amount  of  such  payment  must  be  included  in  the  Transportation  Expenditures 
(Item  -10-1-27-511)  of  the  paying  district  and  in  the  Transportation  Revenues  (Item 
-10-141  2)  of  the  receiving  district. 

The  same  principle  must  be  observed  when  transportation  services  are  provided  by  an 
elementary  school  district  for  a  high  school  district,  or  vice  versa.  This  accounting  is  required 
by  the  prohibition  against  the  commingling  of  elementary  and  high  school  revenues. 

Whenever  the  transportation  budget  includes  an  expenditure  for  payment  to  another  district, 
a  statement  of  such  payments  must  be  attached  to  the  District  Budget  Form,  and  the  data 
contained  in  the  statement  must  be  transmitted  by  the  county  superintendent  to  the 
Superintendent  of  Public  Instruction  as  part  of  the  district's  application  for  state  aid.  The 
statement  must  list  all  districts  (or  schools)  to  which  payments  will  be  made  in  the  ensuing 
year,  with  the  amount  of  the  payments. 

Whenever  a  district  anticipates  revenue  from  another  district  for  transportation  services  dur- 
ing the  year,  a  statement  of  such  anticipated  revenues  must  be  attached  to  the  District 
Budget  Form,  and  the  data  contained  in  the  statement  must  be  transmitted  by  the  county 
superintendent  to  the  Superintendent  of  Public  Instruction  as  part  of  the  district's  applica- 
tion for  state  aid.  The  statement  must  list  all  districts  (or  schools)  from  which  revenues  will 
be  received  in  the  ensuing  year,  with  the  amount  of  the  receipts. 
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The  Contingency  Item 

In  preparing  the  expenditures  portion  of  the  regular  transportation  budget,  the  board  of 
trustees  is  authorized  to  include  an  expenditure  item,  called  the  contingency  item,  for  the 
purpose  of  enabling  the  trustees  of  the  district  to  fulfill  any  obligation  to  provide  transporta- 
tion in  accordance  with  the  provisions  of  the  Transportation  Act  for  any  pupils  not  residing  in 
the  district  at  the  time  of  adoption  of  the  transportation  budget  who  subsequently  become 
residents  of  the  district  or  those  residents  who  become  eligible  transportees  during  the 
budget  year.  (20-10-143) 

The  inclusion  of  an  amount  for  contingency  (Item  -10-1-27-515)  in  the  budgeted  expen- 
ditures is  discretionary  with  the  trustees.  If  the  trustees  decide  to  budget  an  amount  for  con- 
tingency, the  ceiling  on  the  amount  is  set  by  law.  The  trustees  may  budget  any  amount  for 
contingency  up  to  but  not  exceeding  the  ceiling. 

Section  20-10-142  states:  "The  trustees  may  include  a  contingency  amount  in  the 
transportation  fund  budget  for  the  purpose  of  enabling  the  district  to  fulfill  any  obligation  to 
provide  transportation  in  accordance  with  the  transportation  law  for  any  pupils  not  residing 
in  the  district  at  the  time  of  the  adoption  of  the  preliminary  budget  and  who  subsequently 
become  residents  of  such  district  during  the  school  fiscal  year  or  pupils  who  have  become 
eligible  transportees  since  the  adoption  of  the  preliminary  budget  because  his  legal  residence 
has  been  changed.  The  budgeted  contingency  amount  shall  not  exceed  ten  percent  of  the 
transportation  schedule  amount  as  calculated  under  the  provisions  of  Sections  20-10-141 
and  20-10-142  for  all  transportation  services  authorized  by  such  schedule  and  provided  by 
the  district;  unless  ten  percent  of  such  transportation  schedule  amount  shall  be  less  than  one 
hundred  dollars  ($100),  in  which  case  one  hundred  dollars  ($100)  shall  be  the  maximum 
limitation  for  such  budgeted  contingency  amount." 

Hence  the  amount  of  the  On  Schedule  Transportation  Budget  (supported  by  contracts  sign- 
ed at  the  time  of  adoption  of  the  preliminary  budget)  is  the  controlling  factor  in  establishing 
the  maximum  allowable  contingency  item. 

To  determine  the  maximum  allowable  contingency  item  amount: 

1 .  For  regular  bus  transportation  (either  district-owned  bus  or  contracted  bus,  or  both) 

Multiply  the  schedule  rate  per  mile  (from  Sec.  20-10-141),  by  the  miles  per  day 
traveled  on  the  reimbursement-approved  bus  route,  by  the  number  of  days  school  will 
be  in  session  for  actual  pupil  instruction.  The  result  is  the  On  Schedule  amount  for  bus 
transportation.  (Exclude  any  Over  Schedule  amount  from  this  calculation.) 

2.  For  individual  (including  increased  individual  or  "isolated")  transportation 

Multiply  the  Schedule  rate  per  day  (from  Sec.  20-10-142),  by  the  number  of  days 
school  will  be  in  session  for  actual  pupil  instruction.  (No  Over  Schedule  amount  is  legal- 
ly authorized  for  individual  or  "isolated"  transportation.) 

3.  Add  the  On  Schedule  amounts  from  steps  1  and  2,  and  multiply  the  sum  by  0. 1 0.  The 
result  is  the  maximum  allowable  amount  for  the  contingency  item,  unless  the  result  is 
less  than  $100,  in  which  case  the  maximum  is  $100. 

The  amount  budgeted  in  the  contingency  item  is  financed  exactly  as  all  other  On  Schedule 
transportation  expenditures  are  financed,  and  is  included  with  all  other  On  Schedule  expen- 
ditures in  line  b  of  the  Transportation  Schedule  Data  on  the  District  Budget  Form. 

During  the  budget  year,  the  amount  budgeted  for  contingency  may  be  expended  only  to  pay 
for  transportation  provided  for  pupils  not  residing  in  the  district  at  budget  time  or  whose 
change  of  residence  made  them  eligible  transportees.  Whenever  such  pupils  are  added  to  the 
district's  responsibility  for  payments  to  individual  families,  the  board  of  trustees  must,  with 
the  parent  or  guardian  of  each  child,  complete  and  sign  contracts  for  individual  (or 
"isolated")  transportation.  Copies  of  all  such  contingency  transportation  contracts  must  be 
transmitted  to  the  Superintendent  of  Public  Instruction  immediately  upon  assumption  of 
transportation  responsibility  by  the  district,  to  insure  that  proper  provision  can  be  made  for 
reimbursing  the  district  for  the  contingency  transportation.  Unless  such  contracts  are  filed 
with  the  state  office,  transportation  reimbursement  to  the  district  can  be  made  only  on  the 
basis  of  contracts  signed  at  budget  time,  and  reimbursement  for  contingency  transportation 
cannot  be  made. 
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In  the  event  that  the  requirements  for  additional  transportation  for  pupils  moving  into  the 
district  after  budget  adoption  exceed  the  contingency  item,  the  district  may  proceed  with 
emergency  budgeting  to  meet  its  obligations  to  the  additional  pupils.  (See  Topic  4.9, 
Emergency  Budgets.) 

Transportation  Reimbursement  Eligibility  Criteria 

For  detailed  information  about  eligibility  for  reimbursement  and  other  policies  and  laws 
governing  the  financial  administration  of  school  transportation,  see  Title  20,  Chapter  10, 
MCA  and  Chapter  VI,  "District"  in  the  Montana  Pupil  Transportation  Handbook. 

Transportation  Budgeting  — Under  Three  Miles 

A  board  of  trustees  may  provide  school  bus  transportation  for  pupils  who  live  less  than  three 
miles  from  a  public  school,  and  may  charge  pupils,  parents  or  others  for  the  cost  of  such 
transportation.  (20-10-122) 

All  money  collected  for  such  transportation  must  be  deposited  with  the  county  treasurer. 

The  payments  must  be  accounted  for  within  the  Transportation  Fund,  and  a  special  Item, 
-10-141,  is  designated  for  this  purpose.  (See  Topic  3,  "Chart  of  Accounts".) 

The  expenditures  financed  by  pupil  payments  must  be  budgeted  for  in  the  Transportation 

Fund;  the  item  designated  for  such  expenditures -10-141.  (See  Topic  3,  "Chart  of 

Accounts.") 

Bus  Depreciation  Reserve  Fund  (11) 

The  Bus  Depreciation  Reserve  Fund  is  authorized  by  statute  (20-1 0-1  47)  for  the  purpose  of 
replacement  of  buses  (including  two-way  radio  equipment)  owned  by  a  school  district. 

A  district  may  levy  annually  to  acquire  an  amount  of  up  to  20  percent  per  year  of  the  original 
cost  of  the  bus  or  buses.1  Districts  may  not  collect  more  than  100%  of  the  original  cost. 

The  Bus  Depreciation  Reserve  Fund  must  be  kept  separate  from  all  other  funds.  The  revenue 
may  be  used  only  to  purchase  replacements.  In  the  event  that  it  is  desired  to  use  the  revenue 
for  any  other  purpose,  authorization  must  be  obtained  by  a  vote  of  the  people. 

The  reserve  may  not  be  used  to  purchase  additional  buses,  unless  voters  so  authorize. 


Bus  Depreciation  Reserve  Fund  money  may  be  invested;  the  interest  received  is  deposited  in 
the  Bus  Depreciation  Reserve  Fund,  under  Item -1  1-151.  (20-9-21  3) 

In  budgeting  for  the  depreciation  reserve  for  a  bus  which  is  owned  jointly  by  an  elementary 
district  and  a  high  school  district,  each  district  must  budget  for  a  reserve  amount  according 
to  its  proportionate  share  of  ownership,  and  the  total  reserve  amount  budgeted  in  any  year 
may  not  exceed  20  percent  of  the  cost  of  the  bus.  The  budget  form  of  each  district  should 
carry  a  separate  notation  as  to  the  shares  of  both  districts  and  identification  of  the  other 
district. 

If  the  space  provided  on  the  District  Budget  Form  is  inadequate  to  list  all  of  the  buses  for 
which  reserve  is  budgeted,  an  additional  page  should  be  attached. 

The  amount  accumulated  in  the  reserve  should  appear  on  the  District  Budget  Form. 

When  Bus  Reserve  Funds  are  used  for  the  purchase  of  replacements,  the  amount  of  the  ex- 
penditure should  be  recorded  under  Item -1  1-1-27-74. 

The  Bus  Depreciation  Reserve  Fund  is  identified  by  the  numeral  11;  all  expenditure  and 
revenue  items  carry  code  numbers  preceded  by  the  fund  identification  number, -1  1 . 


'In  five  years  a  bus  is  fully  depreciated. 
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Tuition  Fund  (13) 

The  Tuition  Fund  is  a  district  fund  only  for  elementary  districts  and  for  high  school  districts 
.,;*i,  n,,n;i-  it+enrVq  citeide  their  district  but  in  the  same  county. 

A  separate  levy  for  the  elementary  tuition  obligation  of  an  operating  district  is  authorized  by 
Section  20-5-307;  for  high  school  districts  a  levy  is  authorized  by  Section  20-5-312(6). 

The  obligation  of  a  district  for  paying  tuition  is  incurred  in  the  year  preceding  the  payment  of 
the  obligation.  The  conditions  under  which  a  district  incurs  a  tuition  obligation  are  specified 
by  law.  (20-5-301 ,  20-5-302,  20-5-31  1  and  20-5-31  2) 

At  the  close  of  the  school  year  during  which  pupils  who  are  residents  of  one  district  have  at- 
tended school  outside  the  district,  the  clerk  of  the  district  attended  transmits  a  list  of  the 
pupils  along  with  the  calculation  determining  the  amount  of  tuition,  to  the  county 
superintendent  who  in  turn  transmits  the  list  to  the  district  of  residence.  On  the  basis  of  this 
list,  the  district  of  residence  provides  for  payment  of  the  tuition  obligation  incurred,  by  the 
adoption  of  a  tuition  budget.  Tuition  for  high  school  students  attending  high  school  in  a  dif- 
ferent county  is  paid  by  the  county  of  residence.  (20-5-31  2(5)) 

The  Tuition  Fund  is  identified  by  the  numeral  1  3;  expenditure  and  revenue  items  carry  code 
numbers  preceded  by  the  fund  identification  number, -1  3. 

Retirement  Fund  (14) 

The  Retirement  Fund  budget  is  authorized  by  law  for  the  purpose  of  the  employer's  contribu- 
tion to  the  Teachers'  Retirement  System,  the  Public  Employees'  Retirement  System  (PERS), 
Unemployment  Compensation  and  Social  Security.  (20-9-501) 

For  elementary  schools  and  for  high  schools,  a  county  levy  is  authorized. 

The  rate  for  the  employer's  contribution  for  Teachers'  Retirement  System  is  established  by 
law.  As  of  July  1,  1983,  the  rate  is  7.320  percent  of  the  gross  amount  of  the  teacher's 
salary.  PERS  applies  to  nonteaching  personnel.  As  of  July  1,  1983,  the  rate  for  the 
employer's  contribution  is  6.41  7  percent  of  the  gross  salary.  The  Unemployment  Compen- 
sation employer's  contribution  is  not  uniform;  each  district  has  its  own  rate. 

The  Reserve  for  the  Retirement  Fund  budget  may  not  exceed  35  percent  of  the  amount  cur- 
rently budgeted  for  the  employer's  contribution.  The  Reserve  is  for  the  purpose  of  paying  ex- 
penses at  the  beginning  of  the  school  year,  prior  to  receipt  of  anticipated  revenues.  The 
Reserve  may  not  be  used  for  any  other  purpose.  (20-9-501) 

If  there  is  a  cash  balance  remaining  at  the  end  of  the  year  after  outstanding  warrants  are 
paid  and  the  authorized  obligations  are  deducted,  the  balance  may  be  retained  for  the 
reserve,  up  to  the  35  percent  limit,  before  reappropriating  cash  to  finance  the  new  budget. 

If  the  amount  of  the  available  cash  balance  remaining  at  the  end  of  the  year  is  less  than  the 
amount  which  the  board  of  trustees  wishes  to  designate  as  the  Retirement  Reserve,  a 
budget  item  for  new  cash  must  be  added  to  acquire  the  desired  amount  for  the  Reserve  (up 
to  the  35  percent  limit). 

When  new  cash  is  added  to  the  Reserve,  the  amount  of  the  new  cash  must  be  shown  in  the 
Retirement  Fund  budget.  When  money  from  the  cash  balance  is  retained  for  the  Reserve, 
the  amount  retained  should  not  be  shown  in  the  Retirement  Fund  budget.  Do  not  include 
cash  retained  as  Reserve  in  the  Revenues  section  under  cash  reappropriated,  or  in  the  expen- 
diture section  under  New  Cash  Added  to  Reserve. 

The  Retirement  Fund  is  identified  as  1  4;  expenditure  and  revenue  items  carry  code  numbers 
preceded  by  the  identification  number -14. 

Debt  Service  Fund  (50) 

The  Debt  Service  Fund  budget  is  authorized  by  statute  (20-9-437)  for  the  purpose  of  paying 
interest  and  principal  on  outstanding  bonds  and  the  costs  of  Special  Improvement  Districts. 
A  mandatory  district  levy  is  prescribed,  the  proceeds  of  which  are  to  be  kept  separate  from 
all  other  funds.  (20-9-439) 

The  District  Budget  Form  provides  space  for  listing  the  amounts  of  bond  issues,  with  the 
status  of  each.  If  the  space  is  inadequate,  an  additional  page  should  be  attached. 
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When,  under  the  provisions  of  Section  20-6-206,  a  district  assumes  bonded  indebtedness 
through  boundary  changes,  separate  entries  should  be  made  on  the  District  Budget  Form 
setting  forth  the  information  pertaining  to  such  indebtedness. 

The  Debt  Service  Fund  is  identified  as  50;  expenditure  and  revenue  items  carry  code 
numbers  preceded  by  the  identification  number -50. 

Miscellaneous  Fund  (15) 

While  a  school  district  may  adopt  a  budget  as  a  tentative  guide  for  the  use  of  federal,  state  or 
other  grants,  state  law  does  not  require  such  budgets.  Any  budget  so  adopted  is  a  working 
budget  only,  and  does  not  prevent  the  district  from  accepting  or  expending  larger  federal 
grants  than  were  anticipated  when  the  working  budget  was  prepared,  in  accordance  with 
federal  regulations. 

Building  Reserve  Fund  (61) 

The  Building  Reserve  Fund  budget  is  authorized  by  law  (20-9-502)  for  the  purpose  of 
establishing  and  maintaining  a  cash  Reserve  Fund  which  will  be  used  after  a  specified  length 
of  time  for  construction  of  facilities;  the  authorization  becomes  effective  after  the  district 
has  held  an  election  and  obtained  voted  approval  for  the  reserve.  A  district  levy  is  then  made 
annually. 

By  law,  the  Reserve  Fund  is  limited  to  an  amount  equal  to  45  percent  of  the  taxable  value  of 
the  district's  taxable  property. 

The  proceeds  of  the  district  levy  for  the  Reserve  Fund  must  be  kept  separate  from  all  other 
funds  of  the  district.  The  money  in  the  Reserve  Fund  may  be  invested  according  to  law. 

The  District  Budget  Form  provides  space  for  entering  the  necessary  information  about  the 
Reserve  Fund,  including  the  date  of  the  election  authorizing  it,  the  total  amount  authorized 
and  the  number  of  years  for  which  the  levy  is  authorized. 

When  both  reserve  funds  and  funds  from  a  bond  issue  are  available  for  purchase  of  land 
and/or  facilities,  the  law  requires  that  the  reserve  funds  must  be  expended  before  the  bond 
funds  are  used. 

The  Building  Reserve  Fund  is  designated  61;  expenditure  and  revenue  items  carry  code 
numbers  preceded  by  the  identification  number, -61 . 

Comprehensive  Insurance  Fund  (16) 

The  comprehensive  insurance  fund  is  authorized  by  statute  (20-9-2 1  1 ,  2 1  2).  It  is  a  separate 
fund.  The  provisions  for  this  fund  allow  the  school  district  to  fund  the  cost  of  liability  in- 
surance by  a  mandatory  property  tax  levy  on  the  property  of  the  district.  The  district  may  in- 
clude its  corporate  liability  coverage  in  this  policy.  The  Comprehensive  Insurance  Fund  is 
identified  by  the  number  16;  all  expenditures  and  revenue  items  carry  code  numbers  pre- 
ceded by  the  fund  identification  number,  such  as -16. 

The  reserve  for  the  Comprehensive  Insurance  Fund  may  not  exceed  35%  of  the  amount  cur- 
rently budgeted.  The  reserve  is  for  the  purpose  of  paying  expenses  at  the  beginning  of  the 
school  year,  prior  to  receipt  of  anticipated  revenues. 

Adult  Fducation  Fund  (17) 

The  adult  education  program  is  authorized  by  statute  (20-7-702). 

A  district  levy  of  one  mill  may  be  made  without  a  vote,  for  any  regular  adult  education  pro- 
gram which  has  been  granted  official  approval  by  the  Superintendent  of  Public  Instruction. 
(20-7-705(2)  through  (5) 

Registration  fees  may  be  charged,  and  the  revenue  used  for  the  support  of  the  Adult  General 
Education  program  but  not  for  the  Adult  Basic  Education  program. 

The  Adult  Basic  Education  program  should  be  accounted  for  in  Fund  1  5.  Adult  Basic  Educa- 
tion may  carry  a  reserve,  not  to  exceed  35%  of  ensuing  year's  budget.  (20-7-71  3) 
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The  Adult  Education  Budget  Form  carries  a  Certificate  of  State  Approval.  If  the  program  has 
been  approved  by  the  Superintendent  of  Public  Instruction,  this  certificate  must  be  signed  by 
the  clerk  of  the  board  of  trustees  as  an  indication  to  the  county  commissioners  that  proper 
authorization  exists  for  levying  a  one  mill  tax  without  a  vote. 

The  regular  Adult  Education  Fund  is  identified  by  the  numeral  17;  all  expenditure  and 
revenue  items  carry  code  numbers  preceded  by  the  fund  identification  number, -17. 

Non-Operating  Fund  (19) 

NOTE:  See  Topic  4.8  concerning  the  Non-Operating  Fund. 
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4.7     Budget  Summaries 

Budget  and  Tax  Levy  Summary 

On  the  next  to  last  page  of  the  District  Budget  Form  is  a  summary  section  for  the  budgets  of 
all  funds.  This  section  is  completed  when  the  final  budget  for  the  district  has  been  approved 
and  adopted  by  the  board  of  trustees. 

Directions: 

In  the  column  headed,  Approved  Expenditures,  enter  the  final  amount  approved  for  each  of 
the  separate  budgets  which  the  district  uses. 

In  the  column  headed,  Cash  Reappropriated  to  Reduce  Levies,  enter  separately  for  each  fund 
the  amount  of  cash  for  reappropriation  shown  in  the  Statement  of  Cash  Balances  as  of  June 
30,  column  8. 

If  in  the  case  of  a  Fund  which  has  a  reserve,  it  is  necessary  to  reduce  the  amount  of 
cash  retained  as  reserve  in  order  to  stay  within  the  reserve  limit  of  20  or  35  percent,  as 
the  case  may  be,  of  approved  expenditures.  Any  such  reduction  in  the  reserve  must  be 
reflected  by  a  corresponding  increase  in  cash  for  reappropriation.  If  such  a  change  is 
made  in  the  cash  for  reappropriation,  enter  the  corrected  amount  of  cash  for  reap- 
propriation,under  Cash  Reappropriated  to  Reduce  Levies.  In  the  column  headed, 
Estimated  Revenues,  Excluding  Cash  Reappropriated  and  District  Levies,  enter  the  total 
amount  of  revenue  for  each  fund  that  is  anticipated  from  all  sources  except  cash  reap- 
propriated and  district  levies. 

Note: 

1 .  If  the  district  anticipates  Federal  Impact  Aid  funds  during  the  year  for  which  the 
budget  is  adopted  and  plans  to  use  those  funds  during  the  same  year,  such  federal 

impact  funds  should  be  shown  in -01-4820  and  included  in  the  total  under 

Estimated  Revenues,  Excluding  Cash  Reappropriated  and  District  Levies. 

2.  However,  if  Federal  Impact  Aid  funds  used  for  the  budget  were  received  in  the 

preceding  year,  they  should  not  be  shown  in  -01-4820  but  should  be 

shown  as  Cash  Reappropriated  to  Reduce  Levies. 

3.  If  Federal  Impact  Aid  funds  are  anticipated  during  the  coming  year  and  are  not  to 
be  used  for  the  budget  but  are  to  be  held  for  reappropriation  the  following  year, 

they  should  not  be  shown  in -01-4820,  nor  any  place  on  the  budget  being 

prepared,  as  they  are  not  a  source  of  revenue  for  this  budget. 

For  the  Transportation  Fund,  total  all  non-tax  district  Revenue  Items.  Enter  the  total  in  the 
column  headed,  Estimated  Revenue  Excluding  Cash  Reappropriated  and  District  Levies. 

For  the  Bus  Depreciation  Reserve  Fund,  enter  the  total  amount. 

For  Tuition  Fund,  enter  the  total  amount  shown. 

For  the  Retirement  Fund,  enter  the  total  amount  shown. 

For  the  Debt  Service  Fund,  total  Revenue  Items.  Enter  the  total  in  this  column. 

For  the  Building  Reserve  Fund,  enter  the  total  of  Items. 

In  the  columns  headed  District  Tax  Levies  Required  — Amount,  Mill  Rate,  enter  the  remaining 
revenue  requirement  for  each  budget. 

For  each  fund,  total  the  amounts  shown  in  the  columns  Cash  Reappropriated  to  Reduce 
Levies  and  Estimated  Revenues,  Excluding  Cash  Reappropriated  and  District  Levies.  Sub- 
tract the  total  from  the  amount  shown  in  the  column  Approved  Expenditures.  The  remainder 
is  the  amount  required  to  be  raised  by  district  levy  for  each  fund. 

To  determine  the  mill  rate  required  for  a  given  amount  of  money,  refer  to  Topic  4.11,  Levy 
Calculations. 
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Verify  the  results  obtained  for  each  of  the  funds  by  totaling  the  amounts  in  all  columns  for  all 
funds  and  comparing  the  total  district  levies  obtained  by  addition  with  the  total  obtained 
from  an  independent  calculation  based  on  the  sum  of  requirements  for  all  funds  as  followa 
For  Total  All  Funds,  add  the  total  amount  in  the  columns  Cash  Reappropr.ated  to  Reduce 
Levies  and  Estimated  Revenues.  Excluding  Cash  Reappropriated  and  District  Levies.  Sub- 
tract ^sum  from  the  total  Approved  Expenditures.  The  remainder  should  equal  the  sum  of 
the  amounts  for  all  district  levies.  Verify  the  mill  rate  by  calculating  the  miUage  based  on  the 
Total  for  All  Funds,  and  comparing  with  the  sum  of  the  millages  for  each  fund. 

Statement  of  Cash  Balances  as  of  June  30 

On  the  District  Budget  Form,  space  is  provided .for ^listing ,  essential  financial  data  pertaining 
to  the  status  of  each  fund  at  the  close  of  the  fiscal  (school)  year. 

Directions: 

wmmmmmm 

Sther  purpose  The  sameVnciple  applies  te  eaeh  separate  fund  used  by  the  d.stnct. 

ZZII^^TtZ^  S?»~,  be  any  amount  neoessary  up  to 
a  maximum  of  35  percent  of  the  approved  expenditures. 

In  column  5,  for  the  General  Fund,  enter  only  that  amount  of  reserve  which  comes  from  cash 
retained  from  the  June  30  cash  balance. 

amouni f  which  is f  to  be f  added  to  the  retained  cash  reserye  to  increase  the  reserve.) 

S£3EfSSESH5a3S3£?!aa 

asssassassassaasss 

may  not  be  combined. 

For  the  Bus  Depreciation  Reserve  Fund,  enter  in  column  5,  Cash  Retained  as  Reserve,  the 

total  cash  in  the  fund. 

For  the  Building  Reserve  Fund,  enter  in  column  5,  Cash  Retained  as  Reserve,  the  total  cash  in 

the  fund. 

For  all  funds,  except  Bus  Reserve  and  Building  Reserve  where  all  cash is retained  as  reserve 

SffiASfSS&Sfc  ^^P^SroXabonrr 'th^c^h  SWd  as  reserve. 

^^^^^■^^^^^^^^^^^ 

reserve. 

For  Fund  1  2  cash  for  reappropriation  is  the  amount  remaining  after  deducting  any  outstand- 
ing warrants  from  the  cash  balance  in  the  fund,  as  of  June  30. 
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Statement  of  Special  Education  Budget  Balance 

On  the  District  Budget  Form,  space  is  provided  for  showing  the  amount  of  the  special  educa- 
tion allowable  costs  not  utilized  by  the  school  district.  This  unused  balance  will  reduce  the 
next  year's  entitlement  of  state  equalization  and/or  county  equalization. 

Certificates  of  Board  of  Trustees 

On  the  District  Budget  Form,  space  is  provided  for  the  required  statements  of  approval  of  the 
budget  and,  if  applicable,  of  a  special  levy. 

Directions: 

Approval  of  Budget 

Following  the  preparation  of  the  preliminary  budget  by  the  board  of  trustees,  the 
District  Budget  Form  as  approved  must  be  signed  by  the  chairman  and  clerk  of  the 
board  of  trustees.  (20-9-1 1  3) 

B.  Authorization  of  Special  Levy  for  General  Fund  Budget 

Following  the  approval  of  a  special  levy,  the  date  of  the  election,  the  amount  approved 
and  the  approximate  millage,  as  shown  on  the  ballot,  must  be  reported  on  the  District 
Budget  Form  and  the  report  signed  by  the  clerk  of  the  board  of  trustees. 

Certificates  of  Board  of  County  Commissioners 
and  County  Superintendent 

Space  is  provided  on  the  District  Budget  Form  for  the  statement  of  facts  essential  to  comple- 
tion of  the  budgeting  process. 

Directions: 

C.  Approval  of  Isolation 

For  a  school  having  1-9  ANB,  the  county  superintendent  must  sign  the  statement 
showing  whether  the  school  was  approved  or  disapproved  for  isolation  status. 

D.  Approval  of  Situations  Affecting  the  School  District  Budget 

1 .  Opening  or  Reopening  of  School  Not  Operating  Last  Year 

Before  a  budget  is  adopted  for  a  school  which  did  not  operate  last  year,  the 
statutes  require  that  the  school  have  an  enrollment  of  five  pupils,  that  the  parents 
of  at  least  three  of  the  five  pupils  petition  for  the  opening  or  reopening,  and  that 
approval  of  the  opening  or  reopening  be  granted  by  the  county  board  of  budget 
supervisors  and  the  Superintendent  of  Public  Instruction  (20-9-313).  This  cer- 
tificate requires  a  statement  that  all  of  the  conditions  have  been  met. 

2.  Transfer  from  Closed  School  or  from  Special  Education  Classroom 

The  statutes  require  approval  by  the  Superintendent  of  Public  Instruction  of  the  in- 
crease in  ANB  allowed  by  budget  purposes  when  a  district  anticipates  additional 
pupils  due  to  the  closing  of  a  school  or  the  transfer  of  special  education  students 
from  a  self-contained  classroom  to  a  status  of  not  being  a  full-time  special  educa- 
tion student  (20-9-313).  This  certificate  requires  a  statement  of  the  estimated 
number  to  be  transferred,  arrived  at  by  the  district  superintendent,  board  of 
trustees  and  county  superintendent,  and  written  approval  of  the  transfer  by  the 
Superintendent  of  Public  Instruction. 

3.  Unusual  Enrollment  Increase 

When  an  increase  in  ANB  is  authorized  due  to  unusual  circumstances  as  detailed 
in  the  law,  approval  of  the  number  of  the  "anticipated"  increase  must  be  granted 
by  the  Superintendent  of  Public  Instruction.  This  certificate  indicates  that  the  re- 
quirements have  been  met  (20-9-313). 

4.  Anticipated  Special  Education  Program 

This  certificate  requires  a  statement  of  the  allowable  costs  approved  by  the 
Superintendent  of  Public  Instruction  for  a  special  education  class  or  program 
(20-9-313). 
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5.  Kindergarten  Program 

This  certificate  requires  a  statement  of  the  number  approved  by  the  Superinten- 
dent of  Public  Instruction  as  ANB  for  the  initial  year  of  operation  of  a  kindergarten 
(20-9-313). 

6.  Early  Graduation  (High  School  Only) 

This  certificate  requires  a  statement  of  the  number  approved  by  the  Superinten- 
dent of  Public  Instruction  as  ANB  for  the  early  graduation  of  seniors. 

E.       Levy  of  School  District  Taxes 

This  certificate  is  required  as  official  indication  of  the  actual  levies  set  by  the  board  of 
county  commissioners.  The  data  reported  in  this  certificate  must  be  transmitted  by  the 
county  superintendent  to  the  Superintendent  of  Public  Instruction  as  an  essential  part 
of  the  district's  application  for  state  equalization  aid.  The  certificate  is  to  be  completed 
only  after  the  levies  have  actually  been  fixed.  The  chairman  of  the  county  commis- 
sioners and  the  county  superintendent  must  certify  to  the  correctness  of  the  levy  data. 

Application  for  State  Equalization  Aid 

Page  1  of  the  District  Budget  Form  (Forms  3  and  4)  is  the  application  for  state  equalization 
and  state  permissive  aid  payments.  Each  item  on  the  form  has  a  "box  number"  which  will  be 
referenced  in  the  instructions  below: 

District  Section:  Forms  3  and  4  are  best  completed  by  starting  with  Box  23,  School  Budget 
Unit  and  then  proceeding  with  First  Line  and  Second  Line. 

Box  23.  School  Budget  Unit.  Fill  out  one  (1)  line  for  each  budget  unit.  These  units  are 
defined  in  Topic  4.4.  If  there  is  an  approved  junior  high  school,  approved  middle 
school  or  approved  funding  for  7th  and  8th  grades,  enter  the  7th  and  8th  grades 
as  a  separate  budget  unit. 

Box  24.  Enter  the  number  of  full-time  equivalent  teachers  to  the  nearest  tenth  for  a  par- 
ticular budget  unit. 

Box  25.     Enter  "yes"  if  the  unit  has  less  than  1  0  ANB  and  has  been  approved  for  isolation. 

Box  26.  Enter  the  aggregate  days  present  to  the  nearest  whole  day  of  the  regular 
pupils  — do  not  include  the  aggregate  days  present  of  the  full-time  special  pupils  in 
an  approved  special  education  program. 

Box  27.  Enter  the  aggregate  days  absent  to  the  nearest  whole  day  of  the  regular 
pupils  — do  not  include  the  aggregate  days  absent  of  the  full-time  special  pupils  in 
an  approved  special  education  program. 

Box  28.  High  School  Only.  Enter  the  number  of  ANB  approved  by  the  Superintendent  of 
Public  Instruction  for  seniors  who  were  graduated  early  the  previous  year. 

Box  29.  Elementary  Only.  Enter  the  ANB  for  whi:  the  district  has  received  advanced 
authorization  to  use  in  the  budget  for  the  first  year  of  a  kindergarten  program. 

Box  30.  Enter  the  ANB  approved  for  transfer  by  the  Superintendent  of  Public  Instruction 
from  a  closed  school  or  from  a  special  education  classroom. 

Box  31.  Enter  the  increased  ANB  authorized  by  the  Superintendent  of  Public  Instruction 
for  an  unusual  enrollment  increase. 

Box  32.  Enter  the  ANB  approved  by  the  Superintendent  of  Public  Instruction  for  use  in 
budgeting  when  a  school  has  opened  or  reopened  and  does  not  have  "earned" 
ANB. 

Box  33.  Enter  the  total  ANB  as  calculated  by  dividing  the  sum  of  the  aggregate  days  pres- 
ent and  the  aggregate  days  absent  by  180  and  adding  all  ANB  in  Boxes  28 
through  32.  Round  up  to  the  nearest  whole  number  after  all  additions  have  been 
made.  (See  Topic  4.4.) 

Box  34.  Enter  the  Foundation  Program  amount  in  dollars  and  cents  found  in  the  Founda- 
tion Program  Schedules  for  the  ANB  in  Box  33.  (See  Topic  4.6.) 
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Enter  the  district's  total  ANB.  This  is  the  sum  of  all  ANB  listed  in  Column  33. 

This  box  has  an  entry  only  if  the  school  has  less  than  1 0  ANB  and  is  not  approved 
as  isolated,  in  which  case  enter  the  district  share  (see  Topic  8,  page  1). 

Enter  the  total  of  column  34  plus  80  percent  of  the  figure  in  Box  22. 

Enter  the  permissive  amount  in  dollars  and  cents  imposed  by  the  trustees.  It  can- 
not exceed  25  percent  of  the  total  in  column  34  plus  20  percent  of  the  figure  in 
Box  22. 

Box  5.  Enter  the  district's  voted  levy  and/or  P.L.  81  -874  amount  in  dollars  and  cents  ap- 
proved and  used  by  the  district.  This  amount  cannot  exceed  the  amount  shown  in 
Certificate  B  on  page  1  6. 

Box  6.  Enter  the  sum  in  dollars  and  cents  of  the  Foundation  Program,  the  permissive 
amount,  and  the  voted  and/or  P.L.  81-874  amount.  This  figure  must  agree  with 
the  figure  on  page  5  entitled  "Total  Authorized  General  Fund  Budget." 

Box  7.  Enter  the  amount  in  dollars  and  cents  that  the  district  trustees  set  aside  as  reserve 
from  the  ending  cash  balance.  This  must  agree  with  the  amount  found  in  column 
(5)  in  the  Statement  of  Cash  Balances  on  page  1  5. 

Box  8.  Enter  the  amount  in  dollars  and  cents  remaining  in  the  ending  cash  balance  after 
the  reserve  amount  is  deducted.  This  must  agree  with  the  amount  found  in  col- 
umn (8)  in  the  Statement  of  Cash  Balances  on  page  1  5. 

Box  9.        Enter  the  sum  in  dollars  and  cents  of     all  non-tax  revenue:  01-1300, 

01-1510,     01-1900,     01-3310,     01-3320     and 

01-4820. 


Box  1  0.     Enter  the  taxable  valuation  of  the  school  district  in  dollars  only.  (If  a  joint  district, 
enter  the  sum  of  the  portions.) 

Box  1  1 .     Enter  the  previous  year's  number  of  Pupil  Instruction  Days. 

Box  1  2.     Enter  the  previous  year's  number  of  Pupil  Instruction-Related  Days  used. 

Boxes  1  3  Enter  actual  number  of  mills  imposed  for  each  fund  to  the  nearest  hundredth  of 
thru  one  mill.  These  figures  must  agree  with  the  figures  found  in  the  last  column  of 

20.  the  Budget  and  Tax  Levy  Summary  on  page  1  5  and  Certificate  E  on  page  1  6. 

Box  21 .     Enter  the  district's  total  amount  of  outstanding  bonds  in  dollars  only. 

Box  22.     Enter  the  amount  of  the  approved  allowable  cost  in  dollars  only  for  Special  Educa- 
tion as  approved  for  school  fiscal  year. 

Joint  District  Section 

Box  35.     Enter  the  number  of  counties  in  which  the  joint  district  has  territory,  i.e.,  two  (2) 
or  three  (3). 

Box  36.     Enter  the  number  of  the  county  in  which  the  school  is  located.  The  number  is 
found  on  the  back  of  the  Directory  of  Montana  Schools. 

Box  37.     Enter  the  ANB  calculated  for  pupils  who  live  in  the  portion  of  the  joint  district  in 
the  county  where  the  school  is  located. 

Box  38.     Enter  the  taxable  valuation  in  dollars  only  of  the  portion  of  the  joint  district  lying  in 
the  county  where  the  school  is  located. 

Boxes  39  Continue   for   each   portion    of   the  joint   school   district   using   the   applicable 
thru  44.     data  for  each  non-located  portion  of  the  joint  district. 

The  sum  of  the  ANB's  must  equal  that  listed  in  Box  1 .  The  sum  of  the  taxable  valuations 
must  equal  that  listed  in  Box  10. 


9-84 

Topic  4  -  Page  52  Budgeting 

4.8     Non-Operating  Districts 

The  Non-Operating  Fund  is  authorized  by  statute  for  a  school  district  not  operating  any 
school  (20-9-506).  Such  a  district  is  required  to  adopt  a  single  budget  for  non-operation;  in- 
cluded in  the  budget  are  all  budgeted  items  of  the  district,  including  tuition,  transportation 
and  other  required  expenditures.  A  district  with  bonded  indebtedness  must  also  establish  a 
Debt  Service  Fund  (fund  50). 

The  non-operating  budget  is  financed  by  a  single  district  levy  in  an  amount  which  is 
calculated  as  follows: 

1 .  Determine  the  total  amount  required  for  expenditures  budgeted  for  the  ensuing 
year. 

2.  Deduct  from  this  total: 

a.  the  net  cash  balance  (see  below); 

b.  any  county  reimbursement  for  on  schedule  transportation; 

c.  any  state  reimbursement  for  on  schedule  transportation; 

d.  any  interest  earned  from  investment  of  district  money; 

e.  any  miscellaneous  revenue  anticipated  by  the  district. 

3.  The  result  is  the  amount  required  to  be  raised  by  a  district  levy. 

Cash  Balances 

For  non-operating  districts  budgeting  for  the  first  year  of  non-operation:  On  June  30,  a 
Statement  of  Cash  Balances  is  prepared  (see  page  2  of  the  Non-Operating  Fund  budget, 
Form  38).  After  deducting  all  outstanding  warrants  and  authorized  obligations  from  the  cash 
balances  remaining  in  all  funds,  and  designating  the  amounts  to  be  retained  as  reserve  (if 
desired)  within  the  allowable  limits,  the  net  cash  remaining  is  designated  as  cash  for  reap- 
propriation  to  reduce  the  district  levy  for  the  Non-Operating  Fund. 

All  other  non-operating  districts  already  will  have  established  a  Non-Operating  Fund,  and  will 
have  only  one  cash  balance  (that  in  the  Non-Operating  Fund);  the  net  Non-Operating  Fund 
Cash  Balance  then  is  applicable  to  levy  reduction. 

Cash  Retained  as  Reserve 

Any  district  budgeting  for  non-operation,  which  in  the  year  just  completed  operated  at  least 
one  school,  is  permitted  by  law  to  retain  its  General  Fund  Cash  Reserve  separately,  instead 
of  using  it  as  cash  for  levy  reduction,  if  the  board  of  trustees  anticipates  reopening  a  school 
the  following  year  and  believes  it  necessary  to  keep  the  reserve  for  that  purpose. 

The  maximum  amount  which  may  be  retained  is  that  amount  designated  on  the  operating 
budget  of  the  year  just  completed  as  the  General  Fund  Cash  Reserve  at  the  beginning  of  that 
year. 

The  provision  for  retaining  the  General  Fund  Cash  Reserve  applies  only  to  a  district  using  the 
Non-Operating  Fund  budget  for  the  first  time.  After  a  district  has  completed  the  first  year's 
use  of  the  Non-Operating  Fund,  any  amount  held  as  the  General  Fund  Cash  Reserve  must  be 
used  as  cash  available  for  levy  reduction. 

A  Transportation  Cash  Reserve  may  be  maintained  in  an  amount  not  exceeding  20  percent 
of  budget  items  for  transportation.  If  there  is  no  cash  balance  and  the  board  of  trustees 
desires  to  establish  a  transportation  reserve,  the  budget  may  include  an  item  for  New  Cash 
Added  to  Transportation  Reserve.  The  reserve  may  be  used  only  to  pay  transportation  costs. 

The  Non-Operating  Fund  is  identified  by  the  numeral  1  9;  expenditure  and  revenue  items 
carry  code  numbers  preceded  by  the  Fund  identification  number, -19. 
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4.9     Emergency  Budgets 

All  officials  concerned  with  emergency  budgeting  are  responsible  for  knowledge  of  and  com- 
pliance with  statutory  requirements. 

Emergency  budgets  are  authorized  by  Section  20-9-1  61  for  specified  emergency  situations: 

1 .  An  increase  in  enrollment  during  the  school  year  which  could  not  have  been  an- 
ticipated when  the  budget  was  adopted,  resulting  in  a  budget  which  is  inadequate 
for  the  current  year's  expenses  due  to  the  increased  enrollment; 

2.  Destruction  or  impairment  of  essential  school  property  by  "fire,  flood,  storm,  riot, 
insurrection  or  any  act  of  God,"  such  that  the  property  cannot  be  used  for  school 
purposes; 

3.  A  court  award  of  damages  which  the  district  is  obligated  to  pay; 

4.  Expenditures  required  by  new  legislation  enacted  after  the  budget  was  adopted. 

5.  Other  emergencies  — approval  required. 

Under  conditions  1  through  4  above,  the  board  of  trustees  is  authorized  by  law  to  adopt  a 
resolution  of  emergency,  either  for  a  high  school  or  for  an  elementary  school.  An  emergency 
budget  is  possible  only  when  a  regular  budget  has  been  adopted  according  to  standard  pro- 
cedures. An  emergency  budget  may  be  adopted  for  any  or  all  of  the  funds  for  which  a  regular 
budget  was  adopted.  When  the  emergency  is  due  to  increased  enrollment,  the  resolution 
authorized  by  law  may  be  adopted  only  after  December  31 .  A  resolution  of  emergency  due 
to  the  other  causes  may  be  adopted  at  any  time  during  the  school  year. 

Whenever  the  board  of  trustees  considers  that  an  emergency  exists  for  other  reasons  than  1 
through  4  listed  above,  the  board  must  request  authorization  from  the  Superintendent  of 
Public  Instruction  to  adopt  a  resolution  of  emergency.  If  authorization  is  granted,  the  board 
of  trustees  may  proceed  exactly  as  if  the  authorization  were  provided  by  law  as  in  the  four 
types  of  emergencies  listed  above  (20-9-1  61  (5),  20-9-1  63). 

If  it  is  necessary  for  the  school  district  to  adopt  an  emergency  budget,  the  steps  set  forth 
below  will  be  followed: 

Step  1.  Obtain  approval  to  adopt  resolution  of  emergency  from  the  Superintendent  of 
Public  Instruction.1  No  such  approval  is  required  for  the  four  special  situations  (1 
through  4,  listed  above). 

Step  2.  The  board  of  trustees  adopt  a  resolution  of  emergency.  It  should  contain  the 
following  information: 

a.  the  cause  of  the  emergency 

b.  the  source  of  money  to  pay  for  the  emergency 

c.  the  school  fund(s)  affected 

d.  the  time  and  place  of  the  meeting  when  the  board  of  trustees  will  consider 
the  adoption  of  the  emergency  budget.  The  time  of  the  meeting  shall  be  at 
least  one  week  after  publication,  posting  and  delivery  of  the  resolution. 

Step  3.      Publish  the  resolution  of  emergency  in  a  newspaper. 

Step  4.  Copies  of  the  resolution  shall  be  given  to  the  county  superintendent  and  county 
clerk. 

Step  5.      Post  a  copy  of  the  resolution  at  each  school  in  the  district. 

Step  6.      a.       Hold  a  meeting  at  the  time  and  place  set  forth  in  the  resolution. 

b.  Allow  the  public  to  be  heard  on  the  proposed  emergency  budget. 

c.  The  board  of  trustees  vote  on  the  emergency  budget.  A  simple  majority  will 
carry. 

Step  7.  Upon  adoption  by  the  board  of  trustees,  signed  copies  of  the  emergency  budget 
are  sent  to  the  county  superintendent  of  schools,  the  county  treasurer,  and  the 
Superintendent  of  Public  Instruction.  Use  the  standard  budget  forms,  marking 
"emergency  budget"  on  the  first  page. 

'    The  petition  for  approval  must  be  signed  by  all  of  the  trustees  of  the  district. 
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Step  8.      Change  the  accounting  records  of  each  fund  affected  by  the  emergency  budget  to 
show  the  increased  spending  limits. 

When  the  emergency  is  due  to  increased  enrollment,  the  maximum  emergency  budget  is 
determined  by  the  proportion  of  increase  in  enrollment  according  to  a  formula  specified  by 
law  (20-9-165(2)). 

When  an  emergency  budget  is  adopted  for  the  Transportation  Fund,  bus  transportation  must 
be  itemized  separately  from  the  item  for  individual  (or  isolated)  payments  to  parents,  and  the 
contracts  for  all  emergency  transportation  must  be  attached  to  the  emergency  budget. 

When  increased  enrollment  is  the  basis  for  an  emergency  budget  for  the  General  Fund  or  the 
Transportation  Fund,  or  both,  the  board  of  trustees  may  apply  to  the  Superintendent  of 
Public  Instruction  for  increased  state  equalization  aid  and/or  state  transportation  reimburse- 
ment (20-9-166). 

In  the  accounts  which  have  been  established  for  the  district,  the  county  treasurer  enters  the 
total  amount  of  the  emergency  expenditure  authorized  for  the  fund,  and  after  the  total  ex- 
penditure authorized  by  the  regular  budget  has  been  made,  expenditures  may  continue  to  be 
made  up  to  the  total  authorized  by  the  emergency  budget.  Warrants  issued  in  accordance 
with  the  latter  authorization  must  show  the  word  "Emergency"  in  connection  with  the  war- 
rant number. 

If,  at  the  end  of  the  year  in  which  an  emergency  budget  for  the  General  Fund  was  adopted, 
the  district  has  a  cash  balance  remaining  in  the  General  Fund  after  deducting  outstanding 
warrants,  authorized  obligations  and  the  cash  reserve,  the  cash  balance  must  be  used  to  pay 
any  General  Fund  emergency  warrants  outstanding. 

If  an  emergency  budget  was  adopted  during  the  year  for  any  other  fund  in  which  an  author- 
ized reserve  is  maintained  (Transportation  Fund  or  Retirement  and  Social  Security  Fund),  and 
the  district  has  a  cash  balance  remaining  in  such  fund  at  the  end  of  the  year,  the  amount  of 
any  outstanding  warrants,  authorized  obligations  and  the  reserve  are  deducted  from  the 
cash  balance,  and  the  remaining  cash  must  be  used  to  pay  any  emergency  warrants  outstan- 
ding against  that  fund. 

For  any  other  fund  for  which  an  emergency  budget  was  adopted,  emergency  warrants 
outstanding  at  the  end  of  the  year  are  paid,  insofar  as  possible,  by  any  cash  balance  remain- 
ing in  the  corresponding  fund,  after  regular  warrants  issued  against  the  fund  and  authorized 
obligations    have  been  provided  for. 

The  amount  required  to  pay  emergency  warrants  outstanding  by  the  first  Monday  in  August 
is  reported  separately  for  each  fund  by  the  county  treasurer  to  the  county  commissioners; 
when  levies  are  fixed,  special  levies  are  made  on  the  district  for  the  amount  needed  to  pay 
the  warrants,  plus  interest  for  any  of  the  funds  having  unpaid  emergency  warrants. 

Special  Directions: 

In  preparing  an  emergency  budget,  use  the  standard  District  Budget  Form  (Form  3  or  4),  and 
complete  only  those  items  which  are  connected  with  the  emergency. 

When  the  emergency  is  due  to  increased  enrollment  and  the  board  of  trustees  wishes  to 
make  application  for  additional  state  equalization  aid,  the  budget  must  show  in  detail  all  of 
the  data  used  in  adopting  the  emergency  budget.  An  application  for  state  equalization  aid  for 
an  emergency  due  to  increased  enrollment  will  be  considered  for  payment  only  if  these  re- 
quirements are  met  in  full. 

When  additional  state  transportation  reimbursement  is  requested,  a  copy  of  each  transporta- 
tion contract,  on  which  the  emergency  budget  for  the  Transportation  Fund  is  based,  must 
accompany  the  application  to  the  Superintendent  of  Public  Instruction. 

In  addition,  the  board  of  trustees  is  required  to  provide  any  supplemental  information  re- 
quested by  the  Superintendent  of  Public  Instruction  for  use  in  determining  the  district's 
eligibility  for  increased  state  aid. 

Whatever  the  cause  of  the  emergency,  a  copy  of  the  approved  emergency  budget  must  be 
transmitted  by  the  county  superintendent  to  the  Superintendent  of  Public  Instruction. 
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4.10     Joint  Districts 

A  joint  school  district  is  territory  situated  in  more  than  one  county,  under  the  jurisdiction  of  a 
single  board  of  trustees. 

While  a  joint  district  may  consist  of  territory  in  more  counties  than  two,  for  the  purpose  of 
simplification,  only  two  counties  are  referred  to  here.  These  are  designated: 

County  L  — the  county  where  the  school  is  located; 
County  NL  — the  county  where  the  school  is  not  located. 

The  provisions  described  here,  and  the  forms  which  apply  to  joint  districts,  may  be  extended 
to  situations  of  more  than  two  counties  by  considering  county  NL  as  plural,  and  by  adding  ex- 
tra columns  for  the  additional  counties  NL  to  the  joint  district  forms. 

In  budgeting  and  accounting,  specific  laws  and  regulations  govern  joint  districts.  The  basic 
characteristics  which  distinguish  joint  district  financial  and  statistical  operations  are: 

1 .  The  board  of  trustees  of  the  joint  district  is  required  to  submit  the  school  budget  and  all 
other  required  reports  to  both  counties.  (20-9-1  51 ) 

2.  The  county  officials  of  county  L  perform  the  duties  connected  with  budgeting  and  ac- 
counting at  the  county  level. 

Exceptions  are: 

a.  Certain  duties  performed  cooperatively  by  the  county  superintendents  of  county  L 
and  county  NL,  as  detailed  below. 

b.  Statements  by  the  county  assessor  and  county  clerk,  provided  by  these  officials 
of  both  counties  to  the  county  superintendents  and  commissioners  of  both  coun- 
ties. 

3.  To  support  the  Foundation  Program,  county  equalization  aid  from  both  counties  is  pro- 
vided in  proportion  to  the  enrollment  residing  in  each  county;  state  equalization  aid  is 
provided  on  the  basis  of  the  whole  joint  district  Foundation  Program.  As  county 
equalization  aid  is  proportionately  allocated  according  to  resident  enrollment,  so  are 
county  funds  raised  for  other  school  purposes  — the  county  levy  for  elementary  school 
Retirement  Fund  Budget,  the  county  levy  for  high  school  Transportation  On  Schedule, 
the  county  levy  for  high  school  Retirement  Fund  Budget,  and  that  portion  of  the  Basic 
County  Levy  for  elementary  schools  which  is  used  for  county  transportation  reimburse- 
ment for  elementary  schools.  (20-9-305) 

4.  All  school  expenses  above  the  Foundation  Program,  including  all  budgets  which  are 
supported  by  the  district,  are  an  obligation  of  the  joint  district  as  a  whole,  with  the  ex- 
ception of  the  state's  share  of  the  Permissive  Levy,  with  no  relationship  to  the  resident 
enrollment  proportion.  In  the  General  Fund  Budget  the  joint  obligations  are  the  district's 
share  of  the  permissive  amount  and  any  other  voted  amount.  Other  joint  obligations  are 
any  district  levies  for  transportation,  bus  depreciation,  tuition,  debt  service,  building 
reserve,  comprehensive  insurance,  adult  education,  or  the  Non-Operating  Fund. 
(20-9-152) 

5.  State  funds  for  the  joint  district  are  deposited  with  the  county  treasurer  of  county 
.  treasurer  L.  State  equalization  aid  payments  are  made  to  the  joint  district  according  to 

the  equalization  formula. 

6.  State  funds  for  transportation  reimbursement  are  paid  to  county  L,  where  the  statutes 
place  the  responsibility  for  official  record-keeping.  Thus,  copies  of  all  transportation 
contracts  and  complete  transportation  reimbursement  data  for  all  claims  of  the  entire 
joint  district  are  required  by  the  state  from  county  L. 

7.  Joint  district  statutes  and  regulations  are  essentially  the  same  with  respect  to  elemen- 
tary schools  and  high  schools.  (The  differences  pertaining  to  all  other  elementary  and 
high  schools  also  pertain  to  those  in  joint  districts;  no  additional  differences  are  created 
by  the  fact  that  such  schools  are  operated  by  joint  district.) 

The  Budgeting  Process 

1 .  When  the  county  superintendent  of  county  L  prepares  the  District  Budget  Form  for  the 
joint  district  in  April,  an  additional  copy  is  prepared.  The  additional  copy  is  labeled:  For 
County  Superintendent  of  County  IML  (entering  the  name  of  the  other  county).  The  ad- 
ditional copy  is  transmitted  to  the  clerk  of  the  joint  district,  with  the  other  copies  nor- 
mally transmitted. 
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2.  After  the  board  of  trustees  of  the  joint  district  adopts  the  preliminary  budget,  the  copy 
for  county  NL  is  transmitted  to  that  county  superintendent;  the  other  copies  are 
transmitted  to  county  L.  All  four  copies  of  each  transportation  contract  are  transmitted 
to  the  county  superintendent  of  county  L. 

3.  Calculations  are  begun,  using  the  Joint  District  Revenues  Worksheet  (Form  15), 
through  line  6,  in  conjunction  with  the  General  Fund  Revenues  Work  Sheets  for  all 
other  districts,  and  including  the  Joint  District(s)  in  Section  B  calculations  for  the  coun- 
ty. Regardless  of  where  the  school  is  located,  the  county  superintendent  must  compute 
the  county's  obligation  for  equalization  aid  to  the  joint  district,  and  any  county  obliga- 
tion for  elementary  transportation  reimbursement  to  the  joint  district,  before  the  county 
equalization  level  calculations  can  be  completed,  for  the  county  as  a  whole. 

4.  By  July  1  5,  copies  of  the  Joint  District  Basic  Data  Transmittal  Form  (Forms  1  3  and  1  4) 
are  exchanged  between  the  counties.  County  L's  superintendent  completes  Form  13 
and  sends  it  to  County  NL.  County  NL's  superintendent  completes  Form  14  and  sends 
it  to  county  L.  Thus,  both  county  superintendents  acquire  the  data  which  they  must 
have  in  order  to  make  their  budget  calculations. 

5.  On  the  fourth  Monday  in  July,  the  board  of  trustees  acts  upon  the  joint  district  budget. 

6.  Before  the  first  Monday  in  August,  each  county  superintendent  independently  com- 
pletes the  Joint  District  Revenues  Worksheet.  The  Work  Sheet  is  utilized  in  subsequent 
budgeting  steps,  and  also  must  be  attached  to  and  transmitted  with  Part  I  of  the  Coun- 
ty Superintendent's  Annual  Report  (for  the  Joint  District)  to  the  Superintendent  of 
Public  Instruction,  as  part  of  the  application  for  payment  of  state  equalization  aid  (Form 
3  or  4). 

7.  By  the  first  Monday  in  August,  the  county  superintendent  of  county  L  transmits  to  the 
other  county  superintendent  a  copy  of  the  Joint  District  Tax  Levy  Summary  Form  (Form 
16),  showing  the  amounts  required  for  joint  district  levies.  The  requirements  reported 
on  thes  form  are  calculated  by  use  of  the  Joint  District  Revenues  Worksheet.  The  coun- 
ty superintendent  of  county  NL  having  completed  the  Worksheet  for  both  parts  of  the 
joint  district,  has  an  opportunity  to  compare  the  requirements  calculated  with  the 
results  obtained  by  the  county  superintendent  of  county  L.  Any  differences  are  then 
resolved  by  further  communication  or  consultation  and  agreement  is  achieved  before 
the  meeting  of  the  county  commissioners  to  set  the  levies. 

8.  On  the  second  Monday  in  August,  the  county  commissioners  of  county  L  fix  the  levies 
on  the  portion  of  the  joint  district  situated  in  county  L,  in  accordance  with  the  tax  levy 
requirements  agreed  upon  by  the  county  superintendents.  The  county  commissioners 
of  county  NL  fix  the  levies  on  the  portion  of  the  joint  district  situated  in  county  NL,  in 
accordance  with  the  tax  levy  requirements  agreed  upon  by  the  county  superintendents. 

9.  By  September  1 ,  the  county  superintendent  of  county  L  completes  and  transmits  to  the 
Superintendent  of  Public  Instruction  Part  I  of  the  Annual  Report  for  the  Joint  District 
(Form  3  or  4),  with  the  Joint  District  Revenues  Worksheet  attached,  as  part  of  the  ap- 
plication for  state  equalization  aid. 

Accounting 

The  accounts  and  financial  records  of  the  joint  district  are  kept  by  the  district  clerk,  and  the 
county  treasurer  of  county  L,  as  all  other  district  records  are  kept.  The  county  treasurer  of 
county  NL  transmits  to  the  county  treasurer  of  county  L  all  revenues  collected  in  behalf  of  the 
joint  district. 

Data  Reporting 

The  Annual  Report  of  the  School  Trustees  to  the  County  Superintendent  (Form  20  or  2 1 ),  con- 
taining data  for  the  joint  district  for  the  last  completed  year,  must  be  submitted  by  the  board  of 
trustees  to  both  county  superintendents  (each  to  receive  an  original  and  a  duplicate  copy),  so 
that  joint  district  trustees  must  prepare  two  complete  sets  of  each  annual  report. 

The  Annual  Report  of  the  Superintendent  or  Principal  to  the  County  Superintendent  (Form  1  9E 
or  1  9H)  must  be  submitted  to  both  county  superintendents,  as  must  all  Teachers'  Reports 
from  joint  district  schools  not  having  a  principal  or  superintendent. 
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4.11     Taxes 

Local  Levy  Districts 

For  tax  assessment  and  tax  collection  purposes  the  state  is  divided  into  "Local  Levy 
Districts." 

Local  Levy  Districts  do  not  overlap  each  other  but  they  do  cover  the  entire  state.  They  are 
small,  like  pieces  of  a  jigsaw  puzzle;  for  tax  purposes  they  are  the  building  blocks  for  local 
governments.  Thus  any  school  district  can  be  "built"  by  combining  one  or  more  Local  Levy 
Districts. 

Each  levy  district  is  in  exactly  one  elementary  district,  exactly  one  high  school  district  and 
exactly  one  county;  it  is  either  entirely  within  a  city  or  entirely  outside  that  city.  When  two 
school  districts  consolidate  without  assumption  of  bonded  indebtedness,  taxpayers  who 
have  a  debt  service  obligation  are  in  a  separate  levy  district  from  those  who  do  not  have  to 
pay  debt  service. 

Taxable  Values 

The  taxable  value  of  property  in  Montana  is  established  in  a  two-step  process.  First  the 
county  assessors  and  the  State  Department  of  Revenue  determine  the  "market  value"  for 
each  piece  of  property  and  classify  it  into  one  of  eleven  separate  classes  of  property.  Sec- 
ond, the  taxable  value  is  determined  as  a  percentage  of  the  market  value  based  on  the  class 
of  property;  for  example,  the  taxable  value  of  residential  property  is  8.55  percent  of  market 
value.  (Assessment:  Title  15,  Chapter  8;  classification:  15-6-131  through  15-6-141.) 

The  taxable  value  of  a  school  district  is  the  sum  of  the  taxable  values  of  separate  pieces  of 
property  within  the  district  plus  a  proportionate  share  of  such  property  as  power  lines  and 
railroads.  A  statement  showing  the  total  taxable  value  of  each  school  district  must  be 
prepared  by  the  county  assessor  and  delivered  to  the  county  superintendent  by  the  second 
Monday  of  July  (20-9-1  22,  20-6-41  2). 

District  Levies 

The  Board  of  County  Commissioners  must  fix  the  property  taxes  of  school  districts  on  the 
second  Monday  in  August  (20-9-142,  20-9-1  52).  Taxes  are  fixed  as  needed  for  the  final 
budget  or  for  any  emergency  budget  of  a  district.  The  funds  which  may  be  supported  by 
district  property  taxes  are  the  following:  General  Fund,  Transportation  Fund,  Bus  Reserve 
Fund,  Tuition  Fund,  Debt  Service  Fund,  Building  Reserve  Fund,  Comprehensive  Insurance 
Fund,  Adult  Education  Fund,  and  for  non-operating  districts,  the  Non-Operating  Fund.  Also, 
districts  operating  a  postsecondary  vocational-technical  center  may  propose  a  special  levy 
for  voter  approval  (20-7-326). 

The  Debt  Service  Fund  might  not  receive  uniform  tax  support  from  all  taxpayers  within  a 
district.  Whenever  a  district  has  undergone  a  consolidation  or  annexation  without  assump- 
tion of  bonded  indebtedness,  there  will  be  some  Local  Levy  Districts  with  a  tax  liability  for 
debt  service  and  others  within  the  school  district  that  are  free  of  that  liability.  Taxpayers  in 
the  different  Local  Levy  Districts  will  have  different  property  tax  mill  rates  (20-6-206, 
20-6-207,  20-6-411). 

County  Levies 

There  are  five  separate  property  tax  levies  in  each  county  for  school  purposes: 

Basic  County  Levy  for  Elementary  Schools  (28  mills) 
Basic  County  Levy  for  High  Schools  (1  7  mills) 
County  Transportation  Reimbursement  for  High  Schools 
County  Retirement  Fund  for  Elementary  Schools 
County  Retirement  Fund  for  High  Schools 

The  basic  county  levies  are  used  for  county  equalization  of  the  Foundation  Program  for 
districts  within  each  county.  Although  the  Montana  Supreme  Court  has  ruled  that  these  two 
taxes  are  state  taxes,  they  are  mostly  collected  and  disbursed  at  the  county  level. 
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Levy  Calculations 

Computation  of  county  and  district  tax  levies  for  school  purposes  is  the  responsibility  of  the 
county  superintendent  (20-3-205(1  7)).  Fixing  and  levying  of  taxes  is  the  duty  of  the  county 
commissioners  (20-9-1  42,  20-9-1  52).  State  taxes  are  set  by  the  director  of  the  Department 
of  Revenue  (20-9-351,  20-9-352). 

Obtain  the  Taxable  Valuation  for  each  district  on  which  a  tax  is  to  be  levied.  It  is  the  duty  of 
the  county  assessor  to  provide  Taxable  Valuations  (20-9-1  22).  Multiply  the  Taxable  Valua- 
tion by  0.001  to  obtain  the  revenue  for  each  mill: 

Revenue  per  Mill  =  Taxable  Value  x  0.001 

Calculate  the  number  of  mills  required  by  dividing  the  "revenue  per  mill"  into  the  amount  re- 
quired (in  dollars): 

Mills  =  Amount  Required  -5-  Revenue  per  Mill 
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4.12     County  Superintendent  —  Budgeting 

In  addition  to  providing  assistance  to  school  districts  throughout  the  budgeting  process,  the 
county  superintendent  plays  the  key  role  in  determining  the  amount  of  equalization  each 
school  district  will  receive.  The  county  superintendent  calculates  for  each  district: 

a.  Foundation  Program 

b.  County  Equalization 

c.  State  Equalization 

d.  State  Permissive 

e.  District  Mill  Levy  Rate 

Such  calculations  require  a  thorough  knowledge  of  the  material  in  Topic  4  on  "Budgeting." 

The  process  is  straightforward,  though  some  procedures  are  quite  involved.  First,  the  Foun- 
dation Program  must  be  determined  accurately  for  each  district  (Topics  4.4  and  4.6).  When 
joint  districts  are  involved,  portions  of  the  Foundation  Program  must  be  distributed  propor- 
tionally among  the  counties.  (Topic  4.10). 

In  any  of  the  steps  that  involve  county  or  state  totals,  keep  elementary  separate  from  high 
school. 

The  third  step  is  to  total  the  Foundation  Program  by  county  (keeping  elementary  and  high 
school  separate),  to  compare  the  Foundation  Program  total  to  county  equalization  funds 
available  and  to  determine  the  percentage  of  the  total  Foundation  Program  that  can  be 
funded  using  county  equalization.  In  this  step  and  the  next  two  steps  exclude  the  district 
share  of  Foundation  Program  for  non-isolated  elementary  schools  (Topic  4.3).  Fourth,  the 
percentage  in  step  3  is  applied  to  the  Foundation  Program  of  each  district  to  determine  the 
dollar  amount  of  county  equalization  for  each  district.  Fifth,  subtract  the  county  equalization 
amount  from  the  Foundation  Program  for  each  district  to  determine  the  state  equalization 
amount. 

Sixth,  the  maximum  Permissive  Amount  is  25  percent  of  the  Foundation  Program  in  step  1 . 
Calculate  the  "district  share  of  permissive"  based  on  the  taxable  valuation  of  each  district 
(Topic  4.6).  Seventh,  the  "state  share  of  permissive"  is  the  difference,  if  any,  between  the 
"district  share"  and  the  maximum  Permissive  Amount.  Eighth,  whenever  the  Foundation 
Program  plus  the  maximum  Permissive  Amount  exceeds  the  total  General  Fund  Budget  of  a 
district,  both  the  "district  share"  in  step  6  and  the  "state  share"  in  step  7  are  reduced  pro- 
portionally. 

Ninth,  for  each  district  compare  anticipated  revenues  against  budgeted  expenditures  and 
calculate  the  tax  required  to  fund  the  difference,  if  any  (Topics  4.5,  4.6  and  4.1  1). 

Forms  — General  Fund  Revenues  Worksheets 

Special  step-by-step  worksheets  are  available  to  help  with  the  process  described  above. 
Step  3  is  worked  out  on  Form  1  B  (elementary)  and  Form  2B  (high  school);  step  2  is  worked 
out  on  the  Joint  District  Revenues  Worksheet,  Form  1  5;  all  other  steps  for  each  district  are 
worked  out  on  Form  1  A  (elementary)  or  Form  2A  (high  school). 

Instructions  for  each  of  these  worksheets  are  printed  on  the  worksheets.  Computations  of 
ANB  and  Foundation  Program  are  explained  in  Topic  4.4  and  4.6  of  this  manual. 

After  items  1  through  6  have  been  completed  on  Form  1  A  for  each  elementary  district  or  on 
Form  2A  for  each  high  school  district,  then  the  joint  district  form  (Form  1  5)  and  the  two 
county  equalization  worksheets  (Forms  1B  and  2B)  must  be  completed;  when  the  county 
equalization  percentage  has  been  determined,  the  remainder  of  the  district  worksheet  can  be 
completed  beginning  with  item  7. 

Supplemental  County  Budgets 

School  district  budgeting  is  accompanied  by  county  budgeting  for  certain  obligations  for 
elementary  schools  and  others  for  high  schools.  An  official  report  of  these  county  budgets  is 
made  by  the  county  superintendent  to  the  Superintendent  of  Public  Instruction  on  Form  7 
(green)  entitled,  Part  I  Supplement  to  Official  Copies  of  Approved  Budgets  and  Application 
for  Payment  of  State  Equalization  Aid  for County. 
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Elementary  Schools 

Two  county-wide  levies  for  elementary  schools  are  required  by  law,  the  Basic  County  Levy 
of  28  mills  and  a  levy  for  the  Retirement  Funds  of  the  elementary  schools. 

The  Basic  County  Levy  of  28  mills  has  two  purposes: 

1 .  Reimbursement  to  districts  for  one-third  of  the  On  Schedule  expenditures  for 
elementary  transportation.  (See  also  Topic  4.6) 

2.  Assistance  to  districts  for  the  Foundation  Program  portion  of  the  General  Fund 
Budget,  in  accordance  with  the  principle  of  equalization.  (20-9-331) 

In  addition  to  the  proceeds  of  the  Basic  County  Levy  for  elementary  schools,  the  county  has 
other  sources  of  revenue  for  elementary  schools.  These  include  certain  fines  paid  into  the 
county  treasury,  and  a  portion  of  the  payments  from  the  federal  government  in  connection 
with  national  forest  lands,  the  Taylor  Grazing  Act,  estimated  motor  vehicle  fees  and  other 
miscellaneous  sources.  The  revenue  from  these  sources  is  added  to  the  proceeds  of  the 
Basic  County  Levy  to  constitute  the  basic  county  equalization  fund  for  elementary  schools. 

If  this  fund  has  more  than  enough  revenue  to  pay  the  county's  obligation  for  elementary 
transportation  and  to  fulfill  the  requirements  of  all  the  Foundation  Programs  of  the  elemen- 
tary schools,  the  balance  of  money  received  shall  be  paid  into  the  earmarked  revenue  fund  of 
the  state  for  state  equalization  aid. 

A  county-wide  levy  for  the  Retirement  Funds  of  all  elementary  schools  in  the  county  is  re- 
quired. The  revenue  is  used  to  pay  the  employer  contributions  of  the  elementary  schools  for 
Teachers'  Retirement,  Public  Employees'  Retirement,  Social  Security  and  Unemployment 
Compensation.  (20-9-501) 

The  County  Supplement  to  the  Part  1  —Annual  Report  of  the  County  Superintendent  to  the 
Superintendent  of  Public  Instruction,  (Form  7),  which  is  required  to  accompany  the  district 
budgets  and  applications  for  state  aid,  provides  for  a  complete  report  of  county  revenues  for 
elementary  schools. 

High  Schools 

Three  county-wide  levies  for  high  schools  are  required  by  law,  the  Basic  County  Levy  of  1  7 
mills,  a  levy  for  transportation  reimbursement,  and  a  levy  for  the  Retirement  Funds  of  the 
high  schools. 

A  Basic  County  Levy  for  the  support  of  the  Foundation  Programs  of  all  high  schools  is  re- 
quired. If  1  7  mills  plus  the  high  school  share  of  Federal  Forest  Funds  will  provide  more  than 
enough  revenue  to  finance  the  Foundation  Programs,  the  balance  of  money  received  shall  be 
paid  into  the  earmarked  revenue  fund  for  state  equalization  aid.  The  revenue  from  the  Basic 
County  Levy  must  be  used  also  to  pay  any  obligation  owed  by  the  county  to  high  schools 
outside  the  county  for  the  tuition  of  county  residents  attending  such  out-of-county  schools 
the  preceding  year  under  the  conditions  established  by  statute.  (20-9-333) 

The  Transportation  Levy  amount  is  determined  by  the  county's  obligation  for  reimbursement 
to  high  schools  for  high  school  transportation  less  the  transportation  share  of  Federal  Forest 
funds.  (20-10-146)  (See  also  Topic  4.6) 

A  county-wide  levy  along  with  the  retirement  share  of  Federal  Forest  Funds  for  the  Retire- 
ment Funds  of  all  high  schools  in  the  county  is  required.  The  revenue  is  used  to  pay  the 
employer  contributions  of  the  high  schools  for  Teachers'  Retirement,  Public  Employees' 
Retirement,  Social  Security  and  Unemployment  Compensation.  (20-9-501) 

The  county  Supplement  to  the  Part  1  —Annual  Report  of  the  County  Superintendent  to  the 
Superintendent  of  Public  Instruction  (Form  7),  which  is  required  to  accompany  the  high 
school  budgets  and  applications  for  state  aid,  provides  for  a  complete  report  of  county 
revenues  for  high  schools. 

County  Levies  — Form  7 

In  the  heading,  enter  the  name  of  the  county. 

Certificate  of  County  Superintendent:  Tax  Levies 
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Tax  Levies 

1 .  For  the  General  Fund  Basic  County  Levy  requirements  of  the  elementary  schools 
and  county  reimbursement  for  transportation,  28.00  mills  is  shown. 

2.  For  the  General  Fund  Basic  County  Levy  requirements  of  the  high  school(s)  and 
the  county's  obligation  for  out-of-county  high  school  tuition,  17.00  mills  is 
shown. 

3.  For  the  transportation  reimbursement  requirements  of  the  high  school(s),  enter 
the  number  of  mills  levied  to  produce  the  revenue  required  to  finance  the  county's 
obligation  for  On  Schedule  transportation,  plus  transportation  share  of  the  Federal 
Forest  Funds,  which  may  not  exceed  two-thirds  of  the  total  On  Schedule  amount. 
(Refer  to  Items  02-00-33  for  all  high  school  budgets;  and  include  any  Joint 
District  amount  necessary  as  obtained  from  Form  1  5,  line  25-b(*);  see  also  Topic 
4.6,  Transportation  Fund.) 

4.  For  the  Retirement  Fund  requirements  of  the  elementary  schools  enter  the  number 
of  mills  levied  to  produce  the  revenue  required  to  finance  the  sum  of  all  elemen- 
tary school  retirement  fund  budget  plus  the  amount  of  new  cash  added  to  the 
Retirement  Reserve  by  all  elementary  school  districts  (within  the  allowable  35 
percent  limit  for  each  budget);  include  in  the  requirement  any  joint  district  pro- 
rated amount  necessary  as  obtained  from  Form  1  5,  line  35.  The  requirement  for 
the  levy  is  to  be  reduced  by  any  cash  available  from  interest,  motor  vehicle  fees, 
plus  any  cash  available  for  reappropriation  after  deducting  the  amount  of  any 
outstanding  warrants,  authorized  obligations  and  the  amount  designated  as  cash 
to  be  retained  for  reserve  less  retirement  share  of  Federal  Forest  Funds.  (See 
Topic  4.6,  Retirement  Fund.) 

5.  For  the  Retirement  Fund  requirements  of  the  high  schools  enter  the  number  of 
mills  levied  to  produce  the  revenue  required  to  finance  the  sum  of  all  high  school 
budget  Items  plus  the  amount  of  new  cash  added  to  the  Retirement  Reserve  by  all 
high  school  districts  (within  the  allowable  35  percent  limit  for  each  budget);  in- 
clude in  the  requirement  any  joint  district  prorated  amount  necessary  as  obtained 
from  Form  1  5,  line  34.  The  requirement  for  the  levy  is  to  be  reduced  by  any  cash 
available  from  interest  (for  all  high  schools)  plus  any  cash  available  for  reap- 
propriation after  deducting  the  amount  of  any  outstanding  warrants,  authorized 
obligations  and  the  amount  designated  as  cash  to  be  retained  for  reserve  less 
retirement  share  of  Federal  Forest  Funds  (budget  Item  06-00-98  for  all  high 
schools).  (See  Topic  4.6,  Retirement  Fund.) 

In  each  instance,  enter  the  dollar  amount,  when  requested,  corresponding  to  the  millage 
shown. 

Note  that  the  blanks  are  to  be  completed  only  after  actual  levies  are  fixed  by  the  county  com- 
missioners. The  above  directions  are  based  on  the  assumption  that  the  levies  will  be  set  ac- 
cording to  the  requirements  presented  by  the  county  superintendent.  If  such  is  not  the  case, 
enter  the  actual  levies  fixed  by  the  county  commissioners,  and  attach  a  brief  statement  of 
explanation,  showing  the  levy  requirements  computed  by  the  county  superintendent  but  not 
used. 

If  no  levy  was  made  for  one  or  more  of  the  purposes,  enter  "None"  in  the  appropriate 
blanks. 

Enter  the  taxable  valuation  of  the  county  as  obtained  from  the  county  assessor,  with  the 
year  to  which  it  applies. 

Date  and  sign  the  certificate. 
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4.13     State  and  County  Aid 

Several  of  the  state  and  county  aid  programs  are  discussed  briefly  in  Topic  1 .2,  "Equaliza- 
tion." The  sources  of  revenue  for  each  school  district  fund  are  given  in  Topic  1 .3,  "Fund 
Structure." 


This  section  gives  a  complete  list  of  state  and  county  aid  programs  for  school  districts.  Ex- 
planations are  given  as  warranted. 

The  aid  programs  are  as  follows: 

Program 

Foundation  Program* 

Transportation  Aid 

State  Impact  Aid* 

Consolidation  &  Annexation  Bonus' 

School  Food  Aid 

Retirement  Aid 

Driver  Education  Aid 

Adult  Basic  Education 

Vocational  Education 

Emergency  Budgets 

High  School  Tuition* 

Coal  Impact  Aid 

Special  Education  Aid* 

*  Revenues  for  these  programs  are  inter-related;  see  Figure  4.1 . 

State  law  specifies  the  sources  of  revenue  for  each  of  these  programs.  Many  of  the  pro- 
grams are  inter-related  in  terms  of  their  funding  sources.  Figure  4.1  is  a  simplified  diagram  of 
foundation  program  funding. 


Fund 

County 

State 

General 

X 

X 

Transportation,  Non 

•op. 

X* 

X 

General 

X 

General,  Transp. 

X 

School  Food 

X 

Retirement 

X 

Traffic  Education 

X 

Adult  Education 

X 

General 

X 

General,  Transp. 

X 

Tuition  (H.S.  only) 

X 

Building 

X 

General,  Inter-local  Co-op. 

X 

Budgeting 
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Figure  4.1 
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Foundation  Program  Funding  (Figure  4.1) 

A.  Revenue  Sources 

District  Sources:  A1,  A2,  A3,  A17  and  A21 

County  Sources:  A1  3,  A1  4,  A1  5  and  A1  6 

State  Sources:  A4,  A5,  A6,  A7,  A8,  A9,  A10,  A11,  A12,  A18,  A19,  A20  and 

A22 

A1.  District  Voted  Levies  (20-9-353,  MCA).  The  General  Fund  Budget  of  a  school 

district  may  be  increased  above  the  maximum  allowed  by  law  provided  that  such 
increase  is  approved  by  the  electorate  of  the  district  each  year. 

A2.  District  Permissive  Amount  (20-9-352(2)).  The  Permissive  Amount  is  a  portion  of 

the  General  Fund  Budget  of  school  districts;  it  may  be  as  large  as  25  percent  of 
the  Foundation  Program.  It  is  funded  by  the  school  district  and  by  the  state.  The 
district  share  is  funded  by  a  9-mill  levy  for  elementary  districts  or  a  6-mill  levy  for 
high  school  districts. 

A3.  25  percent  of  the  State  Income  Tax  (20-9-343(2)(a)). 

A4.  25  percent  of  State  Corporation  License  Tax  (20-9-343(2)(b)). 

A5.  621/2  percent  of  U.S.  Oil  and  Gas  Royalties  (20-9-343(d)). 

A6.  Interest  and  Income  from  Permanent  School  Trust  Fund  (20-9-341;  Montana 

Constitution,  Article  X,  Sections  2  and  5). 

A7.  10  percent  of  State  Coal  Severance  Tax  (20-9-343(2)(c)). 

A8.  Basic  County  Levy  (20-9-331  (1 ),  333(1 )).  In  spite  of  the  name  used  for  these 

property  taxes,  they  have  been  ruled  state  taxes  by  the  Montana  Supreme  Court 
(Woodahl  v.  Straub,  1  64  M  141,  520  p.  2d  776).  There  is  a  28-mill  elementary 
levy  and  a  1  7-mill  high  school  levy  to  support  the  foundation  program. 

A9.  Federal  Forest  Reserve  Funds  (17-3-213,  20-9-331  (2)(a)).  Federal  forest  reserve 

funds  are  apportioned  to  the  counties  on  the  basis  of  the  forest  reserve  acreage  in 
each  county.  The  county  common  school  fund's  share  of  one-third  of  these 
monies  is  used  to  support  the  foundation  program  of  elementary  school  districts 
and  the  high  school  basic  levy  fund's  share  of  one-third  of  these  monies  is  used  to 
support  the  foundation  program  of  high  school  districts. 

A1  0.  Federal  Taylor  Grazing  Act  Funds  (17-3-222,  20-9-331  (2Mb)).  Federal  revenues 

from  livestock  grazing  on  federal  land  are  apportioned  to  each  county  with  federal 
grazing  land.  One-halT  of  such  monies  are  deposited  in  the  county  common  school 
fund  and  used  to  support  the  foundation  program  of  elementary  school  districts. 

A1  1 .  Miscellaneous  County  Collections  (20-9-331  (2)(c),  (d)  and  (f),  20-9-333(2)(b)). 

Miscellaneous  county  collections  are  used  to  support  the  foundation  program.  At 
the  elementary  level  these  include  federal  flood  control  act  funds,  proceeds  from 
county  fines  not  allocated  for  other  purposes,  and  payments  to  the  county  in  lieu 
of  property  taxation.  At  the  high  school  level  the  collections  include  payments  to 
the  county  in  lieu  of  certain  property  taxation,  namely,  the  basic  county  levy. 

A1  2.  County  Cash  Reappropriated  (20-9-331  (2)(e),  20-9-333(2)(a)).  Any  end-of-year 

balance  held  by  a  county  treasurer  in  an  account  earmarked  for  county  equaliza- 
tion must  be  re-appropriated  and  made  available  for  funding  the  foundation  pro- 
gram. 

A13.  District  Share  of  Foundation  Program  (20-9-303(2)).  Elementary  districts  with 

fewer  than  10  pupils  (Average  Number  Belonging)  that  have  not  been  approved 
as  "isolated"  must  pay  50  percent  of  their  own  foundation  program. 

A14.  Direct  Legislative  Appropriation  from  State  General  Fund. 

A1  5.  Direct  Legislative  Appropriation  from  State  General  Fund. 

A1  6.  Direct  Legislative  Appropriations  for  Vocational  Education  and  for  Special  Educa- 

tion Contingencies.  These  are  new  funding  mechanisms  created  in  1979  to  pro- 
vide state  funding  for  certain  high-cost  programs. 
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B.  Consolidation  Accounts 

B1 .  County  Equalization  (20-9-331 ,  333).  County  equalization  is  the  first  source  of 

revenue  for  the  foundation  program  of  each  school  district. 

B2.  County  Equalization  Surplus  (20-9-331  (1  Mb),  333(1  )(b)  and  343(2)(g);  see  also 

comments  on  item  A12  above).  When  the  amount  of  county  equalization 
revenues  exceed  the  total  foundation  program  for  all  districts  in  a  county,  the 
surplus  is  submitted  to  the  state  treasurer  and  used  to  fund  the  foundation  pro- 
gram of  districts  in  other  counties.  This  process  is  called  "re-capture"  and  it  is 
done  separately  for  elementary  and  high  school  districts. 

B3.  Earmarked  Revenue  Account  (20-9-343(2)).  State  revenues  earmarked  for  state 

equalization  aid. 

B4.  State  Equalization  Aid  (20-9-343(1 )).  State  Equalization  is  the  second  source  of 

revenue  for  the  foundation  program  of  each  school  district.  See  also  items  B1  and 
A20  above. 

C.  Recipient  Accounts 

The  General  Fund  Budget  of  any  school  district  has  three  components  on  the 
revenue  side;  two  of  these,  the  Foundation  Program  (C3)  and  the  Permissive 
Amount  (C2)  combine  to  make  up  the  "Maximum  General  Fund  Budget  Without  a 
Vote."  The  third  is  termed  the  Voted  Levy  Amount  (C1). 

C1.  Voted  Levy  Amount  (20-9-353).  Each  school  district  has  a  Maximum  General 

fund  budget  established  by  statutory  schedules.  The  district  may  adopt  a  larger 
budget  by  getting  approval  from  the  voters.  This  portion  of  the  budget  is  usually 
funded  by  a  property  tax  on  the  district,  the  "voted  levy,"  but  it  may  also  be 
funded  using  federal  impact  aid,  special  state  payments  or  any  other  revenues 
that  the  district  may  be  able  to  commit  to  the  support  of  its  general  fund  (for  ex- 
ample, A23  above  and  C6  and  C7  below). 

C2.  Permissive  Amount  (20-9-352).  The  Permissive  Amount  may  be  as  large  as  25 

percent  of  the  Foundation  Program.  It  is  funded  by  the  district  and  the  state.  The 
name  comes  from  the  fact  that  a  school  board  is  "permitted"  to  budget  any  por- 
tion or  all  of  this  amount  without  any  other  special  approval. 

C3.  Foundation  Program  (20-9-301 ,  303).  The  Foundation  Program  is  fixed  by  law  as 

80  percent  of  the  "Maximum"  General  Fund  Budget.  It  is  the  minimum  amount 
that  an  operating  school  district  may  budget  and  it  is  funded  almost  entirely  with 
state  and  county  money.  (See  A1  7  and  A21  above  for  exceptions.) 

C4.  County  Share  of  Elementary  Transportation  (20-9-331  (1  )(a),   20-10-146(2)). 

One-third  of  the  "scheduled"  transportation  cost  is  paid  from  proceeds  of  the 
basic  county  levy. 

C5.  County  Share  of  High  School  Tuition  (20-9-333(1  )(a),  20-5-312(5)).  Tuition  for 

high  school  students  attending  out-of-county  schools  is  paid  from  proceeds  of  the 
Basic  County  Levy. 

C6.  State  Impact  Aid  (20-9-304).  School  districts  with  certain  state  institutions  are 

entitled  to  special  state  aid. 

C7.  Consolidation  Bonus  Payments  (20-6-401(4),  406).  School  districts  that  con- 

soliate  voluntarily  are  entitled  to  special  state  aid. 

C8.  Special  Education  Contingency.  Monies  appropriated  to  be  used  when  a  special 

education  child  moves  into  the  district  after  final  budgets  are  adopted. 

Transportation  Aid 

A  detailed  description  of  budgeting  for  transportation  is  given  in  Topic  4.6.  State  and  county 
aid  is  provided  only  for  the  "on-schedule"  portion  of  transportation  costs.  The  "on- 
schedule"  portion  is  shared  by  the  district,  the  county  and  the  state  as  follows: 
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Regular 

Special  Education 

Elem. 

H.S. 

Elem. 

H.S. 

District 
County 
State 

1/3 

1/3' 

1/3 

-0- 

2/3 

1/3 

-0- 

1/3* 

2/3 

-0- 

1/3 

2/3 

'This  charge  against  the  county  is  funded  from  proceeds  of  the  28  mill  "county  basic  levy"; 
since  the  Montana  Supreme  Court  has  ruled  the  basic  levy  to  be  a  state  tax  and  it  is  fully 
equalized  by  the  state,  there  is  no  real  obligation  on  the  county  for  elementary  transporta- 
tion. 


State  Impact  Aid 

Under  certain  circumstances  specified  by  law  (20-9-304),  a  school  district  may  obtain 
payments  of  state  aid  to  assist  with  the  costs  of  educating  pupils  whose  parents  are  resident 
employees  of  state  institutions. 

Payments  may  be  made  only  to  districts  in  which  specified  state  institutions  are  located. 
These  institutions,  as  listed  in  Section  53-1-202,  are: 

Galen  State  Hospital 

Montana  Veterans'  Home  (Columbia  Falls) 

State  Prison  (Deer  Lodge) 

Mountain  View  School  (Helena) 

Pine  Hills  School  (Miles  City) 

Boulder  River  School  and  Hospital  (Boulder) 

Warm  Springs  State  Hospital 

Montana  Center  for  the  Aged  (Lewistown) 

Swan  River  Youth  Forest  Camp 

Eastmont  Training  Center 

To  become  eligible  for  payment  of  state  impact  aid,  a  district  must  provide  education  for  a 
pupil  who  has  at  least  one  parent  employed  by,  and  residing  on  the  property  of,  the  institu- 
tion located  in  the  school  district. 

If  the  pupil  does  not  attend  school  in  the  district  of  residence,  but  attends  in  another  district 
to  which  the  district  of  residence  is  obligated  for  payment  of  tuition  in  accordance  with  the 
provisions  of  Sections  20-5-301  and  20-5-302,  the  district  of  residence  may  apply  for  state 
impact  aid. 

The  board  of  trustees  of  the  district  is  required  by  law  to  make  application  to  the  Superinten- 
dent of  Public  Instruction  for  payment.  The  deadline  for  application  is  the  second  Monday  in 
June.  Applications  received  after  that  date  cannot  be  considered  because  the  state  funds 
from  which  the  impact  aid  comes  are  earmarked  for  other  purposes  also,  and  normally  are 
depleted  the  third  week  in  June. 

State  impact  aid  payments  are  in  addition  to  any  other  state  aid  to  which  the  district  is  en- 
titled. By  law,  state  impact  aid  must  be  deposited  in  the  school  district's  General  Fund  (Item 
-01-3310). 

Since  the  amount  of  state  impact  aid  which  a  district  may  receive  in  a  given  fiscal  year  can- 
not be  estimated  accurately,  a  district  receiving  such  aid  can  plan  its  financial  operation  best 
by  omitting  from  its  budget  any  estimated  amount  expected  from  this  source  in  the  ensuing 
fiscal  year;  when  the  payment  is  received  and  deposited  in  the  General  Fund,  it  may  then  be 
carried  over  for  the  next  year's  budget  as  a  fixed  amount  of  cash  reappropriated  to  reduce 
levies. 

Directions  for  Completing  the  School  District  Application  for  State  Impact  Aid 

(Form  62) 

Directions  appearing  on  the  form  specify  the  due  date  (second  Monday  in  June)  and  the  re- 
quirement for  mailing  the  application  to  the  Superintendent  of  Public  Instruction. 
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Check  elementary  or  high  school,  and  enter  the  district  number  and  county  name.  Separate 
Lolicati^s are  necesslry  for  elementary  and  high  school  districts.  Where  more  than  one  in- 
ItSSnS locked  in  theV.strict,  a  separate  form  is  to  be  used  for  each  institution. 

qnprifv  the  state  institution  located  in  the  district.  After  completion  of  the  details  pertaining 
tc ?SudXs  aSc ^parents  the  responsible  officials  must  certify  to  the  correctness  of  the  informa- 
t°oS  The  signa?u«s  of  the  school  board  chairman,  district  clerk  and  superintendent  of  the  in_ 
strtJt  on  arerequ  fed  The  school  board  chairman  is  responsible  for  the  mformat.on  provided 
about  pupHs! the  institution  superintendent  is  responsible  only  for  the  employment  informa- 
tion  pertaining  to  the  parents. 

Enter  the  dates  the  school  term  began  and  ended,  and  the  total  number  of  days  In  the  school 
term  used  for  pupil  instruction  plus  pupil  instruction-related  days  (P.I.  Days  +  P.I.R.  Days). 

List  each  pupil  for  whose  education  costs  the  district  is  applying  for  aid.  Enter  dates  showing 
the  period  of  time  the  pupil  was  enrolled  in  school  in  the  applicant  district. 

FntPr  thP  name  of  the  parent  who  during  the  school  term  was  an  employee  of  the  state  in- 
stitu  ion located in  the  district  and  resided  on  the  property  of  the  institution.  (If  both  parents 
were  res  dent  employee  the  name  of  one  parent  is  sufficient;  if  both  parents  were  resided 
e^ployles  but  Tor  different  periods,  list  both  parents  if  necessary  to  show  the  max.mum 
period  of  eligibility  for  the  pupil.) 
Give  the  dates  of  the  parent's  resident  employment  during  the  school  term. 

If  the  pupil  attended  school  in  the  applicant  district,  enter  the  number  of  school  days  in  the 
Inano^f  time  covered  by  (1)  the  period  of  the  parent's  resident  employment  and  (2  the 
oenod I  of =  thS  pupil's  enrollment;  include  pupil  instruction  days  and  pupil  instruction-related 
days.  If  the  pupil  attended  school  in  another  district,  do  not  complete  th.s  .tern. 

It  is  possible  for  a  pupil  to  be  enrolled  in  school  for  a  longer  period  of  time  than  that  of 
his  parents  resident  employment.  For  example,  the  pupil  may  enter  school  on 
September  *  but  his  parent  does  not  become  a  resident  employee  of  the  institution  un- 
ti? October  1  The  school  days  between  September  1  and  October  1  may  not  be  in- 
cluded in  the  "eligible  period." 

Also  it  is  possible  for  a  pupil  to  be  enrolled  in  school  at  a  later  date  than  that  on  which 
h  parent  became  a  resident  employee  of  the  institution.  For  example,  the  parent  may 
be  aP  resident  employee  in  August  and  remains  such  during  the  entire  school  year;  the 
child,  however,  does  not  enroll  in  school  in  the  district  until  January  2.  The  schoo  days 
between  the  beginning  of  the  term  and  January  2  may  not  be  included  in  the  eligible 
period." 

The  "eliqible  period"  means  the  number  of  school  days  during  which  both  essential 
conditions  are  met:  the  pupil  is  enrolled  in  school  and  the  parent  is  a  resident  employee 
of  an  institution  in  the  district. 

Payments 

Maximum  payment  will  be  made  for  a  pupil  whose  eligible  period  encompasses  at  least  1  80 
days !  ol Mmi ??chool  term.  The  maximum  payment  is  $  1  50  for  elementary  pupils  or  $250  for 
high  school  pupils. 

For  a  pupil  for  whom  the  eligible  period  is  less  than  1  80  days,  the  n.u^f  °f.  ^^ f  Vj|P 
the  eliaible  period  will  be  divided  by  1  80;  the  fraction  obtained  will  be  applied  to  the  max 
mum  paymSn  ?o  de  ermine  the  actual  amount  of  the  payment.  For  example  an  elementary 
pupSTwas  enrolled  in  the  district  for  a  total  of  90  school  days  during  which  t.m  ,  a  parent 
was  a  resident  employee  of  a  state  institution  in  the  district :  9C >  -  1  80  -  0.50  0.50  x 
$150  =  $75;  thus  the  district's  payment  for  the  pupil  is  $75.  (The  divisor  of  180  is  usea 
regardless  of  the  actual  number  of  days  in  the  school  term,  to  maintain  uniformity  with  other 
state  aid  procedures.) 

Payments  of  state  impact  aid  will  be  made  in  June  and  will  be  transmitted  to  the  county 
treasurer  for  deposit  in  the  General  Fund  of  the  school  district  (Item -01-dcHU). 


Traffic  Education  Reimbursement 

A    district    which    conducts    a    traffic    . 

Superintendent  of  Public  Instruction  may  obtain  state  reimbursement.  (20-7-50b) 


district    which    conducts    a    traffic    education    program    Previously  ^approved    by    the 
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Before  beginning  the  program,  the  board  of  trustees  must  submit  a  school  district  application 
for  approval  of  the  traffic  education  program,  on  forms  provided  by  the  Office  of  Public  In- 
struction. Reimbursement  is  based  on  the  number  of  pupils,  and  on  the  amount  of  money 
available  in  the  state  treasury  for  traffic  education  payment. 

Reimbursement  is  made  to  eligible  districts  by  August  31  for  programs  conducted  between 
July  1  and  June  30  of  the  preceding  year  provided  the  district  has  submitted  the  required 
reimbursement  form  by  July  10. 

Payments  are  made  to  the  county  treasurer  for  deposit  in  Fund  1  8,  Traffic  Education  Fund  of 
the  school  district. 

Fund  1  8  is  a  special,  non-budgeted  fund  from  which  expenditures  may  be  made  for  traffic 
education  purposes.  (20-7-507) 

A  copy  of  the  Traffic  Education  Handbook,  published  by  the  Superintendent  of  Public  In- 
struction containing  standards  and  procedures  for  state-approved  traffic  education  pro- 
grams, may  be  obtained  on  request. 

Voluntary  Consolidation  and  Annexation  Bonus 

Under  certain  circumstances  specified  by  law  (20-6-402  through  20-6-408),  a  school 
district  may  obtain  payments  of  a  bonus  from  the  state  to  assist  with  the  cost  of  educating 
pupils  when  two  or  more  districts  consolidate  or  annex  under  the  provisions  of  Sections 
20-6-203,  20-6-205  and  20-6-208  for  elementary  school  districts  or  Section  20-6-304  for 
high  school  districts. 

Bonuses  are  given  to  aid  both  the  General  Fund  and  the  Transportation  Fund.  Application  to 
the  state  is  in  the  form  of  a  letter  to  the  Superintendent  of  Public  Instruction  from  the  chair- 
man of  the  board  of  trustees  requesting  the  bonus  payment  and  enclosing  a  copy  of  the  con- 
solidation or  annexation  order  and  the  number  of  eligible  pupils.  The  General  Fund  bonus  is 
$300  per  child  for  each  school  child  in  the  smaller  (in  number  of  children)  district.  Applica- 
tion must  be  made  in  the  year  of  the  consolidation  or  annexation  and  the  first  payment  will 
be  made  during  the  next  school  fiscal  year. 

If  a  transportation  bonus  is  claimed,  the  application  must  contain  a  list  of  the  children's 
names  that  are  being  transported  as  a  result  of  the  consolidation  or  annexation.  The 
transportation  bonus  is  an  additional  one-third  for  a  total  of  two-thirds  of  the  On-schedule 
transportation  for  those  children. 

Any  reduction  in  the  amount  of  territory  encompassed  in  the  enlarged  school  district's  ter- 
ritory during  the  three-year  period  of  bonus  payments  shall  establish  the  ineligibility  of  the 
enlarged  district  to  receive  any  remaining  bonus  payments. 
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Topic  5     Accounting  Policies  and  Procedures 

!ecoPmO™ndednbvP*aC0d.f:cee  "pSffihSSiSon  and/or  the  Department  of  Commerce. 

5.1     Recordkeeping 

Financial  Records 

The  State  Superintendent  of  Public  Instruction  has  ge^lqs70e2rvi^°nA°aV^  ^0- 9-^03 ' 
budgeting  procedures  and  provisions  prescribed  by  law.  (20-9-102,  MCA,  and  20  9  1UJ, 

MCA) 

Roupmp,  and  gvnenditures  of  a  school  district  are  recorded  through  an  accounting  code 
systen that  was ^stabSshed  by  the  State  Superintendent  of  Public  Instruction.  This  uniform 
coding  system  is  used  by  all  school  districts  in  the  state.  (See  Topic  3.) 

The  expenditure  accounting  code  requires  an  accounting  of  expenditures  by  fund,  by  pro- 
gram within  the  fund,  by  function,  and  by  object. 
The  revenue  accounting  code  requires  an  accounting  for  revenue  by  fund  and  by  source. 

The  accounting  records  of  the  district  should  at  least  include  a  combined  budget  and  expen- 
diture register,     receipt  register,  and  balance  sheets. 

Petty  Cash 

should  be  operated  on  the  imprest  system. 

msBSBBgm 

disbursement  mSade,  as  evidenced  by  the  receipts  and  petty  cash  vouchers. 

Every  claim  for  reimbursement  should  be  completely  docHu™nt^dh^ 

oavee    and  petty  cash  vouchers  for  minor  items  attested  to  by  the  petty  cash  custodian, 

^VuTd'generPallyVbe  sufficient  for  this  purpose.  Invoices  may  often  be  available. 

The  onlv  receipts  to  the  petty  cash  fund  should  be  the  reimbursement  warrants.  Other 
miscel^neous  receipts  should  not  be  deposited  to  the  petty  cash  fund. 

An  accounting  record  of  all  petty  cash  transactions  should  be  maintained. 
Property  Inventory  Records 

SSSaaiSsSsSSSSKSSsssB 

tification  number. 
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To  ensure  that  a  copy  of  the  inventory  would  be  available  in  case  of  loss,  at  least  one  copy  of 
the  complete  property  inventory  should  be  maintained  at  a  safe  location  outside  the  school, 
such  as  in  a  safety  deposit  box. 

The  property  record  should  be  kept  current  by  adding  any  new  property  acquisitions  and 
deleting  any  property  trade-in,  sold,  or  otherwise  disposed  of.  A  complete  physical  inventory 
should  be  taken  at  least  once  a  year  to  verify  the  accuracy  of  the  property  records. 

Minutes 

Minutes  are  the  official  record  of  the  proceedings  of  governing  bodies.  They  should  be  in  per- 
manent form  such  as  a  bound  volume  or  a  commercially  produced  minute  book.  The  minutes 
of  each  meeting  should  be  approved  at  the  next  subsequent  meeting  and  signed  by  the  chair- 
man and  attested  by  the  clerk. 

The  board  of  trustees  is  required  to  keep  a  full  and  permanent  record  of  all  adopted  policies 
and  all  other  acts  of  the  trustees.  The  record  shall  include  the  wording  of  motions,  voting 
record  of  each  trustee  present,  a  detailed  statement  of  expenditures  of  money,  with  the 
name  of  any  person  or  business  to  whom  payment  is  made,  and  showing  the  goods  fur- 
nished or  services  rendered.  (20-3-323,  MCA) 

One  free  copy  of  the  minutes  is  to  be  made  available  to  the  press  within  five  days  following 
appoval  of  the  minutes  by  the  board.  Minutes  shall  be  approved  not  later  than  one  month 
after  the  meeting.  (20-3-323,  MCA) 

No  business  shall  be  transacted  by  the  trustees  of  a  district  unless  it  is  transacted  at  a  regular 
meeting  or  a  properly  called  special  meeting.  (20-3-322,  MCA) 

The  minutes  should  also  include  the  following: 

a.  approval  to  expend  monies; 

b.  details  on  calls  and  advertisements  for  bids,  bids  received  and  accepted  bids; 

c.  setting  of  salaries; 

d.  contracts  approved; 

e.  reports  to  the  board; 

f.  approval  of  cancelled  warrants  or  checks; 

g.  authorization  of  investments  purchased  or  sold; 
h.  approval  of  line  item  transfers  within  a  fund; 

i.        resolutions,  motions,  and  policies; 

j.        any  other  matters  on  which  the  board  takes  action. 

All  meetings  of  any  political  subdivision  supported  in  whole  or  in  part  by  public  funds  shall  be 
open  to  the  public.  However,  the  presiding  officer  may  close  the  meeting  during  the  time  the 
discussion  relates  to  a  matter  of  individual  privacy,  and  then  if  and  only  if  the  presiding  of- 
ficer determines  that  the  demands  of  individual  privacy  clearly  exceed  the  merits  of  public 
disclosure  (2-3-203,  MCA).  The  individual  about  whom  the  discussion  pertains  may  waive 
this  right.  A  meeting  may  also  be  closed  to  discuss  a  strategy  with  respect  to  collective 
bargaining  or  litigation  when  an  open  meeting  would  have  a  detrimental  effect  on  the 
bargaining  or  litigating  position  of  the  public  agency  (2-3-203,  MCA). 

The  minutes  of  such  meetings  shall  be  open  to  the  public  and  shall  contain:  (2-3-21  2,  MCA) 

a.  date,  time,  and  place  of  meeting; 

b.  a  list  of  the  individual  members  of  the  public  body,  agency,  or  organization  in  at- 
tendance; 

c.  the  substance  of  all  matters  proposed,  discussed,  or  decided;  and 

d.  a  record  of  any  votes  taken,  showing  how  each  member  voted. 

A  "meeting"  consists  of  the  convening  of  a  quorum  of  the  constituent  membership  of  a 
public  agency,  whether  corporal  or  by  means  of  electronic  equipment,  to  hear,  discuss  or  act 
upon  a  matter  over  which  the  agency  has  supervision,  control,  jurisdiction,  or  advisory 
power.  (2-3-202,  MCA) 
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5.2     Disbursements 

Documentation  of  Disbusements 

Since  Section  20-9-207,  MCA  was  enacted,  a  school  district  is  not  required  to  have  a 
signed  claim  for  all  expenditures.  Section  20-9-207  states: 

"(1 )  The  expenditure  of  district  moneys,  other  than  employee  contract  payments,  may 
be  authorized  by  the  trustees  when: 

(a)  payee  signed  claims,  wherein  the  payee  attests  to  the  accuracy  of  the  claim 
and  that  he  has  not  received  the  claimed  amount,  have  been  issued  to  the 
district;  or 

(b)  the  payee  has  provided  the  district  with  an  invoice  or  other  document  identi- 
fying the  quantity  and  total  cost  per  item  included  on  the  invoice. 

(2)  The  intention  of  this  section  is  to  provide  sufficient  documentation  of  each  expen- 
diture of  district  moneys." 

In  reference  to  and  in  addition  to  the  above,  the  following  procedures  should  be  followed  in 
expending  school  district  moneys: 

1.  A  claim  or  "coding  apron"  should  be  on  file  for  each  district  expenditure  other 
than  employee  contract  payments; 

2.  If  there  is  an  invoice  or  other  document  identifying  the  quantity  and  total  cost  per 
item  attached  to  the  claim  or  "coding  apron,"  the  claimant's  signature  is  not  re- 
quired; 

3.  If  supporting  documentation  is  not  attached  to  the  claim  or  "coding  apron,"  the 
claimant  must  fill  out  completely  and  sign  the  claim  to  attest  to  the  accuracy  of 
the  claim  and  that  he  has  not  received  the  ciaimed  amount; 

4.  The  expenditure  of  district  moneys  may  be  authorized  by  the  trustees  by  an  entry 
in  the  minutes  listing  the  numbers  and  amount  of  these  claims  approved  for  pay- 
ment. 

Section  20-3-323,  MCA,  requires  that  a  "detailed  statement  of  all  expenditures 
of  money,  with  the  name  of  any  person  or  business  to  whom  payment  is  made, 
and  showing  the  service  rendered  or  goods  furnished,"  should  be  included  in  the 
minutes. 

5.  The  claim  or  "coding  apron"  form  should  contain  the  following  information: 

a.  claim  number; 

b.  warrant  number  (preferably  the  claim  and  warrant  number  should  be  the 
same); 

c.  payee; 

d.  amount; 

e.  fund; 

f.  expenditure  code; 

g.  a  description,  including  price  of  the  goods  or  services  for  which  payment  is 
claimed,  (not  necessary  if  invoices  or  other  supporting  documentation  are  at- 
tached); 

h.       claimant's  signature  (not  necessary  if  invoices  or  other  supporting  documen- 
tation are  attached); 
i.        date  claim  filed; 
j.        date  claim  approved  for  payment. 

In  addition,  a  formal  signed  certification  to  the  effect  that  purchases  had  been  received 
should  be  noted  on  the  appropriate  claim  or  "coding  apron"  and/or  attached  invoice  by  the 
individual  who  actually  received  the  articles  or  merchandise. 

Allocation  of  Costs 

Some  consideration  should  be  given  to  the  manner  in  which  costs  are  allocated  between  the 
elementary  and  the  high  school  districts  to  determine  if  they  are  made  on  a  substantially 
equitable  basis.  The  cost  of  operating  the  junior  high  school  should  be  prorated  between  the 
elementary  district  and  the  high  school  district  on  the  basis  of  the  ratio  that  the  number  of 
pupils  of  their  district  is  to  the  total  enrollment  of  the  junior  high  school  (20-6-506,  MCA). 
Capital  outlay  for  typewriters,  adding  machines,  and  other  equipment  should  be  paid  out  of 
the  budget  of  the  district  which  is  receiving  them,  unless  both  districts  are  receiving  a 
benefit  by  the  purchase,  in  which  case  the  cost  should  be  allocated. 
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Advanced  Payments 

Districts  should  not  issue  warrants  in  advance  and  hold  them  until  the  goods  or  services  are 
received,  or  make  advance  payments  to  various  companies.  There  are  no  statutes  which 
allow  a  district  to  issue  warrants  in  advance  of  receiving  goods  or  services.  The  services 
must  be  rendered  or  the  supplies  actually  sold  before  the  claim  may  be  filed  (Attorney 
General  Opinion  27,  Volume  30). 

Lapse  of  Budget 

As  of  June  30  of  each  fiscal  year,  the  budget  appropriations  lapse,  with  the  exception  of  un- 
completed improvements  in  progress  of  construction  and  those  items  properly  obligated 
with  the  county  treasurer  which  must  be  liquidated  within  90  days.  Claims  presented  under 
a  lapsed  appropriation  shall  be  an  obligation  of  the  budget  for  the  next  fiscal  year  (20-9-209, 
MCA). 

Budget  Overdrafts 

Budget  overdrafts  are  contrary  to  Section  20-9-133,  MCA. 

Cash  Overdrafts  —  Nonbudgeted  Funds 

Cash  overdrafts  should  never  be  allowed  to  occur.  Expenditures  from  nonbudgeted  funds 
are  limited  to  and  must  not  exceed  the  cash  available  in  the  fund  (20-9-210,  MCA).  The 
county  treasurer  should  refuse  to  pay  or  register  any  warrant  which  will  overexpend  the  cash 
balance  of  a  nonbudgeted  fund  (20-9-222,  MCA). 

Cash  Overdrafts  and  Registered  Warrants  —  Budgeted  Funds 

Expenditures  from  budgeted  funds  that  do  not  exceed  budget  appropriations  may  be  made 
even  when  there  are  insufficient  moneys  available  to  pay  the  warrants.  The  county  treasurer 
is  to  register  warrants  drawn  on  a  budgeted  fund  when  there  are  insufficient  moneys 
available  in  the  sum  of  moneys  in  all  funds  of  the  district  to  make  payment  of  such  warrants 
(7-6-2604(  1 ),  MCA  and  20-9-2 12(8),  MCA).  The  warrant  shall  bear  interest  from  that  time 
until  paid  at  a  rate  fixed  by  the  board  of  trustees  (7-6-2604(2),  MCA).  When  cash  becomes 
available,  the  warrants  should  be  redeemed  in  the  order  of  their  registration.  Therefore,  the 
district  clerk's  and  county  treasurer's  cash  fund  balances  for  budgeted  funds  may  show  a 
cash  overdraft,  so  long  as  the  budget  for  that  fiscal  year  has  not  been  exceeded. 

Supplemental  Fxpenditures 

Supplemental  expenditures,  such  as  general  fund  expenditures  in  support  of  Food  Services 
or  extracurricular  activities,  should  be  paid  directly  to  the  claimant  from  the  supplementing 
fund.  They  should  not  be  transferred  to  the  supplemented  fund. 

Budget  Appropriation  Transfers 

Budget  appropriation  transfers  between  expenditure  categories  and  types  are  authorized  by 
Section  20-9-208,  MCA,  providing  they  are  within  the  same  fund.  These  transfers  should 
be  made  to  prevent  budget  overdrafts  in  any  budget  line  item,  and  should  be  authorized  by 
the  trustees  and  recorded  in  the  minutes. 

Cash  Transfers 

Cash  transfers  are  limited  by  specific  statutes  for  certain  funds.  Transfer  corrections  or 
receipting  or  disbursing  errors  may  be  made  but  should  have  board  approval.  Funds  which 
have  served  their  purpose  and  which  are  no  longer  needed  should  be  closed  in  accordance 
with  the  law,  which  sometimes  requires  voter  approval.  These  funds  should  be  closed  to  the 
general  fund  or  other  specific  funds,  as  required  by  statute  (20-10-147,  MCA;  20-9-443, 
MCA;  20-9-505,  MCA;  20-9-508,  MCA;  and  20-9-509,  MCA). 
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Purchase  Orders 

Purchase  orders  are  used  in  some  districts.  Some  districts  use  the  purchase  order  pro- 
cedures to  encumber  funds.  Encumbrances  should  be  returned  to  zero  at  the  end  of  the  fiscal 
year,  unless  properly  obligated,  and  may  not  be  considered  when  computing  the  cash 
balance  available  and  setting  the  levy  for  the  following  year.  The  only  exception  would  be  for 
uncompleted  improvements  in  progress  of  construction  (20-9-209,  MCA). 

Tra  vel 

Districts  may  make  travel  advances  to  employees  required  to  travel.  There  should,  however, 
always  be  a  subsequent  accounting  by  the  employees  upon  completion  of  the  trip. 

The  board  of  trustees  should  establish  a  policy  regarding  travel  and  reimbursement  rates  for 
meals  and  lodging.  The  provisions  of  Section  2-18-503,  MCA,  regarding  mileage 
allowances  for  trie  use  of  a  private  car  on  official  business  includes  school  officers  and/or 
employees  and  should  be  followed.  This  section  allows  a  mileage  rate  equal  to  the  mileage 
allowed  by  the  U.S.  Internal  Revenue  Service  for  the  first  1 ,000  miles  per  calendar  month, 
and  3  cents  less  for  all  miles  thereafter  traveled  (20.5  cents  after  1/1/84). 

All  claims  for  travel  expenses  should  be  reasonable,  adequately  documented,  including 
receipts  and  invoices  when  available;  and  the  travel  properly  authorized. 

Bids 

The  trustees  shall  advertise  for  bids  whenever  the  estimated  cost  of  any  building,  furnishing, 
repairing,  or  other  work  for  the  benefit  of  the  district,  or  purchasing  of  supplies  for  the 
district,  exceeds  the  sum  of  $7,500.00.  The  trustees  shall  award  the  contract  to  the  lowest 
responsible  bidder,  except  that  the  trustees  shall  have  the  right  to  reject  any  or  all  bids 
(20-9-204,  MCA).  If  the  lowest  bid  is  not  accepted,  the  reason  for  its  rejection  should  be  ful- 
ly disclosed  in  the  minutes.  In  addition,  Section  20-9-205,  MCA,  states,  "Prohibition  on 
division  of  contracts  to  circumvent  bid  requirements.  (1 )  Whenever  any  law  of  this  state  pro- 
vides a  limitation  upon  the  amount  of  money  that  a  school  district  can  expend  upon  any 
public  work  or  construction  project  without  letting  such  public  work  or  construction  project 
to  contract  under  competitive  bidding  procedures,  a  school  district  shall  not  circumvent  such 
provision  by  dividing  a  public  work  or  construction  project  or  quantum  of  work  to  be  per- 
formed thereunder  which  by  its  nature  or  character  is  integral  to  such  public  work  or  con- 
struction project,  or  serves  to  accomplish  one  of  the  basic  purposes  or  functions  thereof,  in- 
to several  contracts,  separate  work  orders,  or  by  any  similar  device.  (2)  This  section  shall  ap- 
ply not  only  where  the  public  work  or  construction  project  is  divided  into  several  projects 
which  are  constructed  at  approximately  the  same  period  of  time  but  also  where  the  public 
work  or  construction  project  is  divided  into  several  projects  which  are  constructed  in  dif- 
ferent time  periods  or  over  an  extended  period  of  time." 

Contracts  are  to  be  awarded  to  the  lowest  responsible  bidder  who  is  a  resident  of  the  State 
of  Montana  and  whose  bid  is  not  more  than  three  percent  higher  than  that  of  the  lowest 
responsible  bidder  who  is  a  nonresident  of  this  State  (18-1-1  02,  MCA).  Bids  for  public  con- 
tracts must  include  bid  security  of  at  least  ten  percent  of  the  bid  price  (Title  1  8,  Chapter  1 , 
Part  2,  MCA). 


Warrants 

A  warrant  is  not  a  negotiable  instrument.  It  is  drawn  upon  the  treasury  of  a  governmental 
unit,  not  upon  a  bank.  A  school  district  warrant  is  an  order  by  the  board  of  trustee  authoriz- 
ing payment  of  a  legal  claim  against  the  school  district.  The  warrant  is  drawn  by  the  district 
clerk,  directing  the  county  treasurer  to  pay  a  specified  amount  to  the  person  named  or 
bearer.  The  warrants  are  to  be  signed  by  the  chairman  of  the  board  of  trustees  and  the 
district  clerk  (20-9-221,  MCA). 
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5.3     Employee-Related  Procedures 

Payroll 

Salaries  and  wages  in  most  instances  constitute  the  greater  part  of  school  district's  budget. 
The  definition  of  salaries  and  wages  is  controlled  in  most  instances  by  the  Internal  Revenue 
Service.  The  rates  of  pay  for  employees  are  set  by  the  board  of  trustees. 

Almost  all  compensation  paid  is  subject  to  withholding  for  taxes,  F.I.C.A.,  etc.  In  some  in- 
stances, compensation  is  set  for  certain  functions  which  might  be  supplemental  to  the  con- 
tract, such  as  extracurricular  activities  of  teachers.  These  sums  are  also  subject  to 
withholding,  etc. 

Several  payroll  procedures  may  be  followed  that  are  more  widespread  in  schools  than  other 
entities.  Some  school  districts  have  utilized  computer  services  to  prepare  payroll  warrants, 
which  does  not  appear  to  be  contrary  to  statute  so  long  as  the  provisions  of  Section 
20-9-221 ,  MCA,  are  complied  with.  This  requires  that  the  warrants  be  countersigned  by  the 
chairman  of  the  board  and  the  clerk.  The  use  of  facsimile  signatures  is  also  permitted,  pro- 
viding the  conditions  set  out  in  Sections  20-9-221  and  2-16-1  14,  MCA,  are  followed. 

Also,  the  trustees  may  elect  to  issue  warrants  for  wages  and  salaries  on  a  direct  deposit 
basis  to  the  employee's  account  in  a  local  bank,  with  the  approval  of  the  employee.  The 
employee  must  be  given  an  itemized  statement  of  payroll  deductions  for  each  pay  period. 

All  non-teaching  employees,  substitute  teachers,  and  teachers  who  receive  their  wages  or 
salaries  from  Federal  projects  must  use  some  form  of  time  records. 

Group  insurance  for  school  district  units  is  authorized  by  Title  2,  Chapter  1  8,  Part  7,  MCA. 
To  establish  group  insurance,  a  two-thirds  vote  of  all  the  employees  of  the  school  district  is 
required.  The  employer's  premium  contributions  may  exceed,  but  shall  not  be  less  than, 
$120.00  per  year,  the  amount  specified  by  law. 

Employee  Contracts 

All  compensation  paid  to  district  employees  is  subject  to  Federal  and  State  withholdings  and 
retirement  benefit  deductions.  Certified  employees  salaries  are  based  on  contracts.  Salary 
payments  may  be  paid  over  a  period  of  9,  1  0,  or  1  2  months.  Other  forms  of  compensation, 
such  as  housing  or  other  allowances,  should  be  included  in  the  contract.  They  are  taxable  in- 
come, the  value  which  is  to  be  included  on  the  employee's  W-2  Form,  if  they  are  not  a  re- 
quirement of  employment.  If  housing  rental  is  deducted  from  wages,  the  deductions  should 
not  affect  gross  income  earned  as  reported  on  the  employees  W-2  Form. 

Compensation  for  additional  duties,  such  as  coaching,  student  activity  sponsors,  or  other 
related  activities,  should  be  included  in  the  contract  or  in  an  addendum  attached  to  the  con- 
tract. 

Employee  contributions  to  tax-sheltered  annuity  contracts  are  not  subject  to  Federal  and 
State  tax  withholdings,  but  they  are  subject  to  retirement  benefit  deductions. 

Vacation  and  Sick  Leave 

The  provisions  for  vacation  and  sick  leave  for  district  non-teaching  employees  are  set  forth  in 
Title  2,  Chapter  1  8,  Part  6,  MCA.  Certified  personnel  vacation,  sick  leave,  and  other  time  off 
with  pay  are  negotiable  and  should  be  set  out  in  the  contracts.  The  following  narrative  does 
not  apply  to  certified  personnel. 

Vacation  Leave 

Non-teaching  employees  are  entitled  to  vacation  leave  with  pay  after  they  have  been  con- 
tinuously employed  for  six  months.  Vacation  leave  is  earned,  however,  from  the  first  full  pay 
period.  The  rates  of  earned  vacation  leave  vary  with  the  period  of  service,  as  follows: 

a.  First  ten  years  of  employment,  at  the  rate  of  1  5  working  days  per  year; 

b.  Ten  to  fifteen  years  of  employment,  at  the  rate  of  1  8  working  days  per  year; 

c.  Fifteen  to  twenty  years  of  employment,  at  the  rate  of  21  working  days  per  year; 

d.  After  twenty  years  of  employment,  at  the  rate  of  24  working  days  per  year. 

In  determining  years  of  employment,  each  entity  must  include  employment  with  other  en- 
tities that  qualify  (Attorney  General  Opinion  4,  Volume  33). 
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Annual  vacation  leave  may  be  accumulated  to  a  total  not  to  exceed  two  times  the  maximum 
number  of  days  earned  annually  as  of  the  end  of  the  first  pay  period  of  the  next  calendar 
year.  Excess  vacation  leave  is  not  forfeited  if  taken  within  90  calendar  days  from  the  last  day 
of  the  calendar  year  in  which  the  excess  was  accrued  (2-1  8-61  7,  MCA). 

Upon  termination,  an  employee  is  entitled  to  cash  compensation  for  unused  vacation  leave. 

Permanent  part-time  employees  are  entitled  to  prorated  vacation  benefits  if  they  have 
worked  the  qualifying  period  (2-18-61  1 ,  MCA). 

Sick  Leave 

Employees  are  entitled  to  sick  leave  with  pay  after  they  have  been  continuously  employed 
for  ninety  days.  Sick  leave  is  earned,  however,  from  the  first  full  pay  period.  Sick  leave  is 
earned  at  the  rate  of  twelve  days  a  year.  There  is  no  restriction  as  to  the  maximum  number  of 
days  of  sick  leave  that  can  be  accumulated  (2-18-618,  MCA). 

Permanent  part-time  employees  are  entitled  to  prorated  sick  leave  benefits  if  they  have 
worked  the  qualifying  period  (2-18-618,  MCA). 

Upon  termination,  an  employee  is  entitled  to  cash  compensation  for  %  of  his  sick  leave  ac- 
cumulation, computed  on  the  basis  of  his  salary  at  the  time  of  termination.  Cash  compensa- 
tion should  only  be  allowed  for  sick  leave  earned  since  July  1 ,  1  971 . 

Leave  Records 

The  school  district  should  maintain  leave  records  for  all  qualified  employees  that  show  vaca- 
tion and  sick  leave  earned,  used,  and  the  balance  remaining.  Each  employee  should  submit  a 
signed  time  sheet  each  payroll  period  showing  the  hours  worked  each  day  and  the  hours  of 
vacation  or  sick  leave  taken  each  day.  This  time  sheet  should  be  approved  by  the  employee's 
supervisor  and  then  used  to  post  the  leave  records. 
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5.4     Miscellaneous  Procedures 

Investments 

Attorney  General's  Opinion  Number  60,  Volume  34,  states  that  "In  directing  the  investment 
of  a  school  district's  moneys  the  trustees  have  a  fiduciary  responsibility  to  obtain  an  invest- 
ment with  terms  most  advantageous  to  the  school  district.  The  provisions  of  section 
75-5941,  R.C.M.  1947,  make  obligatory  the  proper  administration  and  utilization  of  all 
moneys  of  the  district.  It  would  be  a  breach  of  the  duty  placed  on  trustees  to  obtain  less  than 
the  best  terms  available  to  them  when  directing  the  county  treasurer  to  invest  the  school 
district's  moneys."  (Section  75-5941,  R.C.M.,  1947,  is  now  Section  20-3-332,  MCA.) 

The  board  of  trustees  may  invest  public  moneys  that  are  not  necessary  for  immediate  use,  in 
direct  obligations  of  the  United  States  Government,  payable  within  one  hundred  and  eighty 
(1  80)  days  from  the  time  of  such  investment,  or  in  time  or  savings  deposits  with  any  bank, 
building  and  loan  association,  or  savings  and  loan  association  located  in  the  county.  If  there 
are  no  banks,  building  and  loan  associations,  or  savings  and  loan  associations  in  the  county 
where  the  district  is  situated,  such  investments  may  be  made  in  adjacent  counties 
(20-9-213,  MCA).  The  board  of  trustees  may  also  direct  the  county  treasurer  to  remit 
available  funds  to  the  State  Treasurer  for  investment  under  the  Board  of  Investments  as  part 
of  the  unified  investment  program  (S.T.I. P.)  (17-6-204,  MCA). 

The  school  board  trustees  and  school  district  clerk  should  pursue  an  aggressive  investment 
program  with  surplus  funds  in  order  to  provide  the  maximum  interest  revenue  possible.  The 
investment  program  should: 

1 .  be  approved  and  directed  by  the  board  of  trustees; 

2.  be  made  on  a  timely  basis  subject  to  withdrawal  in  such  amounts  that  may  be 
necessary  and  without  penalty; 

3.  obtain  the  highest  effective  yield  within  the  limits  of  the  law; 

4.  ensure  the  safety  of  the  investments;  and 

5.  include  a  register  to  record  all  investment  activity. 

Investments  held  by  any  fund  should  never  exceed  the  total  cash  balance  of  the  fund.  If  this 
situation  appears  imminent,  a  portion  or  all  of  the  investments  should  be  redeemed  or 
transferred  to  another  fund. 

State  Short-Term  Investment  Pool 

Investments  may  be  made  through  the  State  Short-Term  Investment  Pool  (S.T.I. P.) 
(20-9-213,  MCA  and  17-6-204,  MCA). 

The  accounting  procedures  for  STIP  investments  are  quite  similar  to  those  for  bond  pur- 
chases. When  STIP  investments  are  purchased  at  any  time  other  than  the  income  distribu- 
tion dates  (May  31  and  November  30),  the  purchaser  must  pay  an  additional  amount  equal 
to  the  interest  that  has  accumulated  or  accrued  on  the  units  since  the  last  income  distribu- 
tion date.  The  market  value  and  the  accrued  interest  purchased  must  be  accounted  for 
separately  in  order  to  make  a  proper  accounting  for  the  money  invested.  The  accrued  in- 
terest purchased  is  written  off  when  the  investment  is  redeemed  or  upon  the  first  income 
distribution  date,  whichever  comes  first.  Gain  or  loss  on  the  sale  of  an  investment  is  not 
separated  by  most  school  districts  or  counties,  but  is  combined  with  interest  earned. 

In  many  cases,  investments  may  be  purchased  from  a  particular  cash  fund.  In  those  cases,  a 
separate  ledger  card  must  be  maintained  for  each  fund.  If  there  is  more  than  one  purchase  of 
investment  units  from  the  same  fund,  a  separate  ledger  card  must  be  maintained  for  each 
group.  The  reason  for  this  is  that  each  purchase  will  have  a  different  market  value  and  the  ac- 
crued interest  purchased  will  be  different.  Therefore,  it  is  absolutely  essential  that  a  separate 
accounting  be  maintained  for  each  purchase  and  for  each  fund  involved  within  the  group  of 
investments. 

Unless  notified  otherwise,  the  State  Board  of  Investments  uses  the  first-in  first-out  method 
of  accounting  for  investment  units  held  by  a  local  government.  Therefore,  when  investments 
are  redeemed,  it  is  essential  that  the  Board  be  notified  of  the  exact  group  or  groups  that  are 
to  be  redeemed.  Caution  should  be  exercised  to  assure  that  units  being  redeemed  belong  to 
the  particular  fund  making  withdrawal. 
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Investment  records  should  be  maintained  at  the  school  district  and  the  county  treasurer's  of- 
fice for  information  that  pertains  to  the  purchase  and  redemption  of  STIP  investments. 
These  records  should  reflect: 

1 .  date  of  transaction; 

2.  nature  of  transaction  (purchase,  sale,  income  distribution,  etc.); 

3.  number  of  units  involved; 

4.  unit  market  value; 

5.  total  market  value; 

6.  unit  accrued  interest  purchased; 

7.  total  accrued  interest  purchased; 

8.  unit  selling  price; 

9.  total   investment  balance  (total   market  value  plus  total  accrued  interest  pur- 
chased); 

1  0.    gain  or  loss; 

1  1 .    interest  earned;  and 

1  2.    receipt  number. 

Bond  Coverage 

Although  there  seems  to  be  no  statute  specifically  requiring  school  officials  or  employees  to 
be  bonded,  prudence  and  sound  management  would  require  some  bonding  of  key  persons  as 
a  minimal  requirement. 

Insurance 

Section  20-6-608,  MCA  provides  that  the  trustees  "have  the  authority  and  it  shall  be  their 
duty"  to  insure  all  property  of  the  district. 

Section  20-10-109,  MCA  requires  the  trustees  to  carry  bodily  injury  and  liability  insurance 
on  district-owned  and  operated  buses,  or  district  buses  operated  by  a  private  party  under 
contract  with  the  district. 

Section  20-3-331,  MCA  permits  the  trustees  to  purchase  insurance  coverage  for  the 
district,  trustees,  and  employees  against  personal  or  property  liability. 

Sovereign  immunity  is  no  longer  available  as  a  defense.  Schools  have  the  authority  to  levy  a 
tax  to  pay  the  premium  for  comprehensive  insurance.  Such  a  tax  may  be  levied  even  though 
as  a  result  the  maximum  levy  as  otherwise  restricted  by  law  is  exceeded,  provided  that  the 
revenues  derived  may  not  be  used  for  any  purpose  other  than  insurance  (2-9-2 1  2,  MCA  and 
Attorney  General's  Opinion  109,  Volume  37).  Revenues  received  from  this  levy  should  be 
deposited  to  a  separate  comprehensive  insurance  fund  ( 16). 

All  insurance  needs  should  be  reviewed  by  the  board  of  trustees  at  least  annually. 
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5.5     Compliance  and  Procedures 

General  Fund  (01) 

1  nhliaations  of  other  funds  should  not  be  paid  from  the  general  fund. 

2  Proceed  from  the  sale  of  obsolete,  abandoned,  undesirable,  or  unsuitable  real  or  per- 
sonal  oroperw  may  be  deposited  to  the  debt  service  fund,  the  building  fund  or  the 
general  fund  or  any  combination  of  these  three  funds,  at  the  discretion  of  the  trustees 
(20-6-604,  MCA). 

Transportation  Fund  (10) 

1  Districts  may  charge  administrative  salaries  to  this  fund  that  are  directly  related  to »  ac- 
tivltles  of  transposing  students.  The  cost  allocation  between  elementary  and  high 

though  it  would  still  be  in  the  best  interest  of  the ^.strict  to ,  do so  <20-K>-1 10,  MCA). 

i        Qrhnnl  hus  transDortation  by  a  private  party  must  be  by  contract,  atter.  

3-       a        securing bids  by  publishingat  least  three  calls  for  bids  in  a  newspaper  of  the  coun- 

b        negotiating  a  new  contract  with  a  current  school  bus  contractor  as  long ,  as ;  the 
new  contract  does  not  exceed  the  basic  cost  of  the  previous  year  by  more  than  1  2 

4      if  disff^  and  9as  eum>s' thev  *oul!?  Kmaintai  tl°P°dd  C°n" 

irolfove?them.  Records  of  gasoline  purchases  and  usage  should  be  maintained. 

Bus  Depreciation  Fund  (11) 

1        ThP  nroreeds  from  buses  sold  outright  should  be  distributed  per  the  provisions  of  Sec- 

^^a\sxTaccuL\ate6  depreciation  credited  torth^  ^r.f^^s^ 

rpnarPd  vehicle  (20-10-147,  MCA  and  Attorney  General  s  Opinion  1  53.  volume  61). 

4        An^amounto   money  needed  over  and  above  the  reserve  moneys  to  pay  for  a  replace- 

rent  of  the  oriqinal  cost.  However,  a  bus  can  be  depreciated  at  a  rate  less  xnan  iwei    y 
percent  a  year9  extending  the  depreciation  over  a  longer  period  of  time  (20-10-147, 

(NoteMThAe  above  provisions  also  apply  to  the  purchase  and  depreciation  of  two-way  radios 
and  buses  used  for  student  activities.) 

Retirement  Fund  (14) 

Employer's  contributions  should  be  budgeted  for  and  expended  from  this  fund. 
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Debt  Service  Fund  (50) 

1        interest  received  should  be  deposited  to  the  debt  service  fund  from 
accrued  interest  on  the  sale  of  bonds; 


2. 
3. 

4. 


i   KL^oT^ 

Sa,e  c^unuing^dproceeda  must  be  deposited  ,o  the  deb,  service  fund  and  be 
UR^?ronbd°sndare  ^tc/te^ears  or  the  unexpired  term  of  the  bonds  to  be 
fecial  ^provtmSrict  assessments  shouid  be  budgeted  for  and  paid  .0,  out  of 
the  debt  service  fund  (20 ^4*^^^en  paid  off,  anV  moneys  remaining  in  the  fund 
5'      ^haen"y  mo^s'rlceTval  ^afa^S™  t"he  fund  nJst  be  transferred  ,0  the  genera, 

6.      P^ee^So,  obsolete ^^^XS^^X 
sonal  property  may  be  deposited  to    he  *buav't    tuna  (20.g.6O4.  MCA), 

general  fund,  or  any  combination,  at  the  *»J»"«  <™    ru a  be 

8  ;SSSS5i&  McT — -  - the  Pf0; 

Miscellaneous  Fund  (15) 

, .      A  separate  account  within  the  ™^^^ 

^n,eoW« 
2.      ^districts  loan  —f!hT»^^  ^ 

3       ffiec^^trrrce^edtlTen.  S^oK  o^ep^n  the  reimbursement  ac- 
count  within  the  Miscellaneoua  fund. 

Building  Fund  (60) 

1        Insurance  reimbursements  for  damage  to  any  district  property  must  be  credited  to  the 
'      RES  rr^e^of  b^ifd'i^oneys  that  are  no,  from  the  sale  o,  bonds  sha„  be 
deposited  to  the  building  fund  (20-9-508,  M^'-  .  ,       f  bonds  may  be 

CSK«ffiKE5i^^  -'V  days  o,  the  contrac- 

rene:^7neo,VormaanybceoSaS;:oend  a°,  the  22SS73  the  ,rus,ees  ,20.6-604.  MCA,. 


2. 
3. 
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Building  Reserve  Fund  (61) 

1 .  The  trustees  of  a  district,  before  establishing  a  building  reserve  fund,  must  pass  a 
resolution  that  specifies: 

a.  the  purpose  or  purposes  for  which  the  new  or  addition  to  the  building  reserve  will 
be  used; 

b.  the  duration  of  time  over  which  the  amount  will  be  raised; 

c.  the  total  cost; 

d.  any  other  requirements  under  Section  20-20-201 ,  MCA  for  the  calling  of  an  elec- 
tion. 

The  above  must  be  approved  by  the  electors  of  the  district. 

2.  The  total  of  the  reserve  fund,  when  added  to  the  outstanding  indebtedness  of  the 
district,  should  not  exceed  45  percent  of  the  taxable  property  (20-9-502,  MCA). 

3.  Interest  from  the  investments  of  reserve  monies  may  be  deposited,  at  the  discretion  of 
the  trustees,  to  the  building  reserve  fund  or  the  debt  service  fund  (20-9-503,  MCA). 

4.  Whenever  a  subsequent  bond  issue  is  made  for  the  same  purpose  or  purposes  of  a 
building  reserve,  the  money  in  the  building  reserve  shall  be  used  for  such  purposes 
before  any  money  realized  by  the  bond  issue  is  used  (20-9-502,  MCA). 

Comprehensive  Insurance  Fund  (16) 

1 .  A  comprehensive  insurance  fund  can  only  be  established  when  the  district  has 
budgeted  and  levied  a  tax  for  the  payment  of  liability  insurance.  No  other  revenues  are 
authorized  to  be  used  to  establish  an  insurance  fund  (Attorney  General's  Opinion  44, 
Volume  35  and  2-9-212,  MCA). 

2.  The  expenditures  of  a  comprehensive  insurance  fund  may  be  used  to  fund  all  policies  of 
insurance  required  or  permitted  by  law,  except  for  employee  group  insurance  for 
rrtedical,  dental,  etc.  (Attorney  General's  Opinion  109,  Volume  37). 

Adult  Education  Fund  (17) 

1 .  An  adult  education  fund  may  be  established  under  Section  20-7-702,  MCA.  All  tuition 
and  fees  collected  on  behalf  of  the  adult  education  fund  must  be  deposited  to  this  fund 
(20-7-704,  MCA). 

2.  In  addition  to  tuition  or  fees,  the  school  district  may  levy  one  mill  on  the  district  for  the 
operation  of  an  adult  education  program  when  the  Superintendent  of  Public  Instruction 
has  approved  the  education  program  to  be  supported  by  such  levy  (20-7-705,  MCA). 

Housing  and  Dormitory  Fund  (20) 

1 .  The  trustees  of  any  district  that  provides  pupil  or  teacher  housing  in  district  owned 
buildings  may  establish  a  housing  and  dormitory  fund  (20-9-509,  MCA). 

2.  Moneys  received  from  the  rental  of  pupil  or  teacher  housing  may  be  deposited  to  the 
housing  and  dormitory  fund,  the  general  fund,  the  debt  service  fund,  or  any  other  ap- 
propriate fund  (20-9-509,  MCA). 

3.  Moneys  received  from  the  rental  of  any  buildings  or  facility  of  the  district  may  be 
deposited  to  any  fund  the  trustees  consider  appropriate  for  any  proper  school  purpose 
(20-6-607,  MCA). 

4.  The  only  other  receipts  that  can  be  deposited  to  the  housing  and  dormitory  fund  are 
refunds  or  reimbursements  that  pertain  directly  to  the  housing  and  dormitory  fund. 

5.  Expenditures  from  this  fund  are  limited  to  the  maintenance  or  operation  of  the  leased 
facilities  or  for  the  acquisition  of  additional  housing  or  dormitory  facilities  (20-9-509, 
MCA). 

6.  As  of  June  30  of  each  fiscal  year,  the  cash  balance  of  the  housing  and  dormitory  fund 
cannot  exceed  $  1 0,000.  Any  moneys  in  excess  of  this  amount  must  be  transferred  to 
the  general  fund  of  the  district  (20-9-509,  MCA). 
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Endowment  Fund  (81) 

1 .  The  trustees  of  any  district  shall  have  the  authority  and  the  power  to  accept  gifts, 
legacies,  and  devices,  subject  to  the  conditions  imposed  by  the  deed  of  the  donor,  the 
will  of  the  testator,  or  without  any  conditions  imposed.  Unless  otherwise  specified,  the 
proceeds  shall  be  deposited  to  an  endowment  fund  (20-9-604,  MCA). 

2.  The  trustees  shall  administer  the  endowment  fund  so  as  to  preserve  the  principal  from 
loss  and  only  the  income  from  such  fund  shall  be  appropriated  for  any  purpose 
(20-9-604,  MCA). 

3.  Unless  the  conditions  of  the  endowment  instrument  require  an  immediate  disburse- 
ment of  such  money,  the  money  shall  be  invested  in  accordance  with  Section 
20-9-604,  MCA.  These  investments  are  not  limited  to  1  80  days. 

4.  An  endowment  fund  should  not  lose  its  identity.  Even  if  a  district  is  abandoned  or  con- 
solidated, the  endowment  fund  should  be  maintained  separate  from  other  district  funds 
(20-9-604,  MCA). 

Traffic  Education  Fund  (18) 

Traffic  education  fund  receipts  are  limited  to  State  traffic  education  reimbursements  and  all 
non-tax  receipts  specifically  for  traffic  education  (20-7-507,  MCA). 

Special  Education 

Although  the  allowable  cost  for  a  district's  special  education  program  is  developed  in  the 
manner  of  a  budget,  it  is  a  part  of  the  maximum  budget  without  a  voted  levy  portion  of  the 
district's  total  general  fund  budget.  The  special  education  allowable  cost  is  subject  to  the 
same  provisions  of  operation  as  is  the  general  fund  budget  and  may  be  used  only  for  special 
education  expenditures. 


Sale  of  Assets 

Proceeds  from  the  sale  of  obsolete,  abandoned,  unsuitable,  or  undesirable  real  or  personal 
property  may  be  deposited  to  the  debt  service  fund,  the  building  fund,  or  the  general  fund,  or 
any  combination,  at  the  discretion  of  the  trustees  (20-6-604,  MCA). 

Abandoned,  obsolete,  undesirable,  or  unsuitable  real  or  personal  property  may  be  sold 
without  such  approval,  but  notice  must  be  posted  that  such  a  sale  is  to  be  authorized  before 
the  resolution  of  such  authorization  is  adopted.  Any  taxpayer  may  appeal  the  resolution  to 
the  district  court  within  five  days  after  its  adoption.  This  stays  the  resolution  until  final  deter- 
mination by  the  court  (20-6-603  and  20-6-604,  MCA). 

Cancelled  Warrants 

Cancellation  of  warrants  must  be  approved  by  the  board  of  trustees  (20-9-223,  MCA).  War- 
rants cancelled  from  a  prior  fiscal  year  and  in  accordance  with  the  above  Section  should  be 
receipted  as  an  adjustment  of  the  "fund  balance"  account  and  not  credited  against  current 
fiscal  year  expenditures. 

Tax  Refunds 

Tax  refunds  should  be  netted  against  current  taxes  recieved  for  reporting  purposes. 

jury  Duty  and  Service  as  Witness 

All  fees  and  allowances  paid  to  an  employee  for  jury  duty  or  service  as  a  witness  should  be 
turned  over  to  the  district  or  applied  against  the  amount  due  the  employee  from  the  district, 
unless  the  employee  elects  to  charge  his  time  spent  as  juror  or  witness  against  his  annual 
leave  (2-18-619,  MCA). 


9-84 

Topic  5  —  Page  1 4  Accounting  Policies  and  Procedures 

Refunds  and  Rebates 

Refunds  and  rebates  should  be  deposited  back  to  the  fund  from  which  the  original  disburse- 
ment was  made  or  which  will  be  responsible  for  paying  the  expense.  These  are  treated  as  a 
reduction  of  expenditures.  The  treasurer  should  credit  the  budgeted  fund  to  which  it  is 
deposited  and  restore  the  school  district's  spending  authority  in  that  fund  in  the  amount  of 
the  refund  or  rebate. 

A  refund  of  revenue  previously  received  by  a  school  district  shall  not  be  charged  against  a 
school  district's  spending  authority  (20-9-224,  MCA). 

District  Funds  Controlled  by  County  Superintendent 

A  county  superintendent  may,  with  the  advice  and  consent  of  the  board  of  trustees,  request 
and  accept  and  disburse  moneys  from  Federal,  State,  or  private  sources  for  education  pur- 
poses in  those  school  districts  which  do  not  employ  a  district  superintendent  or  other 
districts.  A  separate  fund  should  be  established  for  the  deposit  of  these  moneys  and  a 
separate  accounting  must  be  maintained  by  the  county  treasurer.  The  fund  should  be 
established  as  a  trust  and  agency  fund  under  the  control  of  the  county  superintendent 
(20-3-208,  MCA). 
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5.6     Food  Services  Fund  (70) 

Accounting  for  Food  Service  Collections 

The  board  of  trustees  of  any  district  or  school  offering  food  service  should  establish  a  school 
food  services  fund  (20-10-207,  MCA).  This  food  services  fund  should  be  used  to  account 
for  collections  received  from  any  breakfast  and/or  lunch  program  offered.  The  board  of 
trustees  should  see  that  accounting  records  are  established  to  account  for  all  moneys  receiv- 
ed from  the  breakfast  and/or  lunch  programs. 

To  provide  an  effective  method  for  controlling  the  recording  of  these  collections,  general 
receipting  procedures  must  be  followed.  Each  cash  collection  should  be  recorded  by  the 
receiving  officer  or  department  by  one  of  several  methods,  as  follows.  The  method  selected 
will  depend  upon  the  size  of  the  school. 

1 .  Issue  a  prenumbered  single  and/or  multiple  meal  ticket  with  each  price  classifica- 
tion having  its  own  number  series. 

2.  Issue    a    prenumbered    receipt   that   completely    details   the   cash   transaction. 
Sometimes  tickets  and  receipts  are  both  used. 

3.  Record  the  cash  transactions  on  a  printed  tape  of  a  cash  register. 

4.  Use  individual  student  or  parent  charge  accounts. 

Regardless  of  the  methods  used  to  record  each  cash  transaction,  daily,  weekly,  monthly, 
and  annual  recapitulation  report  of  cash  receipts  (sales)  should  be  made.  These  reports 
should  reconcile  in  total  with  the  actual  cash  received.  Cash  receipts  should  also  be 
deposited  intact  and  on  a  timely  basis  with  the  county  treasurer  or  directly  to  a  bank  account 
under  the  control  of  the  county  treasurer.  Further,  if  a  change  fund  is  maintained  for  the  food 
services  fund,  a  monthly  cash  count  should  be  made. 

Prenumbered  Tickets 

The  issuance  of  prenumbered  single  and/or  multi-meal  tickets  may  be  used  to  account  for 
meal  sales.  A  separate  series  of  tickets  should  be  used  for  each  price  classification  and  ticket 
type  such  as  student  and  adult.  Tickets  may  also  be  color  coded  to  distinguish  each  price 
classification. 

Ticket  Control 

A  financial  stationery  record  of  tickets  purchased  and  charged  out  to  the  individuals 
authorized  to  sell  and  account  for  them  should  be  maintained.  To  provide  effective  control 
over  cash  sales,  a  separation  of  duties  between  the  individual  who  receives  tickets  and 
records  ticket  purchases  and  the  individuals  who  sell  and  account  for  them  should  be  main- 
tained. 

Sales  Reports 

Daily  reports  of  meal  ticket  sales  should  be  prepared  by  each  individual  who  sells  tickets. 
The  report  should  reflect  ticket  numbers  issued,  the  number  of  tickets  issued  and  the 
amount  to  be  accounted  for  from  ticket  sales.  This  amount  should  be  reconciled  to  actual 
cash  collections,  giving  consideration  to  tickets  which  were  issued  for  free  and  reduced 
price  meals,  duplicate  tickets,  voided  tickets  and  cash  refunds.  Daily  reports  should  be  sum- 
marized into  weekly  and/or  monthly  reports,  which  should  be  further  summarized  in  an  an- 
nual sales  report. 

Refunds 

The  use  of  prenumbered  tickets  may  create  a  necessity  to  make  refunds.  The  refunds  may  be 
made  in  cash  or  by  district  warrant.  In  each  case,  the  unused  ticket  or  portion  of  the  ticket 
should  be  surrendered  by  the  ticket  holder.  Refunded  amounts  should  appear  on  the  sales 
reports  and  would  be  necessary  to  reconcile  sales  with  deposits. 
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Free  Tickets 

Free  tickets  should  be  issued  from  the  same  series  of  tickets  as  are  those  for  which  cash  is 
received.  Free  tickets  issued  should  appear  on  the  sales  reports  and  would  be  required  to 
reconcile  sales  with  deposits. 

Reduced  Price  Tickets 

Reduced  price  tickets  should  also  be  issued  from  the  same  series  of  tickets  as  are  those  from 
which  the  full  price  tickets  are  issued.  The  amount  by  which  the  ticket  price  was  reduced 
should  appear  on  the  sales  report  and  would  be  required  to  reconcile  sales  with  deposits. 

Voided,  Duplicate  and  Earned  Tickets 

Tickets  issued  as  duplicates,  tickets  which  are  voided  and  tickets  issued  to  students  or 
adults  who  have  earned  the  meal  should  be  reflected  on  the  sales  reports  and  would  be  re- 
quired to  reconcile  sales  with  deposits. 

Deposits 

Meal  sales  collections  should  be  deposited  intact  and  on  a  timely  basis  with  the  county 
treasurer.  This  may  be  accomplished  by  depositing  the  collections  at  the  county  treasurer's 
office  or  directly  to  the  county  treasurer's  account  at  a  bank.  In  the  latter  case,  the  treasurer 
would  need  a  copy  of  the  deposit  slip  for  proper  receipting. 

Reporting 

The  following  is  an  example  of  the  suggested  format  for  the  reporting  of  meal  ticket  sales, 
collections  and  deposits.  The  format  may  be  used  for  daily,  weekly,  monthly  and  annual 
reports.  The  example  provides  for  most  situations  which  may  arise. 


9-84 
Topic  5- 


Page  1  6 


Accounting  Policies  and  Procedures 


Monthly  Recapitulation  Report 
of  Daily  Lunch  Sales 
School  District  Number 


County 

,    Montana 


Period:  September  1,  19 through  September  30,  19 


Sales: 

Single  Tickets 
Students 
Adult 


Nos.  1  through  500  @  .50         $     250.00 

Nos.  1  through  100  @  .60  60.00 


Weekly  Tickets 

Student  Nos. 

Adult  Nos. 


1  through  200  @  2.50  500.00 

1  through     50  @  3.00  150.00 


Monthly  Tickets 
Student 
Adult 


Nos.  1  through  100  @         10.00 
Nos.  1  through     25  @         12.00 


Milk  Sales  —  not  included  with  lunches 
Other  Sales  —  not  included  above 

Total  to  be  Accounted  for 


1,000.00 
300.00 

10.00 
-0- 

$2,270.00 


Proof: 

Cash  and  Cash  Items  on  Hand 
Refunds  -  Support 
Earned  Tickets  --  Support 
Free  Tickets  Issued  --  Support 
Reduced  Price  Tickets  Issued  -  Support 
Duplicate  Tickets  Issued  -  Nos. 

Voided  Tickets  --  Nos.    

Deposits  with  County  Treasurer 


No.    Date 


9-8-79 
9-15-79 
9-22-79 
9-29-79 


Amount 

600.00 
500.00 
550.00 
350.00 


10.00 
5.00 
25.00 
175.00 
25.00 
10.00 
20.00 


Total  Accounted  For 


2,000.00 
$2,270.00 


TOPIC   a  --  PAGE   1 
FOUNDATION  PROGRAM  SCHEDULE  FOR  1989-90  (ENACTED  1989) 
-ELEMENTARY- 


I 

AVERAGE 

NUMBER 

BELONGING 


FOUNDATION 
PROGRAM 
PER  ANB 


FUUNDAT1UN 
PROGRAM 


MAXIMUM  GENERAL 
PERMISSIVE  =   FUND  BUDGET 
AMOUNT      WITHOUT  A  VOTE 


1-9 
i-9 

* 


(NON-ISOLATED) 

(ISOLATED) 

THIS  IS  THE  REQUIRED  MINIMUM 

SCHOOL,  AND  THIS  AMOUNT  MUST 


$  16610, 40*  $  4152.60 
$  16610. 40  $  4152.60 
GENERAL  FUND  BUDGET  FOR  A 
BE  BUDGETED  AND  FINANCED. 


$  20763,00 
$  20764.00 
NON-ISOLATED 
OF  THIS  AMOUNT* 


i  8305.20  WILL  BE  FINANCED  AS  USUAL  BY  FOUNDATION  PROGRAM  REVENUES; 
THE  REMAINING  $  8305.20  ^ILL  BE  FINANCED  SOLELY  BY  DISTRICT  TAXATION, 


10 
11 
12 
13 

14  (1  TEACHER) 

14  (WITH  AIDE**) 

15  (1  TEACHER) 

15  (WITH  AIDE**) 

16  (1  TEACHER) 

016  (WITH  AIUE**) 

17  (1  TEACHER) 

17  (WITH  AIDE**) 

18  (1  TEACHEK) 

18  (2  TEACHERS) 

19  (1  TEACHER) 

19  (2  TEACHERS) 

20  (1  TEACHER) 
20  (2  TEACHERS) 


21 
21 

22 
22 


(1 
(2 

(1 
(2 


TEACHER) 
TEACHERS) 

TEACHER) 
TEACHERS) 


23  (1  TEACHEk) 

23  (2  TEACHEnS) 

24  (1  TEACHER) 

24  (2  TEACHERS) 

sfe5  (1    TEACHER) 

25  (2  TEACHERS) 


1730,46000 
1636,29091 
1557,60000 
1491,38462 

1434.45714 
1944.74286 

1385.12000 
1861.38667 

1341.95000 
1788.45000 

1303,65882 
1724,09412 

1269.91111 
2027.51111 

1239.62105 
1943.66316 

1212,36000 
1868,20000 

1187.69524 
1799.92381 

1165.27273 
1737,65455 

1144.80000 
1681.18261 

1126,03333 
1629.23333 

1108.76800 
1581.44000 


17304,80 
17999,20 
18693,60 
19386,00 

20082,40 
27226,40 

20776,80 
27920,60 

21471,20 
28615,20 

22165.60 
29309.60 

22856.40 
36495.20 

23552.80 
36929,60 

24247.20 
37364,00 

24941,60 
37798.40 

25636.00 
36232,80 

26330,40 
36667,20 

27024,80 
39101.60 

27719,20 
39536.00 


4326.20 
4499,80 
46  7  3,40 
4647,00 

5020.60 
6306,60 

5194.20 
6960,20 

5367,60 
7153.80 

5541, 40 
7327.40 

5714.60 
9123.60 

588b. 20 
9232,40 

60bl,80 
9  341,00 

6235,40 
94*49,60 

6409,00 
9558,20 

6582.60 
96b6,80 

6756,20 
9775,40 

6929,60 

9684,00 


21631,00 
22499,00 
23367,00 
24235,00 

25103,00 
34033,00 

25971,00 
34901,00 

26839,00 
35769,00 

2  7  7  0  7,00 
36637,00 

28573.00 
45619,00 

29441,00 
46162,00 

30309,00 
46705,00 

3117  7,00 
47248,00 

32045. Ou 
47791,00 

32913,00 
48334,00 

33761,00 
48877,00 

34649,00 
49420,00 


**  AIDE  MUST  BE  APPROVED  BY  THE  SUPERINTENDENT  OF  PUBLIC  INSTRUCTION, 
S  27719.20  IS  THE  MAXIMUM  FOUNDATION  PROGRAM  FOR  A  ONE-TEACHER  SCHOOL. 
$  29309.60  IS  THE  MAXIMUM  FOUNDATION  PROGRAM  WITH  APPROVED  AIDE. 


TOPIC   8  ••  PAGE  i 
FOUNDATION  PROGRAM  SCHEDULE  FOR  1989-90  (ENACTED  1989) 
-ELEMENTARY- 


AVERAGE 

FOUNDATION 

MAXIMUM  GENERA 

NUMBER 

PROGRAM 

FOUNDATION  * 

PERMISSIVE 

=   FUND  BUDGET 

BELONGING 

PER  ANB 

PROGRAM 

AMOUNT 

WITHOUT  A  VOT! 

2b 

1537,32308 

39970,40 

9992,60 

49963,00 

27 

1496,47407 

40404.80 

10101,20 

50506,00 

28 

1458,54286 

40839.20 

10209,80 

51049,00 

29 

1423,22759 

41273.60 

10318,40 

51592,00 

30 

1390,26667 

41708,00 

10427,00 

52135,00 

31 

1359.43226 

42142,40 

10535,60 

52678,00 

32 

1330,52500 

42576,80 

10644,20 

53221,00 

33 

1303,36970 

43011,20 

10752,80 

53764,00 

34 

1277.81176 

43445,60 

10861,40 

54307,00 

35 

1253,71429 

43880,00 

10970,00 

54850,00 

36 

1230,95556 

44314,40 

11078,60 

55393,00 

37 

1209.42703 

44748.80 

11187,20 

55936,00 

38 

1189.03158 

45183,20 

11295,60 

56479,00 

39 

1169,68205 

45617,60 

11404,40 

57022,00 

40 

1151,30000 

46052,00 

11513,00 

57565,00 

41  (2  TEACHERS) 

1133,81463 

46466,40 

11621,60 

56108,00 

41  (3+  ThACHERS) 

1612.80000 

66124.80 

16531,20 

82656.00 

42  (2  TEACHERS) 

1117.16190 

46920.80 

11730,20 

58651,00J 

42  (3+  TEACHERS) 

1611,23190 

67671,74 

16917,94 

84589,68 

43  (2  TEACHERS) 

1101,28372 

47355,20 

11836,60 

59194,00 

43  (3+  TEACHERS) 

1609,66395 

69215,55 

17303,89 

86519,44 

44  (2  TEACHERS) 

1086.12727 

47789,60 

11947,40 

59737,00 

44  (3+  TEACHERS) 

1606.09591 

70756,22 

17689,06 

88445,28 

45  (2  TEACHERS) 

1071 ,64444 

48224,00 

12056,00 

60280,00 

45  (3+  TEACHERS) 

1606,52800 

72293,76 

18073,44 

90367,20 

46  (2  TEACHERS) 

1057.79130 

48658,40 

12164,60 

60823,00 

46  (3+  TEACHERS) 

1604.96000 

73828,16 

18457,04 

92285,20 

47  (2  TEACHERS) 

1044.52766 

49092.60 

12273,20 

61366,00 

47  (3+  TEACHERS) 

1603.39191 

75359,42 

18839,86 

94199.26 

48  (2  TEACHERS) 

1031.81667 

49527.20 

12361,80 

61909.00 

48  (3*  TEACHERS) 

1601,82396 

76887.55 

19221,89 

96109,44 

49  (2  TEACHERS) 

1019,62449 

49961.60 

12490,40 

62452,00 

49  (3+  TEACHERS) 

1600,25592 

78412.54 

19603,14 

98015.68 

50  (2  TEACHERS) 

1007,92000 

50396.00 

12599,00 

62995,00 

50  (3+  TEACHERS) 

1598,68800 

79934.40 

19983,60 

99918,00 

$  50396,00  IS  THE 

MAXIMUM  FOUNDATION  PROGRAM  FOR 

A  TWO-TEACHER  SCHOOL, 

TUPIC   6  --  PAGE   3 
FOUNDATION  PROGRAM  SCHEDULE  FOR  1989-90  (ENACTED  1989) 
-ELEMENTARY- 


AVERAGE 

FOUNDATION 

MAXIMUM  GENERAL 

NUMBER 

PROGRAM 

FOUNDATION    ♦ 

PERMISSIVE 

=   FUND  BUDGET 

BELONGING 

PER  ANtt 

PROGRAM 

AMOUNT 

WITHOUT  A  VOTt 

51 

1597.12000 

814bi,12 

20463.28 

101616.40 

52 

1595,55192 

82968,70 

20742.1b 

103710.68 

53 

1593.96396 

84481.15 

21120.29 

105601,4*4 

54 

1592.41593 

85990.46 

21497.62 

107488.06 

55 

1590,84800 

87496.64 

21674.16 

109370, «u 

5b 

1589.28000 

88999,68 

22249,92 

1 1 1249,60 

57 

1587.71193 

90499,58 

22624.90 

1 13124,48 

58 

1586.14397 

91996.35 

22999.09 

114995,44 

59 

1584,57593 

93489.98 

2337t?,50 

116862,46 

60 

1583,00800 

94960,48 

23745.12 

118725.60 

bl 

1581.44000 

96*67.84 

24116.96 

120564, 6u 

62 

1579.67194 

97952,06 

24488.02 

122440.08 

63 

1576.30397 

99433.15 

24650,29 

124291,44 

6a 

1576.73594 

100911,10 

25227,78 

126138.66 

65 

1575,16800 

102385.92 

25596,48 

127982,40 

^'66 

1573,60000 

103657, bO 

259b'i,40 

129622,00 

67 

1572,03194 

105326,14 

26331.54 

131657.68 

68 

1570,46397 

106791,55 

26697.89 

133489.44 

69 

1568,89594 

106253,82 

27063.46 

135317.26 

70 

1567,32800 

109712,96 

27426.24 

137141,20 

71 

1565,76000 

111168.96 

27792.24 

138961.20 

72 

1564.19194 

112621,82 

28155,46 

140777.26 

73 

1562,62397 

114071,55 

28517.69 

142589.44 

74 

1561.05595 

115518,14 

28679.54 

144397,66 

75 

1559,48800 

116961,60 

29240.40 

146202, UO 

76 

1557.92000 

118401.92 

296U0.48 

148002, 4u 

77 

1556,35195 

119659.10 

29959,76 

149798.66 

78 

1554,78397 

121273,15 

30316.29 

151591.44 

79 

1553,21595 

122704,06 

30676.02 

153380,06 

80 

1551,64800 

124131,84 

31032.96 

155164,80 

61 

1550,08000 

125556,46 

31384.12 

156945.60 

82 

1548,51195 

126977.98 

31744,50 

156722,46 

83 

1546.94398 

128396,35 

32099,09 

160495.44 

84 

1545.37595 

129611,58 

32452,90 

162264,46 

85 

1543,80800 

131223,66 

32605,92 

164029.60 

86 

1542,24000 

I32t>32,64 

33158,16 

165790,60 

•y67 

1540,67195 

134036.46 

33509.62 

167546.06 

88 

1539,10396 

135441.15 

33860.29 

169301,44 

89 

1537.53596 

136840,70 

34210.18 

171050, 06 

90 

1535,96800 

138237.12 

34559,26 

172796,40 

TOPIC   8  --  PAGE   4 
FOUNDATION  PROGRAM  SCHEDULE  FOR  1969-90  (ENACTED  1989) 
-ELEMENTARY- 


AVERAGE 

FOUNDATION 

MAXIMUM  GENERAL 

NUMBER 

PROGRAM 

FOUNDATION    + 

PERMISSIVE 

=   FUND  BUDGET 

BELONG  I  imG 

PER  ANB 

PROGRAM 

AMOUNT 

WITHOUT  A  VOTE 

91 

153^,40000 

139630,40 

34907,60 

174538,00 

92 

1532,83196 

141020,54 

35255,14 

176275,66 

93 

1531,26396 

142407.55 

35601,69 

178009,44 

9a 

1529,69596 

143791,42 

35947,86 

179739,26 

95 

1528,12800 

145172, lo 

36293.04 

181465,20 

96 

1526,560  0  0 

146549,76 

36637,44 

183187,20 

97 

1524,9*9196 

147924,22 

36981,06 

184905,28 

98 

1523.42398 

149295.55 

37323,69 

186619,44 

99 

1521,65596 

150663.74 

37665,94 

188329,66 

100 

1520.28800 

152028,80 

38007,20 

190036,00 

101 

1518,40000 

153356,40 

38339,60 

191698,00 

102 

1516,96804 

154730.74 

36682,66 

193413,42 

103 

I5l5,53b02 

156100,21 

39025.05 

195125,26 

104 

1514,10404 

157466,82 

39366,70 

196633,52 

105 

1512.67200 

158830,56 

39707.64 

198538,20 

106 

1511,24000 

160191,44 

40047,86 

200239,30 

107 

1509,80804 

161549,46 

40387,36 

201936, 62e 

108 

1508,37602 

162904,61 

40726.15 

203630,76 

109 

1506,94404 

164256,90 

41064.22 

205321,12 

110 

1505,51200 

165606,32 

41401.58 

207007,90 

111 

1504,08000 

166952.88 

41738.22 

208691,10 

112 

1502,64804 

168296.58 

42074,14 

210370,72 

113 

1501,21602 

169637,41 

42409,35 

212046,76 

114 

1499.78404 

170975,38 

42743,84 

213719,22 

115 

1496,352o0 

172310,48 

43077,62 

215388,10 

116 

1496.92000 

173642,72 

43410.66 

217053,40 

117 

1495,46803 

174972,10 

43743,02 

218715,12 

118 

1494,05602 

176298,61 

44074,65 

220373,26 

119 

1492,62403 

177622,26 

44405,56 

222027,82 

120 

1491.19200 

178943.04 

44735,76 

223678,80 

121 

1489,76000 

180260,96 

45065.24 

225326,20 

122 

1488,32803 

181576,02 

45394,00 

226970,02 

123 

1486,89602 

182886,21 

45722,05 

228610,26 

124 

1485,46403 

184197,54 

46049.38 

230246,92 

125 

1464,03200 

185504,00 

4b376,00 

231880,00 

126 

1482,60000 

186807,60 

46701,90 

233509,50 

127 

1481.16803 

188108,34 

47027,08 

235135,42 

128 

1479,73602 

189406.21 

47351,55 

236757, 76^ 
238376,52* 

129 

1478,30403 

190701,22 

47675,30 

130 

147b,872o0 

191993,36 

47998,34 

239991,70 

TOPIC   6  --  PAGE   5 
FOUNDATION  PROGRAM  SCHEDULE  FOR  1989-90  (ENACTED  1989) 
-ELEMENTARY- 


AVERAGE 

FOUNDATION 

MAXIMUM  GENERAL 

NUMBER 

PROGRAM 

FOUNDATION    + 

PERMISSIVE 

=   FUND  BUDGET 

BELONGING 

PER  ANB 

PROGRAM 

A.-iuUtNiT 

WITHOUT  A  VOTE 

131 

1475,44000 

193262,64 

4832U.66 

241603.30 

132 

1474,00803 

1945b9,06 

48642.26 

243211,32 

133 

1472,57602 

195852,61 

469b3.15 

244615,76 

13a 

1471,14403 

197133,30 

49265.32 

246416,62 

135 

1469.71200 

198411.12 

49602.76 

248013,90 

136 

14b8, 28000 

199686,08 

49921.52 

249607, bO 

137 

1466,84803 

200958,18 

50239.54 

251197,72 

138 

1465,41601 

202227,41 

50556.65 

252784,26 

139 

1463,96403 

203493.78 

50873.44 

254367,22 

140 

1462,55200 

204757.28 

51189,32 

25594b, 60 

141 

1461,12000 

206017,92 

51504, 4b 

257522,40 

142 

1459,68803 

207275.70 

51616,92 

259094,62 

143 

1458.25601 

208530,61 

52132,65 

260663.26 

144 

1456,82403 

209782,66 

52445.6b 

2b222b.32 

145 

1455,39200 

211031.84 

52757.96 

263789,80 

146 

1453,96000 

212278,16 

53069.54 

2b534/,70 

147 

1452,52803 

213521,62 

53380.40 

266902,02 

148 

1451,09601 

214762,21 

53690,55 

268452,76 

149 

1449,66403 

215999.94 

53999.98 

269999,92 

150 

1448,23200 

217234,80 

54308.70 

271543, 5u 

151 

1446,60000 

218466.80 

546  lb. 70 

273083.50 

152 

1445,36803 

219695,94 

54923.98 

274619.92 

153 

1443,93601 

220922.21 

55230,55 

27bl52,76 

154 

1442,50403 

222145,62 

55536.40 

277b82.02 

155 

1441,07200 

223366,16 

55841.54 

279207.70 

156 

1439,64000 

224563,64 

5bl45.96 

260729.80 

157 

1438.20803 

225798,66 

56449.66 

^6^^ii6,sii 

158 

1436,77601 

227010,61 

56752.65 

283763,26 

159 

1435,34403 

228219,70 

5  7  054.92 

265274,62 

160 

1433.91200 

229425,92 

57356.48 

286782.40 

161 

1432.48000 

230629,26 

57b57.32 

2ri628b,6u 

162 

1431.04802 

231629,76 

57957,44 

269787,22 

163 

1429.61601 

233027,41 

58256.85 

291284,26 

164 

1428.18402 

234222.18 

58555.54 

292777,72 

165 

1426.75200 

235414,08 

58653.52 

294267,60 

166 

1425.32000 

236603.12 

59150.78 

295/53,90 

167 

1423.88802 

237789,30 

59447.32 

297236,62 

168 

1422.45601 

238972,61 

59743.15 

298715,76 

169 

1421,02402 

240153.06 

60036.26 

300191.32 

170 

1419,59200 

241330,64 

60332,66 

301663.30 

TOPIC   8  --  PAGE   b 
FOUNDATION  PNOGRAM  SCHEDULE  FOR  1989-90  (ENACTED  1989) 
-ELEMENTARY- 


AVERAGE 

FOUNDATION 

MAXIMUM  GENERAL 

NUMBER 

PKOGRAM 

FOUNDATION    ♦ 

PERMISSIVE 

s   FUND  BUDGE! 

BELONGING 

PER  AN8 

PROGRAM 

AMOUNT 

WITHOUT  A  VOTE 

171 

1418.16000 

242505,36 

60626,34 

303131,70 

172 

1416.72802 

243677.22 

60919,30 

304596.52 

173 

1415.29601 

244846,21 

61211.55 

306057,76 

17a 

1413.86402 

246012,34 

61503,08 

307515.42 

175 

1412.43200 

247175.60 

61793,90 

308969.50 

176 

1411.00000 

248336,00 

62064,00 

310420.00 

177 

1409.56802 

249493,54 

62373.38 

311866,92 

178 

1408,13601 

250648,21 

62662.05 

313310,26 

179 

1406,70402 

251800,02 

62950,00 

314750,02 

180 

1405,27200 

252948,96 

63237,24 

316166,20 

181 

1403,84000 

254095,04 

63523,76 

317616,60 

182 

1402,40802 

255238,26 

63809,56 

319047,82 

183 

1400,97601 

256378,61 

64094,65 

320473,26 

lea 

1399,54402 

257516,10 

64379,02 

321895,12 

185 

1398,11200 

258650.72 

64b62,68 

323313.40 

186 

1396.68000 

259782.48 

64945,62 

324728,10  ^ 

187 

1395,24802 

260911,38 

65227,84 

326139,22$ 

188 

1393,81601 

262037.41 

65509.35 

327546,76 

189 

1392.38402 

263160,58 

65790,14 

328950,72 

190 

1390.95200 

264280,88 

06070.22 

330351,10 

191 

1389.52000 

265398,32 

66349.58 

331747,90 

192 

1388,08802 

266512,90 

66626,22 

333141,12 

193 

1386,65601 

267624,61 

66906,15 

334530,76 

194 

1385,22402 

268733.46 

67183.36 

335916,82 

195 

13oi, 79200 

269839.44 

67459,86 

337299.30 

196 

1382,36000 

270942,56 

67735,64 

338678,20 

197 

1380.92802 

272042,62 

68010.70 

340053,52 

198 

1379,49601 

273140,21 

66285,05 

341425,2b 

199 

1378.06402 

274234,74 

66558,68 

342793,42 

200 

1376,63200 

275326,40 

66831,60 

344158,00 

201 

1375.20000 

276415,20 

69103,80 

345519,00 

202 

1373,76802 

277501.14 

69375,28 

346876,42 

203 

1372.33601 

278584.21 

69646,05 

346230,26 

204 

1370,90402 

279664.42 

69916.10 

349560,52 

205 

1369,47200 

280741.76 

70185.44 

350927,20 

206 

1368,04000 

261816.24 

70454,06 

352270,30 

207 

1366,60802 

282887.86 

70721.96 

353609,62 

208 

1365,17601 

283956,61 

70989.15 

354945,76  A 
356276,12' 

209 

1363,74402 

285022,50 

71255,62 

210 

1362,31200 

286085,52 

71521,38 

357606,90 
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AVERAGE 

FOUNOATIUN 

MAXIMUM  GENERAL 
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PROGRAM 

FOUNDATION    ♦ 

PERMISSIVE 

=   FUND  ttUDGET 

BELONGING 

PER  ANB 

PROGRAM 

AMOUNT 

WITHOUT  A  VOTE 

211 

1360,88000 

287145,68 

7t7ttb,42 

3b8932.l0 

212 

1359,44802 

288202.98 

72050.74 

3b0253,72 

213 

1358,01601 

289257.41 

72314.35 

361571,76 

214 

1356.58402 

290308,96 

72577.24 

362886.22 

215 

1355,15200 

291357,68 

72639.42 

364197,10 

216 

1353,72000 

292403.52 

73100.66 

365504,40 

217 

1352,28802 

293446.50 

73361.62 

366808.12 

218 

1350,85601 

294466.61 

73621. b5 

368106.26 

219 

1349,42402 

295523.66 

73660.96 

369404,82 

220 

1347,99200 

296558,24 

74139,56 

370697,80 

221 

1346,56000 

297589,76 

74397.44 

371987, 2U 

222 

1345,12802 

298618,42 

74654,60 

373273.02 

223 

1343,69601 

299644.21 

74911,05 

37  4555,26 

224 

1342.26402 

300667.14 

75166,78 

375833.92 

225 

1340,83200 

301687,20 

75421,60 

377109,00 

226 

1339,40000 

302704,40 

7567b. 10 

378380. 5u 

227 

1337,96802 

303718.74 

75929.68 

379643.42 

228 

1336,53601 

304730.21 

76182.55 

380912,76 

229 

1335,10402 

305^38. 82 

76^34.70 

382175,52 

230 

1333,67200 

306744.56 

76666.14 

363430.70 

231 

1332,24000 

307747.44 

7693b, 8b 

364684. 3*> 

232 

1330,80802 

308747.46 

77166,66 

365934.32 

233 

1329,37601 

309744,61 

7  74  36.15 

387180.76 

234 

1327,94402 

31073b, 90 

77684.72 

388423.62 

235 

1326.51200 

311730,32 

77952,58 

369662,90 

236 

1325.08000 

312716,88 

7  817  9,72 

390898, 6u 

237 

1323,64802 

313704,58 

78426.14 

392130,72 

238 

.  1322,21601 

314687,41 

7tt671.85 

393359,26 

239 

1320,78402 

315667,38 

7891b, 84 

394584,22 

240 

1319,35200 

316644,48 

7  9161.12 

395805,60 

241 

1317,92000 

317618,72 

79404.68 

397023,40 

242 

1316,48802 

318590,10 

79647,52 

398237, b2 

243 

1315.05601 

319558.61 

79869.65 

399448.2b 

244 

1313.62402 

320524,26 

80131.06 

400655.32 

245 

1312,19200 

321487,04 

80371,76 

401658,60 

246 

1310,76000 

322446,96 

60bl  1,74 

403056.70 

247 

1309,32802 

323404,02 

60651.00 

404255,02 

243 

1307,89601 

324358.21 

61069.55 

405447,76 

249 

1306.46402 

325309,54 

81327.38 

406636,92 

250 

1305,03200 

326258,00 

81564,50 

407622.50 
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251 

1303.60000 

327203,60 

816U0.9U 

409004,50 

252 

1302.16802 

328146,34 

82036,56 

410182,92 

253 

1300,73601 

329066,21 

62271,55 

411357,76 

254 

1299,30402 

330023.22 

82505,80 

412529,02 

255 

1297,87200 

330957,36 

82739.34 

413696,70 

256 

1296,44000 

331688,64 

62972.16 

414660,80 

257 

1295,00802 

332617,06 

83204.26 

416021,32 

258 

1293,57601 

333742,61 

83435.65 

417178,26 

259 

1292.14402 

334665,30 

83666,32 

418331,62 

260 

1290,71200 

335585,12 

83696,28 

419481,40 

261 

1289,28000 

336502,08 

64125,52 

420627,60 

262 

1287,84802 

337416,18 

84354,04 

421770,22 

263 

1286,41601 

338327,41 

64561.85 

422909,26 

264 

1264,96402 

339235,78 

64808.94 

424044,72 

265 

1283,55200 

340141,28 

85035.32 

425176,60 

266 

1282,12000 

341043.92 

85260.96 

426304,90 

26  7 

1280,68801 

341943,70 

85485,92 

427429,62^ 

268 

1279,25601 

342840,61 

85710,15 

428550,76 

269 

1277,62401 

343734.66 

65933.66 

429666,32 

270 

1276.39200 

344625,84 

66156,46 

430782,30 

271 

1274.96000 

345514,16 

66378,54 

431892,70 

272 

1273.52801 

346399,62 

66599,90 

432999,52 

27  3 

1272,09601 

347262.21 

86620.55 

434102,76 

274 

1270,66401 

348161,94 

87040,48 

435202,42 

275 

1269.23200 

349038,80 

87259.70 

436296.50 

276 

1267.80000 

349912,80 

87478.20 

437391,00 

277 

1266,36801 

350783,94 

67695.96 

438479,92 

278 

1264,93601 

351652,21 

87913,05 

439565,20 

279 

1263,50401 

352517.62 

88129,40 

440647,02 

280 

1262.07200 

353380,16 

88345,04 

441725,20 

281 

1260.64000 

354239,84 

88559,96 

442799,80 

262 

1259,20801 

35509b. 66 

88774,16 

443870,82 

283 

1257.77601 

355950,61 

88987,65 

444938,26 

284 

1256.34401 

356801,70 

89200,42 

446002,12 

285 

1254,91200 

357849,92 

69412,48 

447062,40 

286 

1253,48000 

358495.28 

69623,82 

448119,10 

287 

1252.04801 

359337.78 

89834.4a 

449172,22 

288 

1250.61601 

360177,41 

90044,35 

450221.76/^ 
451267,  72%* 

289 

1249.18401 

361014,18 

90253.54 

290 

1247,75200 

361846,08 

90462,02 

452310,10 

> 
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-ELEMENTARY- 


AVERAGE 

NUMBER 
BELONGING 


FOUNDATION 
PROGRAM 
PER  ANB 


FOUNDATION 
PROGRAM 


PERMISSIVE 
AMOUNT 


MAXIMUM  GENERAL 
FUND  BUOGET 
WITHOUT  A  VOTE 


£91 
292 
293 
294 
295 

29b 
297 
298 
299 
300 


1246,32000 
1244,88801 
1243,45601 
1242,02401 
1240,59200 

1239, lbOOO 
1237,72801 
1236.29601 
1234.86401 
1233,43200 


362b79,12 
363507,30 
364332.61 
365155,06 
365974,64 

366791,36 
367605,22 
368416,21 
369224,34 
370029.60 


90669,78 
90876,82 
91003,15 
91286,76 
91493,66 

916^7,84 
91901.30 
92104,05 
92306,08 
92507,40 


a53348,90 
454384.12 
455415.76 
456443,62 
457468,30 

458489, 2u 
459506,52 
460520,26 
461530,42 
4o2537,00 


301  AND  OVER,  PER  ANB 


1232.80 


308,20 


1541.00 
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FOUNDATION    PROGRAM    SCHEDULE    FOR    1989-90     (ENACTED    1989) 
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SCHOOL- 


RJUNDATIUN 
PROGRAM 
PER    ANb 


FUUINJDATION 
PROGRAM 


PERMISSIVE 

AMOUNT 


MAXIMUM  GENERAL 
FUND  BUDGET 
WITHOUT  A  VOTE 


1-24 

94632,00 

23658,00 

U629U.U0 

25 

3943,20000 

98580,00 

24645.00 

123225.00 

26 

3921,69615 

101964,10 

25491,02 

127455,12 

27 

3900,19185 

105305,18 

26326,30 

131631,48 

28 

3878.68786 

108603,26 

27150,82 

135754,06 

29 

3857,18414 

111858.34 

27964.56 

139622.92 

30 

3835,68000 

115070,40 

28767.60 

143638,00 

31 

3814,17613 

118239.46 

29559,66 

147799,32 

32 

3792,67186 

121365,50 

30341 .38 

151706,66 

33 

3771.16786 

124448.54 

31112.14 

155560,66 

3a 

3749.66412 

127488.58 

31872.14 

159360.72 

35 

3728,lb000 

130465.60 

32621,40 

163107,00 

3b 

3706.65611 

133439.62 

33359.90 

166799,52 

37 

3685.15189 

136350,62 

34067,66 

170438,28 

38 

3663.64789 

139218.62 

34604,66 

174023,28 

39 

3&42, 14410 

142043,62 

35510,9  0 

17  7554,52 

ao 

3620,64000 

144625,60 

36206,40 

181032,00 

41 

3599,20000 

147567.20 

36891 .60 

164459,00 

42 

3577,69595 

150263.23 

37565.61 

187629,04 

43 

3556,19209 

152916.26 

38229,06 

191145.32 

44 

3534,68795 

155526.27 

36681,57 

194407,64 

45 

3513,18400 

158093.28 

39523.32 

197616,60 

46 

3491.68000 

160617.28 

40154.32 

200771, bO 

47 

3470.17596 

163098,27 

40774,57 

203872.84 

48 

3448,67208 

165536,26 

41384.06 

206920,32 

49 

3427.16796 

167931,23 

41962.81 

209914,04 

50 

3405,66400 

170283,20 

42570.60 

212854,00 

51 

3384,16000 

172592,16 

43148.04 

2157  40,20 

52 

3362,65596 

174658,11 

43714,53 

218572,64 

53 

3341,15208 

177081,06 

44270,26 

221351.32 

54 

3319.64796 

179260,99 

44815.25 

224076.24 

55 

3298.14400 

181397,92 

45349,48 

226747,40 

56 

3276,64000 

183491,84 

45872.9b 

229364,60 

57 

3255,13596 

185542.75 

46365, b9 

231928.44 

58 

3233.63207 

187550.66 

46667.66 

234438.52 

59 

3212.12797 

189515,55 

47378,89 

236694,44 

60 

3190,62400 

191437,44 

4/859.36 

239296,60 

61 

3169,12000 

193316,32 

48329,08 

241645,40 

62 

3147,61597 

195152.19 

48766.05 

243940.24 

63 

3126,11206 

196945,06 

49236.26 

246181.32 

64 

3104,60797 

198694,91 

49673.73 

248368.64 
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AVERAGE 

FOUNDATION 

MAXIMUM  GENERAL 

NUMBER 

PROGRAM 

FOUNDATION    •» 

PERMISSIVE 

=   FUND  BUDGET 

BELONGING 

PER  ANB 

PROGRAM 

AMOUNT 

WITHOUT  A  VOTE 

65 

3083,ioaoo 

200a01,76 

50100. aa 

250502,20 

6b 

3061.60000 

202065.60 

50516, ao 

252582,00 

67 

30a0. 09597 

203686, a3 

50921,61 

25at>08,04 

68 

3018,59206 

20526a, 26 

51316,06 

256580,32 

69 

2997.08797 

206799,07 

51699,77 

258a96,ea 

70 

2975.58ao0 

208290,88 

52072,72 

260363,60 

71 

295a, 08000 

209739,68 

52a3a,92 

26217a, 60 

73 

2932.57597 

21lU5.a7 

52786,37 

263931,8a 

73 

2911.07205 

212508,26 

53127,06 

265635.32 

7a 

2889,56797 

213828.03 

53a57,0l 

267285, Oa 

75 

2868,06a00 

21510a,80 

53776,20 

268681,00 

76 

28a6, 56000 

216338,56 

5aosa,6a 

27oa23,20 

77 

2825.05597 

217529,31 

5a382.33 

271911,6a 

78 

2803,55205 

218b77,06 

5a669,26 

2733a6,32 

79 

2782.0a797 

219781.79 

5a9a5,a5 

27a727,2a 

80 

2760.54400 

2208a3.52 

55210,88 

2760ba,ao  < 

81 

2739,04000 

221862,2a 

55a65.56 

277327.80 

82 

2717,53598 

222837.95 

55709,49 

2785a7,aa 

83 

2696.03205 

223770,6b 

559a2,66 

279713,32 

aa 

267a, 52798 

22a660,35 

56165.09 

280625, aa 

85 

2653.02400 

225507, Oa 

56376.76 

281883,80 

86 

2631.52000 

226310,72 

56577,68 

262868,40 

87 

2610,01598 

227071,39 

56767,85 

283839,2a 

88 

2588,51205 

227789.06 

569a7,26 

28a736.32 

89 

2567,00796 

228a63.71 

57115.93 

285579,6a 

90 

25a5,5oaoo 

229095.36 

57273,8a 

266369,20 

91 

252a. 00000 

22968a,00 

57a21.00 

267105,00 

93 

2502,a9596 

230229.63 

57557, ai 

28/787, Oa 

93 

2a80,9920a 

230732,  2t> 

57683,06 

268ai5,32 

9a 

2a59.a8798 

231191,87 

57797,97 

288989,84 

95 

2a37.98a00 

231608, aa 

57902,12 

289510,60 

96 

2ai6.a8000 

231982.08 

57995,52 

289977,60 

97 

239a. 97598 

232312, b7 

58078,17 

290390,84 

98 

2373,a720a 

232600,26 

58150,06 

290750,32 

99 

2351,96798 

2328aa,83 

58211,21 

291056,04 

100 

2330,a6aoo 

233oa6.ao 

58261,60 

291308,00 

101 

2308,60000 

233188,80 

58297,20 

291486,00  i 

102 

2305.20000 

235130, ao 

58782,60 

293913,00 

103 

2301.60000 

23706a, 80 

592b6,20 

296331,00 

loa 

2298.00000 

238992.00 

597a8,00 

298740.00 
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105 

2294,40000 

240912,00 

60226,00 

301  140.00 

106 

2290.80000 

242624,80 

60706,20 

303531.00 

107 

2287.20000 

244730.40 

61162,60 

305913.00 

108 

2283.60000 

246628,60 

61657,20 

308286.00 

109 

2280.00000 

248520,00 

62130,00 

310650.00 

no 

2276.40000 

250404,00 

62601,00 

313005,00 

111 

2272.80000 

252280,80 

63070,20 

315351.00 

112 

2269,20000 

254150,40 

b3537,60 

317688,00 

113 

2265,60000 

256012,60 

64003.20 

320016,00 

114 

2262,00000 

257668,00 

64467.00 

322335. Ou 

115 

2258,40000 

259716,00 

64929.00 

324645,00 

116 

2254,80000 

261556,80 

65369,20 

326946.00 

117 

2251,20000 

263390,40 

65647.60 

329236,00 

118 

2247.60000 

265216,60 

66304.20 

331521.00 

119 

2244,00000 

267036,00 

66759.00 

333795.00 

120 

2240,40000 

266648,00 

67212.00 

3.56060.00 

121 

2236,80000 

270652,80 

67663.20 

336316.00 

122 

2233,20000 

272450,40 

68112.60 

340563,00 

123 

2229.60000 

274240,80 

68560.20 

342801,00 

12a 

2226,00000 

276024,00 

69006.00 

345030, OU 

125 

2222,40000 

277600.00 

69450.00 

347250,00 

126 

2218,60000 

279568,80 

69892.20 

349461,00 

127 

2215,20000 

281330,40 

70332.60 

351663,00 

128 

2211,60000 

283064,60 

70771.20 

353856.00 

129 

2208,00000 

284632.00 

71208,00 

356040,00 

130 

2204,40000 

2B6572.00 

716  4  3,00 

358215.00 

131 

2200,80000 

288304,80 

72076,20 

360381,00 

132 

2197,20000 

290030,40 

72507.60 

362538.00 

133 

2193,60000 

291748,80 

72937.20 

36468o.00 

134 

2190,00000 

293460,00 

73365.00 

366625.00 

135 

2186,40000 

295164,00 

73791,00 

368955.00 

136 

2182,80000 

296660,80 

74215.20 

371076,00 

137 

2179,20000 

298550,40 

74637.60 

373186,00 

138 

2175,60000 

300232,60 

75058,20 

375291.00 

139 

2172,00000 

301908,00 

75477.00 

377385.00 

140 

2166,40000 

303576.00 

75694.00 

379470.00 

141 

2164,80000 

305236,60 

76309.20 

381546.00 

142 

2161,20000 

306890.40 

76722.60 

363613,00 

143 

2157,60000 

308536,80 

77134.20 

385671,00 

144 

2154,00000 

310176.00 

77544.00 

36/720.00 
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145 

2150,40000 

311808.00 

77952,00 

389760,00 

146 

2146.80000 

313432.80 

78358,20 

391791,00 

147 

2143.20000 

315050,40 

78762,60 

393813,00 

148 

2139,60000 

316660,80 

79165,20 

395826,00 

149 

2136.00000 

318264.00 

795b6,00 

397830,00 

150 

2132,40000 

319860.00 

79965,00 

399825,00 

151 

2128.80000 

321448,80 

80362,20 

401811,00 

152 

2125,20000 

323030,40 

60757,60 

403788,00 

153 

2121.60000 

324604.80 

81151,20 

405756,00 

154 

2118,00000 

326172.00 

61543,00 

407715,00 

155 

2114,40000 

327732. Ou 

81933,00 

409665,00 

156 

2110.80000 

329284.80 

82321,20 

411606,00 

157 

2107,20000 

330830.40 

62707,60 

413536,00 

158 

2103,60000 

332366.80 

83092,20 

415461,00 

159 

2100.00000 

333900.00 

63475,00 

417375,00 

160 

2096,40000 

335424.00 

83656,00 

419280,00  W 

161 

2092,80000 

336940.80 

84235,20 

421176,00 

162 

2089,20000 

338450.40 

84612,60 

423063,00 

163 

2085,60000 

339952,80 

64988,20 

424941,00 

164 

2082,00000 

341448,00 

05362,00 

426610,00 

165 

2078.40000 

342936,00 

85734,00 

428670,00 

166 

2074,80000 

344416,80 

86104,20 

430521.00 

167 

2071.20000 

345890, 40 

86472.60 

432363,00 

168 

2067.60000 

347356,80 

66839.20 

434196,00 

169 

2064.00000 

348816,00 

87204.00 

436020,00 

170 

2060,40000 

350266,00 

87567,00 

437835,00 

171 

2056,80000 

351712.80 

67928,20 

439641,00 

172 

2053,20000 

353150,40 

88287,60 

441438,00 

173 

2049,60000 

354560,80 

88645,20 

443226,00 

174 

2046,00000 

356004,00 

69001,00 

445005, OU 

175 

2042,40000 

357420,00 

89355,00 

446775,00 

176 

2038.80000 

358828,80 

69707,20 

448536,00 

177 

2035,20000 

360230,40 

90057,60 

450288,00 

178 

2031.60000 

361624,80 

90406,20 

452031,00 

179 

2028,00000 

363012,00 

90753,00 

453765,00 

180 

2024.40000 

364392,00 

91098.00 

455490,00 

181 

2020,80000 

365764,80 

91441,20 

457206,00  aS 
458913,00  ^ 

182 

2017.20000 

367130,40 

91762,60 

183 

2013.60000 

368486,80 

92122,20 

460611,00 

184 

2010.00000 

369840,00 

92460,00 

462300,00 

IUPIC        8    --    PAGE     15 
FOUNDATION    PROGRAM    SCHEDULE    FOR    1989-90     (ENACTED    1989) 
-HIGH  SCHOOL- 
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185 

2006,40000 

371184.00 

92798.00 

463980,00 

18b 

2002.80000 

372520.80 

93130.20 

465651.00 

187 

1999,20000 

373850,40 

93462.60 

467313,00 

188 

1995.60000 

375172,80 

93793.20 

468966,00 

189 

1992,00000 

376488.00 

94122,00 

470610,00 

190 

1988,40000 

377796.00 

94449,00 

472245,00 

191 

1984,80000 

379096,80 

94774,20 

473671,00 

192 

1981.20000 

380390.40 

95097.60 

475488,00 

193 

197  7.60  000 

381876,80 

95419.20 

477096,00 

194 

1974,00000 

382956.00 

95739.00 

478695,00 

195 

1970.40000 

384228,00 

96057,00 

480285,00 

196 

1966,80000 

385492,80 

96373.20 

461866,00 

197 

1963.20000 

386750,40 

96687,60 

483438,00 

198 

1959,60000 

388000.80 

970U0.20 

485001,00 

199 

I 

1956,00000 

389244,00 

97311,00 

486555,00 

200 

1952.40000 

390480,00 

97620,00 

468100,00 

201 

1948,80000 

391708,80 

97927.20 

489636,00 

202 

1946,82401 

393258,45 

98314.61 

491573.06 

203 

1944,84798 

394804,14 

98701,04 

493505.16 

204 

1942,87201 

396345.89 

99066.47 

495432,36 

205 

1940,89600 

397883,68 

99470.92 

497354,60 

208 

1938,92000 

399417,52 

99854.38 

499271,90 

207 

1936.94401 

400947,41 

100236,65 

501184,26 

208 

1934,96798 

402473,34 

100616,34 

503091,68 

209 

1932,99201 

403995,33 

100996,83 

504994.16 

210 

1931.01600 

405513,36 

10  137  8.34 

5U6891 ,70 

211 

1929.04000 

407027,44 

101756.86 

508784,30 

212 

1927,06401 

408537,57 

102134.39 

510671.96 

213 

1925.08798 

410043.74 

102510,94 

512554.66 

214 

1923.11201 

411545.97 

102686.49 

514432.46 

215 

1921.13600 

413044.24 

103261.06 

516305,30 

216 

1919,16000 

414536.56 

103634.64 

516173.20 

217 

1917,18401 

416028,93 

104007.23 

520036,16 

218 

1915,2  0  7  98 

417515,34 

104376,84 

521694,1a 

219 

1913,23201 

418997,81 

104749.45 

523747.26 

!  220 

1911,25600 

420476,32 

105119.08 

525595.40 

1  221 

1909,28000 

421950,68 

105487.72 

527438.60 

222 

1907.30401 

423421.49 

105855,37 

529276.66 

223 

1905.32798 

424888.14 

106222.04 

531110.16 

224 

1903.35201 

426350,85 

106587,71 

532936,56 
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225 

1901.37600 

427809.60 

106952.40 

534762,00 

226 

1899,40000 

429264.40 

107316,10 

536580,50 

227 

1897,42401 

430715,25 

107678,61 

538394,06 

228 

1895.44/98 

432162,14 

108040,54 

540202,66 

229 

1893. 47201 

433605.09 

108401.27 

542006,36 

230 

1891.49600 

435044.08 

108761.02 

543805,10 

231 

1689,52000 

436479.12 

109119.78 

545598.90 

232 

1887.54401 

437910.21 

109477.55 

547387,76 

233 

1685.56798 

439337.34 

109834.34 

549171,68 

23a 

1883.59201 

440760.53 

110190,13 

550950,66 

23b 

1681.61600 

442179.76 

110544.94 

552724.70 

236 

1879,64000 

443595,04 

110898.76 

554493.80 

237 

1877,66401 

445006.37 

111251,59 

556257,96 

238 

1675,68798 

446413.74 

111603.44 

558017.18 

239 

1873,71201 

447817.17 

111954,29 

559771,46 
561520,60  S 

240 

1871,73600 

449216.64 

112304,16 

241 

1869,76000 

450612.16 

112653.04 

563265,20 

242 

1867.78401 

452003,73 

113000,93 

565004,66 

243 

1665,80798 

453391.34 

113347,64 

566739,16 

244 

1863,83201 

454775.01 

113693,75 

568468.76 

245 

1861,85600 

456154,72 

114038,68 

570193,40 

246 

1659,88000 

457530,48 

114362,62 

571913,10 

247 

1857,90401 

456902.29 

114725,57 

573627,86 

248 

1655,92798 

460270,14 

115067,54 

575337,66 

249 

1653.95201 

461634.05 

115408,51 

577042,56 

250 

1851.97600 

462994,00 

115748,50 

578742,50 

251 

1850,0000  0 

464350,00 

116067,50 

580437,50 

252 

1648,02401 

465702.05 

116425.51 

582127.56 

253 

1646.04798 

467050.14 

116762,54 

583812,66 

254 

1844,07201 

468394.29 

117098,57 

585492,86 

255 

1642,09600 

469734,48 

117433.62 

587168.10 

256 

1640,12000 

471070.72 

117767,66 

588838,40 

257 

1838,14401 

472403.01 

11810  0,75 

590503,76 

258 

1636,16798 

473731.34 

116432,84 

592164,16 

259 

1834,19201 

475055.73 

116763,93 

593819,66 

260 

1832.21600 

476376,16 

119094,04 

595470,20 

261 

1830.24000 

477692.64 

119423,16 

597115,  ao£ 

262 

1828.26401 

479005.17 

119751,29 

598756.46  ^ 

263 

1826,28796 

480313,74 

120078.44 

600392,16 

264 

1824,31201 

481618,37 

1204  0  4,59 

602022,96 
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265 

1822,33600 

482919.04 

120729.76 

603648,80 

266 

1820,36000 

484215,76 

121053.94 

605269,70 

267 

1816,38401 

485508,53 

121377.13 

606885,66 

268 

1816,40799 

486797,34 

121699,34 

608496.66 

269 

1814,43201 

488062,21 

122020.55 

610102,7b 

270 

1612.45600 

489363.12 

122340.78 

611703,90 

271 

1810.48000 

490640,08 

122660.02 

613300,10 

272 

1608,50401 

491913,09 

122976.27 

614691,36 

273 

1806,52799 

493162,14 

123295.54 

616477.68 

274 

1804,55201 

494447,25 

123611.81 

618059,06 

275 

1802,57600 

495706.40 

123927.10 

619635.50 

276 

1800.60000 

496965.60 

124241.40 

621207,00 

277 

1798,62401 

498216.65 

124554.71 

622773.56 

278 

1796.64799 

499468.14 

124667.04 

624335,16 

279 

1794.67201 

500713,49 

125176,37 

625891,86 

280 

1792.69600 

501954.68 

125488.72 

627443.60 

281 

1790,72000 

503192.32 

125798.08 

628990,40 

282 

1788.74401 

504425.81 

126106,45 

630532,26 

283 

1766.76799 

505655.34 

126413.84 

632069,16 

284 

1784.79201 

506680,93 

126720.23 

633601, lb 

285 

1782.81b00 

508102.56 

127025.64 

635128,20 

286 

1780,64000 

509320.24 

127330,06 

63b650.30 

287 

1776.86401 

510533,97 

127633.49 

638167,46 

288 

1776.88799 

511743.74 

127935.94 

639679,68 

289 

1774,91201 

512949,57 

128237.39 

641186,96 

290 

1772.93600 

514151.44 

128537.86 

642669.30 

291 

1770,96000 

515349.36 

128637.34 

644186.70 

292 

1768,98401 

516543,33 

129135.83 

645679.16 

293 

1767.00799 

517733.34 

129433.34 

64/166,66 

294 

1765,03201 

518919.41 

129729,65 

648649,26 

295 

1763.05600 

520101,52 

130025,38 

650126,90 

296 

1761.08000 

521279,68 

130319,92 

651599,60 

297 

1759.10401 

522453.89 

130613.47 

653067,36 

298 

1757.12799 

523624,14 

130906,04 

654530.18 

299 

1755,15201 

524790,45 

131107,61 

655988,0b 

300 

1753,17600 

525952,80 

131468.20 

657441.00 

301 

1751,20000 

527111.20 

1317  7  7.80 

658669,00 

302 

1750.84000 

528753,68 

132168,42 

660942.10 

303 

1750.48000 

530395.44 

132596,66 

662994,30 

304 

1750,12000 

532036,46 

133009,12 

665045,60 
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305 

17a9,76000 

533676.80 

I33ai9,20 

66709b. 00 

306 

i7a9.aoooo 

535316. ao 

133829,10 

669ia5.50 

307 

i7a9.oaooo 

536955,28 

134238.82 

67119a, 10 

308 

I7a6, 68000 

538593. aa 

13a6a8,36 

6732ai,60 

309 

17a8, 32000 

5a0230,66 

135057,72 

675268,60 

310 

17a7t96000 

5ai867.60 

135a66.90 

67733a, 50 

311 

17a7, 60000 

543503,60 

135675,90 

679379,50 

312 

i7a7,2aooo 

5a5138,66 

13628a, 72 

68ia23,60 

313 

17a6t88000 

546773, aa 

136693,36 

663a66,60 

314 

17a6. 52000 

5a8ao7.2tt 

137101.82 

685509,10 

315 

17a6, 16000 

ssooao.ao 

137510.10 

687550,50 

318 

1745.8QO0O 

551672.80 

137916,20 

689591,00 

317 

i7as,aaooo 

55330a,48 

138326.12 

691630,60 

318 

17a5. 08000 

55a935,aa 

138733.66 

693669,30 

319 

i7aa,7200o 

556565,66 

I39iai,a2 

695707,10 

320 

I7aa,360oo 

558195.20 

i395aa.6o 

6977aa,OU  ' 

321 

I7aa. ooooo 

55982a, 00 

13995b, 00 

699760,00 

322 

17a3, 64000 

56ia52,06 

ia0363,02 

701815.10 

323 

17a3, 28000 

563079. aa 

ia0769.66 

7038a9,30 

32a 

1742,92000 

56a706.0rt 

iail76,52 

705862,60 

325 

1742,56000 

566332,00 

iai583,00 

707915.00 

326 

1742,20000 

567957.20 

iai989,30 

7099a6,50 

327 

I7ai.8aooo 

569581,66 

ia2395,a2 

711977,10 

328 

i7ai,aeooo 

571205, aa 

142801,36 

7ia006,80 

329 

1741,  12000 

572826. a8 

U3207.12 

716035,60 

330 

1740.76000 

57aa50,8O 

ia3612,70 

718063,50 

331 

i7ao,aoooo 

576072, a() 

iaaoi8,lo 

720090,50 

332 

nao.oaooo 

577693, 2« 

iaaa23,32 

722116,60 

333 

1739,68000 

579313. aa 

iaa828.36 

72aiai,60 

33a 

1739,32000 

580932,86 

ia5233,22 

726166.10 

335 

1738.96000 

582551,60 

ia5637,90 

728189. 5u 

336 

1738,60000 

58ai69,60 

i460a2,ao 

730212.00 

337 

1738,2a000 

585786,8ft 

iabaa6,72 

732233,60 

338 

1737.880U0 

587ao3.aa 

ia6850,66 

73a25a,30 

339 

1737,52000 

589019.26 

ia725a,62 

736274,10 

3ao 

1737,16000 

59063a. ao 

147658,60 

738293,00 

3ai 

1736,80000 

5922a8,80 

ia8062,2o 

7a0311,00  ^ 

3a2 

I736,aaooo 

593862, ab 

ia8a65,62 

7a2328,10 

3a3 

1736,06000 

595a75,aa 

ia6868,66 

7aa3aa,30 

3aa 

1735.72000 

597067,66 

149271, 92 

7a6359,b0 
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345 
34b 
347 
346 
349 

350 
351 
352 
353 

354 

355 
356 
357 
358 
359 

^360 
361 
362 
363 

36a 

365 
366 
367 
368 
369 

370 
371 
372 
373 

37a 

375 
376 
377 
378 
379 


»  380 

!!381 

382 

383 

384 


W35. 36000 
1735.00000 
1734,64000 
1734,28000 
1733,92000 

1733,56000 
1733,20000 
1732,84000 
1732.46000 
1732,12000 

1731,76000 
1731.40000 
1731,04000 
1730,68000 
1730.32000 

1729,96000 
1729,60000 
1729,24000 
1728.88000 
1728,52000 

1728,16000 
1727.80000 
1727.440U0 
1727,08000 
1726.72000 

1726,36000 
1726,00000 
1725,64000 
1725,28000 
1724.92000 

1724.56000 
1724,20000 
1723,84000 
1723,a8000 
1723.12000 

1722,76000 
1722,40000 
1722.04000 
1721.66000 
1721.32000 


598699.20 
600310,00 
601920,06 
603529,44 
605136,08 

606746.00 
608353,20 
609959,68 
611565.44 
613170.48 

614774.80 
616376.40 
617981.28 
619583,44 
621184,88 

622785.60 
624385,60 
625984,88 
627583.44 
629161.28 

630778,40 
632374,60 
633970,48 
635565.44 
637159,68 

638753,20 
640346.00 
641938,06 
643529.44 
645120.08 

646710,00 
648299,20 
649887,68 
651475,44 
653062,48 

654648,80 
656234,40 
657619.28 
659403,44 
660986.88 


149674, 60 
150077,50 
150460,02 
150682,36 
15128a, 52 

15168b, 50 
152088.30 
152489.92 
152691.36 
153292,62 

153693.70 
154094,60 
I5aa95.32 
154695,66 
155298,22 

15569b. 40 
156096.40 
I56a9b. 22 
15o695.86 
157295,32 

15769a. 60 
158093.70 
I58a92.62 
158691,36 
159289,92 

159688,30 
160086,50 

i6oaaa,52 

160882.36 
161260,02 

161677.50 
16207a. 60 
162a71,92 
I626b8,86 
163265,62 

I636b2.20 
16a05rt.60 

I6aa5a.82 

I6a850,66 
1652ab,72 


7a837a,00 
750387,50 
752a00,10 
75a411,80 
756422,60 

758a32,50 

760aai,50 

762449,60 
764456,80 
766463.10 

766468.50 
770473,00 
772476,60 
774479.30 
7  7  6481,10 

7  7  8482.00 
780482,00 
762481.10 
764479,30 
7*6476,60 

788473,00 
790466. 5u 
792463.10 
794456,60 
796449,60 

796441,50 
600432,50 
602422,60 
60441 1,80 
606400,10 

808387, 5u 
810374,00 
812359,60 
814344,30 
816326,10 

b 183 11, 0  0 
820293,00 
622274,10 
624254,30 
B26233.60 
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385 

1720,96000 

662569,60 

165642,40 

828212,00 

386 

1720,60000 

664151,60 

166037,90 

830189,50 

387 

1720.24000 

665732,88 

166433,22 

632166,10 

388 

1719,88000 

667313,44 

166828,36 

834141,80 

389 

1719,52000 

668893,28 

167223.32 

636116,60 

390 

1719.16000 

670472,40 

167618,10 

838090,50 

391 

1718.80000 

672050,80 

168012,70 

840063,50 

392 

1718,44000 

673628.46 

168407,12 

842035,60 

393 

1718,06000 

675205,44 

168801,36 

844006,80 

39a 

1717,72000 

676761.68 

169195,42 

845977,10 

395 

1717,36000 

678357,20 

169569,30 

847946,50 

39b 

1717,00000 

679932,00 

169963,00 

649915,00 

397 

1716,64000 

661506,08 

170376,52 

851882,60 

398 

1716,28000 

683079,44 

170769,86 

653849,30 

399 

1715,92000 

684652,08 

171163,02 

855815,10 

400 

1715,56000 

686224,00 

171556,00 

857760,00  ' 

401 

1715,20000 

687795,20 

171948,80 

859744,00 

402 

1714,84000 

689365,66 

172341.42 

861707,10 

403 

1714,48000 

690935,44 

172733.66 

863669,30 

404 

1714.12000 

692504,46 

173126,12 

865630,60 

405 

1713,76000 

694072,80 

173518,20 

867591.00 

406 

1713.40000 

695640,40 

173910,10 

869550,50 

407 

1713.04000 

697207,28 

174301,82 

871509,10 

408 

1712,66000 

698773.44 

174693,36 

873466,60 

409 

1712,32000 

700338,68 

175084,72 

675423,60 

410 

17lt,960u0 

701903,60 

17547-3,90 

877379,50 

411 

1711,60000 

703467,60 

175866,90 

879334,50 

412 

1711,24000 

705030,86 

176257,72 

881266,60 

413 

1710,88000 

706593,44 

176648,36 

883241,80 

414 

1710,52000 

708155,26 

177038,82 

86519a. 10 

415 

1710,16000 

709716.40 

177429,10 

667145,50 

416 

1709.80000 

711276.80 

177819,20 

889096,00 

417 

1709.44000 

712836,48 

178209,12 

891045,60 

418 

1709,08000 

714395,44 

176598,86 

892994,30 

419 

1708,72000 

715953,68 

176968,42 

894942,10 

420 

1708,36000 

717511,20 

179377,80 

696689,00 

421 

1708,00000 

719068,00 

179767,00 

898835,00 

422 

1707,64000 

720624,08 

180156,02 

900780,10 

423 

1707,28^00 

722179,44 

160544,86 

902724,30 

424 

1706,92000 

723734,08 

160933,52 

904667,60 
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425 

1706.56000 

725288,00 

181322.00 

906610,00 

426 

1706,20000 

726841,20 

161710.30 

908551,50 

427 

1705,84000 

728393,68 

182098.42 

910492,10 

428 

1705.48000 

729945,4a 

182486,36 

912431,80 

429 

1705,12000 

731496,48 

162674.12 

914370,60 

430 

1704,76000 

733046,80 

183261.70 

916308, 50 

431 

1704,40000 

734596,40 

163649,10 

918245,50 

432 

1704,04000 

736145,26 

184036.32 

920161,60 

433 

1703,68000 

737693,44 

164423,36 

922116,80 

434 

1703,32000 

739240,88 

184810.22 

924051,10 

435 

1702,96000 

740787,60 

185196.90 

925984,50 

436 

1702,60000 

742333,60 

165583.40 

927917,00 

437 

1702,24000 

743878,88 

185969,72 

929848,60 

438 

1701,86000 

745423,44 

186355.66 

931779,30 

439 

1701,52000 

746967,28 

186741.82 

933709,10 

-440 

1701,16000 

748510,40 

187127,60 

935638,00 

441 

1700,80000 

750052,80 

187513,20 

93/566,00 

442 

1700.44000 

751594,48 

167698.62 

939493.10 

443 

1700,08000 

753135,44 

168283,86 

941419,30 

444 

1699,72000 

754675,68 

168668,92 

943344,60 

445 

1699,36000 

756215,20 

189053,80 

945269,00 

446 

1699,00000 

757754,00 

169436,50 

94  7192,50 

447 

1698,64000 

759292,06 

169623,02 

949115,10 

448 

1696,28000 

760829,44 

190207.36 

951036,80 

449 

1697,92000 

762366,06 

190591.52 

952957,60 

450 

1697,56000 

763902,00 

190975.50 

954877.50 

451 

1697,20000 

765437,20 

191359,30 

956796,50 

452 

1696,84000 

766971,68 

191742,92 

958714,60 

453 

1696,46000 

768505,44 

192126,36 

960631,80 

454 

1696,12000 

770038,48 

192509,62 

962548,10 

455 

1695,76000 

771570,80 

192892,70 

964463,50 

456 

1695,40000 

773102,40 

193275.60 

966378,00 

457 

1695,04000 

774633,26 

193658,32 

966291,60 

458 

1694,68000 

776163,44 

194040,86 

970204,30 

459 

1694,32000 

777692,68 

194423.22 

972116,10 

.460 

Ib93,9b000 

779221,60 

194605.40 

974027,00 

1461 

1693,60000 

780749,60 

195187,40 

975937,00 

462 

1693,24000 

782276,88 

195569,22 

977646.10 

463 

1692,88000 

783803,44 

195950.66 

979754,30 

464 

1692,52000 

785329,28 

196332,32 

981661,60 

TOPIC      a    --    PAGE    za 
FOUNDATION    PROGRAM    SCHEDULE    FOR    1989-90     (ENACTED    1989) 


-HIGH 


SCHOOL- 


AVERAGE 

FOUNDATION 

MAXIMUM  GENERAL 

NUMBER 

PROGRAM 

FOUNDATION    ■* 

PERMISSIVE 

=   FUND  BUDGET 

BELONGING 

PER  ANH 

PROGRAM 

AMOUNT 

WITHOUT  A  VOTE 

465 

1692.16000 

786854,40 

196713,60 

983568,00 

466 

1691,80000 

788378,80 

197094,70 

985473,50 

467 

1691,44000 

789902,48 

197475,62 

987378,10 

468 

1691,08000 

791425,44 

197856.36 

989281,80 

469 

1690,72000 

792947,68 

198236,92 

991184,60 

470 

1690,36000 

794469.20 

196617,30 

993066,50 

471 

1690,00000 

795990,00 

198997,50 

994967,50 

472 

1669,64000 

797510,08 

199377,52 

996887.60 

473 

1689.28000 

799029,44 

199757,36 

998766,80 

474 

1688,92000 

800546,06 

200137,02 

1000665,10 

475 

1668,56000 

602066,00 

200516,50 

1002582,50 

476 

1686,20000 

803583,20 

200895,80 

1004479.00 

477 

1687,84000 

805099,68 

201274,92 

1006374.60 

478 

1687,48000 

806615,4a 

201653,66 

1006269,30 

479 

1687,12000 

808130,48 

202032.62 

1010163,10 

480 

1686,76000 

809644,80 

202411,20 

1012056,00  4|j 

481 

1686,40000 

811156,40 

202789, bO 

1013948,00 

482 

1686,04000 

812671,28 

203167,82 

1015839,10 

483 

1685,68000 

814183,44 

203545.86 

1017729.30 

484 

168S. 32000 

815694,88 

203923,72 

1019618.60 

485 

1684.96000 

817205,60 

204301,40 

1021507,00 

486 

1684,60000 

818715,60 

204678,90 

1023394,50 

487 

1684.24000 

820224,88 

205056,22 

1025281,10 

488 

1683.68000 

821733,44 

205433,36 

1027166,80 

489 

1683.52000 

823241,28 

205610,32 

1029051,60 

490 

1683,16000 

824748,40 

206187,10 

1030935, 5U 

491 

1682.80000 

826254,80 

206563,70 

1032818,50 

492 

1682.44000 

827760,46 

206940,12 

1034700,60 

493 

1662.06000 

829265,44 

207316,36 

1036581,80 

494 

1681.72000 

830769,66 

207b92,42 

1038462,10 

495 

1681,36000 

832273,20 

208068,30 

1040341,50 

496 

1681,00000 

833776,00 

208444,00 

1042220.00 

497 

1680,64000 

835278.08 

208819,52 

1044097,60 

498 

1680,28000 

836779.44 

209194,86 

1045974,30 

499 

1679,92000 

838280,08 

209570,02 

1047650,10 

500 

1679,56000 

839780,00 

209945.00 

1049725,00 

501 

1679.20000 

841279,20 

210319,80 

1051599,  00£= 
1053472.10^ 

502 

1678.64000 

842777,68 

210694,42 

503 

167H.46000 

844275,44 

2110b8,86 

1055344,30 

504 

1676.12000 

845772.46 

211443,12 

1057215,60 
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167/  .76000 
1677,40000 
1677,04000 
1676,68000 
1676,33000 

1675,96000 
1675,60000 
1675,24000 
1674.88000 
1674,52000 

1674,16000 
1673,80000 
1673,44000 
1673,08000 
1672.72000 

1672,36000 
1672,00000 
1671,64000 
1671,28000 
1670,92000 

1670,56000 
1670,20000 
1669,84000 
1669,48000 
1669,12000 

1668,76000 
1668,40000 
1668.04000 
1667,68000 
1667,32000 

1666,96000 
1666,60000 
1666,24000 
1665,86000 
1665.52000 

1665.16000 
lb64, 80000 
1664,44000 
1664,08000 
1663,72000 


847266.80 
848764,40 
850259,28 
851753,44 
853246,66 

854739,60 
856231,60 
857722,88 
859213.44 
860703,28 

862192,40 
863680,80 
865168,48 
866655,44 
668141,68 

869627.20 
871112,00 
872596,08 
874079,44 
875562,08 

877044,00 
878525,20 
880005,68 
881485,44 
882964,48 

884442,80 
885920,40 
887397,26 
888673,44 
890348,68 

891823,60 
893297,60 
894770,86 
896243,44 
897715,28 

899186.40 
900656,80 
902126,48 
903595,44 
9050t>3,66 


211817,20 
212191.10 
212564,62 
212938.36 
213311.72 

213684.90 
214057,90 
214430,72 
214803.36 
215175,82 

215548.10 
215920,20 
216292.12 
216863,86 
217035,42 

21740b. 60 
217776.00 
218149,02 
218519,66 
218890,52 

219261.00 
219631.30 
220001.42 
220371.36 
220  741.12 

221110.70 
221480,10 
221849.32 
222218,36 
222587,22 

222955,90 
223324,40 
223692.72 
224060,86 
224428.82 

224796,60 
2251t>4,20 
225531,62 
225898,86 
2262b5,92 


1059086.00 
1060955,50 
1062824.10 
1064691,80 
1066558.60 

1068424,50 
1070289,50 
1072153. bO 
1074016.80 
1075679.10 

1077740,50 
1079601,00 
1061460,60 
1083319,30 
1085177.10 

1087034,00 
1068890,00 
1090745,10 
1092599,30 
1094452,60 

1096305,00 
1098156,50 
1100007.10 
1101656,80 
1103705,60 

1105553,50 
1107400,50 
1109246,60 
1111091,00 
1112936,10 

1114/79,50 
1116622, Ou 
1118463.60 
1120304.30 
1122144,10 

1123963,00 
1125821,00 
1127658,10 
1129494,30 
1131329.60 
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545 

1663,36000 

906531,20 

226632,80        1 

.133164,00 

546 

1663,00000 

907998,00 

226999,50        1 

,134997,50 

547 

1662,64000 

909464,08 

22736b, 02        ) 

136630,10 

548 

1662,28000 

910929,44 

227732,36        I 

136661,80 

549 

1661*9^000 

912394.08 

228098.52        1 

,140492,60 

550 

1661,56000 

913858.00 

228464,50        ! 

.142322,50 

551 

1661,20000 

915321.20 

228830,30        I 

,144151,50 

552 

1660,84000 

916783,68 

229195,92        j 

,145979,60 

553 

1660,48000 

916245,44 

229561.36        3 

.147806,60 

554 

1660,12000 

919706.46 

229926,62        J 

l149633,10 

555 

1659,76000 

921166,80 

230291,70        1 

tl51458,50 

556 

1659,40000 

922626,40 

230656,60        1 

.153283,00 

557 

1659,04000 

924085.26 

231021,32       3 

^155106. 60 

558 

1658,68000 

925543,44 

231385,86        1 

156929,30 

559 

1658,32000 

927000,68 

231750,22       1 

.158751,10 

A 

560 

1657,96000 

928457,60 

232114,40        \ 

.160572, 00^ 

561 

1657,60000 

929913.60 

232478.40        1 

162392,00 

562 

1657,24000 

931368,88 

232842,22        ) 

.164211,10 

563 

1656,66000 

932823,44 

233205,86        1 

1166029.30 

564 

1656,52000 

934277.26 

233569,32        1 

167846.60 

565 

1656,16000 

935730,40 

233932.60        1 

1169663,00 

566 

1655,80000 

937182,80 

234295.70        ] 

1171478,50 

567 

1655,44000 

938b34.48 

234656.62        1 

1173293,10 

566 

1655,06000 

940085,44 

235021,36        } 

1175106,80 

569 

1654.72000 

941535,68 

235383,92        1 

[176919,60 

570 

1654,36000 

942985,20 

235746.30        1 

1178731.50 

571 

1654.00000 

944434,00 

236108,50        1 

1180542.50 

572 

1653.64000 

945882,08 

236470,52        ! 

1182352,60 

573 

1653,26000 

94  7  329,44 

236832,36        1 

1184161,80 

574 

1652.92000 

948776,06 

237194,02        1 

1185970.10 

575 

1652,56000 

950222,00 

237555,50        1 

1187777,50 

576 

1652,20000 

951667,20 

237916,80        ] 

1189584,00 

577 

1651.84000 

953111,66 

238277,92        ! 

L191389.60 

578 

1651.46000 

954555,44 

236638,66        ) 

1193194,30 

579 

1651,12000 

955998,46 

238999,62 

1194998.10 

580 

lb50. 76000 

957440,80 

239360,20 

1196801,00 

581 

1650,40000 

958882,40 

239720,60 

U96603v00| 

582 

165U. 04000 

960323.28 

240080,82 

1200404,10 

583 

1649.68000 

961763,44 

240440.86 

1202204,30 

5ea 

1649.32000 

963202,88 

240600,72 

1204003,60 
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585 

1648,96000 

964641.60 

2411b0.40 

1205802,00 

586 

1648.60000 

966079.60 

241519,90 

1207599,50 

587 

1648,24000 

967516.86 

241879.22 

1209396.10 

588 

1647,88000 

968953,44 

242238.36 

121 1191,80 

|589 

1647.52000 

970389,28 

242597.32 

1212986,60 

590 

1647.16000 

971624,40 

242956.10 

1214780, 5U 

591 

1646,80000 

973256,80 

243314.70 

1216573.50 

592 

1646.44000 

974692,48 

243673.12 

1216365,60 

593 

1646,08000 

976125.44 

244031.36 

1220156.60 

594 

1645,72000 

977557.68 

244389.42 

1221947,10 

595 

1645,36000 

978989.20 

244747.30 

1223736.50 

596 

1645,00000 

980420.00 

245105.00 

1225525. UO 

597 

1644,64000 

981650.08 

245462.52 

1227312, bO 

598 

1644.28000 

983279,44 

245619.66 

1229099.30 

599 

1643,92000 

984708,08 

246177.02 

1230865.10 

'600 

1643,56000 

986136,00 

246534.00 

1232670,00 

601    AND    OVER,     PER    ANB 


1642.40 


410,60 


2053,00 


A 


> 
•a 
•a 
m 
z 
g 
x 
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1  1 .        Montana  Pupil  Transportation  Handbook,  Office  of  Public  Instruction,  1  976. 

12.  School  District  Handbook  for  Extracurricular  Funds:  Policy  and  Bookkeeping 
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APPENDIX  B 

Definitions* 

Accredited.  Used  with  reference  to  a  school;  officially  approved  as  meeting  the  basic  stan- 
dards prescribed  by  the  Board  of  Public  Education;  a  condition  prerequisite  to  eligibility  for 
payments  of  state  equalization  aid.  (20-7-102,  20-9-31 1  (3)(d)) 

Adult  Education.  The  instruction  of  persons  1  6  years  of  age  or  older  who  are  not  regularly 
enrolled,  full-time  pupils  for  the  purposes  of  ANB  computation. 

Adult  Basic  Education.  The  instruction  in  basic  skills  such  as  reading,  writing,  arithmetic, 
and  other  skills  required  to  function  in  society  offered  to  persons  16  years  of  age  or  older 
who  are  not  regularly  enrolled,  full-time  pupils  for  the  purposes  of  ANB  computation.  Adult 
basic  education  may  include  any  subject  normally  offered  in  the  basic  curricula  of  an  ac- 
credited elementary  or  secondary  school  in  the  state. 

A.G.O.  Attorney  General's  Opinion.  See  "Opinions  of  the  Attorney  General." 

Allowable  Costs  for  Special  Education.  Those  costs  for  special  education  which  are 
specified  by  law  as  eligible  for  state  funding  and  approved  by  the  Superintendent  of  Public 
Instruction  — primarily  direct  costs  for  staff  salaries  and  supplies  serving  students  in  ap- 
proved special  education  programs.  (20-7-431,  20-9-321) 

ANB.  Average  Number  Belonging;  roughly  comparable  to  enrollment.  Accurately,  the 
number  which  results  from  the  application  of  a  statutory  formula  to  the  enrollment,  atten- 
dance and  absence  during  the  school  term.  (20-1-1  01  (2),  20-9-31 1 ;  also  Topic  4.4) 

Budget.  An  annual  authorization  to  incur  expenses  up  to  a  stated  maximum,  to  receive 
revenues  and  to  disburse  revenues  up  to  the  stated  maximum;  may  refer  to  the  entire  budget 
of  a  school  district,  or  to  any  of  the  separate  budgets  within  the  entire  budget.  (See  Topic  4.) 

Budget  Unit.  All  the  elementary  schools  operated  within  the  incorporated  limits  of  a  city  or 
town  are  a  unit  as  are  all  the  high  schools  operated  within  the  incorporated  limits  of  a  city  or 
town.  (20-1-101(2),  20-9-31 1;  also  Topic  4.4) 

Cash  Reappropriated.  Fund  balances  at  the  end  of  one  fiscal  year  may  be  used  or  "reap- 
propriated"  to  reduce  tax  levies  for  the  following  year.  At  budget  time  the  fund  balance  in 
each  budgeted  fund  must  be  divided  between  Cash  Reappropriated  and  Reserve.  (See  also 
"Reserve.") 

Certificate.  Used  with  reference  to  budgets  and  official  reports,  meaning  a  statement 
authoritatively  made  and  signed  by  the  official(s)  responsible  by  law  for  the  performance  or 
verification  of  a  required  duty. 

Certified  Staff.  School  district  professional  employees  who  have  teacher  or  specialist  cer- 
tificates; certificates  are  issued  by  the  Superintendent  of  Public  Instruction  in  compliance 
with  policies  established  by  the  Board  of  Public  Education.  (Title  20,  Chapter  4,  Part  1) 

Community  College.  A  school  providing  two  years  of  education  beyond  the  four-year  high 
school  and  is  considered  a  public  school  for  budgeting  and  financial  purposes.  (20-1  5-101) 

Deficiency.  See  State  Deficiency. 

District.  A  school  district,  defined  by  statute  as  the  territory  under  the  jurisdiction  of  a  single 
board  of  trustees.  (20-6-101 )  The  three  basic  types  of  districts  are  elementary,  high  school 
and  county  high  school.  In  addition,  a  district  may  have  one  or  more  of  the  following 
characteristics: 

Joint  District.  A  school  district  consisting  of  territory  situated  in  more  than  one  county. 

Non-Operating  District.  A  school  district  in  which  no  school  is  operated;  such  a  district 
may  continue  in  existence  for  a  period  of  three  consecutive  years  only.  (See  20-6-209) 

Operating  District.  A  school  district  in  which  at  least  one  school  is  operated. 

*See  also  Combined  Glossary:  Terms  and  Definitions  from  the  Handbooks  of  the  State  Educational  Records  and 
Reports  Series,  NCES,  1974. 
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Equalization.  Used  with  reference  to  school  finance,  meaning  theoretical  uniformity  in  the 
support  of  a  basic  educational  standard  through  the  application  of  state  and  county 
resources  in  such  a  manner  as  to  place  school  districts  on  an  equal  basis  financially;  in  cur- 
rent operation  only  partially  effective.  (See  Topic  1,  "Principles  of  Finance.") 

County  Equalization.  The  distribution  of  county  school  revenues  to  districts  for  the  sup- 
port of  the  Foundation  Program  in  accordance  with  a  statutory  formula.  (See 
20-9-335) 

County  Equalization  Aid.  The  money  distributed  in  accordance  with  the  county 
equalization  formula. 

County  Equalization  Level  (also  county  equalization  percentage).  For  elementary 
schools  in  a  given  county,  the  proportion,  expressed  in  percent,  of  the  total  financial  re- 
quirements of  all  the  elementary  schools'  Foundation  Program  which  is  achieved  by 
any  miscellaneous  county  revenues  and  the  basic  county  levy  for  elementary  schools. 
For  high  schools  in  a  given  county,  the  proportion,  expressed  in  percent,  of  the  total 
financial  requirements  of  all  the  high  schools'  Foundation  Programs  which  is  achieved 
by  the  basic  county  levy  for  high  schools.  (See  20-9-335  for  calculation  of  the  propor- 
tion.) 

State  Equalization.  The  distribution  of  state  school  revenue  to  counties  for  allocation  to 
districts  for  the  support  of  the  Foundation  Program  in  accordance  with  a  statutory  for- 
mula. (See  20-9-347;  also,  State  Equalization  Aid.) 

State  Equalization  Level  (also  state  equalization  percentage).  The  proportion,  ex- 
pressed in  percent,  of  the  total  financial  requirements  of  all  the  schools'  Foundation 
Programs  which  is  achieved  by  all  revenues  intended  for  the  purpose,  the  basic  county 
levy  for  elementary  schools,  the  basic  county  levy  for  high  schools,  and  revenues  from 
state  equalization  aid.  (See  20-9-348  for  calculation  of  the  proportion.) 

F.T.E.  Full-time  equivalent  is  a  measure  used  to  describe  the  impact  of  people  who  are  in- 
volved with  programs  on  a  part-time  basis.  It  is  the  amount  of  time  for  a  less  than  full-time 
activity  divided  by  the  amount  of  time  normally  required  in  a  corresponding  full-time  activity. 
FTE  is  usually  expressed  as  a  decimal  fraction  to  the  nearest  10th. 

Foundation  Program.  "The  minimum  operating  expenditures  .  .  .  that  are  sufficient  to  pro- 
vide for  the  educational  program  of  a  school"  according  to  specified  revenue  schedules. 
(20-9-303)  In  practice,  that  portion  of  the  school  budget  within  the  General  Fund  which  is 
determined  by  the  statutory  Foundation  Program  for  minimum  expenditures  for  schools  in 
each  enrollment  category.  (See  Topic  1,  Principles  of  Finance,  Topic  4,  Budgeting.) 

Function.  The  function  dimension  in  accounting  codes  describes  the  action  or  purpose  of  a 
person's  work  or  for  which  a  thing  is  used  or  exists. 

Fund.  An  independent  accounting  entity  with  its  own  assets,  liabilities  and  fund  balances. 
Funds  are  further  subdivided  into  sub-funds  when  it  is  necessary  to  identify  financial  activity 
with  specific  projects.  (See  Topic  3,  Chart  of  Accounts.) 

Isolated  School.  ".  .  .an  elementary  school  of  less  than  ten  (10)  ANB  or  a  high  school  of 
less  than  twenty-five  (25)  ANB  .  .  ."  the  designation  as  "isolated"  must  be  applied  for  by 
the  board  of  trustees  and  approved  by  the  county  board  of  school  budget  supervisors  and 
the  Superintendent  of  Public  Instruction  in  accordance  with  the  conditions  prescribed  by 
statute.  The  formula  for  financing  the  Foundation  Program  differentiates  between  isolated 
and  non-isolated  elementary  schools.  (See  Topic  4.3  and  20-9-302.) 

Item.  A  separate  particular  of  expenditure  or  revenue  within  a  fund.  (See  Topic  3,  Chart  of 
Accounts.) 

Levy.  Used  synonymously  with  tax. 

Basic  County  Levy.  That  tax,  25  mills  for  elementary  schools  or  1  5  mills  for  high 
schools,  levied  on  all  property  in  the  county  for  support  of  all  the  Foundation  Programs. 
(20-9-331) 

Additional  State  Levy  (State  Levy  for  State  Deficiency).  A  mandatory  tax  levied  on  all 
property  in  the  state  to  provide  that  amount  of  revenue  which,  under  the  Foundation 
Program,  is  an  obligation  of  the  state  to  be  met  by  state  equalization  aid,  but  which  can- 
not be  paid  by  the  state  because  the  state  equalization  aid  available  is  inadequate  to 
meet  the  state's  full  obligation.  (20-9-351) 
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Mandatory  Levy.  A  tax  obligatory  on  the  district  (or  county)  which  is  levied  without 
special  authorization  by  the  electors. 

District  Permissive  Levy.  A  tax,  not  to  exceed  9  mills  in  elementary  districts  or  6  mills  in 
high  school  districts  which  may  be  levied  without  special  authorization  by  the  electors, 
to  provide  revenue  for  the  expenses  of  the  General  Fund  budget  above  the  Foundation 
Program,  up  to  a  maximum  which  is  fixed  by  law.  However,  in  the  event  that  the 
district  does  not  use  the  full  permissive  amount,  the  permissive  levy  in  mills  shall  be  ob- 
tained by  multiplying  the  ratio  of  the  permissive  amount  to  the  maximum  permissive 
amount  by  9  (elementary)  or  6  (high  school)  or  by  using  the  number  of  mills  which 
would  fund  the  permissive  amount,  whichever  is  less.  (See  Topic  4.6;  20-9-352) 

State  Permissive  Levy.  A  tax  levied  by  the  state,  to  provide  the  revenue  to  raise  the 
balance  of  money  necessary  to  complete  the  requirements  of  the  Maximum  General 
Fund  budget  without  a  vote  not  raised  by  the  9  mill  elementary  or  6  mill  high  school 
district  permissive  levy. 

Voted  Levy.  A  tax  authorized  by  special  vote  of  the  electors  of  the  district.  (20-9-353) 

Maximum  General  Fund  Budget  Without  a  Vote.  That  amount  fixed  by  law  for  General  Fund 
expenditures  which  may  be  budgeted  without  voted  authorization.  (20-9-31  5  through  321 ) 

Mill.  Mill  means  literally  1  /1 000th.  It  is  used  to  state  the  rate  of  taxation  for  property  taxes. 
Thus  a  tax  of  1  mill  means  a  tax  of  $  1  on  each  $1,000  of  taxable  property. 

M.C.A.  (Montana  Codes  Annotated).  This  is  the  official  title  of  the  Montana  statutes 
enacted  into  law  by  the  1979  legislature.  Each  section  of  the  M.C.A.  is  designated  by  a 
number  which  indicates  the  title,  chapter,  part  and  section;  for  example,  Section  20-9-31  1 , 
M.C.A.  is  in  Title  20,  Chapter  9,  Part  3  and  Section  1 1  of  the  Montana  Codes  Annotated.  Ti- 
tle 20  deals  with  most  aspects  of  education. 

New  School.  A  school  operating  for  the  first  time,  for  which  a  budget  has  been  authorized  as 
result  of  compliance  with  minimum  statutory  requirements  for  opening  a  new  school. 
(20-6-502,  503) 

Object.  The  commodity  or  service  obtained  from  a  specific  expenditure. 

Opinions  of  the  Attorney  General  are  compiled  by  volume  and  opinion  number.  Vol.  24,  Op. 
33  refers  to  Volume  24,  Opinion  33  of  the  Official  Opinions  of  the  Attorney  General.  Official 
opinions  have  the  effect  of  law  until  the  issue  is  decided  in  court.  (See  Appendix  C.) 

P.I.  Day  means  "Pupil  Instruction  Day."  A  pupil  instruction  day  occurs  when  schools  pro- 
vide organized  instruction  to  pupils  under  the  supervision  of  a  teacher.  (See  also  "P.I.R. 
days") 

P.I.R.  Day.  A  Pupil  Instruction-Related  Day,  which,  although  not  used  for  pupil  instruction,  is 
part  of  the  school  term  for  budgeting  purposes.  (See  Topic  4.3,  P.I.R.  Days;  20-1-304) 

Public  School  Fund.  A  fund  originating  with  the  grant  of  lands  by  the  United  States  for  the 
support  of  the  schools;  contributed  to  also  by  other  constitutional  and  statutory  sources.  In 
usage,  Public  School  Fund  often  refers  not  only  to  that  actual  amount  in  the  Montana  Trust 
and  Legacy  Fund  which  belongs  to  the  schools,  but  also  to  the  school  lands  themselves  as  a 
permanent  source  of  revenue.  The  principal  of  the  Public  School  Fund  may  not  be  expended 
or  diverted;  it  is  invested  through  the  Montana  Trust  and  Legacy  Fund  for  the  permanent 
benefit  of  the  schools.  Any  revenue  from  the  sale  of  the  lands  granted  for  school  support 
must  be  deposited  in  the  Public  School  Fund.  Five  percent  of  the  interest  received  on  the  in- 
vestments of  the  Public  School  Fund  and  5  percent  of  the  income  derived  from  the  leasing  of 
school  lands  must  be  deposited  in  this  Fund.  The  remaining  95  percent  is  apportioned  an- 
nually to  the  State  Equalization  Aid  Fund.  (Article  X,  Constitution  of  Montana) 

Reopened  School.  A  school  which  was  not  in  operation  the  previous  year  but  for  which  a 
budget  has  been  authorized  for  the  current  year  as  a  result  of  compliance  with  statutory  re- 
quirements for  reopening.  (See  20-6-502  and  503;  see  also  Topic  4.3) 

Reserve.  An  amount  of  money  set  aside  to  pay  for  expenses  incurred  between  July  1  and  the 
time  revenues  are  received  for  the  support  of  the  budget,  usually  November  30.  Reserves 
are  authorized  for  the  General  Fund,  Transportation  Fund,  Bus  Depreciation  Reserve  Fund, 
Retirement  Fund  and  Building  Reserve  Fund.  Reserves  of  the  various  funds  may  not  be  com- 
bined or  used  interchangeably.  A  reserve  may  be  acquired  by  retaining  cash  on  hand  at  the 
end  of  the  year  or  by  budgeting  for  it.  (20-9-104,  20-10-144,  20-10-147,  20-9-501  and 
20-9-503) 
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School.  ".  .  .  the  term  school  means  an  institution  for  the  teaching  of  children  that  is 
established  and  maintained  under  the  laws  of  the  state  of  Montana  at  public  expenses." 
(20-6-501) 

Common  School.  An  elementary  school;  referred  to  in  Foundation  Program  law  and 
other  statutes  in  connection  with  the  system  of  school  finance  which  established  the 
basic  county  "common  school  levy"  as  separate  and  distinct  from  the  basic  county 
levy  for  high  schools.  An  elementary  school  comprises  the  work  of  any  combination  of 
preschool  programs  through  the  eighth  grade  or  their  equivalents.  A  middle  school 
comprises  the  work  of  grades  four  through  eight  or  any  combination  thereof  that  has 
been  accredited  as  a  middle  school.  (20-6-501) 

High  School.  An  integral  unit  of  the  public  school  system  which  comprises  one  or  more 
grades  of  school  work  intermediate  between  the  elementary  schools  and  the  institu- 
tions of  higher  education,  grades  9  through  1  2. 

Junior  High  School  is  a  public  school  which  comprises  the  seventh,  eighth  and  ninth 
grades  and  which  has  been  accredited  as  a  junior  high  school.  (20-7-102) 

Middle  School.  In  broad  terms  a  middle  school  is  a  school  which  comprises  grades  4 
through  8,  or  some  combination  of  those  grades  (Board  of  Public  Education  policy, 
1974).  For  funding  purposes  the  term  middle  school  has  two  special  meanings: 

1 .  A  public  school  which  is  accredited  as  a  middle  school  under  Board  of  Public 
Education  accreditation  standards.  (20-9-31 1(3)(Q) 

2.  A  public  school  which  has  enriched  program  offerings  for  7th  and  8th  grade 
students  and  which  has  been  approved  for  special  funding.  (20-9-312) 

Both  types  of  middle  schools  are  eligible  for  special  funding  (see  Topic  4.4) 

School  Lands.  Lands  granted  by  the  federal  government  to  Montana,  upon  admission  to 
statehood,  for  the  permanent  support  of  the  schools.  (See  Public  School  Fund.) 

Source.  Source  of  funds  identifies  the  agency,  governmental  or  otherwise,  which  ap- 
propriates the  money  used  by  a  local  school  district;  it  may  also  indicate  the  extent  to  which 
special  limitations  are  attached  to  the  funding  and  any  intermediate  channels  through  which 
the  funds  came  to  the  school  district. 

State  Deficiency.  The  amount  by  which  the  available  state  equalization  aid  is  inadequate  to 
meet  the  state's  obligation  to  complete  the  financing  of  all  Foundation  Programs,  after  tak- 
ing into  account  all  other  revenues  available  for  the  Foundation  Programs  including  county 
levies.  See  Equalization  — State  equalization  levy;  Levy  — Additional  State  Levy. 

State  Equalization  Aid.  A  sum  of  money  for  the  support  of  the  public  schools,  derived  from 
25  percent  of  the  receipts  from  the  state  individual  income  tax,  25  percent  of  the  receipts 
from  the  state  corporation  license  tax,  10  percent  of  the  receipts  from  the  state  coal  tax, 
62.5  percent  of  alf  funds  paid  to  the  state  by  the  federal  government  as  the  state's  share  of 
U.S.  oil  and  gas  royalties,  surplus  from  county  28  mill  elementary  and  17  mill  high  school 
levies,  the  interest  and  income  money;  money  appropriated  by  the  legislature  from  the  state 
General  Fund  and  any  other  money  designated  by  the  legislature  for  state  equalization  aid. 
(See  Equalization  — State  equalization  level.) 

State  Impact  Aid.  State  payments  to  school  districts  for  pupils  whose  parents  are  employees 
and  residents  of  certain  state  institutions;  not  required  to  be  used  to  finance  the  district's 
Foundation  Program.  (20-9-304) 

Statutory.  Pertaining  to  a  legislative  enactment;  established  by  law. 

Voluntary  Consolidation  and  Annexation  Incentive  Plan.  State  payments  to  the  enlarged 
district  for  the  eligible  pupils  of  the  smaller  component  district;  not  required  to  be  used  in  the 
district's  Foundation  Program.  (20-6-401) 

Warrants.  Checks  issued  by  the  school  district  and  approved  by  the  county  treasurer  before 
being  paid  by  the  bank. 
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Year. 

Current  Year.  The  year  in  progress  at  the  time  a  given  act  is  performed. 

Ensuing  Year.  Used  with  reference  to  budgeting;  the  year  for  which  the  budget  is  being 
prepared. 

School  Fiscal  Year.  The  year  beginning  July  1  and  ending  June  30. 

Last  Completed  Year.  The  full  year  completed  the  preceding  June.  30 

School  Year.  With  reference  to  the  school  term,  often  considered  the  number  of  days 
that  school  is  in  session.  The  statutory  requirement  is  that  school  be  in  session  at  least 
1  80  days  during  any  school  year.  (20-1-301 ) 
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APPENDIX  C 

Opinions  of  the  Attorney  General 

Federal  Funds 

Vol.  24,  Op.  46,  Issued  November  7,  1951 

Held:  The  funds  received  by  the  school  districts  from  the  Federal  Government  under 

Public  Law  874,  81st  Congress,  shall  not  be  used  by  the  school  districts  in  addi- 
tion to  the  appropriations  found  in  the  budgets  of  the  school  districts,  but  shall  be 
used  to  relieve  the  tax  burdens  due  to  the  increased  enrollment  resulting  from 
federal  installations  in  the  districts. 

Federal  Funds 

Vol.  28,  Op.  58,  Issued  March  28,  1960 

Held:  1 .       Federal  monies  received  under  Public  Law  874  may  be  used  in  the  30  per- 

cent permissive  area  above  the  foundation  program  in  the  elementary 
budgets  to  relieve  the  local  tax  burden  provided  that  such  monies  may  not  be 
used  above  the  amount  that  a  1  5  mill  levy  would  produce  unless  approved 
by  the  electors. 
2.  Federal  monies  received  under  Public  Law  874  may  be  used  in  all  indepen- 
dent budgets  which  are  supported  by  local  tax  levies. 

High  school  districts;  title  to  property  — Section  75-4605  and  75-1803,  Revised  Codes  of 
Montana,  1947. 

Vol.  30,  Op.  3,  Issued  March  19,  1963 

Held:  1 .       A  high  school  district  does  not  have  the  power  to  hold  title  to  high  school 

buildings  as  the  title  to  high  school  buildings  is  in  the  school  district  which 
established  the  high  school  or  in  the  county  if  the  high  school  is  a  county 
high  school. 
2.       A  school  district  may  issue  bonds  to  supplement  the  funds  of  a  high  school 
district  bond  issue  for  the  purpose  of  constructing  high  school  buildings. 

(See  also  20-6-101(3).) 

Insurance;  Group,  no  limitation  on  expenditure  for 

Vol.  30,  Op.  6,  Issued  June  14,  1963 

Held:  That  the  board  of  trustees  of  a  school  district  and  the  trustees  of  a  county  high 

school  have  the  authority  to  expend  school  funds  in  a  greater  amount  than  five 
dollars  per  month  per  employee  for  group  insurance,  as  part  of  the  salaries  and 
compensation  of  the  teachers  and  employees. 

(See  also  2-18-703(3).) 

Credit  for  out-of-state  service -Sections  75-2705(3),   75-2705(9)  and  75-2707(1  )(a). 
Revised  Codes  of  Montana,  1947. 

Vol.  30,  Op.  11,  Issued  July  22,  1  963 

Held:  A  teacher  may  receive  credit  for  out-of-state  teaching  employment  for  superan- 

nuation retirement  benefits  under  the  Teachers'  Retirement  System  only  if  that 
employment  occurred  prior  to  his  last  ten  years  of  service  within  the  state  of  Mon- 
tana. 

(See  also  20-4-402.) 

Board  of  Trustees,  Legal  advice,  special  counsel 

Vol.  30,  Op.  12,  Issued  July  23,  1963 

Held:  A  school  district  has  no  authority  to  employ  special  counsel,  as  it  is  a  county 

obligation  to  provide  legal  services  for  the  school  districts. 
(See  also  20-1-204  and  205.) 
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Duties;  Audits;  School  Districts 

Vol.  30,  Op.  1  5,  Issued  August  29,  1  963 

Held-  From  and  after  July  1 ,  1  963,  the  state  examiner  must  make  at  least  one  examina- 

tion during  each  fiscal  year  of  the  books  and  accounts  of  all  school  districts  of  the 
first  and  second  class  and  of  third  class  districts  maintaining  a  high  school,  and 
examination  by  a  qualified  public  accountant  is  no  longer  permitted. 

(See  also  20-9-203.) 

Census,  defined -Sections  75-1802,  75-1903  and  75-2004,  Revised  Codes  of  Montana, 
1947. 

Vol.  30,  Op.  22,  Issued  September  27,  1963 

Held  The  term  "school  census",  as  used  in  Section  75-1802,  R.C.M.,  1947  as  last 

amended  by  Chapter  203,  Laws  of  1  963,  is  the  list  of  children  between  the  ages 
of  six  and  twenty-one  as  prepared  by  the  school  district  clerk  in  conformity  with 
Section  75-1903,  R.C.M.  1947. 

(75  5836  to  7  5  5938,  R.C.M.  were  repealed  by  Ch.  5,  L.  1971.) 

Additional  Contributions;  Withdrawals 

Vol.  30,  Op.  26,  Issued  November  12,  1963 

Held-  Interest  earned  by  additional  contributions  to  the  Teachers  Retirement  System 

must  be  treated  in  the  same  manner  as  is  interest  on  normal  contributions  when 
such  contributions  are  withdrawn. 

Expenditures,  approval  by  trustees 

Vol.  30,  Op.  27,  Issued  January  6,  1964 

Held-  The  clerk  of  a  school  district  is  without  authority  to  issue  warrants  in  payment  of 

claims  without  first  being  directed  to  make  payment  by  an  order  of  the  board  of 
trustees,  which  order  must  be  preserved  in  writing  as  a  part  of  the  records  of  the 
school  district. 

Tuition  payment  for  child  in  institution  out  of  state 

Vol.  30,  Op.  28,  Issued  January  17,  1964 

Held-  A  Montana  school  district  is  not  liable  for,  nor  may  it  make  payment  of  tuition  to  a 

school  district  in  another  state  for  a  child  committed  by  a  Montana  court  to  an  in- 
stitution in  another  state. 

Elections,  Trustees,  additional 

Vol.  30,  Op.  30,  Issued  February  6,  1964 

Held-  1         In  those  high  school  districts  which  now  have  additional  trustees,  no  new 

determination  of  their  number  is  required  until  the  valuation  or  class  of  the 
districts  involved  changes. 

2  In  each  high  school  district  which  has  additional  members  on  its  board  of 
trustees,  the  full  number  of  additional  trustees,  shall  be  elected  the  first 
Saturday  in  April,  1964,  in  the  manner  provided  by  Section  75-4601, 
R.C.M.  1947,  as  amended  by  Chapter  222,  Laws  of  Montana,  1963. 

3.       An  elector  may  vote  for  one  additional  trustee  from  each  nominating  district. 

Foundation  Program;  Distribution,  method  of 

Vol.  30,  Op.  32,  Issued  May  18,  1964 

Held-  In  ordering  distribution  of  state  equalization  aid,  the  State  Board  of  Education 

must  determine  the  need  of  a  school  district  for  such  aid  by  the  school  district  s 
budget  and  not  by  the  actual  receipts  of  the  district. 
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High  Schools,  Funds,  Special  Education 

Vol.  30,  Op.  33,  Issued  June  26,  1964 

Held:  The  board  of  trustees  of  a  school  district  operating  a  high  school  may  expend  high 

school  funds  for  the  support  of  a  special  education  program  for  the  mentally 
retarded. 

Employees  Vacation  Leave  — Continuous  Employment  and  Service  — Section  59-1001, 
R.C.M.  1947. 

Vol.  31,  Op.  2,  Issued  May  19,  1965 

Held:  1.       School  district  employees  must  be  continuously  employed  for  one  year 

before  they  are  entitled  to  vacation  leave  as  a  matter  of  right. 
2.       School  Boards  possess  discretionary  authority  to  grant  vacation  leave  to 
employees  who  have  not  been  continuously  employed  for  one  year. 

Additional  levy  elections;  close  of  registration  not  required  in  any  school  districts  including 
first  class  districts -Sections  23-51 3,  75-3801 .  75-3802,  75-3803,  75-3804,  75-3805, 
84-4711,  R.C.M.  1947-Chapter  38  of  Title  75,  R.C.M.,  1947,  Montana  Constitution  by 
Section  9  of  Article  IX. 

Vol.  31,  Op.  3,  Issued  May  24,  1965 

Held:  Chapter  38  of  Title  75,  R.C.M.  1  947,  is  a  special  statute  relating  only  to  elections 

to  submit  the  question  of  additional  or  special  levy  to  the  qualified  electors  and  is 
an  exception  to  the  registration  statutes,  including  Section  23-513,  R.C.M. 
1947,  and  requires  only  a  ten  day  notice  of  election  in  any  school  district,  in- 
cluding first  class  districts,  and  close  of  registration  is  not  required. 

Finances;  Funds;  Investments 

Vol.  31,  Op.  10,  Issued  November  16,  1965 

Held:  1 .      That  the  trustees  of  any  school  district  are  authorized  to  direct  the  county 

treasurer  to  invest  school  funds  in  direct  obligations  of  the  federal  govern- 
ment, or  in  savings  or  time  deposits  of  a  bank  insured  by  the  F.D.I.C. 
2.      That  the  interest  collected  on  such  deposits  shall  be  credited  to  such  school 
district. 

Elections;  Electors;  Qualifications 

Vol.  31,  Op.  15,  Issued  February  7,  1966 

Held:  1 .      To  vote  for  school  trustees  in  school  districts  of  the  second  and  third  class, 

an  elector  must  be  a  registered  voter. 

2.  A  board  of  trustees  should  follow  the  provisions  of  Chapter  5  of  Title  23  of 
the  Revised  Codes  of  Montana,  1  947,  as  amended  with  respect  to  registra- 
tion of  electors  in  school  districts  of  the  second  and  third  class. 

3.  If  an  elector  is  not  a  registered  voter,  he  may  not  vote  by  taking  the  oath  pro- 
vided in  section  75-1619. 

Teachers,  Leave  of  absence,  for  military  training  purposes 

Vol.  31,  Op.  16,  Issued  March  16,  1966 

Held:  Section  77-1  57,  R.C.M.  1  947,  does  not  grant  military  leave  of  absence  to  school 

teachers,  but  such  leave  may  be  granted  by  the  school  district  board  of  trustees. 

Budget;  N.D.E.A.  Moneys 

Vol.  31 ,  Op.  1  9,  Issued  July  1  2,  1  966 

Held:  National  Defense  Education  Act  moneys  need  not  be  budgeted. 
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Building  Reserve  Fund 

April  7,  1967 

Miss  Harriet  Miller 
Superintendent  of  Public  Instruction 
Capitol  Building 
Helena,  Montana 

Dear  Miss  Miller: 

You  note  that  Senate  Bill  62,  enacted  by  the  Fortieth  Legislative  Assembly  as  Chapter  85  of 
the  Laws  of  Montana  of  1  967  provides  for  a  building  reserve  fund  which  "shall  not  exceed 
five  (5)  percent  of  the  value  of  the  property  in  the  district."  You  inquire  whether  this  limita- 
tion refers  to  the  taxable  or  assessed  valuation  of  such  property. 

Article  XIII,  Sec.  6  of  the  Constitution  of  Montana  provides  in  part: 

No  city,  town,  township,  school  district  or  high  school  district  shall  be  allowed  to 
become  indebted  in  any  manner  or  for  any  purpose  to  an  amount,  including  ex- 
isting indebtedness,  in  the  aggregate  exceeding  five  per  centum  (5%)  of  the  value 
of  the  taxable  property  therein  to  be  ascertained  by  the  last  assessment  for  state 
and  county  taxes  previous  to  the  incurring  of  such  indebtedness.  .  .  . 

The  constitutional  limitation  of  indebtedness  is  determined  on  the  basis  of  the  assessed 
rather  than  the  taxable  value  of  property.  Wright  v.  Browning  High  School  District,  125 
Mont.  495,  240  Pac.  2d  862. 

Chapter  85,  Laws  of  Montana  of  1967  as  stated  in  section  1  creates 

...  a  building  reserve  fund  of  a  certain  amount  ...  for  the  purpose  of  the  erec- 
tion, equipping  or  enlargement  of  school  buildings,  teacherages,  garages,  or  other 
buildings  needed  for  school  purposes.  The  reserve  fund  shall  not  exceed  five  (5) 
percent  of  the  value  of  the  taxable  property  in  the  district. 

The  language  limiting  the  size  of  the  reserve  fund  is  identical  to  that  contained  in  the  Mon- 
tana Constitution  and  in  section  75-3902,  limiting  indebtedness  to  five  percent  of  the  value 
of  the  taxable  property  within  the  district. 

As  noted  in  State  ex  rel  McHale  v.  Ayers,  1  1  1  Mont.  1,5,105  Pac.  2c  686. 

It  is  a  general  rule  of  law  that  all  Acts  relating  to  the  same  subject,  or  having  the 
same  general  purpose  as  the  statute  being  construed,  should  be  read  in  connec- 
tion with  such  statute. 

Since  Chapter  85  of  the  Laws  of  1  967  relates  the  same  general  subject  as  the  above  cited 
constitutional  and  statutory  provisions,  they  should  be  construed  together  and  made  to  har- 
monize if  this  can  be  consistently  done.  State  ex  rel  McHale  v.  Ayers,  supra. 

It  is,  therefore,  my  opinion  that  the  reserve  fund  created  by  Chapter  85  of  the  Laws  of  Mon- 
tana of  1  967  should  not  exceed  five  percent  of  the  assessed  value  of  the  taxable  property  in 
the  district. 

Very  truly  yours, 

FORREST  H.  ANDERSON 
Attorney  General 

School  lands 

Vol.  32,  Op.  8,  Issued  June  30,  1967 

Held:  1.       Chapter  295,  Laws  of  1967,  does  not  violate  the  terms  of  the  grant  of 

school  lands  under  the  Enabling  Act. 
2.       Chapter  295,  Laws  of  1967,  does  not  violate  the  Montana  Constitutional 
provisions  with  respect  to  school  lands. 
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Bond  election,  may  be  held  in  conjunction  with  primary  election 

Vol.  32,  Op.  16,  Issued  April  18,  1968 

Held:  1 .       A  school  bond  election  may  be  held  in  conjunction  with  a  primary  election  at 

the  same  polling  places  and  with  the  same  judges  and  clerks  of  election. 

Drivers  education  deduction 

Vol.  33,  Op.  1,  Issued  March  27,  1969 

Held:  1 .       Section  4(1  )(a)  provides  that  four  dollars  ($4)  of  every  twenty  dollars  ($20) 

unit  of  fine  actually  imposed,  and  multiples  thereof,  or  twenty  (20)  percent 
of  all  other  fines  shall  be  credited  to  the  drivers  education  account. 

2.  The  magistrate  must  indicate  to  the  city  or  county  treasurer  the  amount  from 
each  individual  fine  to  be  credited  to  the  drivers  education  account. 

3.  Where  a  defendant  serves  a  part  of  his  fine  in  jail,  there  is  to  be  credited  to 
the  drivers  education  account  the  proper  amount  of  the  fine  actually  paid. 

Funds,  no  requirements  for  ratable  distribution  — section  16-2618,  R.C.M.  1947. 

Vol.  33,  Op.  6,  Issued  August  27,  1969 

Held:  1.      When  a  city  or  county  treasurer  makes  a  ratable  distribution  of  public 

moneys  under  section  1  6-261  8,  R.C.M.  1  947,  all  public  moneys  should  be 
considered  equally  without  regard  to  the  nature  of  the  deposit. 

2.  The  treasurer  must  deposit  public  money  according  to  section  16-2618, 
R.C.M.  1947,  regardless  of  the  rate  of  interest  a  bank  is  willing  to  pay. 

3.  School  district  funds  available  for  investment  under  subsection  (8)  of  sec- 
tion 1  6-261  8,  R.C.M.  1  947,  are  not  subject  to  the  same  requirements  as 
other  public  moneys  under  this  section. 

Board  of  trustees  — Special  meetings;  Notice.  Section  75-1622,  R.C.M.  1947. 

Vol.  33,  Op.  21,  Issued  June  24,  1970 

Held:  1 .      The  48-hour  written  notice  of  special  meetings  of  the  board  of  trustees  can 

be  waived  if  all  the  members  are  present  and  consent  to  the.  meeting. 
2.       Section  75-1  622,  R.C.M.  1  947,  does  not  place  a  limitation  on  the  number 
of  special  meetings  that  can  be  held  by  a  board  of  trustees  in  any  one  month. 

Nepotism  — board  of  trustees,  teachers.  Section  59-519  and  75-4601,  R.C.M.  1947. 

Vol.  33,  Op.  25,  Issued  July  2,  1970 

Held:  Since  an  additional  member  of  a  board  of  trustees  is  involved  only  in  high  school 

business,  the  fact  that  his  brother  is  hired  as  a  teacher  in  an  elementary  school 
within  such  high  school  district,  does  not  violate  the  nepotism  law. 

Maximum  indebtedness  to  be  incurred;  taxation.  Section  6,  Article  XIII,  Montana  Constitu- 
tion; sections  84-401,  75-3902,  and  75-3724,  R.C.M.  1947. 

Vol.  33,  Op.  27,  Issued  September  2,  1970 

Held:  The  maximum  indebtedness  to  be  incurred  by  a  high  school  district  must  be  com- 

puted from  that  value  disclosed  by  the  last  assessment  roll  in  the  district;  i.e., 
from  the  assessed  valuation  of  the  taxable  property. 

Surplus  Property  Division.  Section  82-3102,  R.C.M.  1947. 

Vol.  33,  Op.  31,  Issued  September  18,  1970 

Held:  The  Surplus  Property  Division  of  the  Superintendent  of  Public  Instruction's  Office 

may  be  included  in  the  Montana  Joint  Merit  System. 
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Nepotism- School  boards.  Sections  59-519  and  75-6103,  R.C.M..  1947. 

Vol.  34,  Op.  3,  Issued  March  29,  1971 

Held:  1.       A  trustee  of  a  school  board,  whose  relative  was  hired  during  a  previous 

board  term,  may  serve  without  violation  of  Montana  nepotism  statutes  if  the 
relative's  employment  is  continuous  and  not  subject  to  rehiring. 

2.  An  employee  hired  prior  to  the  election  of  his  relative  to  the  school  board, 
and  whose  employment  is  continuous  and  not  subject  to  rehiring,  may  serve 
without  violation  of  nepotism  statutes. 

3.  It  is  a  violation  of  the  nepotism  statutes  for  the  board  to  initially  appoint  or 
reappoint  a  relative  of  a  board  member,  even  if  the  related  board  member 
abstains  from  voting. 

4.  Where  a  contract  of  employment  for  a  tenured  teacher  is  to  be  renewed  by 
the  board  and  a  board  member  is  a  relative  of  said  teacher,  there  is  no  viola- 
tion of  nepotism  statutes. 

Deposit  of  contributions  withdrawn  from  the  Teachers'  Retirement  Systems;  transfer  of 
credits  and  equities  from  the  Teachers'  Retirement  System.  Sections  68-1317,  68-1318, 
68-1319,  68-1320,  R.C.M.  1947. 

Vol.  34,  Op.  32,  Issued  January  13,  1972 

Held-  A  former  teacher  may  deposit  with  the  Public  Employees'  Retirement  System  con- 

tributions formerly  withdrawn  from  the  Teachers'  Retirement  System,  together 
with  interest,  upon  becoming  employed  in  a  position  covered  by  the  Public 
Employees'  Retirement  System. 

Administrative  Procedure -Superintendent  of  public  instruction,  exclusion 

Vol.  34,  Op.  51,  Issued  August  22,  1972 

Held:  The  requirements  of  the  Montana  Administrative  Procedure  Act  do  not  apply  to 

the  office  of  the  superintendent  of  public  instruction. 

Fees  and  charges  to  students,  validity  of  Article  XI,  section  1 .  Montana  Constitution. 

Vol.  34,  Op.  52,  Issued  September  11,1  972 

Held-  1 .       A  school  district  may  not  levy  fees  or  charges  for  any  course  or  activity  for 

which  credit  may  be  applied  toward  graduation.  However,  if  a  course  or  ac- 
tivity is  not  within  the  academic  or  educational  goals  of  a  school  district  or  is 
not  offered  by  the  school  district  during  the  regular  academic  year  as  a  part 
of  the  normal  school  function,  reasonable  fees  or  charges  may  be  imposed. 
2  The  decision  of  the  Montana  Supreme  Court  in  Granger,  et  al.  v.  Cascade 
County  School  District  No.  1 ,  29  St.  Rptr.  569,  Mont.,  P.  2d,  is  to  be  effec- 
tive during  the  1  972-73  school  year. 

Attendance;  Pupil  instruction  days. 

Vol.  34,  Op.  56,  Issued  November  16,  1972 

Held-  A  school  district  which  holds  teachers'  meetings  while  the  pupils  are  excused  for 

one-half  day  may  not  count  that  day  as  a  pupil  instruction  day  unless  the  requisite 
number  of  hours  of  pupil  instruction  denominated  by  section  75-7403,  R.C.M. 

1  947,  are  provided. 

Transportation;  isolation  allowance  schedule. 

Vol.  34,  Op.  57,  Issued  December  4,  1972 

Held-  1        The  existence  of  any  one  of  the  circumstances  of  isolation  set  forth  in  sec- 

tion 75-701  9(3),  R.C.M.  1  947,  is  sufficient  foundation  upon  which  to  base 
a  request  for  an  increased  reimbursement  rate  for  individual  transportation 
of  pupils  in  public  schools. 

2  The  application  of  the  isolation  reimbursement  schedule,  promulgated  by  the 
state  board  of  education,  is  mandatory  upon  users  of  the  schedule. 
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Finances;  Investment  of  funds;  Power  of  trustees. 

Vol.  34,  Op.  60,  Issued  December  29,  1972 

Held:  Trustees  of  any  school  district  enumerated  in  section  1  6-261  8(8),  Revised  Codes 

of  Montana,  1  947,  may  direct  the  county  treasurer  to  invest  any  moneys  of  such 
school  district  in  savings  or  time  deposits  in  any  state  or  national  bank  or  banks  in- 
sured by  the  F.D.I.C.  and  located  within  the  county,  provided  any  other  applicable 
provisions  of  section  1  6-261  8(8),  R.C.M.  1  947,  are  met;  and  such  deposits  need 
not  be  ratably  distributed  as  provided  in  section  1  6-261  8(4),  R.C.M.  1  947. 

School  districts,  group  insurance 

Vol.  35,  Op.  11,  Issued  March  2,  1  973 

Held:  Section  1  1-1024,  R.C.M.  1947,  does  not  limit  a  school  district  to  a  maximum 

payment  of  $  1  0  per  month  per  employee  for  group  insurance. 

Traffic  regulation,  disposition  of  fines 

Vol.  35,  Op.  1  4,  Issued  June  11,  1973 

Held:  1 .       Fines  and  forfeitures  assessed  pursuant  to  the  maximum  limits  of  section 

32-1  123,  R.C.M.  1947,  should  be  deposited  in  the  state  general  fund.  All 
other  fines  and  forfeitures  collected  under  the  remaining  provisions  of  Title 
32,  chapter  11,  R.C.M.  1947,  should  be  deposited  in  the  county  general 
road  fund. 
2.  A  percentage  of  fines  and  forfeitures  assessed  pursuant  to  the  issuance  of 
notices  to  appear  issued  by  highway  scalemen  should  be  deposited  in  the 
traffic  education  account. 

Consolidation  of  offices;  county  treasurer  and  county  superintendent  of  schools. 

Vol.  35,  Op.  31,  Issued  October  4,  1973 

Held:  1 .      The  offices  of  county  treasurer  and  county  superintendent  of  schools  may 

be  consolidated  into  one  office. 
2.       An  officeholder  of  the  consolidated  offices  of  county  treasurer  and  county 
superintendent  of  schools  must  meet  the  minimum  qualifications  of  both  of- 
fices. 

County  Superintendent  of  Schools  — Appeal  before  original  proceeding  de  novo  considera- 
tion 

Vol.  35,  Op.  42,  Issued  December  10,  1973 

Held:  An  appeal  before  the  county  superintendent  of  schools  is  an  original  proceeding 

and  de  novo  consideration  of  a  controversy,  and  not  merely  a  review  of  a  decision 
by  a  school  board. 

Schools,  property  and  liability  insurance 

Vol.  35,  Op.  44,  Issued  December  19,  1973 

Held:  1.      The  annual  property  tax  permitted  under  section  82-4309  may  be  used  to 

pay  premiums  on  liability  insurance,  but  may  not  be  used  to  pay  premiums 
on  property  insurance  of  school  districts. 

2.  A  fund  separate  from  the  general  fund  is  created  when  a  property  tax  is 
levied  pursuant  to  section  82-4309  to  pay  for  insurance  premiums. 

3.  Section  75-5939  has  not  been  specifically  repealed  but  has  been  super- 
seded and  incorporated  into  the  Montana  Comprehensive  State  Insurance 
Plan  and  Tort  Claims  Act,  sections  82-4301 ,  et  seq. 

4.  A  school  district  may  pay  for  property  and  liability  insurance  out  of  the 
general  fund,  subject  to  the  maximum  levies  allowed  by  law. 

(See  also  Vol.  37,  Opinion  109.) 
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School  board,  incorporation  of,  not  permitted 

Vol.  35,  Op.  47,  Issued  December  19,  1973 

Held:  A  district  school  board  may  not  incorporate  under  the  Montana  Nonprofit  Cor- 

poration Act. 

County  transportation  committee  hearing,  transcript  required,  waiver  of 

Vol.  35,  Op.  53,  Issued  December  28,  1973 

Held            1         A  transcript,  although  not  necessarily  a  verbatim  stenographic  report   jsre- 
'       quired  on  an  appeal  from  a  decision  of  the  county  school  transportation  com- 
mittee to  the  state  superintendent  of  public  instruction.  

2  A  transcript  of  a  proceeding  before  a  county  school  transportation  commit- 
tee may  not  be  waived  in  the  absence  of  express  regulations  promulgated  by 
the  state  superintendent  of  public  instruction. 

School  districts,  elector  residence  qualifications,  challenges 

Vol.  35,  Op.  56,  Issued  January  2,  1974 

Held:  1 .       An  elector  in  a  school  election  may  be  challenged  on  election  day  by  any 

reqistered  elector  of  the  district.  

2  A  challenged  elector  in  a  school  election  may  be  disqualified  from  voting  by 
the  election  judges  if  he  is  not  a  resident  of  the  school  district  in  which  the 
election  is  held. 

Teachers,  certificates,  life  certificates 

Vol.  35,  Op    60,  Issued  January  14,  1974 

Held-  A  public  school  teacher  who  holds  a  "life  certificate"  has  tenure  aftei -being 

elected  to  the  fourth  consecutive  year  of  employment,  regardless  of  when  that 
teacher  received  a  college  degree. 

Teaching  and  nonteaching  employees;  application  of  sick  leave,  group  insurance.  Sections 
1 1   1024  and  59-1008,  R.C.M.  1947. 

Vol.  35,  Op.  69,  Issued  February  4,  1974 

Held:  1 .       Full-time  nonteaching  employees  of  a  school  district  are  entitled  to  sick  leave 

benefits  under  section  59-1008.  „„„*;«,, 

2.       School    teachers    are    not    subject    to    sick    leave    benefits    under    section 

3        Under  the  court  decision  in  Teamsters  v.  Cascade  County  School  District 

No     1     nonteaching    school   district   employees   are   entitled   to   vacation 
benefits  retroactive  for  two  years  from  the  date  of  the  original  filing  of  that 

4.  Group  insurance  plans  apply  to  both  teaching  and  nonteaching  employees  of 
a  school  district  under  section  1  1-1024. 

5  School  district  employees  are  eligible  for  group  insurance  benefits  from  the 
outset  of  their  employment  under  section  1  1  -1  024. 

6.  A  school  district  may  contribute  up  to  but  not  exceeding  $  1  2C  perannum 
for  group  insurance  to  employees  under  contract  for  a  full  academic  year 
under  section  1  1 -1  024.  .      . 

1  The  contribution  of  the  school  district  for  group  insurance  plans  must  be  in- 
cluded as  part  of  the  salary  of  an  employee. 

8.  A  school  district  employee  may  pay  additional  prem.ums  for  group  insurance 
as  an  assignment  of  wages. 
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School  bus  drivers,  age  requirement 

Vol.  35,  Op.  73,  Issued  March  18,  1974 

Held:  An  individual  must  be  eighteen  years  of  age  or  older  to  qualify  as  a  school  bus 

driver. 

School  trustee  election,  tie  vote  procedure 

Vol.  35,  Op.  81,  Issued  May  3,  1974 

Held:  When  an  election  for  school  trustee  results  in  a  tie  vote  the  school  district  board  of 

trustees  should  conduct  a  special  school  election  to  fill  the  trustee  position. 

School  trustees,  appointment  constitutionally  invalidated 

Vol.  35,  Op.  82,  Issued  May  6,  1974 

Held:  1 .       The  statutory  provisions  relating  to  the  appointment  of  county  high  school 

district  trustees  are  invalid  under  Article  X,  section  8  of  the  Montana  Con- 
stitution, 1972,  which  provides  for  the  election  of  school  district  trustees. 
2.  County  high  school  district  trustees  should  be  elected  at  the  next  regular 
school  election  in  compliance  with  applicable  school  district  trustee  election 
provisions. 

Ballots  — Method  of  marking  write-in  candidate,  how  voted  for,  mark  within  square  required, 
mark  other  than  "X"  permitted 

Vol.  35,  Op.  87,  Issued  June  5,  1974 

Held:  1.      The  ballot  of  a  qualified  elector  who  writes  in  a  name  on  the  ballot  but 

neglects  to  mark  an  "X"  before  that  name  must  not  be  counted  toward  the 
election  of  the  person  whose  name  is  written  in. 

2.  An  elector  may  write  in  the  blank  spaces  of  a  ballot  the  name  of  any  person 
for  whom  he  wishes  to  vote,  but  he  only  votes  for  that  person  by  actually 
marking  the  square  before  that  person's  name  pursuant  to  section  23-3606, 
R.C.M.  1947. 

3.  A  mark  other  than  an  "X"  within  the  square  before  a  candidate's  name,  or 
an  election  issue,  may  be  used  to  express  an  elector's  choice  on  an  election 
ballot  if  his  intention  is  clear  to  the  election  officers. 

School  districts,  elector  and  candidate  qualifications,  ballots  cast 

Vol.  35,  Op.  91,  Issued  July  19,  1974 

Held:  1 .       In  order  to  qualify  for  the  office  of  school  trustee  a  person  must  be  registered 

to  vote  as  a  resident  of  the  school  district  in  which  he  proposes  to  vote. 
2.       Votes  cast  in  a  school  election  by  persons  who  are  residents  of  the  district 
but  who  are  not  registered  to  vote  in  that  district  are  invalid. 

School  Funds,  Religious  Purpose 

Vol.  36,  Op.  5,  Issued  april  28,  1975 

Held:  An  elementary  school  district  composed  entirely  of  property  belonging  to  the 

North  Harlem  Hutterite  Colony  would  be  eligible  to  receive  public  monies  for 
school  purposes  without  violating  any  provision  of  the  1  972  Montana  Constitu- 
tion. 

Right  to  know,  teachers  salaries 

Vol.  36,  Op.  28,  Issued  October  6,  1975 

Held:  The  salaries  of  teachers  and  administrators  of  a  public  school  district  are  subject 

to  inspection  by  the  public. 
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Teachers  — Pay  National  Guard  Summer  Camp 

Vol.  36,  Op.  35,  Issued  October  16,  1975 

Held:  Section  77-2104,  Revised  Codes  of  Montana   1947,  entitles  a  public  school 

teacher  to  regular  pay  for  a  period  not  exceeding  fifteen  (1  5)  working  days  during 
the  school  term  when  he  is  called  on  active  duty  for  training  with  the  Montana  Na- 
tional Guard. 

Consolidation,  annexation.  Social  Security  coverage;  Sections  75-6505  and  75-6506. 
Revised  Codes  of  Montana,  1947. 

Vol.  36,  Op.  55,  Issued  February  11,  1976 

Held-  The  merger  of  two  third  class  school  districts,  neither  of  which  contains  a  high 

school,  cannot  be  considered  an  annexation  conducted  pursuant  to  section 
75-5607,  R.C.M.  1947,  for  purposes  of  administration  of  the  federal  Social 
Security  Act. 

Power  of  trustees  — Rental  of  school  premises 

Vol.  36,  Op.  65,  Issued  April  2,  1976 

Held-  Religious  groups  can  use  public  school  facilities  on  an  occasional  and  short-term 

basis  during  nonschool  hours  upon  securing  permission  from  the  school  district 
trustees  and  paying  a  fair  rental. 

Employees,  vacation  leave;  Section  59-1001,  Revised  Codes  of  Montana,  1947 

Vol.  36,  Op.  75,  Issued  May  3,  1976 

Held-  Prior  to  July  1,  1973,  nonteaching  school  district  employees  who  worked  less 

than  twelve  months  during  the  year  were  not  entitled  to  annual  vacation  leave  as 
a  matter  of  right  under  section  59-1001,  but  such  vacation  leave  was  governed 
solely  by  school  district  policy  and  regulations. 

Teachers -Tenure -Federally  funded  programs,   effect  of  Sections  75-6101,   75-6103 
Revised  Codes  of  Montana  1947. 

Vol.  36,  Op.  77,  Issued  May  10,  1976 

Held-  1        Teachers  who  are  employed  by  a  school  district  in  federally-funded  pro- 

grams are  eligible  for  tenure  status  upon  satisfying  the  conditions  of  section 
75-6103. 
2        Such  tenure  teachers  are  subject  to  dismissal  in  cases  of  genuine  economic 
necessity,   as  where  federal  funds  are  terminated  by  the  United  States 
government. 

Student  deposit  fees,  validity  of;  Article  X,  Section  1(3),  1972  Montana  Constitution 

Vol.  36,  Op.  79,  Issued  May  12,  1976 

Held:  A  school  district  may  not  charge  deposit  fees  for  any  course  or  activity  for  which 

credit  may  be  applied  toward  graduation. 

Consanguinity,  effect  of  adoption  on 

Vol.  36,  Op.  83,  Issued  May  28,  1976 

Held:  The  process  of  legal  adoption  does  not  affect  the  relationship  by  consanguinity 

under  section  59-519. 
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School  Lands  — General  use  by  state,  compensation  for;  Article  X,  Sections  3  and  1 1,  Mon- 
tana Constitution  1972;  Sections  81-2701  et  seq..  Revised  Codes  of  Montana  1947. 

Vol.  36,  Op.  92,  Issued  July  7,  1976 

Held:  So  that  the  state  will  not  commit  a  breach  of  trust  under  the  Enabling  Act  and 

Montana  Constitution,  the  state  must  actually  compensate  its  school  trust  in 
money  for  the  full  appraised  value  of  any  school  trust  lands  designated  as  or  ex- 
changed for  natural  areas  pursuant  to  the  Montana  Natural  Areas  Act  of  1  974. 
Such  compensation  can  only  be  avoided  by  securing  the  consent  of  Congress. 

Public  Employees;  Sections  19-107,  19-108,  59-1009,  75-7406,  Revised  Codes  of  Mon- 
tana 1947. 

Vol.  36,  Op.  105,  Issued  November  15,  1976 

Held:  1 .       Public  employees,  including  nonteaching  school  district  employees,  who  are 

covered  by  the  vacation,  sick  leave,  and  holiday  provisions  of  Title  59, 
chapter  10,  are  entitled  under  section  59-1009  to  days  off  on  legal 
holidays. 

2.  For  nonteaching  school  district  employees,  such  holidays  are  the  "school 
holidays"  in  section  75-7406  rather  than  the  "legal  holidays"  in  section 
19-107. 

3.  All  public  employees  entitled  by  section  59-1009  to  legal  holidays  off  are 
also  entitled  to  pay  for  such  days  off. 

Administration  of  gifts  to  School  for  Deaf  and  Blind 

Vol.  36,  Op.  106,  Issued  November  16,  1976 

Held:  1.       Section  80-1  14  gives  the  board  of  public  education  complete  control  over 

the  ultimate  disposition  of  gifts  to  the  School  for  the  Deaf  and  Blind. 

2.  Pending  such  disposition,  Article  X,  Section  10,  and  the  statutes  governing 
state  finance  require  that  cash  and  similar  gifts  to  the  school  be  deposited 
with  the  state  treasurer. 

3.  Section  80-1  14,  read  in  light  of  Article  X,  Section  10,  permits  the  board  of 
public  education  to  utilize  gifts  deposited  with  the  state  treasurer  whenever 
its  discretion  is  so  moved,  without  a  specific  appropriation. 

4.  If  the  board  of  public  education  chooses  to  invest  any  gifts,  investment  must 
be  done  pursuant  to  the  unified  investment  program  set  forth  in  section 
79-308  et  seq. 

5.  Article  X,  Section  10,  requires  that  gifts  to  the  school  be  used  only  for  the 
school's  benefit,  and  thereby  prohibits  any  diversion,  direct  or  indirect,  of 
such  gifts. 

Annual  Vacation  Leave  For  Superintendents 

Vol.  37,  Op.  4,  Issued  February  24,  1977 

Held:  1.       Section  59-1007.1(2),  R.C.M.  1947,  defining  "employee"  as  any  person 

employed  by  state,  county  or  city  governments  does  not  repeal  by  implica- 
tion Section  59-1007,  R.C.M.   1947,  which  excludes  elected  officials  or 
school  teachers  from  the  definition  of  "employees." 
2.       An  elected  county  superintendent  of  schools  is  not  an  "employee"  within 
the  meaning  of  Title  59,  Chapter  10,  Revised  Codes  of  Montana. 

School  Board  Trustees,  Appointment  of  Relatives  of  Members 

Vol.  37,  Op.  6,  Issued  February  28,  1977 

Held:  It  is  unlawful  under  Section  59-51  9,  R.C.M.  1  947,  for  a  school  board  to  accept 

the  resignation  of  a  member,  approve  the  promotion  of  that  member's  sister-in- 
law  as  an  employee  of  the  board,  and  then  immediately  re-appoint  the  resigned 
member  to  fill  his  own  vacant  position. 
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Authority  under  Section  16-2725,  R.C.M.  1947,  to  change  transportation  service  areas 
and  school  bus  routes 

Vol.  37,  Op.  17,  Issued  April  18,  1977 

Held:  After  establishment  of  transportation  areas  and  school  routes  for  the  proximate 

school  year,  a  county  transportation  committee  has  continuing  authority  to  con- 
sider new  facts  and  circumstances  arising  after  transportation  areas  and  school 
routes  were  initially  established,  and,  based  upon  such  new  facts  and  cir- 
cumstances, to  change  a  transportation  service  area  and  approve,  disapprove,  or 
adjust  proposed  modifications  to  school  bus  routes  which  are  submitted  to  it  by  a 
district  board  of  trustees. 

Regional  Service  Centers  for  special  education,  method  of  establishing 

Vol.  37,  Op.  26,  Issued  May  17,  1977 

Held:  House  Bill  145  requires  the  Superintendent  of  Public  Instruction  to  establish  the 

regional  special  education  services  referred  to  in  Section  75-7803(1  2)  and  Sec- 
tion 4  of  House  Bill  816,  Forty-Fifth  Legislative  Session  (1977),  by  negotiating 
contracts  with  local  school  districts  whereby  the  contracting  local  districts  agree 
to  furnish  regional  special  education  services  to  be  compensated  from  the 
Regional  Service  Centers'  appropriation. 

Special  education,  allowable  costs,  rental  of  land  and  buildings 

Vol.  37,  Op.  34,  Issued  June  14,  1977 

Held:  1 .       Rental  of  land  and  buildings  is  an  allowable  cost  under  Section  75-781  3.1 , 

R.C.M.  1947,  unless  facilities  are  used  only  by  special  education  pupils.  In 
that  case,  the  costs  are  allowable  only  if  specifically  authorized  by  the 
Superintendent. 

2.  The  amount  of  the  total  costs  of  land  and  building  rentals  which  is  an 
allowable  cost  for  special  education  may  not  exceed  the  proportion  of 
special  pupils  to  regular  pupils  in  the  district  in  the  previous  year,  unless  the 
district  itself  rented  the  property  for  special  education  prior  to  the  1  974-75 
school  year. 

3.  If  the  district  itself  rented  the  land  and  buildings  for  special  education  prior  to 
the  1974-75  school  year,  it  may  have  as  an  allowable  cost  a  prorated 
amount  based  upon  the  amount  of  building  space  used  by  the  special  and 
regular  programs  respectively. 

American  Indian  Studies  Act,  Applicability  to  Tenured  Teachers 

Vol.  37,  Op.  75,  Issued  October  11,  1977 

Held:  The  provisions  of  the  Indian  Studies  Act,  Sections  75-6121  through  75-6132, 

R.C.M.  1  947,  are  applicable  to  tenured  teachers. 
(Section  20-4-213  amended  by  Ch.  458,  L.  1979.) 

The  auditing  of    postsecondary    vocational-technical  centers  is  the  responsibility  of  the 
Legislative  Auditor 

Vol.  37,  Op.  79,  Issued  October  17,  1977 

Held:  The  auditing  of   postsecondary  vocational-technical  centers  is  the  responsibility 

of  the  Legislative  Auditor. 

County  high  school  bonds,  disposition  of  surplus  funds 

Vol.  37,  Op.  83,  Issued  October  27,  1977 

Held:  The  money  remaining  in  a  bond  debt  service  (sinking  and  interest)  fund  after  pay- 

ment of  a  bond  debt  incurred  for  a  county  high  school  must  be  transferred  to  the 
county  general  fund  unless  the  board  of  county  commissioners  directs  that  such 
funds  be  transferred  to  another  series  or  issue  of  county  bonds. 
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Transportation  of  Pupils 

Vol.  37,  Op.  93,  Issued  November  22,  1977 

Held:  Senate  Bill  332,  Chapter  244,  Montana  Session  Laws  of  1977,  does  not  alter 

Section  32-2  1  97,  R.C.M.  1  947,  and  red  lights  on  school  buses  need  not  be  ac 
tivated  when  a  bus  is  stopped  to  load  or  unload  students  inside  the  corporate 
limits  of  a  city  or  town.  However,  it  is  appropriate  to  maintain  flashing  amber 
lights  on  such  vehicle  while  stopped  to  load  or  unload  children  as  a  warning  to 
motorists  in  the  interest  of  safety. 

Public  employees 

Vol.  37,  Op.  96,  Issued  December  6,  1977 

Held:  Non-teaching  school  district  employees  are  public  employees  and  thus  entitled  to 

the  legal  holidays  enumerated  in  Section  19-107,  R.C.M.  1947,  just  as  are  all 
other  public  employees.  They  are  not  entitled  to  the  school  holidays  enumerated 
in  Section  75-7406,  R.C.M.  1947. 

(See  also  Vo.  37,  Opinion  1  50.) 

Voter  approval  unnecessary  for  lease  of  school  buildings  for  less  than  three  years 

Vol.  37,  Op.  97,  Issued  December  6,  1977 

Held:  Pursuant  to  Section  75-8209,  R.C.M.  1  947,  school  district  trustees  may  lease  a 

mobile  building  for  a  term  of  three  years  or  less,  to  be  used  as  a  school,  and  may 
relocate  that  building  on  land  already  owned  by  the  district  without  securing  voter 
approval  of  either  the  building  lease  or  the  site  selection.  Since  no  site  selection  is 
required  in  such  case,  any  site  selection  election  actually  held  does  not  bind  the 
trustees  or  prevent  them  from  locating  a  leased  school  building  on  district  owned 
sites  rejected  by  the  voters. 

Special  education,  state  funding 

Vol.  37,  Op.  98,  Issued  December  8,  1977 

Held:  1 .       A  school  district  may  not  establish  a  special  education  policy  wholly  in- 

dependent of  state  funding. 
2.       The  special  education  program  established  by  the  Boulder  School  District  is 
not  required  to  serve  children  in  the  Boulder  River  School  and  Hospital  or 
residents  who  are  in  group  homes  within  the  district  at  its  own  expense  but 
may  do  so  cooperatively  or  by  contract. 

Severance  Pay 

Vol  37,  Op.  1  1  3,  Issued  February  8,  1  978 

Held:  1 .       Provision  for  severance  pay  in  a  collective  bargaining  agreement  between  a 

local  school  district  and  its  employees,  based  on  the  number  of  years  of  ser- 
vice of  the  individual  employees,  is  deferred  compensation  and  is  considered 
wages  earned  throughout  the  period  of  employment. 
2.  Pursuant  to  a  collective  bargaining  agreement,  a  local  school  district  may 
enter  into  contracts  with  its  employees  for  severance  pay  if  the  payment  is 
based  on  the  number  of  years  of  service  of  each  terminating  employee. 

Quarantines,  Department  of  Health  and  Environmental  Sciences 

Vol.  37,  Op.  132,  Issued  April  14,  1978 

Held:  The  Department  of  Health  and  Environmental  Sciences  has  the  power  under  Sec- 

tion 69-4112  to  stem  the  outbreak  of  communicable  disease  by  imposing  a 
quarantine  on  a  particular  school. 
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Voter  registration  necessary  for  eligibility  as  trustee;  eligibility  refers  to  qualifications  to  hold 
the  office  rather  than  qualifications  to  be  elected 

Vol.  37,  Op.  145,  Issued  May  24,  1978 

Held-  1         A  person  must  be  registered  to  vote  in  the  school  district  to  be  eligible  for  the 

2       ^M^'JSdtTB-BSIfl.  R.CM.  "47  refers  to  the  qualifications 

'       required  of  a  school  trustee  to  hold  the  office,  not  the  qualificat.ons  to  be 
elected. 

Special  education,  obligation  to  provide 

Vol.  37,  Op.  148,  Issued  June  16,  1978 

Held:  School  districts  are  not  entitled  to  deny  special  educat.on  services ^^.^7"^, 

need  thereof  who  live  within  the  district  on  the  basis  of  the  fact  that  the  legal 
residence  of  child's  parent  or  guardian  is  elsewhere. 

Public  employees 

Vol.  37,  Op.  1  50,  Issued  July  11,1  978 

Held  School  district  employees,  non-teaching  and  teaching  alike,  throug h?"1^  State 

of  Montana,  are  entitled  to  days  off  on  those  holidays  enumerated  in  75-7406 
CM  1947  rather  than  the  holidays  of  19-107.  School  district  employees  are 
therefore  entitled  only  to  days  off  on  New  Year's  Day,  Memorial  Day  In- 
dependence Day,  Labor  Day,  Thanksgiving  Day,  Christmas  Day,  and  state  and  na- 
fionafelection  days  when  the  school  building  is  a  polling  place  and  school  func- 
tions will  interfere  with  the  election  process  at  the  polling  place. 

Use  of  school  bus  depreciation  fund  by  school  districts 

Vol.  37,  Op.  1  53,  Issued  July  28,  1  978 

Held-  The  trustees  of  a  school  district  may  pay  for  the  entire  cost  of  W^™™™0** 

bus  or  radio  from  a  bus  depreciation  reserve  fund  established  under  75-7024, 
R  C  M  1947  if  depreciation  taken  on  the  bus  or  radio  since  its  acquisition  has 
been  credited  to  the  reserve  fund.  In  replacing  any  bus  or  radio  which  has  con- 
tributed to  the  fund,  the  trustees  are  not  limited  to  paying  an  amount  from  the 
fund  which  equals  the  accumulated  depreciation  credited  to  the  fund  on  account 
of  the  replaced  vehicle. 

Budgeting  for  Seventh  and  Eighth  Grade  Students 

Vol.  37,  Op.  154,  Issued  July  31,  1978 

Held-  The  amount  of  general  fund  budget  per  ANB  for  the  seventh  and  eighth  grade 

students  in  your  elementary  school  should  be  the  same  as  that  computed  for  your 
high  school  district  within  which  the  elementary  school  is  located. 

(Section  20-9-312  was  amended  by  Ch.  340,  L.  1979.) 
Counting  pupil-instruction-related  days  in  computing  the  ANB 

Vol.  37,  Op.  160,  Issued  September  21,  1978 

Held:  Pupil-instruction-related  days  may  be  counted  in  computing  the  ANB  number  pur- 

suant to  administrative  regulation  interpreting  Section  75-6902,  R.CM.  194/. 

Compulsory  attendance,  age  and  grade  completion 

Vol.  38,  Op.  5,  Issued  January  23,  1979 

Held-  Sections  20-5-102  and  20-5-103,  MCA  require  compulsory  school  attendance 

for  any  student  who  has  reached  seven  years  of  age  prior  to  the  first  day  of 
school,  and  has  not  yet  reached  his  sixteenth  birthday,  and  has  not  yet  completed 
the  work  of  the  eighth  grade. 
(Sections  20  5  102  and  103  were  amended  by  Ch.  504,  L.  1979.) 
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School  bond  elections;  elector  qualifications 

Vol.  38,  Op.  17,  Issued  May  7,  1979 

Held:  Property  ownership  is  not  a  qualification  for  voting  in  an  election  called  to  create 

or  increase  a  school  district's  indebtedness. 

Non-teaching  school  district  employees 

Vol.  38,  Op.  20,  Issued  May  23,  1979 

Held:  1.       Non-teaching  employees  of  school  districts  and  post  secondary  vocational 

technical  centers  are  entitled  to  vacation  and  sick  leave  benefits  under  Title 
2,  Chapter  18,  Part  6,  MCA. 
2.      Title   2,   Chapter   18,   Part  6,   MCA,  establishes  maximum  and   minimum 
benefits  which  may  not  be  varied  through  collective  bargaining  or  other 
negotiation. 

School  district  attendance  units  on  Hutterite  colony  premises 

Vol.  38,  Op.  26,  Issued  July  6,  1979 

Held:  1 .       A  school  district  board  of  trustees  may  establish  a  separate  attendance  unit 

on  the  premises  of  a  Hutterite  colony  located  in  the  district. 

2.  Closure  of  an  attendance  unit  on  the  premises  of  a  Hutterite  colony  is  a  mat- 
ter within  the  discretion  of  the  board  of  trustees  of  the  school  district  in- 
volved and  the  trustees  have  no  authority  to  make  an  agreement  to  the  con- 
trary. 

3.  Since  operational  costs  of  an  attendance  unit  on  the  premises  of  a  Hutterite 
colony  must  be  budgeted  and  financed  in  the  manner  provided  by  law,  any 
agreement  between  the  trustees  of  the  school  district  and  the  colony  for 
private  financing  of  any  part  of  those  costs  would  be  unenforceable. 

Postsecondary  vocational  education  programs,  CETA 

Vol.  38,  Op.  38,  Issued  August  30,  1979 

Held:  Federal  CETA  funds  that  are  designed  to  establish  training  programs  in  postsecon- 

dary vocational  technical  centers  must  be  provided  through  the  Superintendent  of 
Public  Instruction. 

Teachers:  Sabbatical  leave  as  creditable  service 

Vol.  38,  Op.  53,  Issued  November  5,  1979 

Held:  1.      The  Teachers'  Retirement  Board  may  award  a  public  school  teacher  up  to 

one  month's  creditable  service  for  one  or  more  continuous  months  of  sab- 
batical leave  without  pay,  if  the  board  adopts  such  a  policy. 

2.  The  Teachers'  Retirement  Board  must  award  a  public  school  teacher 
creditable  service  for  sabbatical  leave  with  pay. 

3.  When  a  school  district  grants  a  public  school  teacher  sabbatical  leave  with 
pay,  the  district  must:  (a)  deduct  from  the  teacher's  compensation  6.187 
percent  of  the  full  compensation  actually  paid  the  teacher  for  the  employee's 
contribution,  and  (b)  contribute  6.31  2  percent  of  the  full  compensation  ac- 
tually paid  the  teacher  for  the  employer's  contribution. 


( 
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Appendix  D 
Forms— Data  Acquisition  Plan 


D.1      Data  Acquisition  Calendar 

September  through  August 


D.2      Data  Acquisition  Catalogue 

Accreditation 

Adult  Education 

Audiovisual  Library 

Budgeting  and  Accounting 

Certification 

Equal  Learning  Opportunities 

ECIA  (Education  Consolidation  Incentive  Act)  — Chapter  1 

Financial  Services 

Indian  Education 

JTPA  (Job  Training  Partnership  Act) 

Public  Information 

Personnel  Services 

Resources  and  Assessment 

School  Food  Services 

Special  Education 

Traffic  Educationn 

Transportation 

Veterans  Education 

Vocational  Education  (Postsecondary  Centers) 

Vocational  Education 
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Appendix  D 
Forms  — Data  Acquisition  Plan 


D.1      Data  Acquisition  Calendar 

September  through  August 

D.2     Data  Acquisition  Catalogue 

Accreditation^ 

Adult  Education 

Audiovisual  Library 

Budgeting  and  Accounting 

Certification  \ 

CETA  (Comprehensive  Employment  $/Trainin 

Equal  Learning  Opportunities  / 

ESEA  (Elementary-Secondary  Education  Act) 

ESEA  Title  IV 

Financial  Services 

Indian  Education 

Public  Information 

Personnel  Services 

Project  Exchange 

Resources  and  Assessme 

School  Food  Services 

Special  Education 

Traffic  Education 

Transportation 

Veterans  Education 

Vocational  Education 

Vocational  Education 


g  Act) 
Title  I 


Postsecondary  Ceriters) 
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DATA  ACQUISITION  PLAN 

The  Data  Acquisition  Plan  has  been  developed  to  provide  school,  school  dis- 
trict, county  and  state  educational  administrators  with  advance  knowledge  of 
the  lorms  to  be  collected  during  the  1978-79  school  year.  It  is  a  compendium 
o(  data  collections  planned  for  the  Montana  school  system  and  it  is  designed 
to  provide  a  convenient  reference  to:  (1)  what  forms  will  be  requested,  (2) 
whether  the  data  collection  is  required  by  federal  or  state  regulations,  (3) 
who  is  responsible  for  gathering  the  data,  (4)  who  will  use  the  data,  and  (5) 
when  the  data  is  due.  It  is  hoped  that  this  publication  will  be  of  assistance 
in  planning  work  schedules  for  the  gathering  of  data  and  the  completion  of 
tonus.  The  Superintendent  of  Public  Instruction  offers  it  as  a  better  means 
to  reduce  the  burden  of  meeting  the  ever  increasing  demands  for  educational 
accountabil ity . 

The  Data  Acquisition  Plan  is  constructed  to  provide  the  user  with  two  guide- 
lines  for  forms  reference.  The  first  section,  the  Calendar  of  Due  Dates,  is  a 
calendar  index  of  forms  listed  in  the  order  in  which  they  are  to  be  completed 
and  returned.  It  is  organized  by  the  month  for  the  school  year.  The  second 
section,  the  Catalog  of  Forms  by  Program  Areas  lists  all  forms  collected  to 
meet  the  requirements  of  specific  programs.  it  should  be  noted  that  many  of 
the  forms  listed  in  the  Catalog  section  are  not  listed  in  the  Calendar  section 
since  some  have  unscheduled  due  dates  (the  forms  are  required  as  needed). 

The  Data  Acquisition  Plan  is  based  upon  information  available  at  the  time  of 
publication.  However,  new  legislation  and/or  modifications  in  existing  legis- 
lation, rules,  and  regulations  may  necessitate  changes  in  these  reporting 
requirements.  The  Superintendent  of  Public  Instruction  will  keep  you  informed 
of  changes. 

Please  share  this  publication  with  your  staff. 
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